POCCUMCKAS ®EJIEPALIUS

AIMUHUCTPALINA MAPAJIMXUHCKOI'O CEJIBCOBETA
YAPLBIIICKOI'O PAMOHA AJITAUCKOI'O KPAS

[TOCTAHOBJIEHUE
02.12.2013 c.Mapanuxa Neo 57

OO0 yTBEepkKACHUN aIMUHUCTPATUBHOTO
perinamMeHTa MpenoCTaBICHUS MYHHIIU-
MAJIBHOM YCIIYTU COBEPLICHHUS
HOTAPUAIBHBIX I€MCTBUI

B cootBercTBrM ¢ @enepanbHbIM 3aKOHOM OT 7 mrost 2010 roga Ne 210-D3
«O0 opraHuszanuu MpeaoCTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT»,
B LIEJISIX COBEPIICHCTBOBAHUS JEATEIBHOCTH OPraHOB MECTHOTO CaMOYIPAaBIEHUS
AnvuHucTpanus — MapanuMXWHCKOIO  CEJIbCOBETA Yapslmckoro  panoHa
ATNTalCcKOTO Kpas

HOCTAHOBIACT:

l. YTBepauThH AJIMUHUCTPATUBHBIN pEerjJaMeHT IIPEIOCTABIIEHUS
MYHUIMTIATBHOM YCIIYTH COBEPILIEHUS HOTAPUAJIbHBIX TEUCTBUM (ITpUiIaraercs).

2. OnyOnwkoBaTh JaHHOE TIOCTAHOBJICHHE B YCTAHOBJICHHOM TOPSJKE,
pa3MeCTUTh Ha CTpaHUuyke «MapamTuxXuHCKUN CENbCOBET» O(PHUIIMATBHOTO calTa
AnmvuHucTpanuu Yapslickoro paiiona ANTailckoro Kpasi.

3. Hacrosiiee mocTaHOBIEHUE BCTYIIAET B CHITY C MOMEHTA ITOJMCAHUSL.
4. KOoHTpOJIh UCTIOIHEHHS HACTOSIIIETO MTOCTAHOBJICHHUS OCTABJISIIO 32 COOOH.

['maBa AQMUHUCTpALIMU CENBCOBETA B.B. Epemun



IIpunoxeHne K NTOCTaHOBJICHUIO
AJMUHUCTpPALIMU CENBCOBETA OT
02.12.2013 Ne 57

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeI0CcTaB/IeHUs] MYHHLIMIAIBbHON yCJIyTH
COBEPLICHUS] HOTAPUAJIbHBIX J1eiiCTBUI

1. O01me moJ10:keHNs

1.1. HaumeHoBaHNe MyHULIUIIAIBHOM YCIIyTH

AJMUHUCTPAaTUBHBIA perjaMeHT NpeaocTaBieHUus AJIMUHUCTpauuell MapaauXxuHCKOro
celbcoBeTa MyHuIMNanbHOH yciayrun CoBeplieHMs HOTapUalbHBIX JedcTBUi (manee -
AJMUHUCTPAaTUBHBIM pErJIaMEHT) OINpeAeNsieT CPOKM U IOCIEN0BAaTeIbHOCTh JEUCTBUMN
(aAIMMHUCTPAaTUBHBIE MPOLEAYpPbl) NpPU TNPEAOCTABICHUM MYHUIUNAIBHONH YCIyTH IO
COBEPUICHHUIO HOTaPUAJIbHBIX JAeHCTBUN(allee — MyHULIMIIAJIbHAS YCIyTa).

1.2. HaumenoBaHue oprasa, IpeaoCTaBIISIOIIEr0 MyHUIMIIAIBHYIO YCIIYTY.

B cBi3M ¢ oOTcyrcTBUEM B IOCEIEHMM HOTapuyca, MYHUIUNAIbHas yciayra
IIpeloCcTaBisAeTcss AQMUHHMCTpanuell MapaauXMHCKOIO CeNbCOBETA U OCYIIECTBIIAECTCSA 4epe3
1aBy AJIMMHHUCTpallMM CEJlIbCOBETA M CIELUAIbHO YIIOJIHOMOYEHHOE JOJIKHOCTHOE JIMIIO
a/IMUHUCTpAIMU OCENEHus (Jajiee — J0JDKHOCTHBIE JIUIA).

JIOMOKHOCTHBIE JIMIIA, OCYIIECTBISAIONIME PpadOTy MO OKa3aHUI0 MYHULMIAIbHOW YCIyTH,
CUHTAIOTCS YIOJHOMOUYEHHBIMHU JIMLIAMH, UCHOJHAIOT 00S3aHHOCTH B 00BbEME, YCTaHOBJIEHHOM
UX JIOJKHOCTHBIMH MHCTPYKIUSIMH, M HECYT YCTAHOBJICHHYIO 3aKOHOAATEIbCTBOM P®, uHbIMU
HOPMAaTHUBHBIMH ITPaBOBBIMU aKTaMH, OTBETCTBEHHOCTD 3a IPaBUJIBHOCTH JIEHCTBUM.

[Ipu okazaHUM MYHHULIUINIATBHOW YCIIYTH, B LIESAX MOJyYEHUS JOKYMEHTOB U MH(POpMAIIH,
HEOOXOMUMBIX JJIsl TPHUHATHS pPELIeHUs, JODKHOCTHBIE JIMIIAa MECTHOIO CaMOYINpaBJIEHUS
OCYIIECTBIISIIOT B3aUMOJICHCTBUE C Tpa)<IaHaMHU, a TaK)Ke OpraHU3alUsIMU U YUPEKICHUSIMU,
UMEIOIMMHI CBE/ICHUS, HEOOXOIUMBIE Ui TNPHUHATHS pEIIeHUs U KadyeCTBEHHOIO OKa3aHUs
MYHULIMTIAJbHON YCIYTH.

1.3. IlpenocraBineHre MyHULMIIAIBHOW YCIYTH OCYILECTBISETCS B COOTBETCTBHH C:

- Koncturynuei Poccniickoint @enepanuu;

- I'paxxpanckum xonexkcom Poccuiickoit @enepannu (ganee — Kogekc);

- Hanoroseim Kogexcom Poccutickoit @enepanuu;

- ®enepanpupiM 3aK0HOM OT 06.10.2003 Ne 131-D3 «OO6 00mMX MPUHLIUIAX OPraHU3ALUH
MECTHOro camoympasiieHus: B Poccuiickoii @enepanum» (¢ U3MEHEHUSIMH);

- OcHoB 3akoHonaTenscTBa Poccuiickoit denepannn o Hotapuate oT 11 ¢deBpans 1993 r.
Ne 4462-1 (manee - OcHOBBI);

- [Ipukazom Muntocta P® ot 27 nexabpst 2007 r. Ne 256 «O6 yrBepxkaenuu MHCTpyKIUH
O TIOpSIIKE COBEPILIEHUS HOTApUAIbHBIX JIEHCTBUN TJaBaMH MECTHBIX aJIMUHUCTpalui
MOCENEHU M CHEUUAIBHO  YINOJHOMOYEHHBIMU  JIOJDKHOCTHBIMH  JIMLAMH ~ MECTHOTO
CaMOYIPaBJIEHUS TIOCETICHUI;

- YcTaBoM MapalmuXuHCKOTO CeJIbCOBETa (C M3MEHEHHUSIMH).

1.4. Onncanue pe3ynbTaToB MPEJOCTABICHUS MYHHMIIMIAIBHOW YCIIYT'H

Pesynbrarom mnpenocTaBieHHs ~— MYHMLIMIAIBHOW YCIYyTM  SIBISIETCS HOTApUAIBHOE
3aCBHJIETEIILCTBOBAHUE 3aBEIIAHMS, JOBEPEHHOCTEN, BEDHOCTH KOIIMI JOKYMEHTOB M BBIITUCOK
U3 HUX, IOJAJMHHOCTHY IOJIUCH HAa JOKYMEHTAaX.

1.5. TlomydarenssiMu MYHHUITUTIAIBHOW YCIYTH SBISIIOTCA TpaKJaHE, OOpaTHUBIIHMECS B
AnmuHuCTpanuoo MapaauXHMHCKOIO CEJIbCOBETa 3a HOTAapUAJIbHBIM 3aCBHIETEIbCTBOBAHUEM
BEPHOCTHU KOMMUHA JTOKYMEHTOB U BBIIUCOK U3 HUX (Jajiee — 3asBUTEIN).



2. TpeGoBaHusl K MOPSIAKY MPeXOCTABJIEHHSI MYHHIIUNIAJIBLHON YCJIYTH
2.1. Tlopspok nHGOPMHUPOBAHHUSI O TIPABUIIAX MPEIOCTABICHUS MYHUIIUTIATHHON YCIyTH

Nudopmanus mo BompocaM MpPeNOCTABICHUS MYHHUIMIAIBHOM YCIyTU SBISETCS
OTKPBITOW M OOIIETOCTYITHONW, MOXET OBITh TMOJy4YeHa 3asBUTEIEM JIMYHO TIOCPEACTBOM
MUCBbMEHHOTO U (WJIM) YCTHOTO OOpalleHus, 4epe3 d3JCKTPOHHYIO MO4YTY, MO TenedoHy uis
CIpaBOK, Ha O(HUIMATFHOM WHTEpHET-caiiTe YaphllICKOro paiioHa, HAa HWHQPOPMAITMOHHBIX
CTeHJax B 3ajlax IpueMa 3asBUTeNled B AJMUHHCTpauuy MapaluxMHCKOTO CelbCOBETa, MpuU
UCIOJIb30BaHWU ENWHOTO mopTalia TOCyJapCTBEHHBIX M MYHHIMIATBHBIX ycuyr (pyHKumii) m
peruoHasibHON MH(pOpManMoHHOM cuctembl «llopTanm rocyaapcTBEHHBIX M MYHHUIIMHAIbHBIX
yenyr (dyHKIui) AnTaiickoro kpas» (nanee — PermoHanbHBIR TOPTal TOCYJApCTBEHHBIX U
MYHHUITUTIATBHBIX  yeayr  (GyHKIUKA)) B HHPOPMAIMOHHO-TEICKOMMYHHKAIIMOHHON  CETH
«UHTEPHET.

AnMuHHcTpanus MapalluXMHCKOTO CeIbCOBETa pacroniaraerca mo ajapecy: 658178,
Anraiickuil kpaii, Yapslnickuil pailos, c.Mapanuxa, yin. Llentpanphnas, 1. 57.

I'padpux paboTHI aAMUHUCTpALMK: TTOHEAETbHUK — mATHUIA ¢ 9.00 10 17.00 (kpoMe BBIXOJIHBIX U
Npa3IHUYHBIX JHEH), B mpeanpasaHuuHbeidi AeHb - ¢ 9.00 go 16.00, cy660Ta, BOoCKpeceHbe -
BBIXOJHOMU.

Tenedon (daxc) Anmunuctpanunm MapanuxuHCKOro cenbcoBera 8(38574) 23-4-43),
aJpec AIIEKTPOHHOM moYThH Msa_6@mail.ru
[To Tenedony npemocraBisieTcs: Cleayromas HHPOPMALU:

KOHTaKTHBIE TeIe(POHBI COTPYAHUKOB AIMUHUCTPALIUU CEIbCOBETA

rpaduk rnpuemMa 3asiBUTENeH crenuaiucTaMu AJIMUHUCTPALIUK CETHCOBETA

Nudopmanus o mopsiike NpeaoCcTaBICHUS MyHUIIUITATEHOW YCIYTH IPEI0CTABIISETCS:

- HETIOCPEACTBEHHO B AJIMUHHUCTpAIIMU MapalluXuHCKOTO CeITbCOBETA;

Jnia monydenus uHGOpMAIIUU O IPOLEAYPe MPEAOCTABICHNUS MYHUIIUTATBEHON YCIyTH
(manee - uaOpMAaIIHS O TIPOLIETYPE) 3asIBUTEIH BIIpaBe oOpamarhCs:

- B YCTHOH (hopMe JIMYHO WJIH 10 TenedoHy K JOIKHOCTHBIM JIHIIaM A TMUHUCTPAIIUU
MapanuxuHCKOTO CEJIbCOBETA.

- B MIUCbMEHHOM BH/JIE B aIpeC TJaBbl AIMUHUCTpAIlMU MapaluXuHCKOTO CebCOBETA.

OcHOBHBIMU TPeOOBAHUSAMH K UH()OPMHUPOBAHUIO 3aIBUTENS SIBIISIFOTCS:

- TOCTOBEPHOCTH U MOJHOTa HHPOPMAIIH O TPOIEIypE;

- Y€TKOCTb B M3JI0’KEHUU WH(DOpMAIIUU O MPOIEAYPE;

- yI00CTBO U IOCTYMHOCTH MOTYYeHUS UH(DOPMALIMK O TIPOIIETypE;

- OIIEPAaTUBHOCTH NMPEAOCTaBICHUS HH(OPMALIUU O MPOLIETypeE.

dopma HHPOPMHUPOBAHUS MOXKET ObITh YCTHON WJIM MUCHMEHHOW B 3aBUCHMOCTH OT
dbopMbI 0OparieHus 3asiBUTEIS.

B ciydae ycTHOrO o0parieHus J0JKHOCTHOE JIUIO, OCYIIECTBISIONIEe YCTHOE
pPa3bICHEHHE, IOJDKHO MIPUHSATH BCE HEOOXOAMMBIE MEPHI JIJIsl OTBETA.

IIpu oTBerax Ha TeJe(pOHHBIE 3BOHKH M YCTHBIE OOpallleHUs] TPaKIaH, CIECIHATUCTHI
AJIMUHHCTpAIIUA CEJIHCOBETA MOAPOOHO M B BEXKIWBOW (KOPPEKTHOU) (GopMe HHOOPMHUPYIOT
0o0paTHBIIMXCS TpaXkJaH MO HHTEPECYIOIUM uX BompocaM. OTBeT Ha TenedOHHBIH 3BOHOK
JTIOJDKEH HaYMHATHCA ¢ HH(OpMAIMi 0 HAMMEHOBAaHUY OpraHa, B KOTOPHIN MO3BOHWJI TPAXKIaHNH,
dbamMuuu, UMEHH, OTYECTBA M IOJDKHOCTHU CHEIHAUCTA, IPUHSBIIETO TeIe(OHHBIN 3BOHOK.

Crnenmanuctel  AJIMUHHCTPAIIUA  CEJIBCOBETA  OCYIIECTBISIOT HMH(GOPMHPOBAHHE TIO
TenedoHy oOpaTUBIINXCA TpaxaaH He 6onee 10 MUHYT.

B ciyuae ecnu 115 HOATOTOBKY OTBETA TPEOyeTCs MPOJOJIKUTENEHOE BpEMS, CIIEIUATIUCT
AIMUHUCTpAIIUU CETbCOBETA, OCYIIECTBISIONINI HHINBUYATLHOE YCTHOE HH(OPMUPOBAHKE,
MOJKET MPEUIOKHUTH 3asIBUTENI0 OOpAaTUTHCS 32 HEOOXO0AUMOMN MH(pOpMaIUeil B MMCbMEHHOM
BHUJIE MO0 COTIacOBaTh APYroe BpeMs Il YCTHOTO HHGOPMUPOBAHUS.




Cnenunanuct AJIMUHUCTPALUU CEIBCOBETA, OCYIIECTBIISIOUUN TPUEM U
KOHCYJIbTUpOBaHuE (110 TenaedOoHy WIH JUYHO), TOHKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS
K 3asBUTEJISIM, HE YHIDKAsI UX YECTH U JIOCTOMHCTBA.

2.2. YcIIoBUS M CPOKH MPEIOCTABICHUSI MYHULIMTIAILHOU YCIYTH

OcHoBaHuEeM JIJIs1 HOTApUAJIBLHOTO 3aCBUICTEILCTBOBAHUSI HOTAPUATILHOE
3aCBU/JIETEILCTBOBAHNE BEPHOCTH KOMUM JOKYMEHTOB U BBIIMCOK U3 HUX SIBJISIETCA YCTHOE WU
MUChMEHHOE 0OpalieHne 3asBUTEIsL.

HotapuanbHoe aelicTBue coBepliaeTcs Mpy NpeAbsIBICHUN AacOPTa 3asiBUTENS WIH
JIOKYMEHTOB, 3aMEHSIIOIINX €r0, OPUTHHAIA U KONMH TIOKYMEHTa, HA OCHOBAHHH KOTOPBIX OyaeT
MOJTOTOBJIEHA JJOBEPEHHOCTh MJIM BEPHOCTH KOITMHM KOTOPOTro HEOOXOIMMO
3aCBUJIETEILCTBOBATH HOTAPUAIILHO, U YIIJIATEe TOCYIapCTBEHHON MONUIMHBL. MyHULIMTTAIbHAS
ycilyra mpeocTaBisiercs B TeueHue 25-40 MUHYT ¢ MOMEHTa OOpalleHusl 3asiBUTENIA, B
3aBUCHMOCTH OT 00BEMa U CI0KHOCTH yCIYTH.

AJMUHHUCTpATUBHAS MPOIIeypa MO MPUEMY 3asiBUTEIS OCYIIECTBIISCTCS B TEUEHUE 5
MHHYT C MOMEHTa OOpaIlleHus 3asBUTEIIS.

AJMUHUCTpaTUBHAS MPOIleypa MO YAOCTOBEPEHUIO JIUUYHOCTHU 3asIBUTENS OCYIIECTBISETCS
B T€YCHHUE 5 MUHYT C MOMEHTA MpUeMa 3asiBUTEIIS.

AJMUHHUCTpAaTUBHAS TpOIeaypa M0 HOTapUaIbHOMY 3aCBHAETEIHCTBOBAHUIO BEPHOCTH
KOIMUNA JOKYMEHTOB M BBIMMCOK M3 HUX JINOO OTKAa3y B HOTAPUAIHHOM 3aCBU/IETEILCTBOBAHUN
BEPHOCTHU KOMHI JOKYMEHTOB M BBIITUCOK M3 HUX OCYILECTBISETCS B TeUeHUE 15 MUHYT ¢
MOMEHTA OKOHYAHHS YJIOCTOBEPEHUSI IMYHOCTH 3asBUTEIISA, HO HE TO3HEE 25 MUHYT C MOMEHTa
oOpallieHus 3assBUTETIS.

AJIMUHHMCTpATUBHAS MPOIEAYpa MO0 HOTAPHUAIHbHOMY 3aBEPEHUIO JIOBEPEHHOCTEH,
3aBell[aHUil OCYIIECTBISIETCS B T€UCHHUE 25 MUH, C MOMEHTA OKOHUYAHUS yIOCTOBEPECHHUS
JTUYHOCTH 3asIBUTEIS, HO HE Mo3/iHee 40 MUHYT ¢ MOMEHTa OOpaIleHus 3assBUTEIIS

AJIMUHHCTpATUBHAS POLEAYpa MO HOTAPHUAIbHOMY 3aBEPEHUIO KOJUIEKTUBHBIX
JIOBEPEHHOCTEH OCYIIECTBIISIETCS] B TEUCHHE 25 MUH, C MOMEHTa OKOHYAHUS yJIOCTOBEPEHUS
JUYHOCTEH 3asBUTENe, HO He mo3aHee 60 MUHYT ¢ MOMEHTa oOpalleHus 3asiBUTENCH.

Bpewmst oxunanus 3asiBUTENS IS TOTYUEHUSI MYHUITUTIATBHON YCIIYTH HE JOKHO
npesbimath 40 MUHYT.

2.3. OcHoBaHuUs 7151 TPUOCTAHOBIIEHUS MPEAOCTABICHNUS] MYHULIUITAIBHON YCITYTH JTH00
OTKa3a B IPEIOCTaBICHUN MYHUIUNIATBHON YCIYTH.

2.3.1. IlpenocraBneHue MyHUIMIAIBHON YCIYIH MOKET OBITh IPUOCTAHOBJIEHO B CIIydae
OTCYTCTBHSI JTOKYMEHTOB, YJIOCTOBEPSIFOUIUX JIMYHOCTh 3asBUTENIA, & TAK XK€ B CIIydae HEYIJIAThI
rOCyIapCTBEHHOMW MOILIJIUHBI.

CoBepinieHrne HOTAPHATLHOTO JIEHCTBUS MOKET OBITh OTJIOKEHO B CIIydae:

Heo6xomumocTu uctpeGoBaHUs JOTOJHUTEIBHBIX CBEICHUN OT GU3HUECKUX U
IOPUINYECKUX JINII;

HaIpaBJIEHUs JJOKYMEHTOB Ha dKCIIEPTH3Y.

CogepiiieHue HOTAPUATBHBIX AEUCTBUN JOHKHO OBITh OTJIOXKEHO, €CIIA B COOTBETCTBUU C
3aKOHOM HEO0OXOJMMO 3allPOCHUTh 3aWHTEPECOBAHHBIX JIMI 00 OTCYTCTBHU Yy HHUX BO3PaXKEHUH
MPOTHUB COBEPILIEHUS ITUX JICUCTBUI.

Cpox OTIIOKEHHS COBEPIICHUS HOTAPHAIBHOTO JACHCTBUS HE MOKET MPEBBINIATH MECSIIa
CO JTHSI BEIHECEHUS TOCTAHOBJICHUS 00 OTJIOXKEHUU COBEPIICHHSI HOTApUaIbHOTO JEHCTBUS.

[To 3asBIEHHIO 3aMHTEPECOBAHHOTO JIMIIA, OCTIAPUBAIOIIETO B CyJIe TIpaBo win (axT, 3a
YIOCTOBEPEHUEM KOTOPOTO OOpaTUIIOCHh JPYroe 3auHTEPEeCOBAaHHOE IUI0, COBEPIICHUE
HOTApHAJILHOTO JIEHCTBUSA MOXXET OBITh OTJIOKEHO Ha CpOoK He Oonee nmecsatu maHed. Ecnu B
TEYCHHE ITOTO CPOKa OT Cylda He OydeT MOITY4YeHO COOOIIEHUE O TOCTYIJICHUH 3asBICHHUS,
HOTapUAJIbHOE JIEUCTBUE TOJKHO ObITh COBEPILIEHO.

B cnaywae momydeHmss OT cyda COOOHICHHWS O TIOCTYIUICHUW  3asBICHUS
3aMHTEPECOBAHHOTO JIMIIA, OCIAPUBAIOLIETO MpaBO WU (aKkT, 00 YIOCTOBEPEHHUU KOTOPOTO



IPOCUT  JPYyroe 3auHTEPECOBAHHOE  JIMLO, COBEPIUIEHUE  HOTApPUAIBHOIO  JEHCTBUSA
IIPUOCTaHABJIMBACTCSA JO PA3PEILEHUS Ieja CYAOM.

JIOJDKHOCTHBIE JIML@ MECTHOTO CaMOYIIPAaBJIEHHUsI HE INPUHUMAIOT JUIsl COBEPLICHUS
HOTapUalbHbIX JAECUCTBUM JOKYMEHTBI, UMEIOIIUE MOAYUCTKH JUOO NPHUIHUCKU, 3a4EePKHYThIE
CJIOBa U MHBIE HEOTOBOPEHHBIE UCIIPABIICHMS], @ TAKKE TOKYMEHTBI, HCIIOJIHEHHBIE KapaHAAILIOM.

2.3.2. JIOJJKHOCTHBIE JIMIAa MECTHOTO CAaMOYIIPABJICHMS OTKa3bIBAIOT B COBEPLICHUU
HOTapHUAJILHOTIO JIEHCTBHUS, €CIIU:

COBEpILICHHUE TAKOTO ACHCTBUS IPOTUBOPEYUT 3aKOHY;

C MmpockOOil O COBEPIIEHHMH HOTAPUAIBHOTO JCHCTBUS OOpaTHiICS TpakIaHHH,
IPU3HAHHBIA CyJJOM HEAEEeCHOCOOHBIM MM OIPAaHUYEHO JI€ECIIOCOOHBIM, JIMOO MPEICTaBUTEINb,
HE UMECIOIIHNN HEOOX O JUMBIX ITOJTHOMOYMIA;

clleJIKa He COOTBETCTBYET TPEOOBaHUSAM 3aKOHa,

JOKYMEHTBI, IPEACTaBICHHbIC JJIi COBEPLICHUS HOTAPUAJbHOIO JIEHUCTBUSA, HE
COOTBETCTBYIOT TPEOOBAaHUSAM 3aKOHO/1aTEIILCTBA.

2.4. TpeboBaHUs K MECTaM MPEIOCTABICHUS MYHHUIMITATBHON YCIyTH.

IIpuem 3asBuTenel 1 MPEIOCTABIEHUS MyHULIMIIAJbHON YCIyTH OCYILECTBIISAETCS
COTJIaCHO TpaduKy mpuemMa rpaxaad A IMUHHCTPALUHU CEIbCOBETA.

[TomerieHue 1t OKa3aHUS MyHULUIIAIBHON YCIYTH TOJDKHO OBITh OCHAILEHO CTYJIbSMU,
CTOJIAMH.

JUis 0XKUIaHUs TIpHEeMa 3asBUTEIISIM OTBOJIUTCS CHEMATIbHOE MECTO, 000PYJ0BaHHOE
CTYJIbSIMH, CTOJIAMU, TUCbMEHHBIMU IPUHAJUIEKHOCTAMHU JJIs1 BO3MOKHOCTH O0()OpMIICHUS
3asBJICHUS.

2.5. JIns HOTapUAILHOTO 3aCBHIETEILCTBOBAHUS BEPHOCTH KOMUH TOKYMEHTOB H
BBINHUCOK U3 HUX 3aBUTENIO0 HEOOXO0AUMO 0OPaTUTHCS K TOJDKHOCTHOMY JIUIY AJIMUHHCTpalun
CeJIbCOBETAa B YCTHOM MJIM MMCbMEHHOMN (popMe, MpenbsBUTh JOKYMEHT, YAOCTOBEPSIOMINI
JUYHOCTb.

MyHununangbpHas yciayra oKa3blBaeTcs IlaTHO B cooTBeTcTBUU ¢ Hamoroseim Kogexcom
Poccuiickoit denepanum.

[Tpu coBepuIeHNH JOKHOCTHBIMU JIMIIAaMU MECTHOTO CAMOYTIPABJICHUSI HOTapUalbHbBIX
JeMCcTBUI MPEOCTABIISAIOTCS JBIOTHI 1O yIIaTe rocy1apCTBEHHON MOLUIMHBI T PU3HUECKUX U
IOPUAMYECKUX JIMII, YCTaHOBJIeHHble moamyHkTtamu 11, 12 mynkra 1 cratem 333.35, cratbeit
333.38 Hanorosoro koaekca Poccuiickoit deneparumu.

3. AIMUHHUCTPATHUBHbBIE MPOLETYPbI
briok-cxema nocieoBaTEIbHOCTH aIMUHUCTPATUBHBIX MPOLIETYP MO MPEIOCTaBICHUIO
MYHULIMTIAJIbHON YCIIYTH NMPUBEAEHA B IPWIOKEHUH | K aIMUHUCTPATUBHOMY PETJIAMEHTY.
[IpenocraBneHne MYHUIIMIIATHHON YCIYTH BKIIOYAET B Ce0sI CIEAYIONNE
aIMUHUCTPATUBHBIE TPOIEIYPHI:
[Ipuem 3asBuTENS;
Y ocTtoBepeHne JIMYHOCTH 3asiBUTEIIS,
HotapuanbHoe 3acBUAETENILCTBOBAHUE BEPHOCTH KO JIOKYMEHTOB U BBIITUCOK U3
HUX , TOBEPEHHOCTEH, 3aBeIIaHui JIMOO OTKa3 B HOTAPHAIBHBIX JIEUCTBUIX
3.1. Ilpuem 3asiBuTENA
OcHoBaHueM [J1 HavaJla MPOBEICHUS aIMUHUCTPATUBHOM MPOLIEAYPHI SIBIAETCS YCTHOE
WM IMCbMEHHOE OOpalieHue 3asBuTens. JINUHbIN mprueM 3assBUTENS OCYIIECTBISIETCS
JIOJDKHOCTHBIMH JIUIIAMH B COOTBETCTBUH C TPAPUKOM MTpUeMa TpaxkaaH. A IMUHUCTPATHBHAS
poLeaypa Mo MpUeMy 3asIBUTEINS OCYIIECTBIISICTCS B TEYCHUE 5 MUHYT C MOMEHTa OOparieHus
3asIBUTESL.
Pesynbrar agMUHUCTPAaTUBHOM IIPOLEAYPHL: JIMUYHBIN IIPUEM 3aBUTEIIA.
3.2. YaocToBepeHUE JIMIHOCTH 3asIBUTEIS




OcHoBaHuEeM JJIs1 HavaJla MPOBEACHUS aAMUHUCTPATUBHOMN NPOLEAYPHI SIBISETCS JIMUHBIN
MIPUEM 3asIBUTEIIS.

JIOJDKHOCTHOE JIMIIO MECTHOTO CaMOYIPABJICHHUS MPU CBUJIETEIHLCTBOBAHUM BEPHOCTHU
KOIMUA JOKYMEHTOB M BBIMUCOK W3 JOKYMEHTOB YCTAHABIMBACT JIMYHOCTh TPaKIAaHUHA,
MPEACTABUBIIETO JOKYMEHTBI, IIPU 3TOM JIMYHAS sIBKA BJIAJIEIbIIAa JOKYMEHTOB HE TpeOyeTcs.

YcTaHoBJIEHUE JIMYHOCTH JIOJDKHO MTPOU3BOAMTHCS HAa OCHOBAHUM IMACIIOPTA WIIK APYTHUX
JIOKYMEHTOB, UCKITIOYAIOIINX JIFOObIE COMHEHHUSI OTHOCUTEIHHO JIMYHOCTHU TpaxkIaHuHa. [[aHHBIC
O JMYHOCTH HECOBEPIICHHOJETHETO TpaXkJaHWHA HE JOCTUTIIETO YEeThIPHAIIATH JIET,
YCTaHaBIUBAETCA [0 CBUACTEIBCTBY O POXJICHUH MPEIOCTaBICHHOMY €ro 3aKOHHBIM
MIPEACTaBUTEIICM.

VY nocroBepeHue TUYHOCTH 3asiBUTENISI OCYIIECTBISETCS B TEUEHUE 5 MUHYT C MOMEHTA
npueMa 3assBUTEISI.

Pe3ynbprar agMuHUCTpaTUBHOM IPOLIEYPHI: YIOCTOBEPEHUE JIMUHOCTHU 3asIBUTEIIS

3.3. YI0JIHOMOYEHHOE JIMII0 UMEIOT MPABO COBEPILATH CIEIYIOIINE HOTapUAIbHbBIE
JIEUCTBHA:

-YIOCTOBEPATH 3aBEIIAHUS;

-yJIOCTOBEPATH JIOBEPEHHOCTH;

-IIPUHUMATh MEPHI 10 OXpaHe HACIIECTBEHHOI'O UMYIIECTBA U B Cllydyae HEOOXOIUMOCTH
YIPaBJICHUS UM;

-CBHJIETEIHCTBOBATh BEPHOCTh KOMUI1 JIOKYMEHTOB U BBIIUCOK U BBIMHUCOK U3 HUX;

-CBUIETEJILCTBOBATH MOAJTMHHOCTD MOJMUCH HA JOKYMEHTAaX;

-YIOCTOBEPATH CBEJCHUS O JIMIIAX B CIIydasx, MPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @enepanuu.

3.3.1. OcHOBaHMEM [JIs1 HaYalIa MPOBEACHUS aIMUHUCTPATUBHOM IPOLIEYPHI SBISETCS
YI0CTOBEPEHUE JTUIHOCTHU 3asIBUTEIIS.

B cnydae ecnu oTCYTCTBYIOT OCHOBAHUSA sl OTKa3a B MPEAOCTABICHUH MYHUIIMITAIbHON
YCIIYTH, IPOBOASATCSI HOTapUAJIbHBIE JICUCTBUS COTIIACHO 3aKOHOATENIbCTBA, MIPU YCIIOBUH, YTO
3TH JOKYMEHTHI HE IPOTUBOPEYAT 3aKOHOAATENbHBIM akTaM Poccuiickoit denepanuu.

3.3.2.1lpu ynmocToBepeHHH 3aBEllaHU, TOBEPEHHOCTEH BBISICHSIETCS 1€ECIIOCOOHOCTH
(GU3MYECKUX JUI, YYACTBYIOIIMX B COBEPIICHHH HOTapHAIbHOTO JCHCTBUsA. B ciydae
YAOCTOBEPEHUSI  JIOBEPEHHOCTH OT HWMEHHM IOPUAMYECKOrO JUIA MPOBEPSIOTCS  €ro
MIPaBOCIIOCOOHOCTH, a TAKKE MOTHOMOYHUS €T0 MPEJCTAaBUTEIIS.

[Ipn BBIACHEHHWH JEECMOCOOHOCTHM TpakJaHWHA JOJDKHOCTHOE JIMIO MECTHOTO
CaMOYTIPaBIICHUS JIOJDKHO UCXOJIUTh U3 TOTO, YTO:

B COOTBeTCTBMHM ¢ nyHkTamu | u 2 cratbu 21 Kopekca aeecnmocoOHOCTh Tpa)<JIaHUHA
BO3HHMKAET B TMOJHOM O0BEME C HACTYIUICHHEM COBEPIICHHOJETHS, TO €CTh IO JOCTHKEHUU
BOCEMHA/IIIATUIIETHETO BO3PACTA;

B Clly4ae, KOT/la 3aKOHOM JIOTTyCKAeTCsl BCTYIJIEHHE B Opak 10 JOCTHXKEHUsI BOCEMHAIIIATH
JIeT, Tpa)XXIaHWH, HE TOCTHUTIINI BOCEMHAIIIATUIIETHETO BO3pacTa, MPHOOpETaeT 1eecrocOOHOCTh
B ITOJTHOM 00BbEME CO BPEMEHHU BCTYIUICHHUS B OpaK

B noarBepkeHrne NOJTHOMOYMM MPEACTABUTEINS IOPUIMYECKOTO JIMIA, UMEIOIIEro MPaBo
JIeHCTBOBATh 0€3 JIOBEPEHHOCTH OT UMEHHU IOPUIUIECKOTO JIUIA, TOHDKHOCTHOMY JIUIY MECTHOTO
CaMOYTIPaBIIEHUS JOKHEI ObITh MPEACTABIEHBI:

y4peauTeIbHbIE IOKYMEHTHI FOPUANYECKOTO JIUIIA;

JOKYMEHTBI, TOJATBEpXKIarole ero u3bpaHue (Ha3HA4YeHHE), COCTaBICHHBIE B
COOTBETCTBUU C TOPSIAKOM H30paHUs (Ha3HAUEHUS), YCTAHOBJICHHBIM YCTaBOM IOPUAMYECKOTO
nuna (HarmpuMmep, TPOTOKOI o01ero codpaHusi, MPOTOKOJ 3aceIaHus MpaBieHUss 00 n3bpaHuu
(Ha3HayeHUN), MPUKa3 O HA3HAYEHUU JUPEKTOPOM (T€HEPATbHBIM TUPEKTOPOM).

B noarBepxkaeHre MOJHOMOYUN MPECTABUTENS IOPUIUYECKOrO JIMIA, TEUCTBYIOIIETO MO
JIOBEPEHHOCTH IOPUIUYECKOTO JIUIIA, TOKHOCTHOMY JIMILy MECTHOTO CaMOYIPaBICHUS TOKHbI
OBITH MPECTABIICHBI:

yUpeauTeNbHbIE TOKYMEHThI FOPUANYECKOTO JIUIIA;
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JIOBEPEHHOCTb OT UMEHU IOPUIMYECKOTO JIMLIA 32 MOAMUCHI0 €r0 PYKOBOJUTENS UJIKM UHOTO
JULA, YIOJHOMOYEHHOIO Ha 3TO €r0 yUYpPEAUTENbHBIMU JOKYMEHTAMH, C PUII0)KEHUEM OTTUCKA
IIe4aTH 3TOM OpraHU3aluy.

3.3.3. CoxpepxaHue HOTApUAIBHO  yIOCTOBEPSIEMBIX JIOKYMEHTOB  (3aBEIIaHHM,
JIOBEPEHHOCTEM) U JIOKYMEHTOB, Ha KOTOPBIX HOTAPUAIBHO CBUJIETEIHCTBYETCS MOJJIMHHOCTH
MOJAIMUCH, JOJDKHO OBITh 3a4MTaHO BCIyX JIMLAM, OOpAaTUBILIMMCS 3a COBEpPILICHUEM
HOTAPUAIBHOTO  JelcTBUA.  JIOKyMEHTHI, odopMisieMble B  HOTapHUaIbHOM  TOPSIKE,
MOJMUCKHIBAIOTCS JIMIIAMH, OOpPAaTUBIIMMUCS 3a COBEPIICHHEM HOTapUajJbHOTO MACWCTBUS, B
MPUCYTCTBUU JOJKHOCTHOIO JIMIa MECTHOT'O CAMOYIPABJICHHUS, COBEPIIAIOLIEIO HOTAPUAIbHOE
JIICUCTBUE.

Ecnmu rpaxkmaHuH BeneacTBHE (U3MUYECKUX HEAOCTATKOB, OOJE3HU WM MO KAKHUM-JIHOO
WHBIM IIPUYMHAM HE MOXKET JIMYHO pPacClUCATHCS, IO €ro NOPYYEHHIO, B €ro IPUCYTCTBHM U B
MPUCYTCTBUU JOJKHOCTHOTO JIMIIAa MECTHOTO CaMOYIPABIICHUs 3aBElIaHUE, JOBEPEHHOCTh WJIU
JOKYMEHT, Ha KOTOPOM HOTapUaJIbHO CBUAETEIBCTBYETCA IOJIMHHOCTh IOJIUCH, MOKET
MOAMKCATh JIPYroll rpakJIaHUH C yKa3aHWEM IMPUYUH, B CUIy KOTOPBIX JaHHBIA JOKYMEHT HE
MOr OBITh TMOJNHCAaH COOCTBEHHOPYYHO TpaKJaHUHOM, OOpATHUBIIMMCS 32 COBEpILIECHUEM
HOTapUaJIbHOTO JICHCTBHS.

Ecnu 3a coBepiieHreM HOTApUAIBHOTO JEUCTBUS OOpaTWUiICS TJIyXOW, HEMOW WU
TJIYXOHEMOW HErpaMOTHBIN IPaKJaHWH, TO MPU COBEPIICHUHA HOTAPUATBLHOTO JIEUCTBHS JOJDKEH
MPUCYTCTBOBATH IPaMOTHBIN COBEPIIICHHONIETHUN TPakIaHUH (KaK MPaBUIIO, CYPIOTIEPEBOIUHUK ),
KOTOPBIA MOXET OOBSICHUTHCA C HUM U YJOCTOBEPUTH CBOEH MOAMHUCHIO, UYTO COJAEpNKAHUE
3aBEIIaHMs, JOBEPEHHOCTHM WM JIOKYMEHTa, Ha KOTOPOM HOTapHaJlbHO CBUJIETEIbCTBYETCS
MOJITTMHHOCTH TIOJIITUCH, COOTBETCTBYET BOJIC OOPATUBIIICTOCS JTUTIA.

JInyHOCTH NMIA, IPU3BAHHOTO MOJINKCATH 3aBEIIAHUE, JOBEPEHHOCTh WUJIM JIOKYMEHT, Ha
KOTOPOM HOTApUalibHO CBHUJACTEIIbCTBYETCA TMOJIMHHOCTh TOJAMKCH, 3a TpaXkJIaHUHA,
oOpaTHBIIETOCS 3a COBEPIICHHEM HOTAPUANBHOTO JAEWUCTBUA, a TakkKe JIMIA, CIOCOOHOTO
OOBSICHUTHCS C TIIYXUM, HEMBIM WJIH TJIYXOHEMBbIM HEIPaMOTHBIM TPaXXJaHUHOM, aIpec MecTa
€ro JKUTEJNbCTBA YCTAHABIMBAIOTCA MO MACIOPTY WJIM HMHOMY JIOKYMEHTY, HCKIHYaroleMy
T00bIE COMHEHHSI OTHOCHUTENBHO JIMYHOCTH JTOrOo Jjulla. HammMeHOBaHWE U PEKBU3HTHI
JIOKYMEHTa, HA OCHOBAaHUU KOTOPOT'O YCTAHOBJICHBI JINYHOCTh YKA3aHHOTO JIMIIA, & TAKXKE aJpec
MeCTa €ro KUTEJIbCTBA YKA3bIBAIOTCS B 3aBEUIAHUH, TOBEPEHHOCTH WM JOKYMEHTE, Ha KOTOPOM
HOTapUAJIbHO CBUJETENBCTBYETCS MOJIMHHOCTD MOJIUCH, a TAKXKE B PEEeCTpe JJIsl perucTpauuu
HOTapHUaJbHbIX JEHCTBHI.

B kadectBe nMila, MPU3BaHHOTO MOJNUCATH 3aBEUIAHUE, JOBEPEHHOCTh WU JOKYMEHT, Ha
KOTOPOM HOTApUalibHO CBHUJACTEIbCTBYETCA TMOJIMHHOCTh TOJAMKCH, 3a TpaXkJIaHUHA,
oOpaTHBIIETOCS 3a COBEPIICHHEM HOTAPUAIBHOTO JACWCTBUSA, a TakkKe JIMIA, CIIOCOOHOTO
OOBSICHUTHCS C TIIyXUM, HEMBIM WUJIM TITYXOHEMBIM HETPAMOTHBIM TPaXKIaHUHOM, HE MOTYT OBITh
MIPUBJICUYEHBI:

JOJKHOCTHOE JIMII0 MECTHOT'O CaMOYTPaBJI€HUs], COBEPILIAIOIIEe HOTapUAJIbHOE JCICTBHE;

JULO, B TOJb3Yy KOTOPOrO COCTaBIIEHO 3aBEllaHue, CYNpPyr TakOoro JMla, €ro JAeTH M
POIUTENH;

JIMIIO Ha UMSI KOTOPOTO BbIAaHa IOBEPEHHOCTh, CYIIPYT TAKOI'O JIUIA, €r0 AETH U POJAUTEIH;

TPOKJIAHUH ¢ TAaKUMHU (PU3UYECKUMHU HEIOCTAaTKaMH, KOTOPBIE SIBHO HE MO3BOJISIIOT €MY B
MOJIHOM MEpE OCO3HABATh CYIIECTBO MTPOUCXOMISIIETO;

TpaKJIaHWH, HE 00JaJar0NIUi JeeCTIOCOOHOCTHIO B TIOJTHOM 00BEME;

HETrPaMOTHBIN TPaXKIaHUH;

TpaKJIaHWH, HE BJIQJICIONINN B JOCTAaTOYHOW CTETICHU SI3BIKOM, Ha KOTOPOM COBEPIIACTCS
HOTapHUAJILHOE JCUCTBUE.

3.3.4.JI0JDKHOCTHBIE JIMI]Aa MECTHOTO CaMOYMPABJICHUS HE MPUHUMAIOT JIJII COBEPIICHUS
HOTAPUAIBHBIX JEHCTBUMA TOKYMEHTBI, UMEIOIIME TOTYUCTKH JTMOO MPHUIMCKH, 3aUepPKHYTHIC
CJI0BAa U MHBIE HEOTOBOPEHHBIE UCIIPABIICHNUS, & TAKKE JOKYMEHTBI, UCIIOJTHEHHBIE KapaHIaIllOM.



TexcT HOTapHaIbHO YIOCTOBEPSEMOrO JOKYMEHTA JOJDKEH ObITh HAlMCaH SICHO M YETKO,
OTHOCAIIMECS K COIEpPKAHUIO JOKYMEHTa 4Hcia M CPOKM O0O3HAa4YeHbl XOTsI Obl OAMH pa3
CJIOBaMH.

B oTHomeHuM (QU3MUECKUX JMI B TEKCTE€ HOTApUAIBHO YAOCTOBEPSIEMOIO JIOKYMEHTa
yKa3bIBalOTCS (haMIIIUS, UM, OTYECTBO (IIOCIIEqHEE - TPU HAJU4YMH), JaTa U MECTO POXKICHUS,
IPaXJaHCTBO, 110, HaUMEHOBAaHHE M PEKBU3UTHl JTOKYMEHTA, YIOCTOBEPSAIOLIETrO JIMYHOCT,
aJipec MeCTa )KUTENIbCTBA.

B oTHOIIEHUM FOPUAMYECKOrO JIMLA B TEKCT€ HOTAPUAIBbHO YJOCTOBEPSIEMOIO JOKYMEHTa
YKa3bIBAIOTCS TIOJIHOE HAMMEHOBAHME, WICHTU(MUKAMOHHBIA HOMEp HaJOrOIUIaTelNbIINKA,
OCHOBHOM TOCY/apCTBEHHBIN PErHCTPALlMOHHBIA HOMEp, JaTa TOCYIApCTBEHHOM perucrpanuy,
HAaUMEHOBAHME OpraHa, OCYIIECTBHMBILErO TAKYIO PETUCTPALINMIO, KOJA MPUYMHBI IOCTAHOBKU Ha
yueT, ajgpec (MECTO HaXOXKICHMs) IMOCTOSIHHO AEHCTBYIOLIETO0 HCIIOJHUTEIBHOIO OpraHa (B
Clly4ae OTCYTCTBHUS IOCTOSIHHO JIEHCTBYIOLIErO HCIIOJIHUTENBHOIO OpraHa - MHOTO OpraHa Wid
JMLIA, UMEIOLIUX MPaBo JeHCTBOBATh OT UMEHU IOPUIMYECKOTr0 JIUIA Oe3 IOBEpEHHOCTH).

HezamonHeHHble 10 KOHLIA CTPOKM M JApyrue CBOOOJHBIE MeCTa Ha HOTApUAIBHO
oopmIsieMOM JOKYMEHTE NMPOUYEPKUBAIOTCS, 32 UCKIOYEHUEM JOKYMEHTOB, MpeAHa3HaYeHHbIX
JUISL IEUCTBUSA 32 TPAHULICH.

VcnpaBieHuss B 3aBEIaHUU, JOBEPEHHOCTH MM JIOKYMEHTE, NOUIMHHOCTh MOJMHMCU Ha
KOTOPOM HOTapHajlbHO CBHJIETENbCTBYETCS, JOJDKHBI OBITh OTOBOPEHBI M MOJATBEPKICHBI
HOJNKMCHIO JIML, MOAMUCABIIMX JOKYMEHT, a TaKXKe B KOHIIE YIOCTOBEPUTEIBHOW HAIMHCU -
HNOJIMUCHI0 JOHKHOCTHOIO JIMIIA MECTHOI'O CaMOYIPABICHUS C MPUJIOKEHUEM OTTUCKA IeYaTd
MeCTHOM anmMuHucTpauuu. IIpu 3TOM HcnpaBieHHs JTOJDKHBI ObITH ClieJIaHbl TakK, YTOOBI BCe
OmMO0YHO HAIMCAaHHOE, a 3aTeM 3aYePKHYTOE MOYKHO OBLJIO MPOYECTh B IEPBOHAYATIHHOM
TekcTe. Hampumep, eciu B TeKCTe 3aBelaHMsl HCIpaBJIEHbl CJIOBAa "HIpeaMeTbl OOBIYHOM
JIOMaIIHe oOCTaHOBKM M 00mxoja" Ha cioBa '"Kujaoi 1aoM", TO HCHpaBICHHUE CIEIYET
OTOBOPUTH Tak: "3ayepKHYyTbIE CJIOBa "TIpeIMeThl OOBIYHOM JoMalIHe 00cTaHOBKU U obuxoza”
HE YUTaTh, HAIIMCAHHOMY ">KUJION 1oM" - BepuUTh.". DTO UCIIPaBJICHUE JTOJKHO ObITh OJMUCAHO
3aBewiareneM (JIMLOM, KOTOpPOe MO MpockOe 3aBelaress NoAMKIcano 3aBelaHie) B IPUCYTCTBUH
JOJIKHOCTHOTO JIMI]a MECTHOTO CaMOYTIPaBJIEHUS, Y10CTOBEPSIOIIErO 3aBEIlaHUE, U TOBTOPEHO B
KOHIIE YJOCTOBEPUTEIILHOM HAINUCH Iepel MOANUCHI0 JIOJDKHOCTHOTO JIMIA MECTHOIO
caMOyIIpaBJICHHUSL.

VcnpaBnenus, caelaHHble B TEKCTE, KOTOPBIH HE MOAMMUCHIBAECTCS JIULOM, OOpaTHUBIINMCS
3a COBEpPLIEHUEM HOTAapUAJIBHOIO JEHCTBUS (HampuMep, KOMMsS JIOKyMEHTa), B KOHLE
YIOCTOBEPUTENIILHON HAANMCH OTrOBAapHBAOTCS TOJBKO JIOJDKHOCTHBIM JIMIIOM MECTHOIO
CaMOYIpPAaBJIEHUS U MOJITBEPKIAIOTCS €ro MOJIMUCHIO C IPUIIOKEHUEM OTTHCKA MeYaTh MECTHOMN
aJMUHHCTpALIUH.

Ecnu  pokymeHT, noaiexaniuii HOTapualbHOMY YIOCTOBEPEHHIO, WU JIOKYMEHT,
MOJJIMHHOCTD NOANKMCH Ha KOTOPOM HOTAapHaJIbHO CBUJIETEIBCTBYETCS, M3JI0KEH HENPaBUIBHO
WJIM HETPaMOTHO, JOJDKHOCTHOE JIMIIO MECTHOTO CaMOYTIpaBJeHUs MpeajiaraeT oOpaTUBIIEMYCs
3a COBEPLIEHUEM HOTApUAJIBHOTO JEHCTBUS JINLY UCIIPABUTh €70 WM COCTaBUTh HOBBIM.

3.3.5.B caydasx, Korza HOTapHajJbHO OQOpMIISEMble JOKYMEHThl H3JIOKEHbl Ha
HECKOJIbKUX JIUCTAaX, OHU JOJDKHBI OBITh MPOIIMTHI, JHUCTBl UX HPOHYMEpPOBAHBI. 3amHch O
KOJIMYECTBE MPOLIUTHIX JIMCTOB (Hampumep: "Bcero mpommro, IpoHYMEpPOBAHO U CKPEIJIEHO
Ne4YaTbl0 JECATh JIMCTOB") 3aBepseTcss MOMAINUCHIO  JIOJDKHOCTHOTO JIMIIA  MECTHOTO
CaMOYIPAaBJIEHUS C MPUIIOKEHUEM OTTHCKA MeYaTH MECTHOM aIMUHUCTPALIUU.

3.3.6. BepHOCTH BBIMHCKA MOXET OBITh 3aCBHICTEILCTBOBaHA TOJBKO TOTJa, KOT/A B
JIOKYMEHTE, U3 KOTOPOTo JENIaeTCs BBIITUCKA, COJIEPKATCS PEIICHUSI HECKOJIBKUX OTACNIbHBIX, HE
CBSI3aHHBIX MEXIY CO0O0M BOMPOCOB. Brimucka momkHA BOCIIPOU3BOAUTE MOTHBIA TEKCT YacTH
JIOKYMEHTA TI0 OIPEACICHHOMY BOIIPOCY.

BepHoctn KommM  JOKYMEHTa, BBIIAHHOTO TPaXIAHWHOM, CBHUJIETEIbCTBYETCS
JIOJKHOCTHBIM JIMIIOM MECTHOTO CaMOYIIPABIICHUSI B T€X CIIydasX, KOTJa MOAJIMHHOCTD MOAINUCH



rpaXXJaHWMHAa Ha JOKYMEHTE 3acBUACTEIbCTBOBAHA HOTAPUYCOM, JOJDKHOCTHBIM JIMIIOM
OpraHu3aliM M0 MecTy paboTbl, yuyeObl WM KUTENbCTBA IPAaXJaHUHA, JOJKHOCTHBIM JIMIIOM
MECTHOI'O CAMOYIIPaBJICHUS, NOJDKHOCTHBIM JIMIOM KOHCYJIBCKOTO YydpexaeHus Poccuiickon
denepanuu.

CBuzerenbcTByeMasi KONMS JIOKYMEHTa WM BBIIMCKA U3 HEro ClIHYaercsa ¢
IOJJIMHHUKOM JOKYMEHTa. TeKCT KoM AOIKEH JOCIOBHO COOTBETCTBOBATH ITOAJIMHHUKY.

BepHoctn komuu ¢ KONMM JIOKYMEHTA CBMJIETEIIBCTBYETCSI JIOJDKHOCTHBIM JIMLIOM
MECTHOI'O CaMOYIIPaBJICHMs IIPU YCIIOBUH, €CIM BEPHOCTH KOIHMU 3aCBUAETEIbCTBOBAHA B
HOTApUAJIBHOM IOPSAJKE WM KOIHUS JOKYMEHTa BblJaHa IOPUAMYECKUM JIMLIOM, OT KOTOpPOTO
UCXOIUT NOJUIMHHBIA NOKyMeHT. B mocnenHem ciyyae Komusi JOKYMEHTa [JOJDKHA OBITh
M3rOTOBJICHA Ha OJaHKE JaHHOTO FOPUAMYECKOrO JIUIIA, CKpEeIUIeHAa OTTUCKOM €ro TeyaTd, a
TaK)K€ UMETh OTMETKY O TOM, YTO ITOJJIMHHBIM JOKYMEHT HAXOAUTCA y FOPUIUYECKOrO JIMLIA.

JIOKYMEHTBI, NIPEeACTAaBIEHHBIE ISl CBUAECTEIBCTBOBAHMSI BEPHOCTH KOIIMI WJIM BBITUCOK
U3 HUX, 00BEM KOTOPBIX MPEBBILIAET OJUH JIUCT, JOJKHBI ObITH NMPOUIMTHI, TPOHYMEPOBAHbI U
CKpEIUIEHbI OTTUCKOM I1€4aTH OpraHu3aluu, OT KOTOPOH UCXOAST JOKYMEHTHI.

3.3.7. HcnpasiieHus, CHCIaHHbIE B TEKCTE, KOTOPBIM HE NOIIUCHIBAECTCA JIULIOM,
0o0paTHBIIMMCS 3a COBEPIICHHEM HOTApUAJIIbHOIO JIEHCTBUS (HAIpUMep, KOMHs JOKYMEHTa), B
KOHIIE YIOCTOBEPUTEIbHOW HAANNCH OrOBapUBAIOTCA TOJBKO JOJDKHOCTHBIM JIMLIOM U
MOJATBEPXKJIAIOTCS €r0 MOJANUCHIO C MPUIOKEHUEM OTTHCKA MEeYaTH aJMUHUCTPALUU MOCEICHUS
JUISL COBEPILEHUS HOTAPUAJIBHBIX AEHCTBUM.

3.3.8. OTKa3 B HOTapHaAJIbHOM 3aCBUJETEIbCTBOBAHUN BEPHOCTH KOMHH JIOKYMEHTOB U
BBIIMCOK U3 HUX BO3MOJKEH B CIIydasiX, yKa3aHHBIX B IIyHKTE 2.3.2. HACTOSILEr0 PeriaMeHTa.

JI0IKHOCTHOE JIMIIO MECTHOTO CAMOYIIPABIICHHS IO MPOCKOE JIHIIa, KOTOPOMY OTKa3aHO B
COBEpPUICHUM HOTAPUAJIBHOIO JIEHUCTBHUSA, JOJDKHO M3JIOKUTH NPUYMHBI OTKa3a B IUCbMEHHOMN
(dbopMe U pa3bICHUTDH MOPSAJOK €ro ooxkanoBaHus. B aTux ciyyasx T0JKHOCTHOE JIMIIO MECTHOTO
caMOYyTIpaBJIEHHs HE MO3/HEE YeM B JIECATHIHEBHBIN CPOK CO JIHS 0OpallleHHs 32 COBEpIICHUEM
HOTApUAIBHOIO JIEHCTBUS BBIHOCUT ITOCTAHOBJIEHHE 00 OTKa3e B COBEPIIEHUH HOTApUaIbHOIO
JEHUCTBHUS.

B nocranoBnennn 06 0TKaze JOHKHBI ObITh YKa3aHbI:

JaTa  BBIHECEHUS IIOCTAHOBIEHMs, (aMWIUS, WHHULIMANbBI, JOJDKHOCTh  JIMIIA,
YIOJHOMOYEHHOTO  COBepLIaThb  HOTapUajbHblE  JEHCTBUS, HAMMEHOBAaHWE  MECTHOMU
aJIMUHUCTpAIMU NOCeNeHus; GaMUIIHs, UMS, OTUECTBO (ITOCIIeIHEE - IPU HAJIMUKHN) TPaXIaHUHA,
oOpaTHBILIErocs 3a COBEPIIEHHEM HOTAapUAJIBHOTO IEMCTBHS, aJpec MeCcTa €ro KHUTEJIbCTBa
(mosHOE HaMMEHOBaHME M ajpec (MECTO HAaxXOXJAEHUS) TIOCTOSHHO JIeHCTBYIOLIETO
UCIIOJIHUTENIbHOTO OpraHa IOPUAMYECKOTO JIMIA, MPEICTaBUTENI0 KOTOPOrOo OTKa3aHO B
COBEPLICHNH HOTapUalIbHOIO JEHCTBHS);

HOTapualbHOE JIEUCTBHE, O COBEPILIEHUH KOTOPOTO MPOCHI OOpaTUBILUNCS;

OCHOBAHME OTKa3a CO CCbUIKOM Ha JAEMCTBYIONIEE 3aKOHOJATENBCTBO;

MOPSAZIOK M CPOKH 00KaloOBaHMsI OTKa3a.

IlocTaHoBIEHME COCTABISIETCA B JIBYX HOJUIMHHBIX 3K3EMIUIApaxX, KaKIbld SK3EMILIAP
MOJMUCKHIBACTCA JOKHOCTHBIM JIMIIOM MECTHOI'O CaMOYMPAaBIEHHUS C NPUIIOKEHUEM OTTHCKa
NevyaTy aAMUHHUCTPAIMK [TOCENIEHUS AJIs COBEPLIEHMS HOTapUaabHbIX AeicTBul. [locTaHOBIEHNE
PETUCTPUPYETCS B KHUIE UCXOASIIEH KOPPECTIOHACHIINH.

[TocranoBneHne 00 OTKa3e BpydaeTcss JHIY, KOTOPOMY OTKa3aHO B COBEPIIECHHUH
HOTApUAJIBHOI'O ICUCTBUS, WIHM HAIIPABIIAETCS €My ITOCPEACTBOM MTOUTOBOM CBSI3H.

ITpu BpyueHuu uiy, KOTOpOMY OTKa3aHO B COBEPILIEHUU HOTAPUAIBLHOTO JEHCTBUS,
MOCTAHOBJIEHUSI 00 0TKa3€ yKa3aHHOE JIUI0 Ha HK3EMILISIPE MOCTAHOBJICHHU S, XpaHSIIEMCS B
JieJ1ax aIMUHUCTPALIMY TIOCETIEHMSI, PACIMCHIBAETCS B MIOJIYYEHUH ITIOCTAHOBIEHUS U CTaBUT AATy
BpPYYCHHUS.

Pe3ynbrar agMHUHHCTPATUBHON IIPOLEAYPHI: HOTApUAILHOE 3aCBUAECTEILCTBOBAHNE
yJIOCTOBEPEHHsI KOITUHU JOKYMEHTOB, JIN0OO OTKa3 B BBIIOJHEHUH JAHHOW YCIYTH.



3.3.9. JloJKHOCTHBIE JMIIa MECTHOIO CaMOYIIpaBJIEHHs HE BIPAaBE COBEPLIATH
HOTapUAJIbHBIE ACHCTBUS HA CBOE UMS U OT CBOETO UMEHH, Ha UMS U OT UMEHU CBOHMX CYIPYTOB,
WX U CBOMX OJIN3KUX POJICTBEHHUKOB (POJUTENCH, 1eTEeH, BHYKOB).

3.3.10. JIoKHOCTHBIE JIMIIA MECTHOTO CaMOYIpaBJieHUs, OOHAPYKHUB NPU COBEPIICHHUH
HOTAPUAIBHOTO JICUCTBUS (PACCMOTpPEHHHM OOpalleHHuss O €ro COBEPIICHUHU) JEHCTBUS
(Oe3nelicTBUE), coaepiKalle MNPU3HAKKA MPECTYIUICHHs, aJAMHHHCTPATHUBHOIO JHUOO WHOTO
MPABOHAPYIICHHSI, HANpPABIAIOT WHOpManmui0 00 dSTOM B TOCYIAapCTBEHHBINM Opra,
YIIOJTHOMOYEHHBIN MNPUHUMATh DPELIEHUS MO COOOMICHHSM O COOTBETCTBYIOIIMX JCHCTBHSIX
(Oe3neiicTBUN).

3.3.11. Bce HOTapuasibHble JEHCTBUSA, COBEPIIAEMbBIE JOJKHOCTHBIMH JIMLIAMH MECTHOTO
CaMOYTIPABJICHUSI, PETHUCTPUPYIOTCS B PEECTPE MJisi PEruCTpallid HOTapUANBHBIX JIEUCTBHM,
dbopma xkoToporo yreepknaena [Ipukazom MunucrtepcrBa roctuniuu Poccuiickoit deneparuu ot
10 anpens 2002 r. N 99 "O6 yrBepxxkaeHun (GpopMm peecTpoB Ui PErHCTPALUU HOTAPUATBHBIX
NENCTBUI, HOTApUAIBHBIX CBUICTEIBCTB M YIOCTOBEPUTENBHBIX HAJANUCEH Ha CAETKax U
CBUJIETEIILCTBYEMBIX JJOKyMEHTaxX "

Kaxxnomy HOTapuaibHOMY JEWCTBHIO MPUCBAWBAETCS OTAEIBHBIA TMOPSIKOBBIA HOMED.
Howmep, moa koTopbIM HOTapuadbHOE IEUCTBUE 3apPETHCTPUPOBAHO B PEECTpE, YKA3bIBACTCS B
BbIIaBAEMbIX  JIOJDKHOCTHBIM  JIMIIOM MECTHOTO CaMOYIpaBlIEHUS JOKYMEHTaX H B
YI0CTOBEPUTEIHHBIX HAITUCSX.

Peectpbl [OMKHBI OBITH NPONIHYPOBAaHBI, JHUCTHI HMX MPOHYMEPOBAaHBI. 3amUCh O
KOJIMYECTBE JIUCTOB JOJDKHA OBITh 3aBEpeHa IMOAMUCHIO TJIAaBbl MECTHOW aJMUHUCTpAIUU C
OTTHUCKOM T€YaTh MECTHON aJIMUHHUCTPAIIUH.

Perucrpanusi HoTapHaJIbHOTO NEUCTBHUS B PEECTPE MPOU3ZBOAUTCS JOHKHOCTHBIM JIUIIOM
MECTHOTO CaMOYIIpaBJICHUs] YepHHIaMU (IIAPUKOBOM pPYdYKOH) UYEpPHOro, CHHErO WIU
(HOIETOBOIO IBETA M TOJBKO TMOCIIE TOTO, KaK YIOCTOBEPUTENIbHASI HA/IMKUCh WA BbIJaBAEMBbIil
JOKYMEHT UM MOJANKCAHbBI. 3aMKCh KapaHAallloM U MOJYUCTKH B PEECTPE HE JI0MYyCKaIOTCSl.

3.3.12. HorapuanbHble AEHCTBUS COBEPIIAIOTCS B MOMEIIEHUMH MECTHOM aJMUHUCTpPALUU
noceneHus. HorapuanbHble NeWCTBUS MOTYT OBITH COBEpIIEHBI BHE TOMEIICHUS MECTHOU
aJIMUHUCTPAIIUU TIOCEJICHHUS B MCKIIOUUTEIBHBIX CIydasX - €ClId TpaxkaaHe, i KOTOPhIX OHU
COBEpIIIAIOTCS, B CBSA3M C TsDKENOM OO0JIe3HBIO, MHBAIUIHOCTBIO WM IO APYTrOM YBaKUTEIBHON
NpUYMHE HE MOTYT SBUTHCA B TIOMEIICHHE MECTHOM aJMHHUCTpalMH ToceneHus. Ecmu
HOTapUaJIbHbIE JACHCTBUS COBEPIIAOTCS BHE MOMEUIEHUS MECTHOM aJMUHUCTPALIMHU MOCETIEHUs,
TO B yJIOCTOBEPHUTEILHON HAAMKUCH HAa IOKYMEHTE U B PEECTPE JUIsl PETHCTPAllid HOTapUaTbHBIX
JIEMCTBUM 3aITMCHIBAETCS MECTO COBEPLIECHUSI HOTAPUAJIBHOTO JIEUCTBHS C YKa3aHUEM ajpeca.

4. Ilopsinok 1 popMbI KOHTPOJISI 32 NPeA0CTABJICHHEM MYHHIMIIAJIBHON yCJIYIH

4.1. Texkymuit KOHTPOJIb 3a COOJIOIEHUEM TOCEA0BATEILHOCTH IEHCTBHIA, ONTPeIeTIEHHBIX
aIMUHUCTPATUBHBIMU TMPOLEAYpaMH, MO MNPEJOCTABICHUI0 MYHHUIMNAIbHOW ycnyru (manee —
TEKYIIUH KOHTPOJIb) OCYIIECTBIISIETCS TOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 OpraHU3aIUI0
paboTHI IO MPETOCTABICHUIO MYHHUIIUITAILHOW YCIIYTH.

Texymmii KOHTPOJIb OCYIIECTBIISIETCSI ITyTEM TMPOBEACHHS TPOBEPOK COONIOACHUS H
WCIIOJIHEHUS JOJKHOCTHBIMU JIMLIAMHM aJIMUHUCTPATUBHOTO PETJaMEHTa U MHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB, YCTAHABIMBAIOUINX TPEOOBaHUS K MPEJOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.

4.2. KoHTposib 3a TOJHOTOM M KayeCTBOM MPENOCTaBIEHUS MYHULMIAIBHON YCIyTH
BKJIIOUAeT B ce0sl MPOBEACHUE MJIAHOBBIX IMPOBEPOK (OCYIIECTBISETCS HA OCHOBAHUU T'OJIOBBIX
WIH KBapTaIbHBIX TJIAHOB PaOOTHl aJIMUHUCTPALIMN) M BHEIUIAHOBHIX MPOBEPOK, B TOM YHCIIE
IIPOBEPOK MO KOHKPETHBIM oOpamieHusM TpaxjaaH. [Ipum mpoBepke paccMmaTpuBaroTcs Bce
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULUIMAIBLHON YCIyrd, (KOMIUIEKCHAsI MPOBEPKA)
00 OTACIIbHBIC BOIIPOCH (TeMaTHYeCKasi TPOBEPKa).

BreruianoBble MPOBEPKHM  OCYILECTBISIIOTCS HAa OCHOBAHUM PACTIOPSKEHUS!  IJIABBI
aJMUHHUCTpALUH.
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4.3. Ilo pe3ynabTaTaM KOHTpPOJIS, IPU BBISIBJICHUU AONYLIEHHBIX HAPYLLIEHUH, IJ1aBa
aJIMUHUCTpAIMK IPUHUMAET pelIeHre 00 X YCTPAaHEHUHU U MEPBI 110 HAT0KEHUIO
JUCIUTUTMHAPHBIX B3bICKAHUH, TAK)KE MOTYT OBITh IaHBI YKa3aHMS MO MOJITOTOBKE MPEIOKEHUI
110 U3MEHEHHUIO MOJI0KECHUM aIMUHUCTPATUBHOI'O PErJIaMEHTA.

4.4. J10JKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MPEAOCTAaBICHNE MYHULIUTIAIIBHON YCIIyTH,
HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

COOJII0/ICHHE TalfHbI COBEPIIEHHOTO HOTAPHAIBHOTO ICHCTBHA,

COOJIFOJICHHE CPOKOB U MOPSIIKA IPEJOCTaBICHUSI MyHULIUIIAIBHON yCIYyTH,

B Cllydyae OTKa3a - BBIHECEHUE ITOCTAHOBJIEHHS 00 OTKa3e B COBEPLIEHUH HOTAPUAIBHOIO
JIEHCTBUS U BPYYEHUH €0 JIMIY, KOTOPOMY OTKa3aHO B COBEPIIEHUU HOTAPUAIBHOTO JEHCTBUS.

5. [lopsinok o6:kajioBaHus ieiicTBUIA (0e31eiicTBHsI) T0JUKHOCTHOTO JIMIA, a TAKKe
NMPUHUMAEMOTI0 UM pelleHHs NPH NPeI0CTABJIeHNHA MYHHIUNIAIBHON yCJIyru

5.1. Paccmotpenue xano0 OCYIIECTBISETCS B TOpSJKE, NnpeaycMorpeHHoro denepaibHbIM
3akoHOM 0T 27.07.2010 Ne210-®3 «OO0 opraHuzanuu HpeaOCTaBICHUS TOCYJAapCTBEHHBIX U

MYHHUIUIIAIBHBIX YCIIYI»

[Tpunoxxenune Ne 1

K aJIMUHUCTPATUBHOMY PEriIaMEeHTy
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
«CoBepIIeHNs HOTapUaIbHbIX IEHCTBUI HA
TeppuTOpruu MapanrxXuHCKOIO CeJIbCOBETa

BJIOK-CXEMA

mocjaeaI0BaTCJIbHOCTH AAMUHUCTPATUBHBIX IIPpOLEAYP
110 HOTAPHAJIBHOMY 3aCBUACTCJIbCTBOBAHHUIO BEPHOCTH KOMUi AOKYMECHTOB

M BBIIIUCOK M3 HUX

IIpuem 3asBuTeNH,
S muH.

YIIOCTOBepeHI/Ie JIJUYHOCTHU 3asABUTECJIA,

S muH.
. N )
BobinoJiHeHNe HOTApUAJIBHBIX JIeiicTBUI Orka3
25-40 MmuH. B BBINIOJIHCHUHM HOTAPUAJIBHBIX AeHCTBUH
15 muH.
- J
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