POCCUMCKAS ®EJIEPALIUS
AJIMUHUCTPALIMA TYJIATUHCKOI'O CEJIbCOBETA
YAPBIIICKOI'O PAMOHA AJITAMCKOI'O KPAS

ITOCTAHOBJTEHHNE

01.04.2013 c. Tynara No29

OO0 yTBepKaeHNHU AJIMUHUCTPATUBHOTO

PermamenTa no npenocTaBiIeHNI0O MyHULATIAIBHOM
YyCIYIM 1O BbIJaye JOKYMEHTOB (BBIIIUCKH U3
MTOXO3SMCTBEHHOM KHUTH, CIPAaBOK MW HHBIX
JOKyMEHTOB) AnMuHHcTpauuend TyaaTHHCKOro
CEIBCOBETA

B mensx coBeplIEHCTBOBAHUS AESTENbHOCTH AIMUHUCTpaUMU TylnaTHHCKOIO
cenbcoBeTa YapblIICKOro paifoHa AJNTalcKOro Kpas 1O padoTe ¢ IpaxkIaHaMy,
PYKOBOACTBYSICH cTaTheil 32 DenmepanbHoro 3akoHa oT 06.10.2003 Ne 131-D3 «O6 o6mmx
IIPUHLMIIAX OPraHM3alMK MECTHOro camoynpasieHus B Poccuiickon ®enepaimn» u
®denepanbabiM 3aKk0HOM 0T 02.05.2006 No 59-D3 «O mopsiake paccMOTpeHUsT 0OpaIeHHA
rpaxxnan Poccuiickort @enepannmy,

NOCTaHOBIAIO:

1.YTBepauTh AIMHHUCTPATUBHBIA PETJIAMEHT MO MPEIOCTABICHUI0 MYHHUIIUINAIbLHON
YCIIYI'H TI0 BbIJaY€ JIOKYMEHTOB (BBIIMCKH M3 IMOXO3SIMCTBEHHOW KHHUIH, CIIPABOK WU
WHBIX IOKYMEHTOB) AIMUHHCTpaned TyJIaTHHCKOTO CeIbCOBETA (TIPUIIAraeTCsi).

2. OnyOnuKoBaTh JaHHOE MOCTAaHOBJIEHUE B YCTAHOBJIEHHOM MOPSAKE U Pa3MECTUTh
Ha cTpaHWdKe «TyJTaTHHCKUM CeTbCOBET» O(PUIMATIBLHOTO CalTa MYHHUIIUIAIBEHOTO
oOpazoBanus YapeIickuii pailon AnTalicKoro Kpas).

3. Hacrosimiee moctaHoBieHNE BCTYTIAET B CHITY C MOMEHTA TTOITHCAHMSI.

4. KOHTpOJIb UCTIOTHEHHUST HACTOSIIIETO MOCTAHOBJICHHUST OCTABJISIIO 32 COOOM.

['maBa AAMUHUCTpaLMK CETbCOBETA A. A. Tapacenko
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ITpunoxxenne Ne 1 k
IIOCTaHOBJICHUIO

AJIMUHUCTpALUU CEJIbCOBETA
ot 01.04.2013 Ne29

AJMUHUCTPATUBHBIN periaMeHT

0 MIPEIOCTABICHNIO MYHUIIMITAJILHOM YCIIyTH 1O BblJaue JOKYMEHTOB (BBIIUCKHU U3
MOXO3SIICTBEHHON KHUTH, CIIPABOK M UHBIX JIOKYMEHTOB) AJAMUHUCTPALIHEH
TynmaTuHCKOrO cenpcoBeTa

1.0011€ee moJIoKEHNE

1.1. AAIMUHUCTPATUBHBINA PETJaMEHT MO MPEAOCTABICHUI0O MYHUIIUIIAIBLHON YCIYTH 10
BbIJJaYe JOKYMEHTOB (BBIIUCKA W3 TOXO3SMCTBEHHOM KHWUTH, CIPABOK M HMHBIX
JIOKYMEHTOB) (J1ajiee MO TEKCTY MYHMIMIAJIbHAsl ycliyra MW BblJladya COPABOK H
BBINIUCOK) HOPUANYECKUM M (PU3HMYECKUM JIMIAaM pa3paboTaH B IEJSIX MOBBIIICHUS
KauecTBa  WCIOJIHEHWS  MYHUIIMOAIBLHOM  YCIyrd,  ONpeneisieT CPOKM U
MOCJIEA0BATEIBHOCTD AEHCTBUI NIPU NPEIOCTABICHUN MYHULIUITAIIBHON YCITYTH.

1.2. TlpenocraBieHrE MYHULMIAIBHOW YCIYTM OCYILECTBIAECTCS B COOTBETCTBUHU C
Konctutynuein Pocculickoit ®enepaunu, ['paxkganckum kojaekcom Poccuiickoi
deneparuu, GenepanbHpiM 3aKk0HOM OT 06 okTs0pst 2003 roga Ne 131-D3 «O6 o6mHMX
MIPUHIMIIAX OpraHu3allMM MECTHOTO camoympaBiieHus B Poccuiickoit ®enepaiumny,

CICPAIbHBIM_3aKOHOM OT 07 uromst 2003 roma Ne 112-d3 «O auyHOM IOICOOHOM
XO03HUCTBE», YCTaBOM MYHUIMNAIBHOTO oOpa3oBaHus TyJIaTHHCKUH CEIbCOBET
Yapeimickoro  paitoHa  AnTalckoro  Kpasi, HacToOAIMM  AJMHUHUCTPATHUBHBIM
pErIaMeHTOM.

1.3. MyHUIMNAIIBHYIO yCAYry NpeaocTaBisieT AIMUHUCTpanua TylaTHHCKOTO
CEJIbCOBETA

1.4. KOHEUHBIM pE3yJabTaTOM MPEIOCTABICHUS MYHULMIIAIBHONW YCIYTH SIBISIETCS
IIPEOCTABJIEHUE CIIPABOK U BBIITUCOK.

1.5. TlomydarensMu MYHUIIMITAIILHOW YCIIYTH SBJISIOTCS (U3MUYECKHE, FOPUIANMYECKHE
JIUIIa, OpTaHbl TOCYIAPCTBEHHON BJIACTH M OpTraHbl MECTHOTO CaMOYTpaBlieHUs (J1ajnee -
3asBUTENN).

1.6. CripaBKu ¥ BBITIMCKHU BBIJAIOTCS HA OCHOBAHUU 3asIBJICHUSI TIOCIIE€ MPEIOCTaBICHUS
HEOOXOJMMBIX JIOKYMEHTOB COTJIACHO NMYHKTY 3.1. HACTOSIIIEro aaMUHHCTPATHUBHOIO
perjiaMeHTa.

1.7. MyHuIMIIanpHas yciayra OCyIECTBIsIeTCsl OECIUIaTHO.

2. TpeboBaHus K MOPAJIKY MPEAOCTABICHNUS MYHUILIUITAIbHON yCITyTH

2.1. MyHunnanpeHas yciiyra pacIpOCTPAaHsETCS Ha CIPABKUA W BBIIIUCKH, HA KOTOpbIE
YCTaHOBJIEH BEJOMCTBEHHBII CPOK XpaHEeHUs (IIATh JIET), 10 NMepeadyd uX Ha XpaHEHUe
B ApXuBHBIM oOTAeN AJAMUHHCTpanMM YapbeIIICKOro pailoHa pPacHoJIOKEHHBIA 110
aapecy: c.Yapsiuickoe yi.Ilaptuzanckas .47



2.2. OcHOBaHHWEM JyIsl TIPUOCTAHOBIICHUS JIMOO OTKa3a BBIJAYM CIPABKH U BBIMUCKU
SBJIIETCSI OTCYTCTBUE JOKYMEHTOB, YKa3aHHBIX B TyHKTE 3.1.

2.3. Bpigaua crpaBOK M BBIITMCOK OCYIIECTBISETCSA CIENUATUCTAMU AJMUHUCTPAIIUU
TynaTMHCKOro CenbCOBETa pacnoyiokeHHo mo anpecy: 658180,ceno Tynara, ynuna
IlenTpanbpHas, 1.24.

2.3.1.I'paduk paboTsl AAMHUHHUCTpAIINH CEIbCOBETA: MOHEAETbHUK-TIITHHIIA 9.00-17.00

O6enennniit nepepbiB: 13.004.-14.004.

BoixonHble 1HA: cy000Ta, BOCKpECEHBE, Mpa3AHUYHbIE THU. Brinaya cipaBok 9.00-
12.00u.

2.3.2. Tenedon / pakc 8(385-74-24-3-80), anpec JIEKTPOHHOU MOUYTHI
tulatass@yandex.ru.

2.4. UndopmupoBanue 3asBUTENEH O TMOPSIKE MPEAOCTABICHUS MYHHUIMIIAIbHOU
YCIIYT'H OCYILECTBIIIETCA CIEUUATIUCTOM AJMUHHUCTPALMU CEIbCOBETA B XOJ€ IIpUEMa
rpakJaH, no teiaedoHy, MHGHOPMAIMOHHBIE CTEH bl MM MO MMCbMEHHOMY 3aIIpocCy.

2.4.1. OCHOBHBIMH TpeOOBaHUSIMU K TMOPSAKY HHPOPMHPOBAHUA TpaxIaH o
IPENOCTABIECHUN MYHULIAAIBHOM yCIyTH SABJISIFOTCS: JIOCTOBEPHOCTh
NPENIOCTaBIsIEMON HMH(POpPMALUK, YETKOCTh B H3JI0KEHUHM HH(POPMALMH, TOJHOTA
UH(POPMUPOBAHUS.

2.4.2. CnenuaimcT, OCYIIECTBISIONINN YCTHOE HH(POPMUPOBAHUE, TODKEH MPUHSTH BCE
HEO0OXOMMbIE MEPHI JJI TIOJTHOTO U OMEPATUBHOTO OTBETA HA IMOCTABJIEHHBIE BOMPOCHI,
B TOM YHCJIE C IPUBJICYEHUEM JIPYTUX CHEHHATUCTOB AJMUHUCTPALINU CEIbCOBETA.

2.4.3. IlucemeHHble OOpaleHus 3asBUTENEN C MPOChOON Pa3bsICHUTH MOPSIOK BbIIAYU
CHPaBOK M BBINMHCOK, BKJIIOYas OOpalleHHs, MOCTYNMBIINE [OYTE, PacCMaTPUBAIOTCS
CHEUATNCTOM AJMUHHUCTPALMM CEIbCOBETA C YYETOM BPEMEHM IOATOTOBKH OTBETA
3asBUTEINIO B CPOK, HE MPEBBIIAIONINN 15 KameHIapHbIX JHEH ¢ MOMEHTA IMOCTYIJICHUS
oOparieHusl.

2.44. C uensto uHPOpMHpPOBaHUS 3asiBUTENICH, HEMOCPEIACTBEHHO MOCEHIAIOIINX
AJIMUHUCTpAIMIO  CEJIhCOBETa, B  IOMEIICHUMH AJMUHHUCTPAIIMU  CEIbCOBETA
YCTaHABIMBAIOTCS HMH(POPMALIMOHHBIE CTEHABl C TMPEIOCTaBICHUEM CleayIoLen
uHbOopMaIuu:

- pexuM paboThl AIMUHUCTPALMU CEIbCOBETA;
- IOYTOBBIN a7pec AIMUHHUCTPALMU CEIbCOBETA,
- IepeYEeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl TOJIYYEHUS] MyHUIIUTAIBHON YCIIYTH;

- oOpaser 3aroIHEHUS 3asBICHUS.



2.5. Mecro mnpenocTaBieHHS MYHHUIHMIAIBHOM YCIYTH JOJDKHO OOECneduBaTh
ornpenaeneHHbe y1o0cTBa u KoMpopT Ais 3assBUTENEH:

2.5.1. Mecto oXumaHusi, TOTy4YeHUS WHGOPMAIMU W TOJATOTOBKU 3asBICHUN
(3arpocoB) 000py1I0BaHO MECTaAMU JIJIsl CUIICHUS.

2.5.2. Bpijaya moJAroTOBJIEHHBIX CIPABOK U BBHIMKMCOK OCYIIECTBIAECTCS Ha paboueM
MECTE CHEHHAINCTa AJMUHHCTPALMU CEIbCOBETA, OKAa3bIBAIOIIETO MYHHIUIIAIBHYIO
yeiyry. g 3asBurens ¢ Topua pabo4yero cTojia yCTAaHABIMBAETCS CTYJ;

2.53. Kabuner chemuanucta AJMHUHUCTPAllUd  CEJIbCOBETAa  O0OpyayeTcs
UH(GOPMAIIMOHHON TaOJUYKONW C HAUMEHOBAHMEM W yKa3aHHWEM BpPEMEHH pabOThl U
pUeMa rpaxaaH.

3. IToaroTroBKa ¥ BbJa4ya CIPABKU WJIN BBIMTUCKU

3.1. C uenpro MOATOTOBKH CIENHMAIMCTOM AJIMUHUCTPALUHA CEIIbCOBETA CIPABKHU WIIN
BBIMKICKHU 3asBUTENb 00513aH IPEIOCTABUTH JJOKYMEHTHI:

3.1.1. JIns BBIMMCKH W3 MOXO3SWCTBEHHOW KHUTH O HAJIMYMK Yy TPaKJIaH IMpaB Ha
3eMEJIbHBIN YU4aCTOK MPEI0CTaBIISIETCS:

- KCEpOKOMUS MacnopTa BIAAENbla 3€MEJIBHOTO y4aCcTKa, KCEPOKOIHUS CBUIETENBCTBA O
CMEPTH B CJIy4ya€ CMEPTH BIAJENblla 3€MEIBHOI0 ydacTKa (JOMOJHUTENBHO MpPH
0o(OpMIJICHUHU TIO JIOBEPEHHOCTH - KCEPOKOIMS MacnopTa U HOTApUAIbHO 3aBEPEHHOMU
JIOBEPEHHOCTH JOBEPEHHOTO JINLIA).

3.1.2. JIns1 cipaBK# 0 HATMYMH 36MEITFHOTO Y4acTKa:
- ITACTIOPT 3asBUTEIIS.

3.3. Cpok MOATOTOBKM M BBIJIAYM CIPABOK M BBINMCOK, YKa3aHHBIX B IMyHKTax 3.1.1.,
3.1.2., 3.1.3. He nomxeH npespimaTh 30 KAIEHAAPHBIX JHEH.

3.3.1. IloaroroBieHHBbIE CHPABKHM W BBINUCKU TMEPEAAIOTCS CIIOCOOOM, YKa3aHHBIM
JIMYHO B XO/JI€ NTPUEMA rpaXkJaH WM MOYTOM B aJIpec 3asiBUTEIIA.

3.3.2. OcHOBaHMEM [JI1 IPUOCTAHOBJIEHUS WJIM OTKa3a B BbIIAY€ CIIPABKH WJIU BBIMTUCKHU
SIBJISIETCS:

-OTCYTCTBUE Yy 3asBUTENS HEOOXOJUMBIX JIOKYMEHTOB COIJIacHO TYyHKTYy 3.1.
HACTOSIIIIET0 aIMUHUCTPATUBHOIO PErJIaMEHTa

- B MHTepHeT - oOpalieHuu W MUCHhMOM, OTCYTCTBHE B 3ampocax (hamMuinu, WMEHH,
OTYeCTBAa, IIOYTOBOTO ajJpeca 3asBUTENs M 3alpoChl, COAEP)KAlIUe HEIEeH3YpPHBIE,
OCKOpPOUTENbHBIE BHIPAKEHHUS.



-3.3.3. B cnywyae mpuocTtaHOBIEeHUs JMOO OTKa3a BBIJAYM CIPABKH M BBITUCKA Ha
OCHOBaHUM TYHKTa 2.2. HACTOSIIETO aJIMHUHUCTPATUBHOTO pETIaMEHTa, 3asBUTEIb
YBEJIOMIISIETCS 110 TeeOHY MM B TUCHMEHHOM BHJIC B TEUCHHE IBYX JTHEH.

4. TTopsimok ¥ popMbI KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUTIATBHON YCIyTH

4.1. KoHTpoJib 32 Ka4ECTBOM MPEIOCTABICHHUS] MYHULIMIAIBHON yCIIyTM MPOBOJAUTCS B
X0/I€ TEKyIIMX, IUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK C LEIbI0 BBISBICHUS U
YCTPaHEHHUsI HApPYUIEHWW NIpaB TpaXKJaH, a TaK K€ PACCMOTPEHUS W NPUHATHA
COOTBETCTBYIOIIUX PEIICHUN MpU MOATOTOBKE OTBETOB HAa OOpAIllEHUS, COAECpPKAIIUX
Kao0bl Ha IEHCTBUSI WK O€37IeHCTBUE JOKHOCTHBIX JIII.

4.1.1. KoHTponap 3a [EATEIBHOCTBIO JIOJKHOCTHBIX JIML, MPEIOCTaBISIOMINX
MYHULUIAIBHYIO YCIYTY, OCylIecTBIIsAeT [ 1aBa AIMUHUCTPALIMK CEIIbCOBETA.

5. [Nopsimok oOxkaioBaHus edcTBUM (O€3/1eHCTBUS) U PEIICHU, OCYIIECTBISEMbIX
(IpyUHUMAaEMBbIX ) B X0J1€ UCTIOJIHEHUSI MyHULIUTTAIBHOW YCITyTH

5.1. PaccmoTpenue %anob oCylecTBISIETCS B OPAJIKE, IPEAYCMOTPEHHOTO
®enepanbHbiM 3akoHOM OT 27.07.2010 Ne210-D3 «O0 opranuzanuu npeaocTaBiIeHUs
rOCyJapCTBEHHBIX U MyHHUIIUIAIbHBIX YCIYT.



