POCCUMCKAS ®EJEPALIAI

AAMUHUCTPALINA TYJTATUHCKOTI'O CEJIbCOBETA
YAPLBIIICKOI'O PAMOHA AJITAUCKOI'O KPAS

ITOCTAHOBJTEHHNE

29.10.2012 c.Tynara Ne6G6

O nopsike pa3pabOTKH U YTBEPKIACHUS
aJIMUHUCTPATUBHBIX PETIaMEHTOB
MPEIOCTABIICHUS] MyHUITUTTATGHBIX YCITYT

Ha ocnoBanuun ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHU3allMy MPEIOCTAaBICHUS TOCYIAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIyr» U B
COOTBETCTBHUU C bromxeTHpIM KOJEKCOM Poccniickoit denepanuu,
noctaHoBiieHneM IlpaBurensctBa Poccuiickoin @eneparuun ot 15.06.2009 Ne 478
«O enuHOM cuctemMe UH(OPMAIIMOHHO-CIIPABOYHOM TMOJJIEPKKUA TPaKIaH U
OpraHu3alyy Mo BOMPOCaM B3aUMOJICHMCTBUS C OpraHaMU UCITOJHUTEIBHON BJIACTH
U OpraHaMH MECTHOTO CaMOYIPABJICHHSI C HCIOJIb30BAHMEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetn HMHTEepHET», pacnopsbkennem [IpaBurenscTBa
Poccuiickoit deneparuu ot 17.12.2009 No 993-p «O6 yTBEepKIE€HUU CBOJIHOTO
MEepeyYHsi TEPBOOYEPE/IHBIX TOCYJAAPCTBEHHBIX M  MYHUIMNAIbHBIX  YCIYT,
MIPEIOCTABIISEMBIX B JJIEKTPOHHOM BHUJIE»,

IIOCTAaHOBIIAIO:

1. Y1Bepauth MOPAIOK pa3pabOTKM UM YTBEPXKACHUS aJMUHHUCTPATUBHBIX
perjiaMeHTOB TPEAOCTaBICHUS MYHUIMNAIBHBIX YCIYT B AJIMUHHUCTpaIvy
Tynatunckoro cenbcoBera Yapsbiiickoro paiiona ([Tpunosxxenue Nel)

2. OmnpenenuTh OTBETCTBEHHBIM 3a Pa3MEIICHHE IMPOCKTOB aJIMHHUCTPATHBHBIX
periaMeHTOB Ha O(UIMAIbHOM caiiTe, 3a y4eT MOCTYMNalolUX 3aKIIUYeHHUI
0OI1IeCTBEHHOMN IKCIEPTU3bI B MUCHMEHHOM U AJICKTPOHHOM BHUJIE 3aMECTUTEIS
raBbl AqMUHHCTpaK TyJaTUHCKOTO celibcoBeTa YaphIICKOro paioHa.

3. OnpeaenuTh  YMOJHOMOYEHHBIM ISl  MPOBEACHUS  DKCIEPTU3bl  MPOCKTOB
aIMUHUCTPATUBHBIX PETJIAMEHTOB AJMUHHCTpalUuUd TyJaTUHCKOTO CEIbCOBETA
Yapeiickoro panoHa.



4. Pa3MecTUTh HACTOSIIIEE IOCTAHOBJIEHWE HAa CTpPaHUYKEe AJIMUHUCTpPALUU
TynatuHckoro  cenbcoBera  OQUUMATIBLHOTO  caiTa  AJAMUHUCTpAIUU
YappIlICKOro panoHa.

5. KOHTpOJII) 3a BBIITOJIHCHHUCM HACTOAIICTO IIOCTAHOBJICHUA OCTABJIAIO 34 CcOOOH.

['maBa AAMUHUCTpaLIMM CEIbCOBETA A. A. Tapacenko



IIpunoxenue
K TTIOCTAaHOBJICHUIO AJIMUHUCTPAIUU
cespcoBera oT 29.10.2012 r. No 66

HHOJOXEHHUE
O nopsake pa3padoTKH U YTBEPKACHUS aAMUHUCTPATHBHBIX PErJIaMEHTOB
NpeaoCTABJICeHUA MYHHIMIIAJIBHBIX YCIYTr B AnMuHucTpanuu TyaaTuHckoro
ceJibcoBeTa Yappllickoro paiiona

. O01Me moJ1oKeHus

1. Hactosimee IlonmokeHune ycTaHaBnuBaeT TpeOoBaHMs K pa3paboTke
YTBEPKIACHUIO aIMUHUCTPATUBHBIX pErIaMeHTOB MPEIOCTABIICHHUS
MYHUIIMOAIBHBIX ~ yCIyr (Iajee — aJAMUHUCTPATUBHBIE pEIJIAMEHTHI) B
MYHUIIUNIATBHOM oOpa3oBaHuu TymaTMHCKUN cenbcoBeT YaphIlickoro paiioHa
(manee — ATMUHHCTpALTHS ).

2. Insa ueneit Hacrosimero [1onoXeHus: UCIONb3YIOTCS CIAEAYIOIUE OCHOBHBIE
ITOHSTHS:

- AJAMHHHUCTPATHBHBIH perjaMeHT — MYHUUUNAIbHBIA HOPMATHUBHBIM
MPAaBOBOM AaKT, YCTAHABIMBAIOLIMNA MOPSOOK MPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYyTHU U CTaHAAPT NPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH;

- MYHMUUNAJbHAS YyCJIyra — TIpeJoCTaBisieMass OPraHoOM MECTHOIO
caMOYIIpaBJIEHUsl MOceNeHus (ajlee MyHHUIMNAIbHAS YCIIyra) AEsTeNbHOCTh IO
peanu3anuu (yHKUMKA OpraHa MECTHOIO CaMOYIIpaBJI€HUs NocelleHus (paiee
aJIMUHUCTPALIMS TIOCENIEHNUs), KOTOPasi OCYIIECTBIISIETCS IO 3alpocaM 3asiBUTENEH
B MpejAenax NOJTHOMOYMM OpraHa, MpeaoCTaBISIONIETO0 MYHUIMIIAIbHBIE YCIYTH,
[0 PEUICHHWIO BONPOCOB MECTHOI'O 3HAYEHMS, YCTAHOBJIEHHBIX B COOTBETCTBUHU C
denepalbHBIM ~ 3aKOHOM ~ OT 6 okTsa6pst 2003 roma Ne 131-®d3 «O6 obmux
IPUHIMIIAX OpPraHu3alMid MECTHOTO camoymnpasiieHus: B Poccuiickoint denepaunmny»
¥ Y CTaBOM MYHHIIMTIAIBHOTO 00pa3oBaHus TyJaTUHCKHUI CEIbCOBET |

- JOJKHOCTHOE JIMIO — MYHULIMNAJIBHBIA CIY)KAl(Uid, WCIOJHSOINAN
aAMUHUCTPATUBHBIE AEHCTBUS MPH MPEIOCTABICHUN MyHUIIUIIATIbHON YCIIYTH;

- 3asiBUTeJb — (U3MYECKOe WM IOPUAMYECKOE JUIO (32 HCKIIOYEHHEM
FOCYyIapCTBEHHBIX OpPraHOB M WX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB
rOCYJIJapCTBEHHBIX BHEOIOJKETHBIX (DOHIIOB M UX TEPPUTOPUAIIBHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYTMPABJICHUs) JIMOO WX YIOJTHOMOYEHHBIE MPEICTABUTENH,
oOpaTUBLIMECS B AAMUHUCTPALIMIO TOCEIEHUS C 3alpoCcOM O MPEJOCTABICHUU
MYHULMITAIBHOMN YCIIYT'H, BBIPAKEHHBIM B YCTHOM, MMCbMEHHON WU 3JIEKTPOHHOU
dbopwme.

- aJMHMHHMCTPATHBHASA MNpOLEIypa — YCTAHOBJICHHAs aJIMUHUCTPATUBHBIM
pErIaMeHTOM  MOCJEAO0BATEIbHOCTh  JEHCTBUI  OpraHoB  (CTPYKTYPHBIX
NOApPA3JAEICHUN) aJIMUHUCTPALMU, JIOJDKHOCTHBIX JIMII MPH MPEAOCTABICHUU
MYHULIUNAIBHOWN YCITYTH;



- aAMUHHUCTPATHMBHOE JAEHCTBHE — IPEAYCMOTPEHHOE AaJIMUHUCTPATUBHOU
MPOLEAYPON KOHKPETHOE NEHWCTBUE AJIMHHUCTPAUUU, JOJKHOCTHOTO JIMIA IMPHU
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

3. [Ipu pa3paboTke aIMUHUCTPATUBHBIX PErIAMEHTOB IMPEAYyCMaTPUBACTCS
MOBBIIEHNE KaUE€CTBA MPEJOCTABICHNSI MyHHUIUIIAJIbHBIX YCIYT, B TOM YHCIIE:

1) ynopsimoueHre aAMHHUCTPATUBHBIX MPOIEAYP W aJIMUHHCTPATUBHBIX
JICCTBUI;

2) yCTpaHeHue M30BITOYHBIX aJIMUHUCTPATUBHBIX poNEayp u
aJIMUHUACTPATUBHBIX JCUCTBHI, €CIM O3TO HE MPOTHBOPEUUT (QeaeparbHbIM
3aKOHaM, HOPMAaTUBHBIM IIpaBOBBIM akTaM IIpe3unenrta Poccuiickonn @enepanuu u
[IpaButenscTtBa Poccuiickon ®enepanyy, HOPMATUBHBIM IPABOBBIM aKTaM
AnTaiickoro Kpasd;

3) cokpaileHle KOJIMYECTBA JOKYMEHTOB, MPEICTABIIIEMBIX 3asBHTEIECM JUISI
MPEIOCTABICHUS MYHMIIMIAIBHONW YCIYrd 3a cueT Oe3yCIOBHOTO MCKIIOYCHUS
OPAKTUKKH HUCTPEOOBaHMS JOKYMEHTOB M HH(OpMalM{, HMEIOMIHUXCI B
pPacHOpsDKEHUHM aIMUHUCTPALUU, HWHBIX TOCYJAapCTBEHHBIX OpPraHOB M OPIaHOB
MECTHOTO CaMOYIIPaBJICHUs, OpraHU3alui, B COOTBETCTBUH C HOPMATUBHBIMU
MpaBOBBIMU aKkTamMu Pocculickoil @enepaiuu, HOpMaTUBHBIMY MPABOBBIMU aKTaMU
AJNTalCKOTO Kpasi, MyHUIIUIIAIbHBIMA HOPMAaTHUBHBIMU [TPABOBBIMH aKTAMMU;

4) uckmoyeHue TpeOOBaHMII 00 OCYIIECTBIEHUM JEUCTBUH, B TOM 4YHUCIIE
COrJacOBaHWi, HEOOXOAUMBIX JUIsl TOJYyYEHHUS MYHULUNAIBHBIX YCIYr H
CBSA3aHHBIX C OOpAIllEHUEM B WMHBIE TOCYAAPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYTPaBJIEHUs, OpraHU3alvy, 3a HCKIIOYECHHEM IIOJYyYECHHUS YCIYT, KOTOpbIE
ABJIAIOTCS ~ HEOOXOAUMBIMM W 00S3aTE€NbHBIMU  JUISl  IPENOCTaBIEHUS
MYHUIUTIATBHBIX YCIIYT;

5) npuMeHeHHE HOBBIX, B TOM YHCJE BJIEKTPOHHBIX, (DOpPM 3asBICHUN Ha
OKa3aHW€ MYHUIUIAJIBHONW YCIyTW, TO3BOJSIONIMX  HANpaBlATh HUX B
QAMUHHCTPALIMIO B DJICKTPOHHOM BHJE, COKpAIlaThb BpEMs HX 3aIlOJHEHUS
HEIOCPEICTBEHHO B MECTaxX OKa3aHWsI MyHULIUITAJIbHBIX YCIIYT;

6) BO3MOXXHOCTH TMPEJOCTABJICHHUS B aJIMHHHCTPALMIO HEOOXOIUMBIX IS
IIPEAOCTABICHN MYHUIMIAIBHON YCIYI'M JIOKYMEHTOB B JJIEKTPOHHOM BHJIE
(popmater PDF, TIFF, JPEG u np.) ¢ ucnonp3oBaHueMm OQUIMAIBLHOTO caiTa
Anvmunuctpanuu Yapsiiickoro — paiiona, lloprana rocynapCTBEHHBIX YCIyT
AnTaiickoro kpas, penepansHoro [loprana rocy1apcTBEHHBIX yCIyT

7) CHWKEHHE KOJHMYECTBA B3aWMOJCHCTBUN 3asBUTENICH C JOJDKHOCTHBIMU
JIMIIaMH, B TOM YHCJIE 3@ CUET PEAIN3ALNHN IIPUHIIUIIA «OJTHOTO OKHAY;

8) MCIOJIb30BaHUE MEXKBEJIOMCTBEHHBIX COIVIACOBAHMM MpHU MPEAOCTABICHUU
MYHUIIUNIATBHON yCIIyTH 0€3 y4acTus 3asiBUTENS, B TOM YUCJE C UCIOJb30BaHUEM
MH(OPMAIMOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJIOTHIA;

9) cokpalieHle CpoKa MPEIOCTABICHUS MYHHIMIAIBHON YCIYr'H, a TakKxke
CPOKOB  HCIIOJIHEHHMSI ~ OTAEJBHBIX  AJMUHUCTPATHBHBIX  NPOUEAYp H
aIMUHUCTPATUBHBIX JEUCTBUM B paMKaxX MNOPEAOCTABICHUS MYHULUNAIbHOU
YCIIYTH;

10) obecrieueHre BO3MOXKHOCTH TIOYYCHHS MYHHUIUIAIBHON YCIyrd B
AIIEKTPOHHOM (pOopMe, eclii 3TO HE 3aNpelieHo 3aKOHOM, a TaKKe B UHBIX (opMmax,



IPEeyCMOTPEHHBIX 3aKOHOAATeIbCTBOM Poccuiickoir dDenepauuu, 1o BbIOOPY
3asIBUTEIIS;

11) yka3aHue 00 OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl 3a COOJIIOJIEHUE UMHU
TpeOOBaHMIA aIMUHUCTPATUBHBIX perlaMeHTOB pu BBIIIOJIHCHNN
aMUHHUCTPATUBHBIX IPOLEAYP WM aIMUHUCTPATUBHBIX JCUCTBUM.

I1. Ilopsanox pa3paGoTKy U YTBepPKIeHUS
aIMUHUCTPATHBHBIX PErJIaMeHTOB

1. AJIMUHUCTpPaTHBHBIM pErjJaMeHT pa3padaThIBaeTCs CIIEHHAINCTAMHA
aIMUHUCTPALINK, JOJHDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MPEHOCTABICHUE
KOHKPETHON YCJIYTH, B COOTBETCTBHHM C TPeOOBaHUAMH (eaepaibHbIX 3aKOHOB,
HOPMAaTUBHBIX TMpaBoBbIX akTOB [Ipe3umenta Poccuiickont @enepauuu u
[IpaButenbcTtBa Poccuiickon @Penepanyy, 3aKOHOB W HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB AJITANCKOrO Kpasi, MYHHUIIMNAIbHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB M B COOTBETCTBHMU C HacTosuM llonoxeHuem;

2. AIMUHHUCTpATUBHBIC PEIVIAMEHTHI yTBEpKaatoTcs [10CTaHOBIECHHUEM TJIaBBI
AJIMUHHUCTpAIlUM CEIHCOBETA.

3. TIpoekThl aJIMHHUCTPATUBHBIX PETJIAMEHTOB IOJICKAT 00s3aTeIbHON
HE3aBUCUMOM DJKCIEPTU3EC U DKCIEPTU3E, IPOBOAUMON CIENHATUCTOM IO
dbuHaHCcaM (fajiee YOJTHOMOYCHHBIN CIEUaTUCT aIMUHUCTPAIIUN).

4. IlpenmeToM HE3aBUCMMOM DJKCHEPTH3bl MNPOEKTa aJIMHUHUCTPATHUBHOTO
periiameHTa (Jajee HEe3aBUCHMMAsl SKCIEPTH3a) SBIAETCS OIEHKAa BO3MOXHOTO
MOJIOKUTENIBHOTO A(deKkTa, a TakKe BO3MOXKHBIX HETATUBHBIX TOCJIEACTBUN
pean3anuu MOJIOKECHUN MPOEKTa aAMUHUCTPATUBHOIO PErIaMEHTa I TPpaKaaH
U opranuzanui. HezaBucumasi sKcrepTu3a MOXKET MPOBOAUTHCA (PU3NUESCKUMU U
IOpUJIMYECKUMH JIMIIAaMU  (J1aJiee 3aWHTEPECOBAHHBIC JIMIIA) B HHUIIMATHBHOM
MOPSAKE 3a CYET COOCTBEHHBIX CPEJICTB.

4.1. HesaBucuMmass sKcrmepTh3a HE MOXKET MPOBOAUTHCS (UBHMUECKUMHU U
IOPUIMYECKUMU JIMI[AMH, TPUHUMABIIMMHU ydacTHe B pa3paboOTKe MPOeKTa
aAMUHUCTPATUBHOTO PETJIaMEHTa, a TaKXKE OpraHU3alUsMH, HAXOIALIUMHUCS B
BEJICHUW OpraHa, sIBJISIONIErocs pa3padoTYNKOM aIMUHUCTPATUBHOTO PETjaMeHTa.

5. IlpenMeToM »SKCHEpPTU3bl MPOEKTOB aAIMUHUCTPATUBHBIX PETJIAMEHTOB,
MPOBOANMOM YIOJTHOMOUYEHHBIM OPTraHOM MECTHOI'O CaMOYIpaBJICHUS, SBJISIETCS
OIICHKA COOTBETCTBUSI ITPOCKTOB aIMUHUCTPATUBHBIX PETIAMEHTOB TPEOOBAHMSIM,
MpEIbABIsIEMbIM K HUM DenepanbHbiM 3aKkoHOM OT 27 utoiig 2010 roma Ne 210-03
«O0 opraHu3aly NPeI0CTABICHUS TOCYIAPCTBEHHBIX U MYHULIMIIATBHBIX YCIYTY,
COOTBETCTBHSI TpeOOBaHUSM Apyrux ¢elepaabHbIX 3aKOHOB, HOPMATHBHBIX
nmpaBoBbiX akToB IIpe3sunmenta Poccuiickont ®enepaunn u IlpaBurenbcTBa
Poccuiickonn ®enepannu, 3aKOHOB M HMHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB
AJNTaliCKOTO Kpas, MyHULUNAIbHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, a TaK¥kKe
OLIEHKa yyeTa pe3yJbTaTOB  HE3aBUCHUMOW  OBKCIEpPTHU3bl B  MPOEKTAX
aAMUHUCTPATUBHBIX PETJIAMEHTOB.



6. B nmemsx  OpoBEeNEHHS ~ HE3aBUCUMOM  3KCHEPTHU3bl  IPOEKT
aMUHHUCTPATHUBHOTO pEerjlaMeHTa pasMelacTcss B ceTu VIHTepHEeT Ha CTpaHUYKe
AJMUHHCTpanuu TynaTuHCKOrO CEJIbCOBETA o(pUIHMATEHOTO caita
AnmvuHUCTpaIy YapeIckoro paiioHa (J1anee opuimaabHbIN CaiT).

7. C paThl pa3MenieHust Ha 0pUIUAIBHOM CailiTe MPOEKT aIMUHUCTPATUBHOTO
permamMeHTa JOJDKEH ObITh JIOCTYNEH BCEM 3aMHTEPECOBAHHBIM JIMLAM JJIs
O3HAKOMJICHUS.

8. Ilpm pa3menieHnn NOpPOEKTa AJAMUHHUCTPATUBHOTO pErIaMEHTa Ha
ouMaTEHOM caiiTe yKa3bpIBaeTCs JaTa ero pa3MeieHus U CPOK, YCTaHOBJICHHBIH
JUISL TIPOBEICHUS] HE3aBUCHMOM 3KCIEPTHU3bI, KOTOPBIM HE MOXET ObITh MeHee 35
THE co JHS (aKTUYECKOTo pa3MelleHHs Ha O(QUIIMaIbHOM caiiTe MpoeKTa
aJMUHUCTPATUBHOTO pErJIAMEHTa, C O00S3aTeNbHbIM YyKa3aHHEM azpeca
AIIEKTPOHHOM MOYTHI M ITIOYTOBOTO apeca aIMUHUCTPALMH, TOJDKHOCTHOTO JIULA —
pa3zpaboTurKa aJMUHUCTPATUBHOIO pEerjaMeHTa, JJIsl HaIlpaBJICHUS 3aKIOYEHUN
OOIIECTBEHHOM 3KCIEPTU3bI 3aUHTEPECOBAHHBIMU JIMIIAMHU.

9. 3anHTepecoBaHHbBIE JIMLA, 3a UCKIIOUYECHHUEM JIMILI, YKa3aHHBIX B ITyHKTE 4.1
Hacroswed r1aBbl [loylokeHHs, B TEUEHHE CpPOKA, YCTAHOBJIEHHOIO JUIA
IPOBEJCHUS OOIECTBEHHOM SKCIEPTHU3bl, HAMPABISAIOT CBOMU 3aKIIIOUEHUS B
JIEKTPOHHOM WJIM NHCBMEHHOM BHJE B aJIMHHHMCTPALUIO, TOJDKHOCTHOMY JIMILY,
ABIIAIOLIEMYCSI  pa3pabOTYMKOM  QJAMMHHUCTPAaTHMBHOIO  perjaMeHTa IO
yCTaHOBJIEHHOU (popMe, Tub0 B MHOM (hopme 1o CBOEMY BHIOODY.

10. AngmuHUCTpanusi, AOHKHOCTHOE JIHIO, SBISIOMIEECS Pa3padOTIYMKOM
aIMUHUCTPATUBHOTO PErJlaMEHTa, O00s3aHbl PAaCCMOTPETh BCE MOCTYNUBILIUE
3aKJIIOUYCHHUS HE3aBUCHMOW DKCIEPTU3bl M NPUHATH PEUICHHE II0 pe3ysbTaTaM
KQKJI0M TaKOM AKCIEPTU3bl HE MO3/IHEE 5 pabouuX JIHEH CO THS OKOHYAHUS CPOKa,
YCTaHOBJICHHOTO /ISl IPOBEECHUS 00IIECTBEHHON SKCIIEPTU3BI.

11. He nocrtymieHue 3aKIIOYEHUS  HE3aBUCUMOW  JKCIEpPTU3bl B
AIMUHHCTpaUMIoO,  JOJDKHOCTHOMY  JIMIY  AAMUHUCTpPAllMM  IOCEJICHUS,
SBIIAIOLIEMYCST  pa3pa0OTYMKOM  aJMHUHUCTPATUBHOIO perjaMeHTa, B CpOK,
YCTAHOBJICHHBIA [UJI1 IIPOBEIACHUsS HE3aBUCUMOW DOKCIEPTU3bl, HE SBIIETCS
IPENATCTBUEM UL IPOBEIACHUs DKCHEPTU3bl U IOCIEAYIOIIETO YTBEPKACHUS
aJIMUHUCTPATHUBHOTO PErVIAMEHTA.

12. Ilo ucteueHuu cpoka, NMPeAyCMOTPEHHOTO Ha MPOBEACHHE HE3aBUCUMOU
DKCHEPTU3bl M NPHUHATUSA PELIEHUN IO pe3yJibTaTaM KaKIOW TaKOW JKCIEPTHU3BI,
aMUHUCTpALIMSI,  JOJDKHOCTHOE  JIMIIO,  OCYUIECTBJSIOLIEE  pa3paboOTKy
aJIMUHUCTPATUBHOTO periamMeHTa, B TeueHue 10 pabouumx JHEW HarpasiseT
MPOEKT AaIMHHUCTPATUBHOIO  pErJaMeHTa [l IPOBEAEHUS  JKCIEPTHU3bI
YIOJIHOMOYEHHOMY CIIEIIUATUCTY aIMUHUCTPALIAH.

13. B cocTraB [OKYMEHTOB, HampaBisieMbIX ISl MPOBEICHUS SKCHEPTU3BI
IIPOEKTa aIMUHUCTPATUBHOIO PErVIAMEHTA, BXOAAT:

a) MPOEKT aJJMUHUCTPATUBHOI'O PETJIAMEHTA;

0) 3aKIIOYEHUS TI0 pe3yIbTaTaM HEe3aBUCUMOU dKCIIEPTU3HI (TTPH HATUYHWN );

B) MOSICHUTEIIbHAS 3aMUCKA;

r) IIaH-rpauk BHEAPEHUS aIMUHUCTPATUBHOTO PETJIaMEHTa.



B mnoscHUTENbHON 3amucKe K MPOEKTY aJIMUHUCTPATUBHOIO perjlaMeHTa
MPUBOJUTCS aHAJIU3 NPAKTUKU NPEIOCTABICHUS MyHUIUMITAJIBHON YCIYTH, a TAKKE
uHpopMarus:

- O NPHUHSATHIX PEUICHUSIX MO ONTHUMU3ALMUU MPEAOCTABICHNS MYHUIUIIAIBHON
YCIYTH;

- 00 ycTpaHeHHMHM M30BITOYHBIX  AJMUHUCTPATUBHBIX TPOLEAYp H
aIMUHHUCTPATUBHBIX JICHCTBUM;

- 0 COKpallleHUU CPOKOB HCHOJHEHHS aJIMUHUCTPATUBHBIX MPOLEIYp U
aIMUHUCTPATUBHBIX JIEUCTBUM, CPOKOB MPEJOCTABICHUSI MyHUITUTIAIbHON YCIIYTH;

- CBeJIeHUA 00 y4yeTe MOCTYNUBIINX 3aKIIOYECHUN HE3aBUCUMOM 3KCIEPTU3BI U
MPUHATHIX IO HUM PEIICHUSIM;

- OPEMJIOKEHUS MO BHECEHHIO M3MEHEHHI B MYHUIUIIAJIbHBIC HOPMATHUBHBIC
MPABOBbIC AKThl MOCEJICHMS, MPUHATHS HOBBIX MYHHUIIUIAIBHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB (IMMPU HEOOXOIUMOCTH).

[Inan-rpaduk BHEAPEHHUS] AJIMUHHUCTPATUBHOTO pErjlaMEHTa JOJKEH
COZIepKaThb MEPOIPUATHUS IO BHEAPECHHIO AAMUHHUCTPATHUBHOTO pErJIaMEHTa B
MPAKTUYECKYIO0 JESTEIbHOCTh aJIMHHUCTPAlMU IIOCEJICHUS, B TOM 4YHCIE IO
MPEAOCTABICHUI0 MYHUIIMNAIBHON YCIYTd B JJIGKTPOHHOM BHJE C YKa3aHUEM
KOHKPETHBIX CPOKOB HCTIOJIHEHHS U OTBETCTBEHHBIX JTOJKHOCTHBIX JIMII.

14. Tlpy HanMMuUMU OTPHUIATEIHHOTO 3aKIIOUEHHUS HKCIEPTHU3bI, MPOBOIUMOM
YIOJIHOMOUYEHHBIM ~OpPraHOM A MUHUCTPALMM, TPOCKT aIMUHHCTPATUBHOIO
periiaMeHTa ¢ TpuwiaraéMbIMM JOKYMEHTAMHU BO3Bpalla€TCSd  CICIUATUCTY
aIMUHUCTPALIMM, JIOJDKHOCTHOMY  JIMIly, OCYIIECTBISIONIEMY  pa3pabOTKy
aIMUHUCTPATUBHOTO  perjaMeHTa ¢  KOHKPETHBIMM  3aMEYaHUsSIMH U
NPEMIOKEHUSIMU JJI €0 TOPaOOTKH.

15. Cpok mpoBeAeHUsI IKCIEPTU3bI MPOCKTA aIMUHUCTPATUBHOIO pErjiaMeHTa
cocraBisier He Oonee 20 pabouux HOHEW €O JHA TIOCTYIJICHUS MPOEKTa
aAMUHUCTPATUBHOTO PErJIAMEHTAa HA 3KCIIEPTU3Y YIIOJTHOMOYEHHOMY CIEHHAIUCTY
aJIMUHUCTPAIINH, TOBTOPHOMN IKCIIEPTU3bl — HE OoJiee 5 pabouux JTHEH.

16. JlopaboTka mpoekTa aIMHUHUCTPATUBHOTO PETJIAMEHTA U HAIpPaBJICHUE €ro
Ha TMOBTOPHYIO JKCHEPTH3Y YHOJHOMOYEHHOMY JIMIYy aJIMUHUCTPALUM AOJIKHA
OBITh OCYIIECTBJIICHA JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a pa3pabOTKy
aIMUHUCTPATUBHOTO perjaMeHTa  He Tmo3faHee 7 paboyumx [AHEH co JH
MOCTYTUICHUS TTPOEKTA HA I0PabOTKY.

17.1lpu  mONyYeHHH  TIOJIOKUTEJIIBHOTO  3aKJIOUYEHHUS  DKCIEPTHU3bI
YIOJITHOMOUYEHHOTO  CHEIUaIucTa  aAMUHUCTPALMM,  JOJDKHOCTHOE  JIMIIO,
ABJISIIONIEECST  Pa3paOOTYMKOM aJMUHUCTPATUBHOTO pErjaMEHTa, HampaBliseT
aIMUHUCTPATUBHBIA pErIaMEHT M 3aKJIIOUYEHHE OKCIEPTU3bl C IPOEKTOM
[TocTtaHoByieHMs TJ1aBe AJMUHHUCTPAIIMU CEIbCOBETA JIJIsl YTBEPKIACHUS.

18. YTBepKaeHHbIE aIMUHUCTPATUBHBIE PETIAMEHTHI MOJICKAT Pa3MEIIECHUIO
Ha MHPOPMAITMOHHBIX CTEHIAaX AJIMUHHUCTPAIIUU CEITLCOBETA, PA3MEIIICHUIO B CETH
WNuTepHeT Ha oduIMaIbHOM caiiTe AIMHUHHCTpAlid YaphlllicKOro pailoHa U B
MecCTax MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH.

19. OnHOBpEeMEHHO ¢ HaMpaBJICHUEM aJIMUHHCTPATUBHOTO pErjaMeHTa s
YTBEPXKIICHUSI, TJaBe AJMUHUCTpAIlMM CEJIhCOBETAa TMPU HEOOXOIUMOCTH,



HaIIpaBJSIIOTCS  IPEIJIOKEHUST O BHECEHWH M3MEHEHWH B JEUCTBYIOLIUE
MYHHUIUIIATIbHBIE HOPMATUBHBIEC NIPABOBBIE AKTHI, IPUHATUN HOBBIX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB.

20. BHecenue n3MeHEHUN B aAMUHUCTPATUBHBIN PETIIAMEHT OCYIIECTBIISAETCS
B Cllyda€ MW3MEHEHHs HOPMATHBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOMIMX
IIPENOCTABICHUE MYHHUIMIAIBHOM YCIYyTrM, HAa OCHOBE aHAJINW3a IPAKTHKH
IIPUMEHEHUST aJIMMHHMCTPATHBHOIO PETJIAMEHTa, a TakKe B JIPYIMX CIydasx B
COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOIATENbCTBOM Pocculiickon Penepaunu u
AnTaickoro Kpas, MyHUIUIIaJIbHBIMU HOPMAaTUBHBIMU ITPABOBBIMHU aKTaMHU.

21. BHeceHne U3MEHEHU B aIMUHUCTPATUBHBINA PETIIAMEHT OCYIIECTBISIETCS B
MIOPSAKE, YCTAHOBIEHHOM HACTOSIIMM [lonoxxennem.

I11. TpeOoBaHusi K aIMUHUCTPATUBHBIM pPerjaMeHTaM

1. HaumeHoBaHue  aJIMMHUCTPATUBHOIO  pErjaMeHTa,  HAaMMEHOBAaHME
MYHUIIMIIAJIbHOW YCIYyTU OINpPEAENseTcss B COOTBETCTBUU C (POPMYIUPOBKON
MYHULIMIIAJIBHOW YyCIyTH, pa3MelleHHoW B PeecTpe MyHHIMIANBHBIX YCIyT
HOCEJICHUS.

2. AAIMUHHUCTPAaTUBHBIA  PErJIaMEeHT  COACPKHUT  CIEAYIOLIUE  Pa3ledbl,
yCTaHaBIIMBAIOLIHUE:

1) O61me moa0KEHUS;

2) CtanaapT nperoCcTaBiIeHUs] MyHUIIUNAIbHOU YCIIYTH;

3) CocraB, mocneaoBaTeIbHOCTh U CPOKH BBINOJIHEHHUS aIMUHHUCTPATUBHBIX
nporeayp, TpeOoBaHUs K MOPSJIKY UX BBIMIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIIEAYP B AIEKTPOHHOU (hopMme;

4) ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM aJMIUHUCTPATUBHOTO PErJIaMEeHTa;

5) HocyneOHbIit (BHECYACOHBIN) TOPSIAOK 00XKaT0oBaHUS PEIICHUN U TCHCTBUI
(Oe3nelicTBusl) opraHa (CTPYKTYpPHOrO  MOApa3JeieHHs]) aJIMUHHUCTpALUH,
IPEIOCTABIISAIONIEIO0 MyHULIUNIAIBHYIO YCIYTy, a TaKkXe JOJDKHOCTHBIX JIULL,
MYHUIIMIIAJIbHBIX CITYKalUX.

3. Paznien «O061mume noao0KeHus» BKIAYAET B ce0sl CASAYIONTYI0 MHHPOPMAIIHUIO:

1)oCHOBHBIE MOHATHS, UCIIOJIb3YEMbIE B aIMUHUCTPATUBHOM pPErJIaMEHTE;

2) KaTerOpUM 3asBHUTENCH, a TaKke (GU3NYECKMX M IOPUINYECKHUX JIHII,
MMEIOLIMX MPAaBO B COOTBETCTBHUHM C 3aKOHOJATENbCTBOM Poccuiickont Penepanun,
MockoBcKoi 001acTH, MYHHWIIMMATbHBIMA HOPMATHBHBIMU TPABOBBIMU aKTaMU
aub0 B CWIIy HAJEJCHHs WX B TOPSAIKE, YCTAHOBIEHHOM 3aKOHOAATEIhCTBOM
Poccniickont denepannn, AITalCKOro Kpasi, HOJHOMOYUSAMU BBICTYNIaTh OT UMEHU
yYKa3aHHBIX JIUI[ TIPH B3aWMOJCUCTBUU C OPTaHaMH MECTHOTO CaMOYIIPaBIICHUS H
OpTraHU3AIMSIME MPHU MPEAOCTABICHIUN MYHUIUITATIEHOW YCITYTH;

3) nmops0K WHPOPMUPOBAHMS O MPABUIAX MPEJAOCTABICHUS MYHHUIIMIIAILHON
YCITyTH:

a) nHpOpMaIIUI O MECTaX HAXOXKJEHUS U rpaduke paboThl AIMUHUCTPAIINH, €€
CTPYKTYPHBIX TOAPA3JEICHUNA, JOJDKHOCTHBIX JIML, a Takke O JpYrux
rOCyJIapCTBEHHBIX OpPTaHax M OpraHax MECTHOTO CaMOYIPABJICHHUs, OpTaHU3alNsX,




oOpaileHue B KOTOpbIe HEOOXOAWMO JUIsi TPEIOCTABICHUS MYHUIIUIAIBHOMI
YCIIyTH;

0) cnpaBoYHbIE TEIEPOHBI CIEUUATUCTOB AJIMUHUCTPALMU M JOJIKHOCTHBIX
JUL, a TaKXKe JpPYIruX TOCYJApPCTBEHHBIX OpPraHOB W OPraHOB MECTHOIO
caMOYIIpaBJICHUS, OpraHu3alNi, Y4aCTBYIOIIHX B IIPEIOCTABICHUN
MYHHULUIIATIBbHOW YCIIYTH;

B) ajipec 0(pULMaIBHOIO CaiiTa aIMUHUCTPALIUU CEIbCOBETA, TOCYapPCTBEHHBIX
OpraHOB M OpPraHOB MECTHOI'O CaMOYIIPAaBJIECHHUs, OpraHU3alui, y4aCTBYIOIIHUX B
IIPEAOCTABICHUA MYHUIMIIAJBHON YCIYTH, aapeca 3JEKTPOHHOM IOYTHI JTAHHBIX
OpraHu3aluu;

T) MOPAJOK  TOJy4eHHs  HMHPOpMAIMM  3asgBUTEISIMA O  TOPSJIKE
NPEAOCTABICHN  MYHULHWIIAIBHOW  YCIyI'M, O  XOI€  NPEAOCTABICHUS
MYHUIIUIIAJILHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (opme;

1) IOpAZIOK, (¢opMa M MECTO pa3MEUICHMs] YKa3aHHOM B MOANYyHKTax 1-3
HACTOALIET0 IYHKTa HMHQOpPMAIMM Ha CTEHJaX B MECTax NpPeJOCTaBICHUS
MYHULIMIIAJIBHONW YCIIyTH, a Takxke B ceTu VHTepHeT Ha oduuuaibHOM caiTe
aAMUHHACTPALIVH.

4. Paznen «CraHaapT NpeiocTaBiICHUs MYHHUIMNAIbHOW YCIYI'H» COCTOUT M3
CIIEAYIOIINX MOJIPA3/IEIIOB:

1) HanmeHoBaHuEe MyHULIUIIATBHON YCIYTH;

2) HanmenoBanune opraHa (CTpyKTypHOTO Mo/Ipa3/ieNieHus),
MIPEAOCTABISAIOIIETO MyHULIIMIIAIBHYIO YCIIYTY;

3)  Pesymbrar (ropuauueckuili (HakT) NpPeIOCTaBICHUS MYHULHUIIAIBLHOM
YCIYTH;

4) Cpox mpenocTaBlICHHs MYHHUIMNAIBHOW YCIYyTH C MOMEHTAa MOJIY4YEHUS
(peructpanmu) 3asBICHUS Ha MPEAOCTABICHUE MYHULMUIAIBHON YCIyrd B
IIACbMEHHOM, YCTHOM WJIM 3JIEKTPOHHOM BUJIE;

5)IIpaBoBble OCHOBaHMSI [JIsl MPEIOCTABICHHUS MYHULMNAIBHON YCIyru
(McuepnbIBAlOIIMIl ~ TNEpeyeHb  HOPMATUBHBIX  IPABOBBIX  JOKYMEHTOB,
perJaMeHTUPYIOIIUX MPEAOCTaBICHHE MyHUIMITAILHOM YCIIYyTH);

6) VcuepnbiBaroluii nepevyeHb J0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMA WJIM WHBIMM HOPMATHBHBIMU IPAaBOBBIMM aKTaMH IS
[IPEAOCTAaBICHNS MYHULUIIAJIBHON YCIIYTH;

7) WcuepnpiBarolinii nepeyeHb OCHOBAHUM JJI OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTAaBIECHUS MyHUIIMTIATBHOM YCIIYTH;

8) HcuepnpiBaromuii mepeyeHb OCHOBAaHUW HJi OTKa3a B MPEAOCTaBICHUU
MYHULANAIBHOWN YCIIYTH;

9) Pa3smep mmaTel, B3uMaeMoOW C 3asgBUTENS MPU MOPEIOCTABICHUU
MYHUIIMNIATBHOM YCIYrd, CHOCOObI €€ B3UMaHus, CrnocoObl, (OpMBI U MecTa
omjaTel B CIydYasX, IHPEIyCMOTPEHHBIX  (elepadbHbIMU  3aKOHAMH,

IIPUHUMAEMBIMA B COOTBETCTBHUM C HUMHM HWHBIMU HOPMATHBHBIMHU ITPABOBBIMHU
aktamu Poccuiickonn  @enepanuy, HOPMAaTHUBHBIMM  IPABOBBIMM  aKTaAMU
AJNTaliCcKOro Kpasi, MyHUIMNAJIbHBIMU HOPMATUBHBIMU MPABOBBIMH aKTamH (TpH
OTCYTCTBUM HOPMAaTHBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAIOIIMX pa3Mep IJIaThI 3a



MPEAOCTaBICHNE MYHUIUNAIBHOW YCIYTH, B JIaHHOM MOAPA3/eie YKa3bIBACTCS:
«MYHULIMIAIIbHAS YCIIyTa NPeJOoCTaBIsIeTCS OECILIaTHOY);

10) MaxkcuManbeHbI CpPOK OXHJAHWA B OdYepeau MpU I[ojJade 3ampoca
(3as1BJICHHUS) O MPEOCTABICHUH YCIYTH;

11) MakcuMamnbHBI CPOK OXKHUAAHUS B OYEpPEIU MPU TMOJYYCHUH PE3yJbTara
MPEAOCTABICHUS MYHHUIIUTIIAJIbHON YCIIYTH;

12) TpeboBanuss K TMOMENIEHUSIM, B KOTOPBIX MPEAOCTABIIAIOTCS
MYHULIMNAIBHBIE YCIYTH, K 3ally OXHWJaHUs, MECTaM JIJIsl 3allOJTHEHUS 3alpoCOB
(3asgBieHU) O MPEIOCTABICHUN MYHUIMIAIBHOW YCIyrd, HWHPOPMAIMOHHBIM
CTEHJIaM C Pa3MENICHHBIMU Ha HUX 00pa3liaMy 3aroIHEHHUS 3alpOCOB (3asiBICHUN),
MEepPeYHsIMU W Oo0pa3laMu JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
KOKIOW MYHUIUIAIBHOW YCIyrd, B TOM 4YHCIE€ C Y4E€TOM HEOOXOJUMOCTHU
oOecrieueHuss KOMMDOPTHBIMU YCIOBUSMH 3asIBUTEICH W JOHKHOCTHBIX JII, B TOM
YUCJIE pealu3aluy NpaB TpaxJaH C OIPAHMYECHHBIMM BO3MOXKHOCTSIMU U
WHBAJIWJIOB Ha JOCTYI B IOMEIICHHS U TPEAOCTABICHUS MO UX 3asBICHUIO
MYHULHUNAIBHOUN YCITYTH;

13) Ilokazarenu JOCTYIMTHOCTH U Ka4€CTBAa MYHUIIMITAIbHON YCITYTH.

a) MoKa3aTeu JTOCTYMMTHOCTA MyHUITUTIATLHOM YCITYTH:

- TPOCTOTa M SCHOCTh TMPEACTaBICHHS, O(POPMIICHUS U pa3MEIICHUS
WHOOPMAITMOHHBIX MaTEPUATIOB O TOPSJIKE MNPETOCTABICHUS MYHUIIMITATIBHON
YCIIYTY HEMOCPEJACTBEHHO B MECTaX MPEAOCTaBICHUS MyHULIMIAIBHON YCIyTH, Ha
opUIIUAIBHOM CaiiTe aAMUHUCTPALINH,

- HAJIMYME HECKOJIbKUX CIOCOOOB, BKJIIOYAs SJIEKTPOHHBIN, MOJIYy4YEHUs
nHpopMaIu 0 MPENOCTABICHUU YCIYTH, UX JOCTYIMHOCTh JJIA Tpa)xiaH, B TOM
yucie AJ1sl TpaXaaH ¢ OTPaHUYEHHBIMU BO3MOKHOCTSIMU U MHBAJIUJIOB;

- yaoOHbI Tpaduk pabOTHl AIMUHUCTpAIMH, JIOHKHOCTHOTO JIMIIA,
OCYILECTBIISIFOLLIETO NPEI0CTABICHUE MyHUIIUIIAIBHOW YCIIYTH;

- yaoOHOE TEepPUTOPUATIHLHOE PACIOJIOKEHUE CHEIUaINCTa aJIMUHHCTPAIIUH,
OCYILECTBIISIFOIIETO TMPEJOCTABICHUE MYHULMIAIBHOW YCIYTH, 3TaXHOCTh €ro
pa3MeIlleHUs, Halu4yhe NaHAycoB (Vi1  OpraHM3aluyd  MPEeA0CTaBIICHUSA
MYHULMNAIBHBIX YCIYr TpaxJaHaM C OrPAaHUYECHHBIMH BO3MOXKHOCTSIMH U
WHBAJIM]IOB);

- o0OecrieueHre BO3MOXKHOCTH HAIpaBJICHHS 3asBIICHUS O TMPEIOCTABICHHUH
MYHULIMNATBHON YCIYTH C MCIOJIb30BAHUEM COBPEMEHHBIX HWH()OPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOJIOTUH U MOJyYEeHUE MYHUIUMAIBHOW YCIYTHd B
AJIEKTPOHHOM BHJIE, €CJIA ITO HE 3alpelIeHO JIEUCTBYIONUM 3aKOHOAATEIHCTBOM
P®.

0) mokaszaTeyid KauecTBa MPeJOCTaBICHUS MyHUIIMTITAIIbHON YCITyTH:

- MAaKCUMAaJIbHO KOPOTKOE BPEMsI UCTIOJIHEHUSI MYHULIUITAILHOW YCITyTH;

- OTCYTCTBUE B aIMUHHUCTPATUBHBIX nporeaypax V3JIUIITHUX
aIMUHUCTPATUBHBIX JEHUCTBUM, COTJACOBAHMKA B NPOLECCE MNPEAOCTABICHUS
MYHULIUNAIBHBIX YCIIYT;

- TOYHOCTh WCIIOJIHEHUS  MYHULHMOAIbHBIX YCIYT M  CPOKOB  HX
MPEAOCTABICHNS, WCHOJHEHUS AaJIMUHUCTPATUBHBIX MPOUEAYp W ACHCTBHUI B



IIpOLIECCe  MNPENOCTABICHUS  MYHHLIMIAIBHOM  YCIYIM,  YCTaHOBJICHHBIX
aAMUHUACTPATUBHBIM PETJIAMEHTOM;

- mnpodeccHoHalIbHAsT TMOATOTOBKA MYHUIIMIAIBHBIX CIyXKalllMX OpraHa
(CTpYKTYpHOTO TMOApa3AelieHUs) aIMUHUCTpAIMHU, JIOJDKHOCTHBIX JHI[ JAPYTUX
OpraHu3alyi, yYaCTBYIOIINUX B MPEIOCTABICHUY MYHUIIUIIAIbHON YCIIYTH;

- BBICOKas KyJIbTypa 00CIIy>)KMBaHUS 3asiBUTEIICH.

14) Wuble TpeOoBaHMA, B TOM YHCJIE€ YUYWUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTABICHUS! MYHUIIMIAIBHON YCIYyTH B MHOTO(YHKIMOHAIBHBIX IIEHTpPaXx,
0COOCHHOCTH MPEAOCTaBICHUS MYHULIMIIATBHON yCIyTU B 3JEKTPOHHOU Qopme C
YU4ETOM MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aMMOJCHCTBUS B MpoIiecce
IIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

5. Pazmen «CocTaB, MOCIEAOBATEIBHOCTE W CPOKH  BBIIOJIHECHHS
aJIMUHUCTPATUBHBIX TPOLEIYP, TPEOOBaHMS K MOPAAKY WX BBIMOJTHEHUS, B TOM
YKCJIe OCOOEHHOCTH BBINOJHEHUS aJMUHUCTPATUBHBIX MPOIIEAYP B JICKTPOHHOM

OpME» COCTOMT U3 IMOAPA3JAEIOB, COOTBETCTBYIOIIMX HCUYEPIBIBAIOIIEMY
NEPEYHI0  aJIMUHHUCTPATUBHBIX MpoOIeAyp (aAMUHUCTPATUBHBIX JEHCTBUN),
BKJItOYasl TPOLEAYpY MOIYYEHHUs JTOKYMEHTOB, MH(pOpMalUU, COIJACOBAHUH B
IOPSAKE MEXBEIOMCTBEHHOIO B3aMMOJEHUCTBUS B 3aBUCUMOCTH OT Xapakrepa U
O0COOEHHOCTEN coep» aHUsl MYHUILIMIAIBHONW YCIyTM W HaJIU4Yus COTJIAIICHUH O
nepefaye IMOJHOMOYMM 110 HCIOJHEHMIO OTHAEJIBHBIX BOIPOCOB MECTHOTO
3HA4YCHUSI B AJMUHHUCTpALNIO YaphIICKOro paiioHa, 0COOEHHOCTEH BBITTOJHEHUS
aJIMUHUCTPATUBHBIX Tpouenyp (aAMUHUCTPATUBHBIX JEUCTBHUI) B 3JIEKTPOHHOU
dbopMe C MCIOJIb30BAHUEM COBPEMEHHBIX HMH()POPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH.

1) B pamkax BBbIIECJIECHHBIX AJAMUHUCTPATUBHBIX MPOLEAYP B JIOTMYECKOU
IIOCJIEN0BATENBHOCTH IPUBOAUTCS ONMCAHME BCEX aJMUHUCTPATUBHBIX NEHCTBUM,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHULIUIAIBHOMN YCIIyTH.

2) Onucanue Kaxa0i aJMUHUCTPATUBHOMN MPOIETYPhl COACPIKUT CIETYIOIINE
00s13aTeIbHbIE JIEMEHTHI:

- opuanueckue  (axThl,  SABJISIOINIMECS ~— OCHOBaHMEM Ui Hayvana
aIMUHHACTPATUBHOMN IIPOLIEYPHI;

- CBE€JIEHUd O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 34  BBIIIOJIHEHUE
aIMUHUCTPATUBHOW  TpoOUEeAyphl  (aAMHUHHCTpAaTUBHOrO  jAeiicTBusi). Ecnm
HOpPMAaTUBHbIE IIPaBOBbIE aKTBI, HETIOCPEACTBEHHO peryaupyromue
MIPEAOCTABIEHNE MYHULUIIAIIBHOW YCIIYT'H, COJAEpKaT YKa3aHUE HAa KOHKPETHYIO
JOJKHOCTh, OHA YKA3bIBAE€TCS B TEKCTE aIMUHUACTPATUBHOTO PETIIAMEHTA;

- COJIepKaHWE aIMHUHHMCTPATUBHOIO  JEWCTBUSA, BXOMSIIETO B  COCTaB
aIMUHUCTPATUBHOW TPOLEAYPHI, MPOJOKUTEILHOCT M (WJIM) MaKCUMAaJIbHBIN
CPOK €€ BBIIIOJIHEHUS;

- IEpeYeHb PEUICHUM, KOTOphIE MOTYT WM JOJDKHBI OBITh MPHUHSITHI
JOJDKHOCTHBIM ~ JIMIIOM B paMKax aJMHUHUCTPATUBHOIO JCWUCTBUS, a IpH
BO3MOYKHOCTH Pa3JIMYHBIX BAapHAHTOB PELICHHS] — KPUTEPHUHU, OCHOBAHMS U (WIIN)
npoueaypsl BbIOOpa BApUAHTOB PEILICHUS;

- pe3ynbTaT aAMUHUCTPATUBHOMN MpoLenypbl (aAMUHUCTPATUBHOIO JIEUCTBUS)
U NOPANOK Iepefadyu pe3ylibTara, KOTOPbIM MOXKET COBHAaAaTh C IOPUIAYECKUM




(dakToM, SBIAIOMIMMCS OCHOBAaHMEM [UIsl Hayala MCIOJHEHHs CJeAyIoIei
aJIMUHUCTPATUBHON MpOLIeAypbl (aAMUHUCTPATUBHOIO JIEHCTBUSA);

- croco0 dbuxcanuu (bopmupoBaHus) pe3yJbTara BBITIOTHEHUS
aIMUHUCTPATUBHOM TPOLEAYpbl, B TOM 4YHCJIE€ B JJIEKTPOHHOU (opme,
colepKaluii  ykazaHue  Ha  QopMar  00s3aTE€IBHOTO  OTOOpaKEHMS
aJIMUHUCTPATUBHON MPOLIEAYPHI, B TOM YUCJIE B JIEKTPOHHBIX CUCTEMAX.

6. Pazgen «®DopMBbI  KOHTpOJISL 32 WCIOJHEHUEM aJMUHUCTPATHUBHOTO
pErlaMEeHTa» COCTOUT U3 CAEAYIOIUX NOIPa3/IEI0B:

a) IOPAJIOK OCYILECTBICHUS TEKYIIEr0 KOHTPOJs 3a COOJIOACHHEM U
UCIIOJTHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH, MYHHULUIATHHBIMU
CITY>KalllUMU TOJIOKEHUH aIMUHUCTPATUBHOTO PErjiaMeHTa U MHBIX HOPMATHBHBIX
IPAaBOBBIX  AKTOB, YCTAHABIMBAIOIIMUX TpeOOBaHHMA K  MPEIOCTABICHUIO
MYHUILIMIIAJTBHOW YCIAYTH, a TaKkKe MPUHITHEM pEIICHUH OTBETCTBEHHBIMU
JOJKHOCTHBIMU JTUI[AMU;

0) HOpSAZOK M TEPUOJUYHOCTh OCYILECTBICHHUS IJIAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJHOTHI U KaueCTBa MPEJOCTABICHUS MYHUIIMIAIBHOU YCIYTH, B TOM
quclie MOPSIOK U (GOPMbI KOHTPOJIA 3a MOJTHOTOW M KayeCTBOM IPENOCTaBICHUS
MYHUIIUNIATBHOM  yCIYTM  YIOJHOMOYEHHBIMU  OpraHamMu  (CTPYKTYpPHBIMHU
MO/Ipa3/ieNICHUsIMU ) AIMUHUCTPALINH, TOJDKHOCTHBIMH JIUIAMU;

B) OTBETCTBEHHOCTh ~ MYHHUIIMNAIBHBIX  CIYXKAIIUX  aJAMUHUCTPAIMK |
JOJDKHOCTHBIX JIMI[ 3a pemieHuss u JedcTtBusi (Oe3AeicTBHE), NMPUHUMAEMbIC
(ocy1iecTBIIsSIEMBIE) B X0/1€ MTPEAOCTABIECHUS MyHULIMIIAIBHON YCITYTH;

T) IOJIOKEHUsA, XapakTepusylolue TpeOoBaHUd K TOpAIKY H (opmam
KOHTPOJIS 32 MPEAOCTaBICHHEM MYHUIIUIAIBLHON YCIyTH, B TOM YHCIIE CO CTOPOHBI
rpaxkaaH, uX 00ObEAMHEHUN U OpraHu3aIuil.

7. Paznen «JlocyneOHblil (BHECYIEOHBIN) MOPSAOK O0KAJIOBAaHUS PEUICHUN U
nencTBuii (0€3AeCTBUS) Oprana, MPeI0CTaBISIONIEr0o MyHUITUTIATBHYIO YCIIYTyY, a
TaK)Ke MOJDKHOCTHBIX JIMI], MyHUITUTIATBHBIX CITYXKAIINX» COCTOSAT U3 CIACAYIOIMINX
100001 (o2 1e3i (SN (0): %

1) uadopmarnmst aas 3asBUTENIE 00 MX MpaBe Ha gocyneOHoe (BHECYAeOHOE)
oOxanoBaHue  AeHCTBUM  (O€3MeHCTBUSI) ¥ PEIICHUN, OCYIIECTBISIEMbBIX
(MPUHATHIX) B XO/I€ MPEAOCTABIICHUS MYHUIIMIIAIBLHON YCIYTH;

2) mpeaMeT nocyaeoHoro (BHECY1e0HOT0) 00KaTOBaHMS,

3) ocHOBaHUs JUIS Hadajga NpPOIEAYpbl JI0CcyAcOHOro (BHECyIeOHOro)
00>KaJIOBaHMS;

4) wucuepnbIBAlOIIMK MEPEYeHb OCHOBAHMM [IJII OTKa3a B PACCMOTPEHUU
an00bl IMOO MPUOCTAHOBIICHUS €€ PACCMOTPEHUS;

4) npaBa 3asBUTEIIS HA MOJyYeHHE WHPOPMAIIMU U IOKYMEHTOB, HEOOXOIUMBIX
JUIs1 0OOCHOBAHUS M pACCMOTPEHUS KaJIO0ObI;

1) JTOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh aJpecoBaHa >kajo0a 3asBUTEIIs
B JI0CyZIeOHOM (BHECYI€OHOM) TIOPSIJIKE;

€) CPOKH PaCcCMOTPEHHS KOOI,

) pe3yabTaT 0Cyne0HOTo (BHECYJAeOHOT0) 00KajJoBaHUSI MPUMEHHUTEIHLHO K
KKI0M mporeaype MO0 MHCTAHIINHN 00KaTIOBaHMUS.




1V. 3akaounrTebHbIE MOJOKEHUNA

1. Jns xKaxaod aAMUHHUCTPATUBHOM MPOIEIYphl COCTaBIAETCS OJIOK-CXeMa C
yKa3aHUEM aIMUHHUCTPATUBHBIX JCHCTBHUM B X JIOTHYECKON MOCIEI0BATEIbHOCTH,
JIOJDKHOCTHBIX ~ JIMIl, OTBETCTBEHHBIX 3a HCIIOJHEHHUE aJMUHUCTPATUBHBIX
JICUCTBUI, @ TaKK€ CPOKOB HCIOJHCHUS AJMWUHUCTPATUBHBIX NEHUCTBUM. JlaHHaA
0JIOK cXxema SIBJIICTCS MPWIOKEHUEM K aIMUHUCTPATUBHOMY PETJIAMEHTY.

2. K agMUHHCTpAaTUBHOMY pETJIaMEHTY MpHiIararoTcs Bce OnmaHku (0Opasipl)
3asBJICHUN (3alpOCOB) HA MPEAOCTABICHUE MYHUIIUIIAIIBHOW YCIYTH, B TOM YHUCIIE
oOpa3nbl (0JTaHKW) APYTUX JOKYMEHTOB, TOJICKAIINX 3aMIOJTHCHHUIO 3asBUTEIIEM B
X0J1€ MPEIOCTABICHUSI MYHUIIUTTAIIBHON YCITYTH.

3. B cmydae, eciu BHEOpEHHE AIMUHUCTPATUBHOTO pErilaMeHTa TpeOyeT
JOTIOTHUTENHHBIX (DMHAHCOBBIX PAcXOIOB CBEPX MPEIYCMOTPECHHBIX B OIOKETE
MOCEJICHUS, TTPOCKT aIMUHUCTPATUBHOIO PErilaMeHTa C MPOCKTaMU HOPMAaTHBHBIX
MPABOBBIX AKTOB M TIOSCHUTEJIBHOM 3allMCKOM MOJMJICKHUT COIJIaCOBAaHUIO B
(GbuHaHCOBOM OTJIEIeE.

CornacoBaHue MPOBOJAUTCA TOCJIE€ MPOBEACHMUS HAKCIEPTU3BI  MPOECKTA
aJMUHUCTPATUBHOTO pErjlaMeHTa B CPOK He OoJiee 5 NHEH co AHS MOCTYIUICHHS
MIPOEKTa Ha COrJIaCOBAHUE.



