AI[MI/IHI/ICTPATI/IBHI)II7I PETJIAMEHT
NMPeA0CTABJICHUSA MYHUIMIIAJIbHOH yCIYyTH
CoBeplIeHUSI HOTAPUAJIbHBIX e CTBHIA

1. O6uue moJs10:keHUs

1.1. HaumeHoBaHue MyHUIIMTIAILHON YCIYTH

AJMUHUCTPAaTUBHBIA pErIaMeHT IpefocTaBieHuss AqmuHucTpanueil TylaTHHCKOTO CelbCoBETa
MyHUIUIAIbHONH yemyrn CoBepIileHds HOTApHAIbHBIX JCHCTBUN (mamee - AJMHHHCTPATHBHBIN
perjiaMeHT) OmpeJesieT CPOKH U IMOCIEeI0BATEIbHOCTh JACUCTBUN (aIMUHUCTPATUBHBIE MPOIEAYPHI)
IpU MPEJOCTABICHUN MYHUIIMIAIBHON YCIyTd MO COBEPUICHUIO HOTAPUANIbHBIX JIeHCTBUM(Hanee —
MYHUIUTIATIbHAS YCIyTa).

1.2. HauMeHOBaHUE OpraHa, Mpea0CTaBISAIOIEr0 MyHUIIUTIAIBHYIO YCIYTY.

B cBsi3u ¢ OTCYTCTBHMEM B IOCEJIEHUM HOTApUyca, MYHUIMIANbHAs yciayra IpeloCTaBIIAETCs
Anmvunuctpanued TynaTMHCKOrO CelIbCOBETa M OCYLIECTBISETCS 4epe3 TIJlaBy AJIMHUHHCTpPALUU
CEJIbCOBETA U CIIELUATIbHO YIIOJTHOMOYEHHOE JTOJKHOCTHOE JIMIIO aIMUHUCTPALIMH IOCENEeHUs (aanee —
JOJIKHOCTHBIE JIUIIA).

JIOJDKHOCTHBIE JIMIIA, OCYLIECTBISIOMIME pabOTy IO OKa3aHWI0 MYHUIMIAIBHON YCIyTH,
CUMTAIOTCA YIMOJHOMOYEHHBIMH JIMIAMH, HUCIOJHSAIOT OO0S3aHHOCTH B O0BEME, YCTAHOBJICHHOM HX
JIOJDKHOCTHBIMM ~ MHCTPYKIIUSIMHA, M HECYT YCTAHOBJIGHHYIO 3aKOHOAATeNbCTBOM P®, uHBIMU
HOPMAaTHUBHBIMHU IIPABOBBIMH AKTaMHU, OTBETCTBEHHOCTbH 3a IPABUIIBHOCTh JCHCTBU.

[Ipy oka3aHWUM MYHUIUIAIBHOW YCIIYTH, B MENSAX TOJTYYCHHS JOKYMEHTOB M HH(OPMAIUH,
HEOOXOMUMBIX JJIi TPUHATHS PEIIeHUs, JOJDKHOCTHBIE JIMIA MECTHOTO CaMOYIpaBlICHUS
OCYIIECTBIISIIOT B3aMMOJCHCTBHE C TpakJaHaMH, a Tak)Ke OpraHu3alUusIMH € YUPEKICHUSIMHU,
UMEIOUIUMH  CBEJICHUS, HEOOXOAMMBbIEC [JIsi TPUHATUS PEUICHUS M KAyeCTBEHHOTO OKa3aHUS
MYHHUIUTIATILHON YCIyTH.

1.3. IlpenocraBieHue MyHUIMIATBHON YCIYT'H OCYLIECTBISAETCS B COOTBETCTBUU C:

- Koncturynuei Poccniickont @enepannu;

- I'paxxmanckum koaexkcoM Poccutickoit @eneparuu (nanee — Komekc);

- Hanoroseim Konekcom Poccniickoit denepanuu;

- ®enepanpabiM 3akoHOM OT 06.10.2003 Ne 131-®D3 «OO0 00mMX MPUHIUIIAX OpraHU3AIHNH
MeCTHOro camoympasieHus B Poccuiickoit @enepanmn» (¢ U3MCHEHHSIMHU);

- OcHoB 3akonoparenscTBa Poccuiickoit ®enepanuu o HoTapuate oT 11 despans 1993 r.
Ne 4462-1 (nanee - OCHOBEI);

- IIpukazom Munrocta P® ot 27 nexabps 2007 r. Ne 256 «O06 yrBepxkaeHun MHCTpykuuu o
MOPSIIKE COBEPIICHUS HOTAPUAIBHBIX JEWCTBUU IJIaBaMH MECTHBIX AIMUHUCTpPAUUW IMOCEICHHN M
CIELUATIBHO YITOJTHOMOYEHHBIMH JIOJXKHOCTHBIMU JIMIIAMU MECTHOTO CaMOYITPaBJIEHUS MTOCEICHUIY;

- YcraBoM KpacHonapTu3zaHckoro cenbcoBeTa (C N3MEHEHUSIMH).

1.4. Onucanue pe3ynbTaToB NPEJOCTABICHUS MYHUIIUIIATBHON YCIYTH

Pesynbrarom mnpemocTaBieHUs MYHUIUTIATBHON  YCIyTH SIBJISIETCS.  HOTapHAJIbHOE
3aCBUJIETENIHCTBOBAHUE 3aBELIaHUs, JOBEPEHHOCTEW, BEPHOCTH KOMHMI JOKYMEHTOB M BBIIUCOK W3
HUX, TOJUTHHHOCTH MOMNUCH Ha JIOKYMEHTaX.

1.5. TlomywarensiMu MYyHHUIMIAIbHOW YCIYTHM SBISIOTCA TpakaaHe, oOpaTHBIIMECS B
Anmunuctpanuio TylnaTHHCKOrO CEIbCOBETAa 332 HOTapUalIbHBIM 3aCBHAETEIbCTBOBAHUEM BEPHOCTH
KOMUI JTOKYMEHTOB U BBIIIUCOK U3 HUX (Jaliee — 3asiBUTEIN ).

2. TpeOoBaHus K NOPSIAKY NPeAOCTABJIEHUSI MYHHIMNAIbHON yCJIyrH
2.1. Ilopsnok nHGOpMHUPOBaHUS O MPAaBUJIAX MPETOCTABICHUS MYHULIUIIATbHON YCIYTH
Anmunuctpanus TylaTHHCKOTO celbcoBeTa pacrosiaraercst mo aapecy: 658180, Anraiickuit
Kkpai, YUapeimickuii paiion, ¢. Tynata, yi. LleaTpansHas, 1. 24.
['paduk paboThl agMUHUCTpalUU: MOHenenbHUK — maTHUNa ¢ 9.00 mo 17.00 (kpome BBIXOAHBIX U
Mpa3IHUYHBIX JHEN), B Mpeanpa3aHuIHbIi 1eHb - ¢ 9.00 1o 16.00, cy060Ta, BOCKPECEHBE - BBIXOIHOM.

Tenedon (paxc) Anmuaucrpanun TynatuHckoro censcoBera 8(38574) 24-3-45 24-3-80), anpec
3NIEKTPOHHOM mouThI tulatass@yandex.ru.



[To Tenedony npenocraisieTcs cieayromas HHPOpMaLus:

KOHTAKTHBIC TeIe(POHBI COTPYIHUKOB AJIMUHUCTPAIINH CEITbCOBETA

rpaduk mpuema 3asBUTENCH CrieUaINCTaMu A IMUHHUCTPAINH CEIhCOBETA

HNubopmanus o mopsiike MpeaoCTaBICHAS MyHUIIMITAILHOW YCIIYTH TIPEI0CTABIISICTCS:

- HETIOCPEJICTBEHHO B AIMUHUCTpAIH TyIaTHHCKOTO CEIbCOBETA,;

Jis mosrydenus nHGOPMAITUU O TIPOIIEAYPE MPESIOCTABICHUS MyHHIIMITAILHOM yCIIyTH (ajiee -
uH(pOpMAIIKS O MPOIIETYPE) 3asIBUTEININ BIIPaBEe 00paIaThCsi:

- B YCTHOU (hopMe JIMYHO HJIH 110 TeJIe(hOHY K JOKHOCTHBIM JIUIIaM A JIMUHUCTPALAN
TyJnaTUHCKOTrO CenbCoBETA.

- B IMCbMEHHOM BHJIC B aJIpeC IJ1aBbl AJIMUHUCTpanuu TyJaTHHCKOTO CelIbCOBETA.

OcHOBHBIMU TPEeOOBAHUSIMH K HH()OPMHUPOBAHUIO 3aBUTEIIS SIBIISTFOTCSI:

- IOCTOBEPHOCTH M MOJHOTA HH(POPMAIUH O TIPOICYPE;

- YETKOCTh B M3JIO)KCHUU UH(POPMAITUHU O TIPOLIEAYPE;

- YI00CTBO U JIOCTYITHOCTbH IMOJIYYCHHUS HH(DOPMALIMH O MPOIIEIypE;

- ONIEPATUBHOCTH MPEAOCTABICHUS HH(OOPMAIIMH O TPOIIETypeE.

dopma HHPOPMHUPOBAHUS MOXKET ObITh YCTHOW WJIM MMMCbMEHHOW B 3aBUCHMOCTH OT (hOPMBI
oOpareHus 3asiBUTENS.

B ciyyae ycTHOrO 0OpaIieHus JOJIKHOCTHOE JIMIIO, OCYIIECTBISAIONICe YCTHOE Pa3bsICHEHHE,
JIOJKHO TIPHHSITH BCe HEOOXOIUMBIC MEPHI JIJISl OTBETA.

[Ipu otBerax Ha TeneOHHbIC 3BOHKM M YCTHBIC OOpallleHHs TpaKAaH, CICIUATHCTBI
AIMUHUCTpAIIUU CEILCOBETa MOAPOOHO W B BEXKIWBOH (KOppekTHOH) dopme uHOOPMHPYIOT
0o0paTHBIIUXCS TPpaXKIAH MO MHTEPECYIOIMM uX BompocaMm. OTBeT Ha TelnedOHHBINH 3BOHOK JOKEH
HAYMHATHCSA C WH(POPMAIMM O HAaMMEHOBAHWH OpPTraHa, B KOTOPBIM MO3BOHHII TPaKIAHUH, (aMUIHH,
UMEHH, OTYECTBA M JIOJDKHOCTH CICI[HAIIMCTA, IPUHSBIIETO TEJIC(POHHBIN 3BOHOK.

Criennanuctel AJMUHHCTPAIIMN CEIIbCOBETA OCYIICCTBISIOT HHMOPMHpPOBAHUE MO TeledOHY
oOpatuBIIMXCS TpaxaaH He Oosnee 10 MUHYT.

B cirygae ecnu 1715t TOATOTOBKY OTBETA TPEOYETCs MPOJOIKUTEILHOE BPEMSI, CIICIIUAIIHCT
AJIMHHUCTpAIH CEIbCOBETA, OCYIICCTBIISIOIINN HHIUBUIYAIbHOE YCTHOE HH(POPMUPOBAHUE, MOXKET
MIPEIUIOKUTH 3aIBUTEITIO OOPATUTHLCS 32 HEOOXOJMMON NHPOpMaIuel B MICBMEHHOM BHUJIE JTHOO
COIJIACOBATH JIPYrOe BpeMs JIJIsl YCTHOTO HH(DOPMUPOBAHHUSL.

Crienpanuct AJIMUHUCTPAIUH CEITbCOBETA, OCYIICCTBISIONINN IPUEM U KOHCYJIBTHPOBaHUE (T10
Tesie()OHY HITH JIMYHO), TOJKCH KOPPEKTHO ¥ BHUMATEIbHO OTHOCHUTHLCS K 3asIBUTEIISIM, HE YHIDKAS MX
YECTH U JIOCTOMHCTBA.

2.2. YcnoBus ¥ CPOKH MPENOCTABICHUS MYHUIIUIIATLHOW YCITyTH

OcHoBaHHEM JISI HOTAPUAITBHOTO 3aCBH/ICTEIILCTBOBAHUS HOTAPUAIBHOE 3aCBUICTECIILCTBOBAHIE
BEPHOCTHU KOMHI JOKYMEHTOB M BBIITUCOK M3 HUX SBISETCS YCTHOE MJIM MUCbMEHHOE OOpalieHue
3asBUTEJIS.

HotapuanbHoe nelicTBre coBepIIaeTcs MpH MPEAbIBICHUU MACIOPTa 3asiBUTEINS WITH
JIOKYMEHTOB, 3aMCHSIOIINX €ro, OPUTHHAIA U KOITUH JIOKYMEHTa, HA OCHOBAaHUHM KOTOPBIX OyIeT
MOJIFOTOBJIEHA JJOBEPEHHOCTh WJIM BEPHOCTH KOMUH KOTOPOTO HEOOXOMMO 3aCBU/IETEILCTBOBATh
HOTAPUAIBHO, U YIUIATE TOCYIapCTBEHHOM MONUIMHBI. MyHHIIUITATLHAS YCIIyTa MPEIOCTABISICTCS B
TeyeHue 25-40 MHUHYT ¢ MOMEHTa OOpaIlleHHsI 3asIBUTENS, B 3aBUCUMOCTH OT 00beMa U CI0KHOCTH
YCITYTH.

AJMUHHUCTpATUBHAS MPOIleypa MO MPUEMY 3aIBUTEINS OCYIIECTBIISETCS B TEUEHUE 5 MUHYT C
MOMEHTa 00pallleHus 3asiBUTENS.

AJMUHHUCTpAaTUBHAS MPOIleypa MO YAOCTOBEPEHUIO JIHUYHOCTH 3asIBUTENS OCYIIECTBISETCS B
TEYCHHE 5 MHUHYT C MOMEHTA ITPHEMa 3asiBUTEIIS.

AMUHHUCTpATUBHAS MPOIIeIypa MO0 HOTApUaIbHOMY 3aCBHIECTEIHCTBOBAHHIO BEPHOCTH KOIUN
JIOKyMEHTOB ¥ BBIITUCOK M3 HUX JTHUOO OTKa3y B HOTAPHUAIBHOM 3aCBH/ICTCIIbCTBOBAHUU BEPHOCTH
KOMUI JTOKYMEHTOB M BBIIMUCOK U3 HUX OCYIIECTBIISIETCS B TeUeHHE 15 MUHYT ¢ MOMEHTa OKOHYaHHS
YIOCTOBEPEHUS JIMYHOCTH 3asBHTENIS, HO HE MO3Hee 25 MHHYT ¢ MOMEHTA OOpaIICHUS 3asiBUTEIIS.

AIMUHHUCTpATUBHAS MPOIleIypa 0 HOTApUATbHOMY 3aBEPEHUIO IOBEPEHHOCTEH, 3aBelaHui
OCYIIIECTBIISICTCS B TCUECHUE 25 MUH, ¢ MOMEHTa OKOHYaHHS YJAOCTOBEPEHUS JIMUHOCTH 3asIBUTEIIS, HO
He no3aHee 40 MUHYT ¢ MOMEHTa OOpaIeHHs 3asIBUTEIS



AJIMUHUCTpaTUBHAs IPOLEAYPA [0 HOTAPUATIBLHOMY 3aBEPEHMIO KOJIJIEKTUBHBIX JIOBEPEHHOCTEU
OCYILIECTBIISECTCS B TCUEHHE 25 MUH, C MOMEHTA OKOHYAHMS YIOCTOBEPEHUS TUYHOCTEN 3adBUTEIICH,
HO He no3aHee 60 MUHYT ¢ MOMEHTa OOpalleHus 3asIBUTEICH.

Bpems oxunanus 3asiBUTENS A1 MOTYYEHUS MYHULUIIAIBHON YCIyTH HE JOJKHO MPEBBILIAThH
40 MUHYT.

2.3. OcHoBaHus AJi MPUOCTAHOBIICHUS MPEOCTABICHHUS MYHUIIMIIAIBHOMN yCiIyru 1100 oTKas3a B
IIPEIOCTABIEHUY MYHULIMIIAIBHON YCIYTH.

2.3.1. IlpenocTraBieHne MYHHUIIMTIAIBHONW YCIYTH MOYET OBITh MPUOCTAHOBIICHO B CIIy4ae
OTCYTCTBUSI JJOKYMEHTOB, YOCTOBEPSIOIINX JINYHOCTD 3asIBUTENS, @ TaK )K€ B CIydae HEYILIaThl
roCyJapCTBEHHOM MOLIINHBI.

CoBepllieHHE HOTAPUAJIBHOTO JIEHCTBUS MOKET ObITh OTJIOKEHO B CIIydae:

HeoOxonumMoctu nctpeboBaHus TOMOIHUTENBHBIX CBEACHUN OT (PU3HUECKUX U FOPUIUIECKUX
UL

HaIlpaBJICHUs JOKYMEHTOB Ha 3KCIIEPTU3Y.

CoBepiiieHne HOTapHAIBHBIX JCHCTBUH MTOMHKHO OBITH OTJIOKEHO, €CIM B COOTBETCTBUH C
3aKOHOM HEO0OXOJMMO 3alpOCUTh 3aWHTEPECOBAHHBIX JIUI] 00 OTCYTCTBHH Yy HUX BO3PAKEHUN MPOTHUB
COBEPLICHHUS ITUX JCHUCTBHIA.

CpoK OTJIOKEHUSI COBEPIICHUS] HOTAPUAIBHOTO JEHCTBHUSI HE MOXKET MPEBBIIIATH MECSALa CO
JTHSI BBIHECEHUS! TIOCTAHOBIICHUS 00 OTIIOKEHUH COBEPIICHHUSI HOTAPHAIBHOTO ICHCTBHSL.

[lo 3asiBieHHIO 3aWHTEPECOBAHHOrO JIMIIA, OCHAPUBAIOIIETO B CyAe MHpaBo uiu (akt, 3a
YIOCTOBEPEHUEM  KOTOPOro  OOpaTWUiaoch  JAPYyroe  3auHTEPECOBAHHOE  JIMLO, COBEpLICHHE
HOTAPUAIBHOTO JIEHCTBUS MOXKET OBbITh OTJIOKEHO Ha CpOK He Oojee aecartu nHed. Ecnu B TeueHue
3TOTO CpPOKa OT cyda He OyJeT MOJIY4YEeHO COOOIICHHWE O IMOCTYIUICHHH 3asBJICHUS, HOTApHAJIbHOE
JEeICTBUE TOMKHO OBITH COBEPIIIEHO.

B cinydae momydeHust oT cyaa COOOLIEHUS O MOCTYIUIEHUHU 3asiBICHUS 3aUHTEPECOBAHHOIO
JUIla, OCHApHUBAIOIIET0 TMpaBo WiIM (akT, 00 YAOCTOBEPEHUH KOTOPOTO MPOCHUT JIPyroe
3aMHTEPECOBAHHOE JIMIIO, COBEpLIEHME HOTAapUAJbHOIO JEWCTBUS MPUOCTAHABIMBAETCS [0
paspenieHus Jena Cya0M.

JIOJOKHOCTHBIE  JIMIJa MECTHOTO CAaMOYINpaBICHUS HE MNPUHUMAIOT JJIs  COBEPLUEHUS
HOTAPUAIBHBIX NEHCTBUI JTOKYMEHTHI, HIMEIOIINE MOJAYUCTKU JTUOO MPUIUCKHU, 3a4ePKHYThIE CIOBa U
MHbIE HEOTOBOPEHHBIE UCIIPABIICHUS, a TAK)KE JOKYMEHTHI, UCIIOJTHEHHbIE KapaH1aIlloOM.

2.3.2. JIOJDKHOCTHBIE JHMIA MECTHOIO CaMOYIpaBiI€HUS OTKa3blBAIOT B COBEpPUICHUU
HOTAapUAJIbHOT'O IEUCTBUS, €CIIH:

COBEpIICHHUE TAKOTO JECHCTBUS IPOTUBOPEUYUT 3aKOHY;

C Mpocb0Oil 0 COBEpPUIEHMH HOTAPUAIBHOTO JIEHCTBUS 0OpaTHIICS TpaXkJaHWUH, MPU3HAHHBIN
CYJIOM HE/IeeCroCOOHbIM HWJIM OTPAHUYEHO JIeECIOCOOHBIM, JMOO TMpeAcTaBUTENb, HE HMEIOIIUN
HEOOXOUMBIX MOJTHOMOYHNN;

clieJIKa He COOTBETCTBYET TPeOOBaHUSAM 3aKOHa,

JIOKYMEHTBI, IPEACTAaBIEHHBIE JJIsl COBEPIICHHS] HOTaPUAJIBHOTO JAEUCTBUS, HE COOTBETCTBYIOT
TpeOOBaHUSAM 3aKOHO/1ATENILCTBA.

2.4. TpeboBaHus K MecTaM MPeAOCTaBICHUS] MYHULIUIIAIIBHON YCITYTH.

[Ipuem 3asBuTenel 1 MPEeIOCTABIEHUS MyHUIIUIIAIBbHON YCIyTH OCYILECTBIISAETCS COINIACHO
rpaduky nmprema rpaxxaaH AJIMUHUCTPALIUU CEJIbCOBETA.

[Tomerienue 15t OKa3aHUS MyHULIUIIAIBHOM YCIYTH TOJDKHO OBITH OCHAILEHO CTYJbSIMU,
CTOJIaMH.

JUist oKUIaHUs IpHEeMa 3asBUTEISIM OTBOJIUTCS CHIEMAIbHOE MECTO, 000PYIOBAHHOE CTYJIBSMH,
CTOJIaMH, MUCbMEHHBIMH MTPUHATICKHOCTIMHU ISl BO3MOKHOCTH O(DOpPMIIEHUS 3asBIICHUSI.

2.5. JIns HOTapUaIbHOIO 3aCBMJIETENIHCTBOBAHUS BEPHOCTU KOIMI JTOKYMEHTOB U BBIITUCOK U3
HUX 3asBUTEIII0 HEOOX0IMMO 0OpaTUTHCS K JOKHOCTHOMY JIMIY AJAMHHHUCTPAIMH CETbCOBETA B
YCTHOM WJIM MUCbMEHHOU (hopMe, MPEAbSIBUTH JTOKYMEHT, YIOCTOBEPSAIOLINI TMUYHOCTb.

MyHunumnagbHas yciyra oka3blBaeTcs I1aTHO B cooTBeTcTBUU ¢ Hanoroseim Konexkcom
Poccuiickoit @enepanuu.

[Ipu coBepuIeHUH MAOKHOCTHBIMU JIMIIAMA MECTHOTO CaMOYIPaBJICHHUs] HOTapHUaJIbHBIX
NeMCTBUI TPEOCTABIISAIOTCS JIBIOTHI IO YIUIATe TOCYAapCTBEHHOW MOLUIMHBI JUIS (PU3MUYECKUX U



IOPUAMYECKUX JIMII, YCTaHOBJIEHHbIe noAanyHkramu 11, 12 mynkra 1 crareu 333.35, crateeii 333.38
HanoroBoro konekca Poccuiickoit @epepanuu.

3. AIMHUHUCTPATHBHBIE NMPOIETYPbI
biiok-cxema nociie10BaTE€IbHOCTH aIMUHUCTPATUBHBIX IIPOLELYP IO MPEIOCTABICHUIO
MYHULIMIIAJIbHOW YCIyTU IPUBEIEHA B IPUIOKEHUU | K aIMUHUCTPATUBHOMY PEIJIAMEHTY.
[IpenocraBnenne MyHUIUMIIATBHON YCIYTH BKIIOYAET B ce0sl CleAYIOIue aIMUHUCTPATUBHbBIE
IIPOLIEIYPBI:
[Ipuem 3asiButens;
Y nocToBepeHne TUYHOCTH 3asiBUTEILS;
HotapuaiibHO€ 3aCBUAETENILCTBOBAHUE BEPHOCTH KONIUM JTOKYMEHTOB U BBIIIUCOK U3 HUX ,
JIOBEPEHHOCTEH, 3aBelaHuii 1100 0TKa3 B HOTAPHAJIBHBIX JACHCTBUSIX
3.1. [Ipuem 3asBuTens
OcHoBaHMeEM U1 Hadajla IPOBEACHMSI aIMUHUCTPATUBHOM MPOLIETypHI ABIISETCS YCTHOE WK
nuchbMeHHOe oOpalleHue 3asButess. JIMUHbIi nprueM 3asBUTENS OCYILIECTBISETCS JOIKHOCTHBIMU
JIMIIaMU B COOTBETCTBHH C Ipa)MKOM MpHeMa IrpakaaH. AJMUHUCTPATHBHAS IPOLIETypa MO IPUEMY
3asBUTENSl OCYIIECTBISICTCS B TEUEHUE 5 MUHYT C MOMEHTa OOpalleHUs 3asBUTEIS.
Pesynprar agMuHUCTPaTUBHOM IPOLEAYPHL: JIMUYHBIN IIPUEM 3aBUTEIIA.

3.2. YocToBepeHHue TMUYHOCTH 3asiBUTENS

OcHoBaHMeM /i1 Hayaja IPOBEJIEHUS aJMUHUCTPATUBHON MpPOLELYpPHl SBISETCS JUYHBIN
MIPUEM 3asIBUTEIS.

JIOJDKHOCTHOE JIMIIO MECTHOTO CaMOYIPAaBJIEHUs IPU CBUJETEIbCTBOBAHUU BEPHOCTH KOIUH
JIOKYMEHTOB M BBIIHCOK W3 JIOKYMEHTOB YCTAaHaBIIMBAE€T JUYHOCTh IPAKJAHWHA, MPEICTABUBIIETO
JIOKYMEHTBI, ITPU 3TOM JIMYHAs sSIBKa BJIaJIENIblIa JOKYMEHTOB HE TpeOyeTcs.

VYcraHoBiI€HHE JUYHOCTU JIOJDKHO IPOM3BOAUTHCA HAa OCHOBAHMM MMACHOpTa WM APYTHUX
JIOKYMEHTOB, HCKJIIOYAIOUIMX JIIOObIE COMHEHMSI OTHOCUTENIBHO JMYHOCTH IpaxkaaHuHa. J[aHHbIE O
JUYHOCTHU HECOBEPIICHHOJETHEr0 IPaKJaHNHA HE JOCTUTIIEr0 YETHIPHAALATH JIET, YCTaHABIMBACTCS
10 CBUJETENIBCTBY O POXKICHUU IIPEIOCTABIEHHOMY €r0 3aKOHHBIM IIPECTaBUTEIIEM.

Y aocTroBepeHue JIMYHOCTHU 3asBUTENSI OCYILIECTBIISIETCS B TEUEHHE 5 MUHYT C MOMEHTA IpuemMa
3asIBUTEJIA.

Pe3ynprar agMuHUCTpaTUBHOM IPOLEAYPHI: YIOCTOBEPEHUE JIMUHOCTH 3aIBUTEIIS

3.3. YIIOTHOMOYEHHOE JIMIIO HMEIOT MPABO COBEPIIATH CIEIYIONINEe HOTapHAbHbIE ICHCTBHS:

-yIOCTOBEPATH 3aBELIAHNU;

-yJIOCTOBEPATH I0BEPEHHOCTH;

-IPUHUMATh MEpPHI 110 OXpaHe HACJIECTBEHHOTO UMYIIIECTBA U B CIIydae HEOOXOIUMOCTH
YIIPaBJICHUS UM;

-CBUJCTENILCTBOBATh BEPHOCTh KOIIUHI JOKYMEHTOB U BBIIIUCOK U BBIIUCOK U3 HUX;

-CBUJIETEJILCTBOBATh NOAJIMHHOCTD NOANKCH HA IOKYMEHTAX;

-YAOCTOBEPATH CBEACHUA O JIMLAX B CIIy4asx, IPELyCMOTPEHHBIX 3aKOHOATEIbLCTBOM
Poccuiickoit @enepanuu.

3.3.1. OcHoBaHueEM AJIs Havaja MPOBEACHUS aJMUHUCTPATUBHON MPOLIETYPHI SIBISETCS
YAOCTOBEPEHUE JIMYHOCTH 3asIBUTEIIS.

B ciydae eciii OTCYTCTBYIOT OCHOBAHHUS ISl OTKAa3a B IPEJOCTABICHUN MYHUIUIIAIbHOU
YCIIYTH, IPOBOASATCS HOTAPUAIIBHBIE AEMCTBUS COTIIACHO 3aKOHOJATENIbCTBA, IIPH YCIOBUH, UYTO 3TH
JIOKYMEHTBI HE IIPOTUBOPEYAT 3aKOHOAATENbHBIM akTaM Poccuiickont Penepannu.

3.3.2.1lpu ynocroBepeHHM 3aBEIIAHUH, JOBEPEHHOCTEH BBIACHSAETCA JEEeCIOCOOHOCTH
(U3MUeCKUX JIMILI, YYACTBYIOUIMX B COBEPIIEHUH HOTAapUAIbHOTO AeHCTBUS. B ciyyae ynocroBepeHHs
JIOBEPEHHOCTH OT MMEHHU HOPUIUYECKOro JIMIA IPOBEPSAIOTCS €ro IpaBOCIOCOOHOCTh, a TakKke
IIOJIHOMOYHS €0 IIPEACTABUTEIIA.

[Ipu BBIsICHEHUU J1€€CIOCOOHOCTH TpakJaHWHA JIOJDKHOCTHOE JIMII0O MECTHOTO CaMOYITpaBJICHUS
JIOJKHO UCXOJUTH U3 TOTO, 4TO:

B cooTBeTCTBUM ¢ myHKTaMu | u 2 cratbu 21 Kozgekca neecnocoOHOCTh TpaKJaHHHA BO3HUKAET
B TOJHOM oOOBeME€ C HACTYIUICHMEM COBEpIIEHHOJETHs, TO €CTb IO JIOCTUKECHUHU
BOCEMHA/IIIaTUIIETHETO BO3PACTa;
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B Clly4yae, KOTJa 3aKOHOM JIOITYCKAaeTcs BCTYIUIEHHE B Opak 10 JOCTHKEHUS] BOCEMHAIATH JIET,
rpaKAaHWH, HE JOCTUTIINI BOCEMHAIIATUIIETHETO BO3PACTa, MPUOOpETaeT 1eecnocOOHOCTh B MOJTHOM
o0BbeMe Co BpeMEHH BCTYIICHHS B Opak

B mnoarBepkaeHue MOTHOMOUYMN MPEACTABUTENS IOPUIWYECKOTO JIMLA, HMEIOIIEr0 IMpaBo
JeiicTBOBaTh 0e3 JTOBEPEHHOCTH OT WMEHHM IOPHIMYECKOTO JIUIA, JODKHOCTHOMY JIMILy MECTHOTO
CaMOYIPAaBIICHUS JOKHBI ObITh MPEACTABICHBI:

yUpeIUTEIbHBIE TOKYMEHTHI FOPUIMYECKOTO JINLIA;

JOKYMEHTBI, MOATBEpKIatoKe ero n3dpanue (Ha3HaueHUE), COCTABJICHHBIE B COOTBETCTBUU C
nopsiAKOM K30paHusi (Ha3HAYCHHs), YCTAHOBJICHHBIM YCTaBOM IOPUAMYECKOTO JHUIa (Hampumep,
MIPOTOKOJI O0IIEro coOpaHusi, MPOTOKOJI 3aceIaHusl MpaBlieHus 00 u30paHuu (Ha3HAUYCHUH), TIPUKA3 O
Ha3HAYEHUU JUPEKTOPOM (T€HEPAIbHBIM TUPEKTOPOM).

B noarBepkieHue MOIHOMOYMN MPEACTABUTENS IOPUAWYECKOrO JHIa, ACHCTBYIOLIETO I10
JIOBEPEHHOCTHU IOPUANYECKOTO JIMIA, JOHDKHOCTHOMY JIMIY MECTHOTO CAMOYIPABICHHS JOJKHBI OBITh
MIpEJICTaBJICHBbI:

yUpeIUTEIbHBIE TOKYMEHTHI FOPUIMYECKOTO JINLIA;

JIOBEPEHHOCTh OT UMEHH IOPUIUYECKOrO JIHUIA 3a TOJMUCHIO €ro PYKOBOAUTENS WIM UHOTO JIMLIA,
YIIOJIHOMOYEHHOTO Ha 3TO €r0 YYpeAUTEIbHBIMUA JOKYMEHTAMH, C TIPUIIOKEHUEM OTTHCKA MIEYaTH STOU
OpraHH3aIiH.

3.3.3. ConepxaHue HOTaApUAIBbHO yIOCTOBEPSIEMBIX TIOKYMEHTOB (3aBELaHUil, TOBEPEHHOCTEN) U
JIOKYMEHTOB, Ha KOTOPBIX HOTapHUajJbHO CBHJIETEIBCTBYETCS MOUIMHHOCTH MOJIHUCH, TOJKHO OBITH
3aYUTAHO BCIYX JUIAM, OOpaTHBIIMMCS 332 COBEPIICHHEM HOTApPHAJIBHOTO JeHcTBUS. JlOKYMEHTHI,
opopmisieMble B HOTapHaJbHOM TOPSAKE, MOAMUCHIBAIOTCS JIMIAMH, OOPAaTUBIIMMUCS 32
COBEpILICHHEM HOTAapUAIBHOTO JEHCTBUSA, B NPUCYTCTBHH JOJDKHOCTHOTO JIMIA MECTHOTO
CaMOYIPaBIIEHUS, COBEPIIAIOIIET0 HOTApUAIbHOE JICHCTBUE.

Ecnu rpaxxpanuH BclencTBUE (PU3MUYECKUX HENOCTATKOB, OOJE3HHM WM MO KaKUM-JIMOO WHBIM
MPUYMHAM HE MOXKET JIMYHO PACIUCAThCS, MO €ro MOPYUYECHUIO, B €r0 MPUCYTCTBUU U B MPUCYTCTBUU
JOJDKHOCTHOTO JIMIIA MECTHOTO CaMOYIPAaBJICHUs 3aBEIIaHWE, JTOBEPEHHOCTh WJIHM JIOKYMEHT, Ha
KOTOPOM HOTapHalbHO CBHUJAETEIbCTBYETCS MOATUHHOCTH MOANUCH, MOXET TMOAMNHCATh JPYron
TpaXIaHUH C yKa3aHHEM MPUYMH, B CHJIy KOTOPBIX JAaHHBIA JOKYMEHT HE MOT OBITh TOJIHCaH
COOCTBEHHOPYUYHO IPKIAHMHOM, OOPATUBIIUMCS 32 COBEPIICHUEM HOTAPHAIBHOTO JICHCTBHUS.

Ecnu 3a coBepiieHuEM HOTapUAIbHOIO JEHCTBUS 0OpaTUIICS TIyXOW, HEMOM WJIM TIIyXOHEMOMU
HErpaMOTHBIN Tpa)XAaHWH, TO MPU COBEPILIEHUU HOTApUAJIBHOTO ACHCTBUS JOKEH MPUCYTCTBOBATH
TPaMOTHBI COBEPUICHHOJICTHUN TPaXAaHWH (KaK TPaBWIO, CYPAOTEPEBOTYHK), KOTOPBIH MOXKET
OOBSICHUTBCSI C HUM U YJOCTOBEPHUTH CBOEH MOJIMHUCHIO, YTO COJCpKAHUE 3aBEIIaHus, JT0BEPEHHOCTH
WIA JIOKyMEHTa, Ha KOTOPOM HOTApHallbHO CBHJETEIBCTBYETCS TIOMJIMHHOCTh  TIOAIWCH,
COOTBETCTBYET BOJIe 0OpaTUBIIETOCS JIMILIA.

JIM4HOCTh JUIIA, TPU3BAHHOTO TIOJNHCATh 3aBElIaHWe, JOBEPEHHOCTh WM JOKYMEHT, Ha
KOTOPOM HOTapUalbHO CBHJIETENBCTBYETCS MOAJUHHOCTh MOJMMCH, 32 IpaXJaHUHA, 00OPAaTUBIIETOCs
3a COBEpIIEHWEM HOTAPUAIBHOTO NEUCTBUS, a TAKXKe JIMIA, CIIOCOOHOTO OOBSICHUTHCA C TIIYXHUM,
HEMbIM WJIM TJyXOHEMBbIM HETPaMOTHBIM TPaXIAaHWHOM, aJpec MecTa €ro >KUTENIbCTBA
YCTAQHABJIMBAIOTCS TI0 TMACHOPTY WM WHOMY JOKYMEHTY, HWCKJIIOYaoUleMy JIIOOble COMHEHHS
OTHOCHUTEJIBHO JIMYHOCTH 3TOro juua. HaumeHoBaHME U PEKBU3UTHI JOKYMEHTa, HAa OCHOBAaHUU
KOTOPOTO YCTaHOBJIEHBI JIMYHOCTh YKAa3aHHOTO JIMIA, a TaKXKe aJpec MeCcTa ero JKHUTEIbCTBA
yKa3bplBalOTCA B  3aBELAHMM, JIOBEPEHHOCTH WM JIOKyMEHTE, Ha KOTOpPOM HOTapHaJbHO
CBUJICTEJICTBYETCS TOJJIMHHOCTh TOJIKCH, a TaKXXe€ B PEecTpe Ui PETHUCTPAMKd HOTapUAIbHBIX
JIEUCTBUH.

B kadecTBe nHIa, MPU3BAHHOTO TOANHKCATH 3aBEIIAHWE, JIOBEPEHHOCTh WM JOKYMEHT, Ha
KOTOPOM HOTapUaIbHO CBHJIETENBCTBYETCS MOAIMHHOCTD MOAINUCH, 3a TPaXKAaHWHA, OOpaTUBIIETOCsS
3a COBEpIIIEHUEM HOTAPHAIBHOTO JEHCTBHS, a TaK)Xe JIMIA, CIOCOOHOTO OOBSICHUTBHCS C TIYXHM,
HEMBIM MJIM TIIyXOHEMBIM HETPaMOTHBIM I'PaXK1aHUHOM, HE MOT'YT OBbITh IPUBJICUCHBI:

JOJKHOCTHOE JIMII0 MECTHOT'O CaMOYTPaBJI€HHs], COBEPILIAIOIIEe HOTapUAJIbHOE JCICTBHE;

JIMIIO, B MOJIb3Y KOTOPOT'O COCTABIIEHO 3aBEIIAHNE, CYNPYT TaKOTo JIUIA, €ro I€TH U POJUTENH;

JIMIIO Ha UMSI KOTOPOTO BhIJIaHa JIOBEPEHHOCTh, CYIPYT TaKOTO JIUI[A, €r0 IETH U POJAUTEIH;

IpaXJaHUH C TAKUMH (PU3MUECKUMH HEJJOCTaTKaMU, KOTOPbIE SIBHO HE MO3BOJISIOT €MY B MTOJTHOU
Mepe 0CO3HABaTh CYIIECTBO MPOUCXOMSIILETO;



rpaxJaHuH, He 00Ja1al0MKi 1eeClIOCOOHOCTHIO B IIOJIHOM 00BEME;

HETPAMOTHBIN TpaXKIaHUH;

TpaXJTaHWH, HE BIAJCIOMINNA B JOCTATOYHOW CTEMEHU SI3BIKOM, HAa KOTOPOM COBEpIIACTCS
HOTapUaJbHOE JICUCTBUE.

3.3.4.JIOJ>KHOCTHBIE JIMLIa MECTHOI'O CaMOYIPABJIEHUS HE NPUHMMAIOT JUIsl COBEPILEHUs
HOTapHAJIbHBIX JICUCTBUI JOKYMEHTHI, UMEIOIINE IMOTYUCTKU JTUOO MPHUITUCKH, 3a4EPKHYTHIE CIOBa U
MHbIE HEOTOBOPEHHBIC UCIIPABJICHUS, a TAKKE JOKYMEHTHI, UCIIOJIHEHHbBIE KapaHIAIIOM.

TexkcT HOTapuadbHO YIOCTOBEPSIEMOro JAOKYMEHTa JOJDKEH OBITh HAmUCaH SICHO M YETKO,
OTHOCSIIIMECS K COACPKAHMIO JIOKYMEHTA YHCIIa M CPOKU 0003HAYEHBI XOTsI ObI OJIMH Pa3 CIIOBAMHU.

B oTHomeHMn GU3MYECKUX JUII B TEKCTE HOTAPHUAIBHO YIOCTOBEPSIEMOrO JOKYMEHTa
YKa3bIBAIOTCA (amMuiivs, WMs, OTY4ECTBO (TIOCIECIHEe - MPU HAIWYWHU), JaTa U MECTO POXKICHHS,
TPaKJIAHCTBO, TOJI, HANMCHOBAaHUE M PEKBU3UTHI JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTH, aJIPEC
MECTa KUTCILCTBA.

B oTHOmIEHWH IOPUAMYECKOTO JHIlAa B TEKCTE HOTAPUAILHO YIOCTOBEPSAEMOTO JOKYMEHTa
YKa3bIBAIOTCS MMOJIHOE HAUMEHOBAHHE, UICHTHU(PUKAIIMOHHBI HOMEp HAJIOTOIIATEIbIINKA, OCHOBHOM
TOCYJAPCTBEHHBIN PErHCTPAllMOHHBIN HOMED, JaTa TOCYAapCTBEHHOM pPETrHCTpaliid, HauMEHOBAHHE
OpraHa, OCYIIECTBUBILIEIO TAaKylH) PETHUCTPAINIO, KOJ MPUYMHBI ITOCTAHOBKM Ha YyYeT, ajapec (MecTo
HaXOJKJICHHUS) IIOCTOSTHHO JICMCTBYIOIIETO UCIIOJIHUTEIILHOTO OpraHa (B ciy4ae OTCYTCTBHUS MTOCTOSTHHO
JIEMCTBYIOIETO MCIOJHUTEILHOTO OpraHa - MHOrO OpraHa WIH JIMIA, UMEIOUIUX IIPaBO JEUCTBOBATh
OT UMCHH IOPUINYECKOTO JIUIA 0€3 IOBEPEHHOCTH).

He3sarmonHeHHBIE 10 KOHIA CTPOKH U JIPYrHUe CBOOOTHBIC MECTa HA HOTAPHAIBLHO OPOPMISIEMOM
JTOKYMEHTE MPOYEPKUBAIOTCS, 32 UCKIIOYEHHEM JOKYMEHTOB, MpeIHA3HAYCHHBIX JUIs JCHCTBUS 3a
TPaHULIEH.

Hcnpasnenus B 3aBelIaHUU, JOBEPEHHOCTH WM IOKYMEHTE, OTMHHOCTh TOJMUCH Ha KOTOPOM
HOTapUAJIbHO CBUJIETEIBCTBYETCS, JOHKHBI OBITh OTOBOPEHBI U IMOATBEPKIICHBI MOMAMKCHIO JIUII,
MOJMUCABIINX TIOKYMEHT, a TaK)Ke B KOHIIE YIOCTOBEPUTEIHHON HAMUCH - MOAMKUCHIO JOKHOCTHOTO
JUIa MECTHOTO CaMOYIIPaBJIEHUs C MPUJIOKEHHUEM OTTHCKA Ie4YaTH MECTHOW amMuuHuctpauuu. [Tpu
9TOM HCIIPaBJICHUS JIOJDKHBI OBITH CJEJaHbl TaK, 4TOOBl BCE OMIMOOYHO HAMKMCAHHOE, a 3aTeM
3a4epKHYTOE MOXXHO OBUIO MpOYeCTh B IEpBOHAYAIbHOM TekcTe. Hampumep, ecnu B TeKcTe
3aBEIIaHM MCIPABJICHBI CJIOBA "MPEeIMEThl OOBIYHOM JTOMaIIHEH 0OCTaHOBKM M o0MXoja" Ha CloBa
">XUJI0H 7oM", TO MCIIPaBIICHHE CJIEIyEeT OTOBOPHUTH Tak: "3auepKHYTHIC CJIOBa "MpenIMeThl OOBIYHOU
JOMalTHell oOCTaHOBKM W 00uMxojaa" He 4YWTaTh, HAMMCAaHHOMY '"KWiIOH AoM" - Beputh.". ITO
WCIIpaBJI€HUE JOJKHO OBITh TMOAMMCAHO 3aBemareiaeM (JIMIIOM, KOTOPOE IO MPOoCchOe 3aBemiaTess
MOJAMUCANO 3aBellaHWEe) B MPHUCYTCTBUH JODKHOCTHOTO JIMI[A MECTHOTO CaMOYIPaBIICHUS,
YI0CTOBEPSIOIIETO 3aBEIIaHKe, M TTIOBTOPEHO B KOHIIE YAOCTOBEPUTEIHHON HAAMUCH TIEPE TOIMUCHI0
JIOJKHOCTHOTO JIMIIA MECTHOTO CAMOYIIPABIICHHUS.

Ucnpasnenus, cienaHHble B TEKCTE, KOTOPHIA HE TMOAMHCHIBACTCS JMIIOM, OOpaTHUBIIUMCS 3a
COBEpIICHHEM  HOTapHalbHOTO  JCWCTBHUsS  (HampuUMep, KOMUA  JIOKyMEHTa), B  KOHIIE
YIOCTOBEPUTEIHLHON  HAJINMUCH  OTOBAapPUBAIOTCS  TOJBKO  JIOJDKHOCTHBIM  JIMIIOM ~ MECTHOTO
CaMOYMPAaBIEHUSI U TOATBEPXKIAIOTCS €ro MOAMKHCHIO C MPHIOKEHHEM OTTHUCKA IeYaTH MECTHOMN
aJIMUHUCTpPAIUH.

Ecnu nmoxymeHT, moanexaniiuii HoTapualbHOMY YIOCTOBEPEHUIO, WM JIOKYMEHT, MOATUHHOCTh
MOJAMKUCH Ha KOTOPOM HOTapUAIbHO CBHJIETEILCTBYETCS, WU3JIOKEH HEMPAaBIJIHBHO WJIM HETPAMOTHO,
JOJKHOCTHOE JIUII0O MECTHOTO CaMOYIIPaBJICHUs IMpeajaraeT oOpaTHBIIEMYCS 3a COBEpIICHHUEM
HOTapUAJILHOTO JIEHCTBUS JTUILY UCTIPABUTH €T0 WJIM COCTAaBUTHh HOBBIH.

3.3.5.B cnydasx, xorja HOTapuaidbHO O(OpMIISIEMble TOKYMEHTHI H3JI0KEHBI Ha HECKOJBKHX
JUCTaX, OHU JOJKHBI OBITH MPOIIHTHI, JIUCTHI UX MPOHYMEPOBAHBI. 3aMUCh O KOJIMYECTBE MPOIINTHIX
aucToB (Hampumep: "Bcero mpomuTo, MPOHYMEPOBAaHO M CKPEIUICHO TedYaThio AECATh JIHCTOB'")
3aBepsICTCS TOJIMUCHIO JOHKHOCTHOTO JIMIIAa MECTHOTO CaMOYIPaBJICHUS C TMPHIOKEHHUEM OTTHCKA
nevYaTv MECTHON aJIMHHHUCTPAIIHH.

3.3.6. BepHOCTH BBIMHCKH MOXET OBITh 3aCBHUJIETEIILCTBOBAHA TOJIBKO TOT/A, KOT/a B
JIOKYMEHTE, W3 KOTOPOTO JENIaeTCS BBIMUCKA, CONEP)KATCS PEIICHHS HECKOJIBKUX OTAEIbHBIX, HE
CBSI3aHHBIX MEXIy CO000W BOMPOCOB. BrIMucka M0MKHA BOCIPOW3BOAUTH TMOJNHBIM TEKCT YacTH
JIOKYMEHTA 110 ONpeeIEeHHOMY BOIPOCY.



BepHocTu konmMM 1OKyMEHTa, BBIAAHHOTO I'PAXKAAHWHOM, CBUIETEIBCTBYETCS TOJIKHOCTHBIM
JHUIOM MECTHOTO CaMOYIIPaBJICHHsS B TEX CilydasX, KOrja MOMJIMHHOCTH NOANMCH TpakJaHWHA Ha
JOKYMEHTE 3acCBHJETEIbCTBOBAHA HOTAapPUYCOM, JOJDKHOCTHBIM JIMIIOM OpraHU3alud II0 MECTY
paboThl, y4eObl MM KHUTEIbCTBA I'Pa)JaHUHA, TOKHOCTHBIM JIMLIOM MECTHOI'O CaMOYIpPaBICHHMS,
JIOJKHOCTHBIM JIMLIOM KOHCYJIBCKOTO yupexaeHus Poccuiickont @enepanuu.

CBuzerenbcrByemMasl KONUs AOKYMEHTA WIHM BBIIACKA U3 HErO CIMYACTCA C IOJIMHHUKOM
JOKyMeHTa. TeKCT KOIUU AOKEH JOCIOBHO COOTBETCTBOBAThH MOIJIMHHUKY.

BepHocTH KONMM € KOIIMM JOKYMEHTA CBHJIETEIBCTBYETCS NOJDKHOCTHBIM JIMLIOM MECTHOTO
CaMOYIPABJIEHUSl IIPU YCJIOBUHU, €CIM BEPHOCTH KONMM 3aCBUJETEIbCTBOBAaHA B HOTApUAIbHOM
NOPSIKE WIM KOIHUs JOKYMEHTa BblJaHa HOPUAWYECKUM JIMLOM, OT KOTOPOrO UCXOAMT IOAJUHHBIN
JOKyMEHT. B mocneaneM ciydae KoOmusi JOKYMEHTa JOJDKHA OBITh M3TOTOBJICHA HA OJIaHKE JAaHHOTO
IOPUAMYECKOTO JIMLA, CKPEIUIEHA OTTUCKOM €ro Ie4aTd, a TaKkKe HMETb OTMETKY O TOM, 4YTO
NOJJIMHHBIN TOKYMEHT HaXOUTCS Y FOPUINYECKOTO JIULA.

JIOKYMEHTBI, IIPEICTABJIICHHBIE JUIS CBUAETEIbCTBOBAHUS BEPHOCTU KOIHUM WJIM BBIIACOK U3
HUX, 00bEM KOTOPBIX HPEBBILIAECT OJIUH JIUCT, JOJDKHBI OBITh MPOIIUTHI, IPOHYMEPOBAHBI U CKPETIIICHBI
OTTHCKOM I1€4aTH OPraHU3alH, OT KOTOPOH UCXOIAT JOKYMEHTBHI.

3.3.7. HcmpaBneHusi, cHaelTaHHbIE B TEKCTE€, KOTOPBIA HE TMOANUCHIBACTCS JIUILIOM,
0OpaTUBLIMMCS 332 COBEPIIEHHEM HOTApHUAIbHOIO JEHCTBUS (HAmpuMep, KOIUsS JTOKYMEHTa), B KOHLE
YIOCTOBEPUTEIILHON HAJIUCU OrOBAPUBAIOTCS TOJIBKO JOJ)KHOCTHBIM JIUIIOM U MOATBEPKAAIOTCS €r0
NOJANUCBI0 C TIPUJIOKEHUEM OTTHCKA II€YaTH AaJMUHUCTPALUU IIOCENECHMsI [UIsl COBEPIUEHUS
HOTapHUaJbHbIX JEHCTBHI.

3.3.8. Orka3 B HOTapHaJIbHOM 3aCBHUJETEIbCTBOBAHUU BEPHOCTH KOMUH  JIOKYMEHTOB U
BBIIMCOK U3 HUX BO3MOXKEH B CIIy4asiX, YKa3aHHBIX B MyHKTE 2.3.2. HACTOSILEr0 PErIaMeHTa.

JIOJPKHOCTHOE JIMIO MECTHOTO CaMOYIpaBJIEHUS 0 MPOChOe JMIla, KOTOPOMY OTKa3aHO B
COBEpPILIEHUH HOTAPUAIBHOTO ACUCTBUS, JOJDKHO M3JIOKUTh IPUYMHBI 0TKa3a B MUCBMEHHOU (opme U
pa3bsCHUTh MOPSAOK ero oOxanoBaHusa. B 3Tux ciaydyasx JOJDKHOCTHOE JIMLO MECTHOTO
CaMOYIPaBJIEHUSl HE IO3/IHEE YEeM B JIECATUIAHEBHBIM CPOK CO JIHS OOpalleHHs 3a COBEPILIEHUEM
HOTapUaJbHOTO JEHCTBUS BBIHOCUT IIOCTAHOBJIEHME OO0 OTKa3e B COBEPLICHMM HOTapHUaIbHOTO
JICHCTBHSI.

B nocranoBieHnn 06 0TKa3e 10JIKHbBI ObITh YKa3aHbI:

JaTa BEIHECEHUS TOCTAHOBJICHUS; (haMUIIHSI, HHUIIUAIIBI, TOJDKHOCTD JIUIA, YIIOJTHOMOYEHHOTO
COBepIlaTh HOTapUaJIbHbIE AEUCTBUS, HAMMEHOBAaHNE MECTHON aJIMUHUCTPALIUU NOCeNIEHus; haMUiIus,
UMs, OTYECTBO (IOCHIeHee - MpU HAJIUYMM) TpakJaHUHA, OOpaTHUBILErocs 3a COBEPILIEHUEM
HOTapHUaJbHOTO JEHCTBUS, aJpec MecTa €ro >KUTENbCTBa (TMOJHOE HaUMMEHOBAaHHE U ajpec (MecTo
HaXO0XJ/IEHHS) [IOCTOSHHO JEWCTBYIOIIET0 HCIHOJHUTEIBHOTO OpraHa IOpPHAWYECKOro JIMIA,
NPEJCTaBUTEII0 KOTOPOr0 OTKA3aHO B COBEPILIEHUH HOTAPHAIBHOIO IEHCTBHS);

HOTapHUaJbHOE JIEUCTBHE, O COBEPLIEHUH KOTOPOT0 MPOCHII 00paTUBIIUNCS;

OCHOBAHME OTKAa3a CO CCbUIKOM Ha JAEUCTBYIOLIEE 3aKOHOJATEIBCTBO;

MOPSAZIOK ¥ CPOKHU 00KaJlOBaHMsI OTKa3a.

IlocTaHoB€HME COCTABIAETCA B JABYX IOUIMHHBIX OJK3EMIUIApaxX, KaXKIbI OJK3EMIULIp
MOJIMUCHIBAETCS JTOJKHOCTHBIM JIMLIOM MECTHOT'O CaMOYIIPaBJICHUS C NMPUIOKEHUEM OTTHCKA MedaTu
aIMMHMCTpAllMM TIOCEIEHHs JUIsl COBEpIIECHHs HOTapuaibHbIX JaedcTBuil. IlocraHoBineHune
pEerucTpUpyeTcsi B KHUTe UCXOAIIENH KOPPECTIOHICHITUH.

[ToctanoBnenne o0 OTKaze BpydaeTcsl JHIy, KOTOPOMY OTKa3aHO B COBEPILEHHUH
HOTApUAJIBHOT'O IEUCTBUS, WM HAIIPABIIAETCS €EMY ITOCPEACTBOM ITOUYTOBOM CBSI3U.

ITpu BpyueHuu uIy, KOTOpOMY OTKa3aHO B COBEPIIEHUN HOTAPUAJIBLHOTO JEHCTBUS,
IIOCTaHOBJIEHUs 00 OTKa3€ YKa3aHHOE JIMLIO Ha K3EMIUIIpE IOCTAaHOBICHHUS, XpaHsIEeMcs B Aeax
aJMMHMCTPALMK TTOCEJIEHNUS, PACIIUCHIBAETCA B ITOJIyYEHUH TOCTAHOBJIEHHS U CTaBUT J1aTy BpyUYEHUS.

Pe3ynbrar agMUHHCTPATUBHON MPOLEAYPHl: HOTapUAIbHOE 3aCBUIETEILCTBOBAHHE
yJIOCTOBEPEHHsI KOITUH JOKYMEHTOB, TUOO OTKa3 B BHIIOJHEHUN JaHHOW YCIYTH.

3.3.9. JIOMKHOCTHBIE JMI]a MECTHOI'O CAMOYIPaBJIEHUS HE BIIPAaBE COBEPIIATH HOTAPUAIBbHBIC
JIeMCTBUSL HA CBOE UMS M OT CBOETO UMEHH, HAa UM M OT UMEHH CBOMX CYIPYT'OB, X U CBOMX OJIU3KUX
POJICTBEHHUKOB (pOJIUTENEH, AeTel, BHYKOB).

3.3.10. JIO/KHOCTHBIE JIMIIa MECTHOTO CaMOYIPaBICHMs, OOHapyXMB TIpPH COBEPLICHUU
HOTApUAIBHOIO JEHCTBUSI (PAaCCMOTPEHUH OOpAILEHUs] O €r0 COBEPIIEHUHU) AelcTBUs (Oe3neiicTBue),
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CoNlepKallie TpPHU3HAKKA TPECTYIUICHHs, aJMHHUACTPATUBHOTO JMOO WHOTO MPaBOHAPYIICHUS,
HaIpaBistoT HHGOPMAIMI0 00 3TOM B TOCYJAapCTBEHHBIM OpraH, YIOJHOMOYECHHBIM MPUHUMATH
pEeIIeHHUs IO COOOMICHHUSIM O COOTBETCTBYIONIUX NeHCTBUX (Oe3aeiicTBUN).

3.3.11. Bce HoOTapuaibHbIE [EUCTBUS, COBEPIIAEMBIE JOJKHOCTHBIMH JIUIIAMH MECTHOTO
CaMOYTIPABIICHUS, PETUCTPUPYIOTCS B PEECTpe IJsl PETUCTpAIlMH HOTapHAIbHBIX JeHCTBUH, (popma
KoTtoporo yrBepxkaeHa IIpukazom MunucrepctBa toctuiiuu Poccuiickoit denepanu ot 10 ampens
2002 r. N 99 "OO6 yrBepxkIaeHUU (GOPM PEeCTPOB JII PETUCTPALUN HOTAPHAIBHBIX JCHCTBUM,
HOTapHUAJIbHBIX CBUIETEIBCTB U YIOCTOBEPHUTEIIPHBIX HAIIUCEH Ha CIEIKaX U CBHJICTEIBCTBYEMBIX
JOKymMeHTax".

Kaxxnmomy HOTapuanbHOMY ACHCTBUIO MPUCBAWBACTCS OTACIBHBIN MOPSAKOBBIN HOMep. Homep,
MO/ KOTOPBIM HOTapUaIbHOE JCUCTBUE 3apErUCTPUPOBAHO B PEECTPE, YKA3BIBACTCS B BBIJABAEMbBIX
JIOJDKHOCTHBIM JIUIIOM MECTHOTO CaMOYIIPaBIICHUS IOKYMEHTAX M B YIOCTOBEPHUTEIIbHBIX HAAIMHUCSX.

PeecTpbl OMDKHBI OBITH TPOIIHYPOBAHBI, JIUCTHI WX MPOHYMEPOBAHBI. 3aMHUCh O KOJHMYECTBE
JUCTOB JOJDKHA OBITH 3aBEpeHa TMOJIIMHUCHIO TJIABbI MECTHOW aIMUHHUCTPAIMU C OTTHCKOM Ie4aTH
MECTHOM aJIMUHUCTPALIMH.

Perucrpamuss HOTapualbHOTO JEHCTBUS B peeCTpe NPOUZBOIAUTCS JOHKHOCTHBIM JIHUIIOM
MECTHOT'O CaMOYIMPAaBIEHUSI YepHUIaMH (IIAPUKOBOM PYUKOI) YEPHOTrO, CHHETO WM (PUOJIETOBOTO
IIBETa M TOJILKO TOCJE TOTO, KaK YAOCTOBEPUTEIbHAS HAJIKCh WM BBIJIABAEMBIA JIOKYMEHT HM
MOAMKUCAaHbI. 3aMUCh KapaHIallloM U MOAYUCTKH B PEECTPE HE JOMYCKAIOTCS.

3.3.12. HorapuanbHble AEHCTBUS COBEPIIAIOTCS B IOMEIICHUHM MECTHOM aJIMUHUCTPALIMHU
noceneHusi. HoTapuanbHble JEHCTBUS MOTYT OBITh COBEPIICHBI BHE TIOMEIICHHS MECTHOU
aIMUHHCTPAIIMK TIOCEJICHUS B HUCKIIOYUTEIBHBIX CIydasX - €CIM TpaKIaHe, i KOTOPBIX OHHU
COBEPINAIOTCS, B CBA3U C TSHKEJIOW OOJIE3HBIO, WHBATUIHOCTHIO WM IO APYrOd YBaKUTEIbHOUN
MPUYMHE HE MOTYT SIBUTHCS B MIOMEIIEHNE MECTHOM aIMUHUCTpALUU nocenenus. Eciu HoTapuaibHbie
JNEUCTBUSI  COBEPILIAIOTCS BHE TIOMEIICHHUS] MECTHOM aJAMUHUCTPAIlMM TIOCEJICHHUs, TO B
YIOCTOBEPUTEILHON HAJMUCH HA IOKYMEHTE M B PEECTpEe AJISl PErUCTPAllii HOTapUaIbHbBIX ACHCTBHIA
3aIUCBHIBACTCSI MECTO COBEPIICHUSI HOTAPHAIBHOTO JICHCTBUS C YKa3aHUEM ajpeca.

4. Ilopsinok u ¢GopMbI KOHTPOJISI 32 MPEIOCTABIEHHEM MYHHUIUNIAJBHON yCIyru

4.1. Tekymwuii KOHTPOJb 3a COOJIIOJIGHUEM TOCIEI0BATeIbHOCTH JIEHCTBUHN, OMpPEeIeIeHHbBIX
aIMUHUCTPATUBHBIMU TPOIEAYpaMH, IO NPEIOCTABICHUIO MYHHUIIMNAIBHOW yciayru (naigee —
TEKYIIMi KOHTPOJb) OCYIIECTBISETCS JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a OpPTaHHU3aIUI0
paboTHI IO MPEIOCTABICHUIO MYHHUITUTIATLHOM YCITYTH.

Texyiuit KOHTPOJIb OCYIIECTBIISETCS MMyTEM MPOBEICHHS MTPOBEPOK COOTIOACHUS U UCIIOTHEHUS
JIOJDKHOCTHBIMH JIMIIAMU aJIMUHUCTPATUBHOTO pPErIaMeHTa U WHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
YCTaHABIMBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHHUIIMITATLHOW YCITYTH.

4.2. KoHTpob 32 MOJHOTON U KAYECTBOM MPEIOCTABICHHS] MYHHUITUTIATLHOM YCIyTH BKIIOYAET B
ce0st MpoBeICHNE MIIAHOBBIX MPOBEPOK (OCYIIECTBISETCS Ha OCHOBAHUM TOJIOBBIX WJIHM KBapTabHBIX
MJIaHOB PabOTHI AIMUHUCTPAIIMN) U BHEIUIAHOBBIX TTPOBEPOK, B TOM UHCIIE MPOBEPOK MO KOHKPETHBIM
oOpameHussM TpaxknaaH. [Ilpu TpoBepke paccMaTpuUBalOTCS BCE BOMPOCHL, CBSI3aHHBIE C
MPEIOCTaBICHUEM MYHHIIMNAIBHOM YCIyrd, (KOMIUIEKCHas MPOBEPKA) JUOO OTIEIbHBIE BOMPOCHI
(TeMaTuveckas MpoBepKa).

BrerutanoBele  TPOBEPKM  OCYIIECTBISIIOTCS ~ HA  OCHOBAHMHM  PACIHOPSDKEHUSI  TJIABBI
aJIMUHHCTPAIIHH.

4.3. 1o pe3ynpTaTaM KOHTPOJIS, IPU BHISIBIIEHWH JOMYIICHHBIX HAPYIICHUH, TJIaBa
aIMUHHUCTPAIH IPUHUMAET pelleHue 00 UX YCTPAaHSHUH U MEPHI TI0 HATOKESHHUIO TUCHUTUTMHAPHBIX
B3BICKAHUH, TAK)KE€ MOTYT OBITh JJaHBI YKa3aHUS 10 TIOJITOTOBKE MIPEITIOKEHHUH 110 N3MEHEHHUIO
MOJIOKEHUN aIMUHUCTPATUBHOTO PETJIaMEHTA.

4.4. JIOmXHOCTHOE JIMI0, OTBETCTBEHHOE 34 MPEJOCTABICHNE MYHUIIUITAIIBHON YCIIYTH, HECET
MEPCOHANIBHYIO OTBETCTBEHHOCTD 34!

coOJTI0/IeHNE TaliHBI COBEPIIEHHOT'O HOTAPHAIBHOTO JIEHCTBHSI,

COOJTIOICHHE CPOKOB U TIOPSAKA MPEOCTABICHUS MYHUITUTIATBHON YCIYTH,

B Clly4ae OTKa3a - BBIHECEHHWE IIOCTAHOBJEHHUS 00 OTKa3e B COBEPIICHWHW HOTAPHAIBHOTO
JIEMCTBUS U BPYYEHHUH €T0 JIMILY, KOTOPOMY OTKa3aHO B COBEPILIEHUH HOTAPUAIBHOTO JCHCTBUS.
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5. lopsinok o0:xkaioBaHus aeiicTBUIl (0e31eiicTBHUSI) T0LKHOCTHOIO JINIA, 2 TAKIKe
NPUHUMAEeMOro UM pellieHHs NPH NPeAoCTABJIeHNH MYHUIIMNIAIbLHOM YCIyru

5.1. PaccmoTrpenue kano0 OCyHIECTBISIETCS B TOPSJIKE, TPEAyCMOTpeHHOTo DenepaabHbIM 3aKOHOM
ot 27.07.2010 Ne210-®3 «OO0 opraHuzanuy NpeAoCTaBICHUs TOCYIapCTBEHHBIX U MYHHIMIAIbHBIX

YCITyT
[Tpunoxenue Ne 1
K aIMUHUCTPATUBHOMY PErTIaMEHTY
MPEOCTABIICHUS] MYHHIIUIIATBHOW YCIYTH
«CoBepi1eHHs] HOTapuaIbHbIX JIEHCTBUI Ha
TeppuTOpuM TyIaTUHCKOIO CEIbCOBETA
BJIOK-CXEMA
MOCJIeI0BATEIbHOCTH AIMUHUCTPATHBHBIX MPOLETYP
10 HOTAPUAJILHOMY 3aCBH/I€TEIHCTBOBAHUIO BEPHOCTH KON IOKYMEHTOB
U BBINMCOK U3 HUX
IIpuem 3asBuTE I,
5 MuH.
YnocroBepeHue JUYHOCTH 3asiBUTEJIA,
S MuH.
. N N
BbinosiHeHre HOTAPUAJIBHBIX 1eHCTBUI OTtka3
25-40 muH. B BBINOJIHEHUH HOTAPUAJIbHBIX JeHCTBUI
15 MumH.
- /




