POCCUMCKAS ®EJIEPALIUS
AJIMUHUCTPALIMA TYJIATUHCKOI'O CEJIbCOBETA
YAPBIIICKOI'O PAMOHA AJITAMCKOI'O KPAS

ITOCTAHOBJTEHHNE

01.04.2013 c. Tynara No36

OO yTBepkaeHNH AJIMUHUCTPATUBHOTO PeriameHTa
10 IPEAOCTABICHUIO MYHHUIUIIAJIBHON YCIYTH
« CoBepuIeHUsI HOTAPUAIIBHBIX IEUCTBANA »

B memsix cOBEpIIEHCTBOBAHUSA AESTENBHOCTH AJMUHHUCTpauuu TylnaTMHCKOrOo
cenbcoBeTa Yapellickoro paiioHa AnTaiickoro kpas 1o palore ¢ TIpakaaHamy,
PYKOBOJCTBYSCH cTaTheil 32 denepanbHoro 3akoHa oT 06.10.2003 Ne 131-D3 «O6 obmux
IIPUHLMIIAX OPraHM3alMM MECTHOro camoynpasieHus B Poccuiickon ®enepamm» u
®enepanpapiM 3ak0HOM 0T 02.05.2006 No 59-D3 «O mopsake paccCMOTpEHHs 0OpaIieHui
rpaxnad Poccuiickoit @eneparmny,

MOCTAaHOBIS
1.YTBepauTe AQMUHHUCTPATUBHBIM PETIAMEHT O MPEAOCTABICHUIO MYyHULMITAIBHON
ycinyru «CoBepIeHusl HoTapuadbHBIX JEUCTBUH » (TIpUIaracTcs).

2. OnmyOnuKoBaTh TaHHOE TOCTAHOBIICHUE B YCTAHOBJIICHHOM TOPSAKE U Pa3MECTUTH
Ha cTpaHW4Ke «TyJTaTHHCKUM CeTbCOoBET» O(PUIMATIBLHOTO CalTa MYHHUIIUIAIBLHOTO
oOpazoBanus YapeIickuii pailon AnTalcKoro Kpas).

3. Hacrosiiee moctaHoB/IEHNE BCTYAET B CUITY C MOMEHTA ITOITHCAHMUSI.

4. KoHTpOIIb UCIIOTHEHHS HACTOSILLIETO MIOCTAaHOBJICHHSI OCTaBJISAIO 3@ COOOIA.

['maBa AIMUHHCTpALKU CENBCOBETA A. A. Tapacenko
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AJIMUHUCTPATHUBHBIM PETJIAMEHT

IIPEIOCTABIECHUS MYHULMIIAIBHON YCIYTH

CoBepllieHUs1 HOTApUAIBHBIX JEHCTBUM
1. O61mume nosyoKeHus

1.1. HaumeHOBaHNE MyHUIIUIIAIBHONW yCIYTH

ANMUHHMCTPATUBHBIM peraMeHT TMpenocTaBleHus AnMuHHcTpanueld TynaTHHCKOro CelbCcoBETa
MyHHITUNATEHON ycmyri CoBepllieHHss HOTapUaIbHBIX JCHCTBHI (manee - AJMHHHCTPATHBHBIN DPErJIaMeHT)
OIpeiesIieT CPOKU U MOCIEAOBATEIbHOCTD NEHCTBUM (aAMUHUCTPATUBHBIE MPOLEIYPhl) NP MPEIOCTABICHUH
MYHUIMIIATEHON YCITYTH IO COBEPLICHUIO HOTAPHAIbHBIX IEHCTBUI(allee — MyHUIIUITATIbHAS YCIIyTa).

1.2. HauMeHOBaHME OpraHa, IpeA0CTaBISIONIET0 MyHUIIMIIAIBHYIO YCIyTY.

B cBsa3m ¢ oOTcyTcTBHEM B IIOCENCHMHM HOTapuyca, MYyHUIUNAJIbHAs YyClIyra IpegocTaBisieTcs
AnmunucTpanyeid TylaTHHCKOrO celbCcoBeTa M OCYIIECTBISETCS Yepe3 TiaBy AJIMUHHCTPAINM CEJIbCOBETA U
CHEIHUATBHO YIIOTHOMOYEHHOE T0JDKHOCTHOE JIMLIO aAMUHHUCTpAIMU NToceIeHNs (J1ajee — T0JKHOCTHBIE JINLA).

JIOIDKHOCTHBIE JIMIIA, OCYILECTBISIOIIME PAa0OTy IO OKa3aHUIO MYHHLMNAIBHOH YCIYIH, CUHUTAIOTCA
YIIOJIHOMOYCHHBIMH JIMLIAMH, HCIIOJHSIOT OOSI3aHHOCTH B OOBEME, YCTAaHOBJIEHHOM WX JOJDKHOCTHBIMHU
WHCTPYKIUSAMH, M HECYT YCTAaHOBJEHHYIO 3aKOHOAATeIbcTBOM P®, HMHBIMM HOPMATHBHBIMH MPABOBBIMU
aKTaMH, OTBETCTBEHHOCTD 3a IIPABUIILHOCTD NEHCTBU.

[Ipu oxa3aHMM MyHMLMIAIBHON YCIIYTH, B LENSX [OMYYEHUsI JOKYMEHTOB U HH(GOPMAaLnH, HEOOX0IUMBIX
JUISL IPUHATHUS pelIeHus], JOHKHOCTHBIE JIHIIa MECTHOTO CaMOYIPaBJIEHHs OCYIIECTBISIOT B3aUMOJECTBHE C
rpaxJaHaMy, a TAK)Ke OPTaHM3ALUAMHI U YUPEKICHUSAMH, UMCIOLIMMYU CBEACHUS, HEOOXOAUMBIC ISl TIPHHSTHS
peLICHNs M KaYeCTBEHHOTO OKa3aHUsI MyHUIIMIIAJIBHON YCIIyTH.

1.3. IIpenocraBneHne MyHULIUNIATBHOMN YCIyTH OCYIIECTBISIETCS B COOTBETCTBUU C:

- Koncrurymueit Poccuiickoit deneparumy;

- I'paxnanckum xomekcom Poccutickoit @eneparum (manee — Komekc);

- Hanorosemm Konekcom Poccuiickoii @enepanuu;

- ®eaepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-D3 «O0 00uMX MPHUHIHUIAX OpraHU3al[M MECTHOIO
camoympasienus B Poccuiickoit Deneparium» (¢ U3MEHCHUSIMH);

- OcHoB 3akoHomatenscTBa Poccuiickoit @enepanun o Hotapuate oT 11 despans 1993 r. Ne 4462-1
(manee - OCHOBHI);

- [Ipukaszom Munrocta PO ot 27 nexadbps 2007 r. Ne 256 «O0 ytBepkaeHur WHCTPYKIUK O MOPSIKE
COBEPLICHHUS HOTApHANbHBIX JACHCTBHH TIJ1aBaMH MECTHBIX aAMHUHHUCTPALMH MOCEIEHUH W CIIeHHMAaIbHO
YHOJIHOMOUYEHHBIMHU JIOJKHOCTHBIMHU JIMIIAMU MECTHOTO CaMOYIIPABIIEHUS TIOCEIICHUIN;

- VeraBom TynaTHHCKOTO celibcoBeTa (C U3MCHEHHUSMHM).

1.4. Onncanue pe3yabTaToOB NPEJOCTaBICHAS MYHUIUIAIBHOW yCIYyTH

PesynpTarom mpenocTaBieHrss MyHHLMIATBHON YCIYTH SBJSIETCS HOTAPHAIbHOE 3aCBUAETEIILCTBOBAHHE
3aBellaHys, JOBEPEHHOCTEH, BEPHOCTH KOIMH JIOKYMEHTOB M BBIMHCOK W3 HUX, MOJUIMHHOCTH TMOXIMUCH Ha
JOKYMEHTaXx.

1.5. IlonyuyaTtensiMu MYHULMIAIBHOW YCIIYyTH SIBISIOTCS TpakaaHe, oOpaTuBIIMECS B AJMUHHCTPALUIO
TynaTUHCKOTO CeNbCOBETa 33 HOTAPHAIBHBIM 3aCBHUIETEILCTBOBAHHEM BEPHOCTH KOMUM  JOKYMEHTOB W
BBITICOK M3 HUX (J1ajiee — 3asiBUTEIN).

2. TpeboBaHus K MOPSIKY TPETOCTABICHUS MYHHITUTIAILHON YCITYTH

2.1. Topsmok uHPOPMHUPOBAHUS O MTPABHIIAX MPEIOCTABICHHS MYHUIIUIAILHON YCITyTH

Anmunnctpanys TynaTHHCKOTO CeNbCOBETa pacmoiaraeTcs mo aapecy: 658180, Anraiickuii kpai,
Yapeimckuit paiion, c. Tynarta, yi. LlenTpanbsHas, 1. 24.
I'paduk pabOTHI aAMUHHUCTPALIMKU: TOHEASIBHUK — mATHHIA ¢ 9.00 10 17.00 (kpoMe BBIXOAHBIX U MPa3IHUYHBIX
JHel), B mpeanpasaHuuHbii geHb - ¢ 9.00 mo 16.00, cy66oTra, BockpeceHbe - BbixoAHOH. Tenedon (dakc)
Anvunuctpauun TynatuHckoro cenbcoBeta 8(38574) 24-3-45 24-3-80), angpec 3IEKTPOHHOW MOYTHI
tulatass@yandex.ru.



[To Tenedony npegocraBisieTcs cneayromas HHPopMaIus:

KOHTaKTHbIE TeJIEPOHbI COTPYIHUKOB AJMUHUCTPALIMH CEJIbCOBETA

rpaduk nmprema 3asBUTeNIeH ClieUaTucTaMu AJIMUHUCTPAIUU CEIbCOBETA

Nudopmanus o nopsike npeaoCcTaBlIeHus MyHUIIUIIATBHON YCIyTH
MPEIOCTABIISACTCS:

- HETIOCPEACTBEHHO B AIMUHUCTpaluu TyJIaTUHCKOTO CEJIbCOBETA;

Jiist momyyeHus uH(opManuu o mporeaype NpeaoCcTaBiICHUs] MyHUIIUITATIbHON
ycIIyTH (nanee - uHpopMaIys o mporeaype) 3asBUTENN BIIPaBe 00pammaThCs:

- B YCTHOU (popMe TUYHO WU 1O TeaehOHY K TOJDKHOCTHBIM JIUIIaM
AnmvuHucTpanuu TylaTHHCKOTO CElbCOBETA.

- B TUCbMEHHOM BUJIE B aJipec I1aBbl AJIMUHHUCTpANK TyJTaTUHCKOTO CEJIbCOBETA.

OcHOBHBIMH TPeOOBaHUAMH K HHHOPMHUPOBAHUIO 3aSIBUTEIIS SIBIISIOTCS:

- IOCTOBEPHOCTH U TMOJIHOTa UH(OPMALIUU O TIPOLIETYPE;

- YETKOCTh B U3JIOKEHUU UHPOPMAIIMH O TIPOLIEYPE;

- y100CTBO U IOCTYMHOCTD MOTY4YEHUsI HH(OPMAIUU O MPOLIEAYPE;

- ONIEPATUBHOCTH MPEOCTABICHUS NHGOPMAIIMH O TIPOLIETYPE.

®opma nHGOPMUPOBAHUS MOKET OBITh YCTHOM MJIM TUCBMEHHOMN B 3aBUCUMOCTH
oT ()OpMBI OOpAIIICHUS 3asIBUTEIIA.

B ciyyae ycTHOro 00parieHus JOKHOCTHOE JIMIIO, OCYIECTBIISIIOIIEE YCTHOE
pa3bICHEHHE, TOJDKHO MPUHSTH BCE HEOOXOIMMBIE MEPHI JJI OTBETA.

IIpu otBerax Ha TenepoHHBIE 3BOHKM M YCTHbIE OOpalieHus TpaxkIaH,
CHEUATUCTBl AJMUHUCTPAIIMU CEJIbCOBETA MOAPOOHO M B BEKIMBOM (KOPPEKTHON)
dbopme uHGOPMUPYIOT OOPATUBLIMXCSA TPAXKIAH IO HHTEPECYIOIUM HX BOIPOCAM.
OtBeT Ha TeneOHHBIM 3BOHOK JIOJKEH HAYMHATHCS ¢ MH(GOpPMAlUM O HAMMEHOBAaHUU
opraHa, B KOTOPbI MO3BOHWJI TPaKIaHUH, (aMIIUM, UMEHH, OTYECTBA U JOJDKHOCTH
CIIELUAIIMCTA, PUHSIBIIETO TeJIe(POHHBIN 3BOHOK.

Crnenuanuctbl AJIMUHUCTPAIIMK CEIHCOBETA OCYIIECTBISIOT HHOOPMUPOBAHUE TI0
TenedoHy 00paTUBIIUXCS TpakaaH He 6osee 10 MUHYT.

B cnydae ecnu i1 OoATOTOBKY OTBETA TpeOyeTCsl MPOAOIKUTEIBHOE BpeMs,
CHEIUATNCT AIMUHUCTPAIIUU CEITLCOBETA, OCYIIECTBISIONINN HHAUBUIYATHHOE
YCTHO€ UH(POPMUPOBAHUE, MOXKET MPEITIOKUTD 3asIBUTEITI0 00pATUTHCA 3a
HeoOxoauMon nHpopmalue B MMCbMEHHOM BUJIE JTMO0 COracoBaTh IPYroe Bpems AJis
YCTHOTO MH(GOPMHUPOBAHUS.

Cneunanuct AIMUHHUCTPALMH CETbCOBETA, OCYIIECTBIISIIOIINN TPUEM U
KOHCYJIbTUPOBaHUE (110 TeJe()OHY WU JIMYHO), JOJKEH KOPPEKTHO U BHUMATEIIHLHO
OTHOCHUTBCS K 3asIBUTEIISIM, HE YHUKAsl UX Y€CTU U IOCTOMHCTBA.

2.2. YcoBUs ¥ CPOKH MPENOCTABICHUS MyHULIUIAIBHON YCIyTH

OcHoBaHuEM ISl HOTApUAIBHOTO 3aCBUJIETEIHLCTBOBAHU S HOTAPUAIBHOE
3aCBUJICTEIILCTBOBAHUE BEPHOCTH KOMUN JOKYMEHTOB M BBIMMCOK W3 HUX SIBJISETCS
YCTHOE€ WUJTM TUCBMEHHOE OOpaIleHHE 3asBUTEIIS.

HoTtapuanbHoe neiicTBre coBepIIaeTCs MPH MPEIbIBICHUN ACIIOPTa 3asIBUTENS
WM TOKYMEHTOB, 3aMEHSIIOIINX €r0, OPUTHHAJA M KOTIHH IOKYMEHTa, Ha OCHOBaHUHU
KOTOPBIX Oy/IET MOATOTOBJICHA IOBEPEHHOCTh WJIM BEPHOCTH KOITUU KOTOPOTO
HE0OXO0MMO 3aCBUACTEIILCTBOBATh HOTAPUAIBHO, U YIUIATE TOCYIAPCTBEHHOM



NOUUIMHBI. MyHUIIMNaNbHAs yCcayra npeaocTapisercs B TeueHue 25-40 MUHYT ¢
MOMEHTa OOpalleHHs 3asBUTENISA, B 3aBUCUMOCTH OT 00bEMAa U CJI0KHOCTHU YCIYTH.

AJIMMUHUCTpaTUBHAS MPOLIEAypa IO IPUEMY 3aIBUTENS OCYIIECTBISETCS B TEUEHUE
5 MMHYT C MOMEHTAa OOpaIlleHUs 3asIBUTEISL.

AJIMUHUCTpaTUBHAS MPOLIEAYypa MO YIOCTOBEPEHUIO JIMYHOCTH 3asBUTENS
OCYILECTBIISIETCS B TEUCHUE 5 MUHYT C MOMEHTA IIPUEMA 3asIBUTEIIS.

AJIMHUHUCTpaTUBHAS MPOLIEAYypa IO HOTAPUAIIBHOMY 3aCBUJIETEIIbCTBOBAHUIO
BEPHOCTH KOMHI TOKYMEHTOB M BBIMKMCOK M3 HUX JIMOO OTKa3y B HOTapUAIbHOM
3aCBUETEIIbCTBOBAHUM BEPHOCTU KON JOKYMEHTOB U BBIITMCOK U3 HUX
OCYULIECTBJISIETCS B TEYEHUE |15 MUHYT ¢ MOMEHTa OKOHYaHHUS YAOCTOBEPEHUS
JMYHOCTH 3asiBUTENISA, HO HE TI03/IHEE 25 MUHYT C MOMEHTa OOpaIleHUsI 3asIBUTEIIA.

AMUHHCTpaTUBHAA MPOLIEAypa 10 HOTAPUATILHOMY 3aBEPEHUIO JOBEPEHHOCTEN,
3aBEIIAHUN OCYLIECTBIISACTCS B TEUEHUE 25 MUH, C MOMEHTa OKOHYAHUS
yIOCTOBEPEHUS JINYHOCTHU 3asBUTENS, HO HE no3aHee 40 MUHYT ¢ MOMEHTa 0OpalieHus
3asIBUTENS

AnMUHHCTpaTUBHAS IIPOLIEYyPA 10 HOTAPUAIBHOMY 3aBEPEHHUIO KOJUIEKTUBHBIX
JIOBEPEHHOCTEN OCYILECTBISIETCS B TEUEHUE 25 MUH, C MOMEHTA OKOHYaHUS
yIIOCTOBEpPEHUS JINYHOCTEHN 3asABUTENCH, HO He o3aHee 60 MUHYT ¢ MOMEHTa
oOpallieHus 3asBUTENCH.

Bpemst oxuaaHus 3asBUTEIS IS TIOJYYEHHSI MyHULIUITAJIBHON YCIIYTH HE TOJIKHO
npeBbimaTh 40 MUHYT.

2.3. OcHOBaHUsA 711 IPUOCTAHOBIIEHUS IPEIOCTABIICHUS! MyHULIUITAIIBHONW YCIIYTH
a1M00 OTKa3a B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH.

2.3.1. lIpegocraBieHne MyHULUIIAIBHOW YCIYTH MOKET OBITh IPUOCTAHOBIIEHO B
clly4ae OTCYTCTBUSL JOKYMEHTOB, YIOCTOBEPSIOLIUX JIMYHOCTD 3asIBUTEIIS, 4 TaK )K€ B
clly4yae HeyIJIaThl FOCYJapCTBEHHOM MOUUIUHBI.

CogepleHne HOTapUaIbHOTO JEHCTBUS MOXKET OBITh OTJIOKEHO B ClIydae:

Heobxoaumoctu uctpeboBaHus JOMOJTHUTEIBHBIX CBEICHUM OT (GU3HUECKUX U
IOPUINYECKUX JINLL;

HaIpaBJICHUS JTOKYMEHTOB Ha DKCIIEPTU3Y.

CoBepilieHue HOTapUANbHBIX JACUCTBUNA JIOJDKHO OBITH OTJIOKEHO, €CIH B
COOTBETCTBMM C 3aKOHOM HEOOXOAMMO 3alpOoCUTh 3aMHTEPECOBAHHBIX JHUI] 00
OTCYTCTBUM Yy HUX BO3PAXKECHUU ITPOTUB COBEPLICHUS ITUX JCUCTBUM.

CpoK OTJIOKEHHSI COBEPIICHHUS] HOTAPUAIBHOTO JEHCTBUSA HE MOXKET MPEBBIIIATH
Mecs11a CO AHS BBIHECEHUS! TOCTAHOBIIEHUS 00 OTJI0KEHUH COBEPIIEHUSI HOTAPUATIBLHOTO
JEUCTBUSL.

[lo 3asBlIeHHIO 3aMHTEPECOBAHHOTO JIMIIA, OCIAPUBAIOUIETO B CyJle MPaBO WU
dakT, 3a yJOCTOBEpEHHEM KOTOPOTO OOpAaTWIOCH JPYroe 3aMHTEPECOBAHHOE JIUIIO,
COBEpILIEHNE HOTAPUAIBHOTO ACHCTBUS MOXKET OBITh OTJIOKEHO Ha CpOK He Oosee
necsaty aHeil. Eciu B TedeHune 3Toro cpoka oT cyaa He OyAeT MOJIydeHO COOOIEHUE O
NOCTYIUICHUH 3as1BJICHUS, HOTapUaJbHOE JEMCTBHE JOJIKHO OBITH COBEPIICHO.

B cnywyae mnomyueHus OT cyAa cCoOOOIIEHHS O TOCTYIJICHUH 3asiBICHUS
3aMHTEPECOBAHHOTO JIMIIA, OCHApHUBAIOIIEr0 MNpaBo WM (akT, 00 YIOCTOBEpPEHUU
KOTOPOTrO MPOCUT JPYroe 3ahHTEPECOBAHHOE JIMIO, COBEPIICHHE HOTAPHUAIBHOTO
JEUCTBHS MPUOCTAHABIMBAETCS A0 Pa3pEIICHMS JI€]1a CyIOM.



JIOJDKHOCTHBIE  JIMIIA MECTHOI'O  CaMOYIIPABJIEHUS HE NPUHUMAKOT s
COBEpIIEHUS HOTAapUAIbHBIX JEUCTBUI JTOKYMEHTBHI, HMEIOLUIME MOMYUCTKH JIMOO
MIPUIIMCKU, 3a4YE€pPKHYTHIC CJIOBA W HHBIE HEOTOBOPEHHBIE HCIIPABJICHUS, a TaKXKe
JOKYMEHTBI, UCIIOJTHEHHBIE KAPAaH/IAIIOM.

2.3.2. JIOJIDKHOCTHBIE JMI@ MECTHOTO CaMOYIpPaBIECHUS OTKa3bIBAlOT B
COBEPUIEHUU HOTAPUAIBHOTO JEHUCTBUS, E€CIIU:

COBEpUIECHUE TAKOTO AEHCTBUS NPOTUBOPEUNT 3aKOHY;

C MPOCKLOOI O COBEPIICHUU HOTAPHUAIBLHOTO NEUCTBHSI OOpATHIICS TPakIaHUH,
NPU3HAHHBIA Cy/IOM HEJEEeCOCOOHBIM WJIM OTPAaHUYEHO JEeCHOCOOHBIM, JHOO
IPEICTaBUTEINb, HE UMEIOIIUN HEOOXOUMBIX IOJTHOMOYHNH;

CZEJIKa HE COOTBETCTBYET TPEOOBAHUSAM 3aKOHA;

JOKYMEHTBI, MPEACTABICHHBIE IJI1 COBEPUIEHUS HOTAPHAIBHOIO JEHUCTBHS, HE
COOTBETCTBYIOT TPEOOBAHUSAM 3aKOHOJATENHCTBA.

2.4. TpeboBaHus K MecTaM NPEAOCTABICHUS MyHULIUIIAIBHOMN YCIIyTH.

IIpueM 3asgBuTeneu Ui IpeIoCTaBICHUS MyHULUIIAIBHON YCIIYT !
OCYILIECTBIISIETCS COIJIACHO rpauKy nmprema rpakaaH AJIMUHUCTPALUU CEJIbCOBETA.

[Tomemienue nis okazaHUsI MyHULUIIAIBHON YCIYTH AOJKHO ObITh OCHAILIEHO
CTYJIbSIMH, CTOJIAMH.

JUtst oKuaaHus IpreMa 3asBUTENSIM OTBOJMTCS CIIELMAIIBHOE MECTO,
000pyI0BaHHOE CTYJIBSMHU, CTOJIAMH, TUCbMEHHBIMU IPUHAJJIEKHOCTAMU JJIs1
BO3MOYKHOCTH O(DOPMIICHHUS 3asIBJICHUS.

2.5. [Ing HOTapuaNnbHOTO 3aCBUAETEIBCTBOBAHUS BEPHOCTH KONIMK JOKYMEHTOB U
BBIITMCOK U3 HUX 3aABUTENIO HEOOXOIMMO OOPATUTHCS K JOJDKHOCTHOMY JIUILY
AJMUHHCTpAIUU CEIbCOBETA B YCTHOM WJIM MUCbMEHHOUN (popMe, MPEIbIBUTH
JIOKYMEHT, YAOCTOBEPSIOIINIA TUYHOCTb.

MyHuiunanbHas yciayra OKa3blBaeTcsl IJIaTHO B COOTBETCTBUM ¢ Hamorossim
Konexcom Poccuniickoit @enepaunu.

[Ipy coBeplIEHHMH JODKHOCTHBIMM —JIMIAMU MECTHOTO  CaMOYIPABJICHHMS
HOTApUAJIbHBIX JCHCTBUI NPENOCTABISAIOTCS JBIOTHI IO YILIATE TOCYIapCTBEHHOMN
MONUIMHBI I PU3NYECKUX U IOPUTUICCKUX JIHII, YCTAaHOBJICHHBIC MOoAMyHKTamu 11, 12
nyHkra 1 cratem 333.35, crateeir 333.38 HasoroBoro konekca Poccuiickoi
denepanum.

3. AIMUHUCTPATUBHBIC TIPOIEAYPHI
briok-cxema nocnenoBaTebHOCTA AIMUHUCTPATUBHBIX IPOLIEAYP MO
MPEIOCTABICHUIO MYHUIIUITAILHON YCIYTH IPUBEICHA B IPUIOKEHUH | K
aIMUHUCTPATUBHOMY PETJIAMEHTY.
[IpenocTaBieHre MyHHUITUTIATLHON YCIIYTH BKIIIOYAET B c€0sI ClICTYIOIINE
aIMUHUCTPATUBHBIC TPOLIEAYPHI:
[Ipuewm 3asBuTENS;
Y nocTOBEpPEHHE TUUYHOCTH 3aIBUTEIS,
HorapuansHoe 3acBUAETENBCTBOBAHME BEPHOCTU KONIMKA JOKYMEHTOB U
BBIITMCOK M3 HUX , JOBEPECHHOCTEH, 3aBeIaHni TNOO OTKAa3 B HOTAPHAIBHBIX JEHCTBHUAX
3.1. Ilpuem 3asBuTENA




OcHoBaHueM Jj1s1 Hayaia IpOBEACHUS aIMUHUCTPATUBHON MPOLEAYPHI SIBIIIETCS
YCTHOE WJIM MUCbMEHHOE oOpaliieHre 3asBuTes. JIMUHbINA MpueM 3asBUTENS
OCYIIECTBIISIETCS TOJDKHOCTHBIMHU JIMIIAMHU B COOTBETCTBUH C TpaikoM Mprema
rpakJiaH. AJIMUHUCTpPATHUBHAS TIPOIIeAypa IO IPUEMY 3asiBUTEIIS OCYIIICCTBIISCTCS B
TEUEHHUE 5 MUHYT C MOMEHTA OOpaIlcHUs 3asBUTEIIS.

Pe3ynbpTaT aAMUHUCTPATUBHOMN MPOLIEAYPHI: JIMUHBINA ITPUEM 3asBUTEIIS.

3.2. Y10CTOBEpEHHUE JIMYHOCTH 3asBUTEISA

OcHoBaHueM JIs1 Haualla MPOBEJACHUS AJIMUHUCTPATUBHOM MPOLETYPHI SIBISACTCS
JUYHBIA TIPUEM 3aIBUTEIIS.

JIOJDKHOCTHOE JIUIIO MECTHOTO CaMOYIPAaBIICHHUS TPU  CBUACTEIHCTBOBAHUU
BEPHOCTU KOIMUM JOKYMEHTOB W BBIMUCOK U3 JOKYMEHTOB YCTaHABJIMBAET JIMYHOCTH
rpakJaHuHa, MPEJACTABUBIIEIO JIOKYMEHTBHI, MNpPH H3TOM JIMYHAS SIBKA BJaJeiblla
JIOKYMEHTOB He TpeOyeTcs.

YcraHoBNIEHUE JTUYHOCTH JOJKHO MTPOM3BOJUTHCS HA OCHOBAHHUH IACIIOPTa WJIH
JIPYTUX JTOKYMEHTOB, HMCKIIOYAIONIUX JIOObIE COMHEHHMS OTHOCHUTEIBHO JIMYHOCTH
rpakaaHuHa. JlaHHbIE O TUYHOCTH HECOBEPILCHHOJETHETO IPaKIaHNHA HE JIOCTUTIIIETO
YETBIPHAAIIATH  JIET,  YCTAHABJIMBACTCA 110  CBHJCTCIBCTBY O  POXKICHUH
MPEIOCTABJICHHOMY €T0 3aKOHHBIM IPEICTABUTEIIEM.

VY ioctoBepeHre IMYHOCTH 3asiBUTENSI OCYIIECTBISICTCS B TEUCHUE S MUHYT C
MOMEHTA MpUeMa 3asiBUTEJIS.

Pe3ynbTaT aAMUHUCTPATUBHOMN MIPOLIEAYPHI: YIOCTOBEPEHHUE JIMUHOCTH 3aIBUTES

3.3. YomHOMOYEHHOE JIUIIO UMEIOT MPaBO COBEPIIATh CIEAYIONTHE HOTApUATbHBIC
JIEUCTBUS:

-YJIOCTOBEPSTH 3aBEILIAHMUS;

-YJIOCTOBEPSTH IOBEPEHHOCTH;

-IIPUHUMATh MEPHI IO OXPaHEe HACIEICTBEHHOTO UMYIIIECTBA U B CITy4ae
HEO0OXOIMMOCTH YIIPaBJICHUS UM;

-CBHUJIETEILCTBOBATh BEPHOCTh KOMUH JOKYMEHTOB U BBIMMCOK U BBHIITUCOK U3 HUX;

-CBUICTEILCTBOBATH MOIMHHOCTD TOAMUCH Ha JOKYMEHTAX;

-yJIOCTOBEPSTH CBEJICHUS O JIUIIAX B CIydasix, IPeAyCMOTPEHHBIX
3aKOHOJAaTeILCTBOM Poccuiickon denepanuu.

3.3.1. OcHoBaHHeM )19 HavaIa MPOBEICHHUS aIMUHUCTPATUBHOMN TIPOIICAYPhI
SABJISICTCS YAOCTOBEPEHUE JTUYHOCTHU 3aIBUTEIIS.

B ciydae eciau oTCYyTCTBYIOT OCHOBAaHMS JJIsl OTKa3a B MIPEAOCTABICHUN
MYHULIMIATBHON YCITYTH, MPOBOJATCS HOTapUaIbHBIE IEUCTBUS COTIACHO
3aKOHOJATEIbCTBA, MIPU YCJIOBUH, YTO 3TH JOKYMEHTHI HE IPOTUBOpEYAT
3aKOHOJATENbHBIM akTaM Poccurickont Denepanuu.

3.3.2.1Ipu  ymocToBepeHUM  3aBElIaHWM,  JOBEPEHHOCTEH  BBIACHSETCS
JeeciocOOHOCTh (DU3MUECKUX JIUI, YYaCTBYIOIIMX B COBEPILIEHHWU HOTAPUAIHLHOTO
nercTBus. B cinydae yaocToBepeHUsI JOBEPEHHOCTH OT MMEHM HOPUIUYECKOrO JUIA
MIPOBEPSIOTCS €ro MPaBOCIIOCOOHOCTh, & TAK)KE MTOJTHOMOYHS €T0 TPEICTABUTEIIS.

[Ipu BbIsICHEHWH JEeCNOCOOHOCTH Tpa)KTaHWHA JOHKHOCTHOE JIMIIO MECTHOTO
caMOyTpaBJIeHUs JTOJDKHO UCXOIUTh U3 TOTO, UTO:



B cooTBercTBUM ¢ nyHktamu |1 u 2 cratem 21 Kogekca npeecnocoOHOCTH
Ipa)<1aHMHA BO3HUKAET B MIOJHOM 00bEME C HACTYMJIEHUEM COBEPIIEHHONIETHUS, TO €CTh
10 TOCTH>KEHUH BOCEMHAALIATUIIETHETO BO3PACTa;

B Cily4ae, KOIJa 3aKOHOM JIOIyCKaeTcs BCTYIUIEHHE B Opak 110 JTOCTHXKEHUS
BOCEMHAJIAaTH JIET, TPaXKJAaHWH, HE JOCTUIIIMN BOCEMHAJUATHIIETHETO BO3pacTa,
IpUOOpETAET 1eeCIOCOOHOCTh B MOJIHOM 00BEME CO BPEMEHU BCTYILIEHUS B Opak

B noareep:kIeHHE NTOJIHOMOYMM MPEACTABUTENS IOPUANYECKOTO JIMIA, UMEIOLIEro
IIPaBO JIEHCTBOBATH 0€3 JOBEPEHHOCTH OT UMEHH IOPHANYECKOTO JIUIIA, TOJKHOCTHOMY
JIMILy MECTHOT'O CaMOYTIPABJICHUS TOJKHBI ObITh NIPE/ICTABIICHBI:

yUpeauTEIbHbIE JOKYMEHTHI FOPHINYECKOTO JIULA;

JOKYMEHTBI, MOATBEP)KIAIOIIME €ro n30paHue (Ha3HAYEHUE), COCTABJIICHHBIE B
COOTBETCTBUM C TMOPSAKOM W30paHusi (Ha3HA4YEHMs), YCTAHOBJIEHHBIM YCTABOM
IOPUIMYECKOTO JiMa (HampuMep, MPOTOKOJ 00IIero coOpaHus, MPOTOKOJI 3acelaHus
npaBiieHuss 00 u30paHuM (Ha3HAYEHMM), MPUKA3 O HA3HAYEHUHM JUPEKTOPOM
(reHepabHBIM JUPEKTOPOM).

B moarBepkIeHHWE TOJHOMOYMWA  NIPEACTABUTEN  IOPUIUYECKOTO  JIALA,
JNEUCTBYIOLIETO0 IO JOBEPEHHOCTH IOPUAMYECKOrO JIMIA, JOJDKHOCTHOMY JIHILY
MECTHOI'O CaMOYIIPABJICHUS JOKHBI ObITh IPEICTABIICHBI:

yYpEOUTENbHBIE JOKYMEHTBI FOPUINYECKOTO JIMIIA;

JOBEPEHHOCTh OT MMEHH KOPUAMYECKOrO JIMIA 33 MOIIMCBIO €r0 PyKOBOAMTEIS
WIM WHOTO JIMIA, YIOJHOMOYEHHOIO Ha 3TO €ro y4peIuTENbHBIMH JOKYMEHTAMH, C
INPUWIOKEHUEM OTTHCKA MEYaTH 3TOW OpraHu3aluu.

3.3.3. CoaepxaHre HOTAPUAIBHO YAOCTOBEPSIEMBIX JIOKYMEHTOB (3aBEIaHUM,
JIOBEPEHHOCTEN) M JIOKYMEHTOB, Ha KOTOPBIX HOTApUaJbHO CBHUJAETEIIbCTBYETCS
NOJJIMHHOCTh TOAIUCH, JOJDKHO OBITh 3aUYMTAaHO BCIyX JHMIAM, OOpaTUBIIMMCS 3a
COBEPILIEHUEM HOTApUAIBHOTO ACHCTBUA. JJOKyMeHThI, opopMisieMble B HOTapUAIbHOM
NOpsAKE, MOAMUCHIBAIOTCS JIMIIAMU, OOPAaTUBIIMMUCS 32 COBEPILIEHUEM HOTapHaJIbHOTO
JNEUCTBUS, B MPUCYTCTBUM JOJDKHOCTHOIO JIMIA MECTHOTO CaMOYIIPaBJICHUS,
COBEPILIAOIIET0 HOTAPUAIBHOE JACHCTBUE.

Ecnu rpaxnanuH BenencTBUe GU3NYECKUX HEJOCTATKOB, OOJIE3HU WUJIM M0 KaKUM-
A100 MHBIM MPUYMHAM HE MOXET JIMYHO PAClUCaThCs, MO €ro MOPYYEHHIO0, B €ro
NPUCYTCTBUM W B IPUCYTCTBUM JIOJDKHOCTHOTO JIMLA@ MECTHOTO CaMOYIIpaBJICHUS
3aBEIIAHME,  JIOBEPEHHOCTh  WJIM  JOKYMEHT, Ha  KOTOPOM  HOTapHUaJIbHO
CBUJETENBCTBYETCS MOJJIUHHOCTh MOJIMUCH, MOXKET MOJANUCATh APYroll Tpa)XIaHWH C
yKa3aHUEM MPUYUH, B CHIIy KOTOPBIX JIaHHBIA TOKYMEHT HE MOTr OBbITh MOJIUCAH
COOCTBEHHOPYYHO TpaXIaHMHOM, OOpATUBLIMMCS 3a COBEPIICHHUEM HOTapUaIbHOTO
JEUCTBUSL.

Ecnu 3a coBeplieHueM HOTapHAJIBHOTO JEUCTBHSI 0OpaTHIICS TIIyXOW, HEMOU WIIU
TJIyXOHEMOM HETPaMOTHBIN IPakJIaHWH, TO MPU COBEPIICHUH HOTAPUAILHOTO JIEHCTBUS
JIOJDKEH IMPUCYTCTBOBATh I'PAMOTHBIN COBEPILIEHHOJETHUN TIpaKJaHUH (KaK IMpaBuilo,
CYPAONEPEBOJUUK), KOTOPBI MOXKET OOBSACHUTBCA C HUM U YJIOCTOBEPHUTH CBOEH
NOJAINKCHIO, YTO COJAEP>KAHKME 3aBEIAHUS, TOBEPEHHOCTH WM JOKYMEHTA, HA KOTOPOM
HOTapUaJbHO CBUJETEIBCTBYETCS IMOMJIMHHOCTH MOANHUCH, COOTBETCTBYET BOJIE
oOpaTHBIIETOCS JIMIIA.
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JIuyHOCTH JMIIA, TNPU3BAHHOTO TMOAMMCATh 3aBEIIAaHUE, JOBEPEHHOCTh WU
JOKYMEHT, Ha KOTOPOM HOTapHalbHO CBHUJIETEIILCTBYETCS MOJJIMHHOCTH MOJIKCH, 32
rpakaaHuHa, oOpaTUBIIErocs 3a COBEPIICHHMEM HOTApUAbHOTO JEHCTBUS, a TaKkKe
JUIA, CIIOCOOHOTO OOBSICHUTHCS C TIIYXUM, HEMBIM WJIM TJIyXOHEMbIM HETPaMOTHBIM
IPKIAHUHOM, aJIpeC MECTa €ro JKHUTEJIbCTBA YCTAHABIMBAIOTCS IO MACIOPTy WU
WHOMY JOKYMEHTY, UCKIIOYAIOIEMY JTI00bIe COMHEHUSI OTHOCUTENIBHO JIMYHOCTH 3TOTO
muua. HauMeHoBaHuE U pEKBU3UTHI JOKYMEHTA, HA OCHOBAHUHM KOTOPOI'O YCTAaHOBJIEHBI
JUYHOCTh YKA3aHHOTO JIMIA, a TaKXKe aJpec MECTa €ro >KUTEJIbCTBAa YKa3bIBAIOTCS B
3aBEUIAHUM, JIOBEPEHHOCTH  WJM  JIOKYMEHTE, Ha KOTOPOM  HOTapHaJIbHO
CBUJICTEIIbCTBYETCSl TMOJIMHHOCTh MOJAMNHUCH, a TaKXKe B PEECTpe MJid PErucTpanuu
HOTAPUAIBHBIX IEMCTBUMU.

B kadecTBe 1nHMIla, TPU3BAHHOTO TMOJIKUCATh 3aBELIAHUE, JIOBEPEHHOCTh WU
JIOKYMEHT, Ha KOTOPOM HOTapHalbHO CBHUJIETEIILCTBYETCSl MOJJIUHHOCTH MOJIKUCH, 32
rpakJaHuHa, OOpaTUBIIEroCS 3a COBEPIICHHUEM HOTApUAILHOTO JEHCTBUS, a TaKkKe
JIUIA, CIIOCOOHOTO OOBSICHUTHCS C TIIYXUM, HEMBIM WM TIYXOHEMbIM HETPaMOTHBIM
IpaKJaHUHOM, HE MOT'YT OBITh PUBIICYCHBI:

JNOJDKHOCTHOE JIMII0 MECTHOTO CaMOYIPaBJIEHHUs, COBEPIIAIOIIEE HOTAPUAIBHOE
JICUCTBUE;

JIULIO, B MOJIb3Y KOTOPOTO COCTABIICHO 3aBELIAHUE, CYIIPYT TAKOTO JIULA, €0 IETH U
poAUTENN;

JIUII0 Ha UMSI KOTOPOTO BbIJIaHA JOBEPEHHOCTh, CYNPYT TAaKOro JHUIA, €ro JETU U
POUTEINH;

rpaXJIaHUH C TAKUMH (PU3MUECKUMH HEIOCTaTKaMU, KOTOPhIE SIBHO HE MO3BOJISIOT
€My B IOJIHOM MEpe 0CO3HABATh CYIIECTBO MPOUCXOASIIETO;

rpaXJIaHuH, He 001 a0 16€CIOCOOHOCThIO B MOJTHOM 00BEME;

HETPaMOTHBIN TPaKIaHVH;

rpaXIaHUH, HE BIAJCIOMIMI B JIOCTATOYHOM CTENEHU SI3bIKOM, Ha KOTOPOM
COBEpUIAETCS HOTApUaJIbHOE JEHCTBHE.

3.3.4.JI0OTKHOCTHBIE JIMIIAa MECTHOTO CaMOYIpPaBJIEHUS HE TMPUHUMAIOT s
COBEPIIICHUS HOTApPHAJIBHBIX JIEUCTBUM JTOKYMEHTBHI, HMEIONIUE TOMYUCTKH JIMOO
MPUIIMCKU, 3a4YE€PKHYTHIE CIIOBA M HHBIE HEOTOBOPEHHBIE MCIIPABIICHUS, a TaKkKe
JIOKYMEHTBI, UCIIOJTHEHHBIE KapaH/IallIOM.

TexcT HOTapUAIBHO YJIOCTOBEPSIEMOTO JIOKYMEHTA JOJIKEH ObITh HAIMMCaH SCHO U
YETKO, OTHOCSIIIUECS K COACPKAHUIO TJOKYMEHTA YKCJIa U CPOKH 0003HAUYECHBI XOTSI OBl
OJIMH pa3 CJIOBaMHU.

B oTHomeHun Quznueckux JUIl B TEKCTE HOTApUAIbHO YIOCTOBEPSEMOIO
JIOKYMEHTa YKa3bIBAIOTCS (DaMuIIMsl, UMsI, OTUYECTBO (IOCTEHEE - MPU HAJIMYUHM ), 1aTa U
MECTO POXKJEHHMS, TPaxKJaHCTBO, II0J, HAUMEHOBAHME U PEKBU3UTHI JOKYMEHTA,
YAOCTOBEPSIIOIIETO JTUYHOCTh, AAPEC MECTA )KUTEIbCTBA.

B oTHOmEHWH IOPUANYECKOTO JUIA B TEKCTE HOTAPHUAIBHO YAOCTOBEPSIEMOIO
JIOKyMEHTa YKa3bIBAIOTCS TIOJHOE HAaWMEHOBaHWE, WICHTU(UKAITMOHHBIA HOMEpP
HaJIOTOIUIATEIbIINKA, OCHOBHOW TOCYJIAapCTBECHHBIM PErMCTPALlMOHHBIA HOMED, AaTa
roCyJJapCTBEHHOM perucTpanuyd, HAaMMEHOBAaHHWE OpraHa, OCYIIECTBUBIIETO TaKyIO
pEerucTpanuio, KojJ MPUYMHBI TMOCTAaHOBKM HA YYeT, ajpec (MECTO HaXOXKIEHHUS)
MOCTOSIHHO JIEHCTBYIOMIETO UCTIOJHUTEIBHOTO OpraHa (B cliy4ae OTCYTCTBUS MIOCTOSTHHO



JEUCTBYIOIIErO UCIIOJHUTEBHOTO OpraHa - MHOTO OpraHa WM JIMIla, UMEIOIIUX MPaBo
JIEUCTBOBATh OT UMEHH FOPUAMYECKOIO JIIa 0€3 JOBEPEHHOCTH).

He3anonHeHnHble 10 KOHIIA CTPOKH W JIPyrUe CBOOOJHBIE MeCTa Ha HOTapHAJIbHO
opopMIIsieMOM  JOKYMEHTE MPOYEPKUBAIOTCH, 3a HCKIIOYEHUEM JOKYMEHTOB,
NpeIHa3HAYCHHBIX /IS JEHCTBUS 3a TPaHUIIEH.

WcnpaBnenuss B 3aBellaHUM, JOBEPEHHOCTH WM JIOKYMEHTE, TOJIMHHOCTD
MOJAMKUCH HAa KOTOPOM HOTapHaIbHO CBUIETEIBCTBYETCS, JOJIKHBI OBITH OTOBOPEHBI U
MOATBEPAKACHBI TOAMUCHIO JIMI, MOAMUCABIIMX JIOKYMEHT, a TakKXe B KOHIIE
YIOCTOBEPUTENBHON HAANHWCH - TOANHCHIO JOJDKHOCTHOTO  JHMIIA MECTHOTO
cCaMOyNpaBJIE€HUs C MPUIIOKEHUEM OTTHCKAa Me4YaTH MECTHOM amMuuHucTparuu. [Ipu
3TOM HCHPABIICHUS JOJDKHBI OBITh CJENaHbl TaK, YTOOBI BCE OMIMOOYHO HANMCAHHOE, a
3aTeM 3a4E€pKHYTOE MOKHO OBUIO NPOYECTh B MEpBOHAaYalIbHOM Tekcte. Hampumep,
€CIM B TEKCTE 3aBEUlaHUsl HCIPABIEHBI CJIOBAa 'TIpeIMETbl OOBIYHOM JOMalIHEel
00CTaHOBKHM M 00uxoja" Ha cioBa "»KUJIOW JoM", TO UCIPABIIEHUE CIEAYET OTOBOPUTH
Tak: "3auepKHyThIE CJIOBa "MIPeIMEThl OOBIYHON AOMAITHENH 0OCTAaHOBKU M 00MXo/1a" He
YUTaTh, HAMMCAHHOMY '>KWiIoM nom" - BepuThb.". DTO HCHpaBICHUE JOHKHO OBITh
NOJIIMCAHO 3aBellareiaeM (JIMIoM, KOTOpOoe IO MpochOe 3aBeliaTess MOANKHCAIOo
3aBelIaHke) B TNPUCYTCTBUU JOJHKHOCTHOTO JIMIIA MECTHOTO CaMOYIpaBJCHUS,
YIOCTOBEPSIOLIErO 3aBEIIaHUE, U MOBTOPEHO B KOHLE YJOCTOBEPUTEIBHOW HAIIUCU
nepes NOAMKUCHIO T0HKHOCTHOTO JIMIA MECTHOTO CAMOYIIPABIICHHUS.

Ucnpasnenusi, caenaHHble B TEKCTE, KOTOPBIM HE TMOJMUCHIBACTCA JIMIIOM,
oOpaTUBIIMMCS 32 COBEPIICHUEM HOTaApUAJIBHOTO JEWUCTBUS (HAampuUMep, KOMUs
JIOKyMEHTa), B KOHIE YyJIOCTOBEPHUTEIbHONM HAAMUCH OrOBApPUBAIOTCS  TOJBKO
JOJKHOCTHBIM JIMLIOM MECTHOTO CaMOYNPAaBIICHUS U TOJTBEPKAAIOTCS €r0 MOAMHUCHIO C
MPUJIOKEHUEM OTTUCKA MEYaTH MECTHON aJMUHUCTPALINH.

Ecnu 1oKkymeHT, mojyiekaiuii HOTapuaabHOMY YJIOCTOBEPEHMIO, WM JOKYMEHT,
NOJIMHHOCTh TOAMUCH Ha KOTOPOM HOTapUalbHO CBUJIETEIIbCTBYETCS, W3JIOKEH
HEMPaBWIbHO WJIM HETPAMOTHO, JOJDKHOCTHOE JIMIO MECTHOrO CaMOyIpaBJEHUS
npeasiaraeT OOpaTUBIIEMYCS 3a COBEPIICHHEM HOTApUAILHOTO JEHCTBUS JIUIY
WCIIPABUTh €r0 WA COCTAaBUThH HOBBIM.

3.3.5.B cnyuasx, korjga HOTapuajibHO OGOpPMIISIEMbIE JTOKYMEHTHI HU3JIOKEHBI Ha
HECKOJIbKHX JINCTaX, OHU JOJHKHBI ObITh MPOIIUTHI, JIUCTHI UX MPOHYMEPOBAHBI. 3aITUCh
O KOJMYECTBE MPOIIMTHIX JIMCTOB (Hampumep: "Bcero mpommrTo, MPOHYMEPOBAHO U
CKpEIUIEHO MEeYaThl0 JEeCATh JUCTOB") 3aBEpsieTCs MOJANUCHIO JOHKHOCTHOTO JIMIA
MECTHOTO  CaMOYMpAaBJICHHUS C  OPWIOKEHUEM  OTTHCKAa  I€YaTH  MECTHOM
aIMUHUCTPALIVH.

3.3.6. BepHOCTU BBIIMCKU MOKET OBITh 3aCBUCTEIHLCTBOBaHA TOJBKO TOTJA,
KOrja B JIOKYMEHTE, U3 KOTOPOro JEJIaeTCsl BBINHUCKA, COACPXKATCS pPEIICHUs
HECKOJBKUX OTJEIBHBIX, HE CBA3AHHBIX MEXIY 000 BOMPOCOB. BhIMmcka momkHA
BOCIIPOU3BOAUTH MOJIHBIMA TEKCT YaCTH JOKYMEHTA MO ONPEIECIEHHOMY BOIIPOCY.

BepHocTi KONMHMHM JOKYMEHTA, BBIAAHHOTO TPa)XKAaHUHOM, CBUIETEIHCTBYETCS
JIOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYMPABJIEHUS B T€X ClIy4asX, KOrJa MOJJIUHHOCTD
NOANUCHA  TpaXJaHWMHA HAa  JOKYMEHTE  3aCBUJICTEIIbCTBOBAHA  HOTapUYyCOM,
JIOJDKHOCTHBIM  JIUIIOM OpTAaHHW3aIllMd 10 MeCTy paboThl, y4eObl WM >KUTEITHCTBA



rpakJIaHNHA, TOJLKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABIICHHUS, JOJKHOCTHBIM JIMIIOM
KOHCYJIbCKOTO yupexaeHus Poccuiickon denepannm.

CBuzerenbcTByeMasi KOINUA JOKYMEHTa WJIM BBIMMCKA M3 HETO CIMYAeTCsl C
NOJJIMHHUKOM JIOKyMeHTa. TeKCT KOMUM JIOJDKEH JIOCIIOBHO COOTBETCTBOBATH
MO/JTMHHUKY.

BepHocTH KONUU ¢ KOMUU JOKYMEHTA CBUJIETEIBCTBYETCS JOIHKHOCTHBIM JIUIIOM
MECTHOTO CaMOYIPABJICHUS MIPU YCIOBUH, €CJIA BEPHOCTU KOMUU 3aCBUICTEIHCTBOBAHA
B HOTApUAJIBHOM TOPSIIKE WA KOMHUSA JOKYMEHTA BbIJIaHA IOPUIUYECKUM JIUIIOM, OT
KOTOPOIr0 MCXOIUT MOJUIMHHBIA JOKYMEHT. B mociienHeM citydae KomMsl JTOKyMEHTa
JOJDKHA OBITh M3rOTOBJEHA Ha OJIAaHKE JAHHOTO IOPUAMYECKOrO JIMILA, CKpEeIJieHa
OTTUCKOM €ro IeyaTd, a TakKe UMETh OTMETKY O TOM, YTO MOJJUHHBIA JTOKYMEHT
HaXOJUTCA y FOPUIHYECKOTO JINLA.

JIOKyMEHTBI, TIPEICTaBICHHbIE U1 CBHJIETEICTBOBAHUS BEPHOCTH KONMUU WU
BBIITUCOK U3 HUX, 00bEM KOTOPBIX MPEBBIIIAET OJIUH JIUCT, JOJKHBI OBITH MPOIIUTHI,
MIPOHYMEPOBAHbI U CKPEIUIEHbl OTTUCKOM I€YATH OPraHU3AlNH, OT KOTOPOM HUCXOIST
JIOKYMEHTBI.

3.3.7. UcnpaBnenus, clenaHHble B TEKCTE, KOTOPBIM HE MOJIMKUCHIBACTCS JIUIIOM,
OOpaTUBIIUMCSI 3a COBEpPUICHUEM HOTAPUAIBLHOTO JCHCTBUSA (HAmpUMeEp, KOIHS
JIOKyMEHTa), B KOHIIE YyJIOCTOBEPUTEIHbHON HAIMUCH OrOBApPUBAIOTCS  TOJBKO
JOJDKHOCTHBIM JIMIIOM M TOJTBEPKIAIOTCS €ro MOAMUCHIO C MPUIOKEHUEM OTTHCKA
neyaTy aIMMHUCTPALMU TOCEJICHUS 11l COBEPILICHHS] HOTapUAIbHBIX JIEHCTBUM.

3.3.8. Otkaz3 B HOTapuadbHOM 3aCBHUJCTEIHCTBOBAHWU BEPHOCTH KOMUI
JIOKYMEHTOB M BBIIIUCOK U3 HUX BO3MOXKEH B CIydasiX, YKa3aHHbIX B NyHKTe 2.3.2.
HACTOSIIIETO PErJIaMEHTa.

JIOJDKHOCTHOE JIMIIO MECTHOTO CAMOYIPABJICHMS MO MPOCHOE JUIA, KOTOPOMY
OTKa3aHO B COBEPIICHHH HOTAPUAJIBLHOTO JEHUCTBUSA, JODKHO H3J0KUTh MPUYUHBI
OTKa3a B TUCHMEHHOW (GoOpMe U Pa3bsICHUTH MOPSAIOK ero obxanoBanus. B sTux
Clly4asiX JOJDKHOCTHOE JIMII0O MECTHOIO CaMOYIpaBJEHUS HE II03JHEE 4YEM B
JIECATUIHEBHBIN CPOK CO JHSA OOpAaIlEHUs 3a COBEPLICHUEM HOTAPUAIBHOIO JNEHCTBUS
BBIHOCHUT MOCTAaHOBJIEHUE 00 OTKa3€ B COBEPILIEHUH HOTAPUAILHOTO JIEHCTBUSI.

B nocranoBieHnu 06 oTKa3e JOKHBI ObITh YKa3aHBI:

JaTa BBIHECEHUS TOCTAHOBIICHUS, (aMUINS, WHUIHAIbBI, JOHKHOCTH JIUIIA,
YIOJIHOMOYEHHOTO COBEpLIATh HOTAPUAIIbHBIE JEHUCTBUS, HAMMEHOBAHHE MECTHOM
aIMUHUCTpALIMM TIOCENIeHUs; (haMius, UMs, OT4eCTBO (MOCIEAHEE - TPU HAIMYUHN)
rpakJaHuHa, 0OpaTUBIIErocs 32 COBEPUICHUEM HOTAapHAIBHOIO IEUCTBUS, aJpec MecTa
€ro XUTEJNbCTBA (MOJHOE HAMMEHOBaHWE M aapec (MECTO HaXOXKICHHsS) MOCTOSHHO
JEUCTBYIOLIETO MCHOJHUTEILHOTO OpraHa IOpUAMYECKOro JUla, MPEACTaBUTENIO
KOTOPOT'0 OTKa3aHO B COBEPIICHUH HOTAPUAIBHOIO IEHCTBHUS );

HOTapUaJbHOE JIEUCTBHE, O COBEPILICHUN KOTOPOTO MPOCHIT OOpaTUBILIUICS;

OCHOBAaHME OTKA3a CO CCHUIKOM Ha JEHCTBYIOILIEE 3aKOHOJATENBCTBO;

MOPSAZIOK U CPOKHU 00XKaJIOBaHUsI OTKa3a.

[ToctaHOBIIEHHE COCTaBISIETCS B JIBYX MOJJMHHBIX SK3EMIULSIpaxX, KaxKIbIi
AK3EMIUISP TMOJIUCHIBACTCS JOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYMNpPAaBJIEHUS C
NPUIOKEHUEM OTTUCKA T€YaTh aJMHUHUCTpPAlMU TOCEJICHHUS ISl COBEpUICHUS



HOTapUalbHbIX JeUCTBUM. llocTaHOBIEHME pPETUCTPUPYETCS B KHUIE MCXOIAILEH
KOPPECIIOHAEHLINH.

[TocTanoBienue 00 oTkaze Bpy4yaeTcs JUILy, KOTOPOMY OTKa3aHO B COBEpIUICHUU
HOTapUaJIbHOTO JEHUCTBUS, WIN HAIIPABISETCS €My MOCPEICTBOM MOYTOBOM CBSI3H.

[Ipu BpydueHUU a1y, KOTOPOMY OTKa3aHO B COBEPILIEHUH HOTAPUAIBHOTO
JENUCTBUS, TOCTAHOBJICHUS 00 OTKa3e yKa3aHHOE JIUI0 Ha SK3EMIUISIPE MOCTaHOBJICHUS,
XpaHAIIEMCA B JI€JIaX aAMUHUCTPALIMU TTOCEICHUS, PACTIUCHIBAETCS B MTOJTYYEHUH
MIOCTAHOBJICHUSI U CTaBUT JJaTy BPYUYECHHUSI.

Pe3ynpTaT a AMUHUCTPATUBHOM MPOLEAYPbl: HOTAPUAIBHOE 3aCBUAETEILCTBOBAHUE
yIOCTOBEPEHUS KOHH JOKYMEHTOB, IMOO OTKAa3 B BHIMIOJHEHUH JaHHOU yCIyTH.

3.3.9. JIOmKHOCTHBIE JIMIIA MECTHOTO CaMOYIPaBJIEHUs HE BIpPaBe COBEPIIATH
HOTapUaJibHbIE IEUCTBHS HAa CBOE UMs M OT CBOErO0 MMEHHU, HA UMS U OT UMEHHU CBOUX
CYNpYroB, UX U CBOUX OJIU3KUX POJCTBEHHUKOB (POJUTEINECH, IETEH, BHYKOB).

3.3.10. JoMmKHOCTHBIE JIMIIa MECTHOTO CaMOYIpaBJCHUS, OOHApYXHUB IPHU
COBEPIIECHUH HOTAPUAIBHOTO JAEUCTBUA (PACCMOTPEHUHU OOPAILEHUS O €r0 COBEPUICHUH )
neiictBus (0e3eiCTBUE), CONEPKALUE MPU3HAKU MPECTYIIICHUS, aIMUHUCTPATUBHOIO
au00  HMHOTO  IPaBOHAPYLICHMs, HANpaBiAlOT HHGOpManui0 00 3TOM B
rOCy/IapCTBEHHBIN OpraH, YHIOJHOMOYEHHBIN MPUHUMATh PELICHUS MO0 COOOIIEHUSM O
COOTBETCTBYIOIIUX JACUCTBUAX (0€31€UCTBUM).

3.3.11. Bce HOTapuanbHble JEWUCTBUS, COBEpIIAEMbIC JTOJXKHOCTHBIMHU JIHIAMU
MECTHOTO CaMOYINpAaBIIEHUS, PETUCTPUPYIOTCA B peecTpe [UIsl  PerucTpanuu
HOTapUalbHbIX JIeWcTBUM, (opma KoToporo yrBepxiaeHa I[Ipukazom MuHucrepcrTBa
roctuninu Poccuiickoit @enepanuu ot 10 anpens 2002 r. N 99 "O6 yrBepxkaenuu popm
PEECTPOB ISl PETUCTPALMU HOTApUAIbHBIX JIEWCTBHM, HOTAPUAIBHBIX CBUIETENBCTB U
YIOCTOBEPUTENBHBIX HAAMUCENW HA CAEIKAX U CBUAETEIbCTBYEMBIX TOKyMEHTax".

KaxnoMy HOTapualbHOMY JEWCTBUIO TMPUCBAUBACTCS OTAECIBHBIA TMOPSAKOBBIN
Homep. Homep, moj KOTOpbIM HOTapUaJIbHOE JIEWCTBHE 3apErMCTPUPOBAHO B PEECTPE,
YKa3bIBa€TCs B BbIIABAEMBIX JOJDKHOCTHBIM JIMIIOM MECTHOIO CaMOYIPaBJICHUS
JIOKYMEHTaX U B YJIOCTOBEPUTEIbHBIX HAAUCSX.

Peectpsl 10mKHBI OBITH MPOIIHYPOBAHBI, JTUCTHI UX MPOHYMEPOBAHBI. 3aMUCh O
KOJIMYECTBE JIMCTOB JOJDKHA ObITh  3aBE€pPeHa MOJMUCHIO  TJaBbl  MECTHOM
aAMUHUCTPALIMY C OTTUCKOM I1€YaTH MECTHOW aJIMUHUCTPALIUH.

Perucrpanus HOTapuaiabHOrO JEUCTBUS B PEECTPE NMPOU3BOAUTCS AOJKHOCTHBIM
JMIIOM MECTHOI'O CaMOYTNpPAaBJICHUs YEPHWIAMH (IIAPUKOBOM PYUYKO) YEPHOTO, CUHETO
WK (UOJIETOBOTO LIBETA M TOJBKO IMOCJE TOr0, KaK YAOCTOBEPUTEIbHAS HAIAIUCh WU
BbIJIaBA€MbI IOKYMEHT UM MOAMKMCAaHbI. 3alMUCh KapaHAAlloM U MOJYUCTKH B PEecTpe
HE J0IMYCKaIOTCSl.

3.3.12. HorapuanbHble JACHCTBUA COBEPIIAIOTCA B TOMEIICHUA MECTHOMU
aAMUHUCTpaluu nocesieHus. HortapuanbHble NEHCTBUS MOTYT OBITh COBEPIICHBI BHE
MOMEIIEHUSI MECTHON aMUHHUCTPALIMK MOCEJICHHS B UCKIIIOUUTENBHBIX CIy4asiX - €CJIH
rpaxaaHe, JUisi KOTOPBIX OHHM COBEpIIAIOTCS, B CBSI3U C TsDKEIOW OOJIe3HBIO,
WHBAIMJHOCTBIO WJIA MO JPYrOd YBaXKUTEIBHOW MPUYMHE HE MOTYT SBUTHCS B
IIOMEIIEHNE MECTHOM aJMUHUCTpaUMM MoceneHus. Ecin HoTapuanbHbIE IEHMCTBUS
COBEPIIAIOTCS BHE IOMELIEHUS MECTHOM aJIMHHHUCTpAallMd IIOCEJIEHHsA, TO B
YIOCTOBEPUTENBHONM HAJNWCHA HAa JIOKYMEHTE W B peecTpe Uil PErucTpanuu
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HOTapHuaJbHbIX HCﬁCTBHﬁ 3aIMUCBIBACTCA MECTO COBCPHICHWA HOTAPHUAJIBHOI'O I[GflCTBHH
C YKazaHHEM aZipeca.

4. Tlopsimok 1 hopMbI KOHTPOJIS 32 PEIOCTABICHUEM MYHUIIMIIAIBHON YCIyTH

4.1. Texymmuii KOHTPOJb 3a COOJIIOACHHUEM TOCIIEIOBATEIIbHOCTH JCHCTBHM,
ONpPEACICHHBIX  AJIMUHUCTPATUBHBIMU  MpOLEAypaMH, 10  IPEIOCTABICHUIO
MYHULIMTAIBHOM yCIIYTH (anee — TeKYIU KOHTPOJIb) OCYIIECTBIISICTCS TOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32  OpraHu3aiuilo  pabOThl MO  IPEAOCTABICHUIO
MYHHIUITAIBHON YCIYTH.

Texymmii KOHTPOJIb OCYIIECTBISIETCS ITyTEM MPOBEICHUS MTPOBEPOK COOTIOACHUS U
WCMOJIHEHUSA JOJDKHOCTHBIMH JIMIAMHM  aJIMUHUACTPATUBHOIO pErJIaMEHTa W HHBIX
HOPMATHBHBIX IMPABOBBIX AKTOB, YCTAaHABIMBAIONINX TPEOOBAaHUSA K MPETOCTABICHHUIO
MYHHIUITAIBHON YCIYTH.

4.2. KoHTponb 3a IOJHOTOM W KAde€CTBOM IMPEIOCTABICHUS MYHHUIIMIIAIbHOU
YCIYTd BKIIOYaeT B ce0s MPOBEACHHE IUIAHOBBIX IPOBEPOK (OCYIIECTBISAECTCS Ha
OCHOBAaHHWM TOJOBBIX WJIM KBapTalIbHBIX IUIAHOB pPaOOThl aIMUHHUCTPAIMU) U
BHEIUTAHOBBIX IPOBEPOK, B TOM YHCJIE IPOBEPOK I10 KOHKPETHBIM OOpaIIeHUSIM
rpaxaad. [lpm 1mpoBepke paccMaTpuBaKOTCS BCE  BOMNPOCHI, CBSI3aHHBIE C
MPE0CTaBICHUEM MYHHITUTIATBHON YCIyTH, (KOMIUIEKCHAS ITPOBEPKA) JTUOO OT/IeTbHBIC
BOIIPOCHI (TeMaTHYECKasi IPOBEPKA).

BHeruianoBble MPOBEPKH OCYIIECTBIISIIOTCS HA OCHOBAaHWU PACIOPSKEHUS TJIABBI
aIMUHUCTPALINH.

4.3. 1o pe3ynpTaraM KOHTPOJISI, IPU BBIABICHUU JOMYIICHHBIX HAPYIIECHUM, IJlaBa
aMUHUCTPALIMY IPUHUMAET pelieHrne 00 UX YCTPAHEHUH U MEPHI 110 HAJ0KEHUIO
JTVCHUTIUIMHAPHBIX B3BICKAHUM, TAaK)KE€ MOTYT OBITh JJaHBI YKa3aHUs MO MOATOTOBKE
MPEIIOKEHUN IO U3MEHEHUIO MOJIOKEHUN aIMUHUCTPATUBHOTO PErJIAaMEHTA.

4.4. JIOMmKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEJA0CTaBICHUE MyHUIUTIAIbHOMN
YCIIYTH, HECET MEPCOHAJIbHYIO OTBETCTBEHHOCTD 3a:

coOJI0/IeHrEe TalHbI COBEPIIIEHHOTO HOTAPUAIBHOTO JIEHCTBUS,

COOJIFOICHUE CPOKOB U MOPSIKA MPEIOCTABICHUS MYHUIIUITAIBHOW YCITYTH,

B CJydae OTKa3a - BBIHECCHHE IIOCTAHOBJICHHS OO0 OTKa3e B COBEPIICHUU
HOTApPUAJIbHOTO JICMCTBUS M BPYYCHUHU €TO JIMIy, KOTOPOMY OTKa3aHO B COBEPIICHUU
HOTapUAJIbHOTO JEHUCTBHS.

5. Ilopsimok oOxkanoBanus aedcTBUi (0€31elCTBUS) JOJPKHOCTHOTO JIMIIA, @ TAKXKE
MPUHUMAEMOTO UM PEIIESHUS TP TPETOCTABICHUN MYHHUIIMITAIIGHON YCITyTH

5.1. PaccMmotrpeHue kano0 OCYHIECTBISIETCS B TOPSJAKE, MPEeIyCMOTPEHHOIO
®enepanbHbiM 3aK0HOM OT 27.07.2010 Ne210-®3 «O06 opraHuzanuu nperoCTaBICHUS
TOCYAapCTBCHHBIX M MYHUIIMITAJIGHBIX YCITYT»



ITpunoxxenne Ne 2 k
IIOCTaHOBJICHUIO
AJIMUHUCTpALUU CEIbCOBETA
o1 01.04.2013 Ne36

BJIOK-CXEMA
IIOCJIE0BATEIILHOCTH aJIMUHUCTPATUBHBIX IIPOLIEAYD
10 HOTApUAIIBHOMY 3aCBUAETENBCTBOBAHUIO BEPHOCTH KONIMKA JOKYMEHTOB
Y BBIIIMCOK U3 HUX

IIpuem 3asBurens,
5 MHUH.

|

Y 1ocToBepeHUE TMYHOCTH 3asBUTEIS,
5 MUuH.




BrinonHeHne HoTapualibHbIX AEHCTBUAM OTtka3
15 MuH. B BBIIIOJIHEHUH HOTAPUAIBHBIX JCUCTBUMI
15 muH.
\




