POCCUMCKAS ®EJIEPALIUS

AAMUHUCTPAIINA HAPBIIICKOI'O CEJIbCOBETA
YAPLIIICKOI'O PAMOHA AJITAUCKOI'O KPAA

ITOCTAHOBJIEHUE

16.10.2012 c. Yapsiiickoe Ne 81-p

O nopsike pa3pabOTKH U YTBEPKIACHUS
aJIMUHUCTPATUBHBIX PETIaMEHTOB
TIPEIOCTABIICHHSI MyHUITUITATGHBIX YCITYT

Ha ocnoBanuu ®@epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHU3alliy MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX U MYHMIIMIIAIBHBIX YCIYT» U B
COOTBETCTBHUU C bromxeTHpIM KOJEKCOM Poccniickoit denepanuu,
noctaHoBiieHneM IlpaBurensctBa Poccuiickoin @eneparuun ot 15.06.2009 Ne 478
«O enuHOM cuctemMe WHGOPMAIIMOHHO-CIIPABOYHON TOJIEPKKUA TPaKIaH U
OpraHu3alui M0 BONPOCaM B3aUMOJIECHCTBHS ¢ OPTraHaAMU HUCIIOJHUTEIBHON BIACTH
U OpraHaMH MECTHOTO CaMOYMIPABJICHHSI C MCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJICKOMMYHUKAllMOHHOW ceth WHTepHeT», pacnopspkeHuem [IpaBurenscrsa
Poccuiickoit deneparuu ot 17.12.2009 Ne 993-p «O6 yTBEpKIE€HUU CBOJIHOTO
MEepeyYHsi TEPBOOYEPE/IHBIX TOCYJAAPCTBEHHBIX M  MYHUIMNAIbHBIX  YCIYT,
MPEAOCTABISIEMbIX B 3JIEKTPOHHOM BHJIEY,

HIOCTAaHOBIIAIO:

1. YTBepauTh MNOPSAOK pa3pabOTKU W YTBEPKIECHUA aIMUHUCTPATUBHBIX
pPErIaMEHTOB TNPENOCTABICHU MYHULMNAIBHBIX YCIyT B AJMHHUCTpALU

Uapsiickoro cenbcoBeTa Yapeiiickoro paiiona Anraiickoro kpast (IIpunoxkenue
Nel)

2. OmnpenenuTh OTBETCTBEHHBIM 32 Pa3MeIEHNEe MTPOCKTOB aIMHHUCTPATUBHBIX
PErJIaMEeHTOB Ha O(PHUIIMAIBHOM CalTe, 3a YYET MOCTYIAIIINX 3aKITFOYCHHM
OOIIIECTBEHHON OKCHEpTU3bl B MHCHBMEHHOM U DJIEKTPOHHOM BHJIC
3amecTuTens raBbl AqMuHucTpanuu bopucosa Brnaaumupa IetpoBuya.

3. Onpenenuth YMOJTHOMOYEHHBIM JUISI TIPOBENCHUSI DKCIIEPTU3BI MPOCKTOB
aAMUHUCTPATUBHBIX PEIJIAMEHTOB 3aMECTUTEINsI TJaBbl AJMUHHCTpPALIUU
cenbcoBeTa bopucosa Brnagumupa IlerpoBuua.
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4. Pa3MecTUTh HACTOAINEE [IOCTAHOBJICEHHE HAa CTpaHuuke Yaphbllickoro
ceJbcoBeTa O(UIIMATILHOTO caifTa AAMUHUCTpauu Yapblickoro paiioHa.

5. KoHTposib 3a BBHITIOJIHEHHEM HACTOSIIETO ITOCTAHOBJICHUS OCTABIISIIO 3a
Cc00O0Id.

['maBa AqMUHHCTpaIu

B.H. Ky3Henos
YappIckoro ceabcoBeTa



IIpunoxenue
K IIOCTQHOBJICHUIO A IMUHUCTPALA

YapeIcKoOro cCebcoBETa
or 16.10.2012 r. Ne 81-p

HHOJOXEHHUE
O nopsake pa3padoTKH U YTBEPKACHUS aIMUHUCTPATHBHBIX PErJIaMEHTOB
MPeIoCTABJCHU MYHHIMIAJBHBIX YCJIYI B AIMHUHUCTPauuu Yapbiuickoro
cejibcoBeTa YapbilicKkoro paiioHa AJITaicKoro Kpas.

. O01Me moJioKeHus

1. Hactosimiee IlonokeHue ycTaHaBiauBaeT TpeOOBaHMS K pa3paboTke H
YTBEPKJICHUIO aJIMUHHUCTPATUBHBIX pErJIaMEHTOB IIPENOCTABIICHUS
MYHULIMIIAJBHBIX ~ YCAYr (Jajee — aJAMHUHUCTPATUBHBIE PEIJIAMEHTHI) B
MYHUIIMIIAJIbHOM o00Opa3oBanun Yapellickuil cenbcoBeT Yapeliickoro paiioHa
aJTalicKoro Kpas (najiee — AIMUHUCTpALUS).

2. Ina uenelt Hactosmero [1onoxeHus uCnoyIb3yrTCs CIEYOLUE OCHOBHBIE
HOHATHS:

- aJMUHUCTPATHBHBIA PpPerjiaMeHT — MYHULHUIAJIbHbII HOPMAaTUBHBIN
IIPABOBOM AaKT, YCTAHABIMBAIOIIMK MOPSIOK IPEAOCTABICHNS MYHHIUITAJIbHON
YCIYTY U CTAaHAAPT MPEAOCTABICHNSI MyHUIUMITAJbHON YCIIYTH;

- MYHULUNAJIbHAA YyCJyra — IPEJOCTaBiIseMas OpraHoM MECTHOIO
caMOYIIpaBJieHUsl MOceNeHus (ajfee MyHHUIMNAIbHAS yCIIyra) AesTEeNbHOCTh IO
peanu3auuu (QyHKUMNA OpraHa MECTHOIO CaMOYIpaBJ€HUs TNocelieHus (aaee
aJIMUHUCTPALIMS TIOCENIEHHUs), KOTOPasi OCYIIECTBIISIETCS IO 3alpocaM 3asiBUTENEH
B IIpe/eiax MOJHOMOYMK OpraHa, MpeJOCTaBJISIOIEr0 MYHULHUIIAJIBHBIE YCIYTH,
II0 PELICHUIO BOIPOCOB MECTHOI'O 3HAYEHHs, YCTAHOBJICHHBIX B COOTBETCTBUU C
denepanbHBIM 3aKOHOM OT 6 OkTsi0ps 2003 roma Ne 131-d3 «O6 ob6mumx
IPUHIMIIAX OpPTraHU3alMid MECTHOTO camoymnpasiieHus: B Poccuiickoint denepannmny»
¥ Y CTaBOM MYHHITUTIIAIBHOTO 00pa3oBaHusl YaphIIICKUil CEIbCOBET |

- JOJIKHOCTHOE JIMIO0 — MYHHULIMOAIbHBIM CIY)KAIUM, WCIOJHSIOMNN
aJIMUHUCTPATUBHbBIE JEHCTBUS MIPU NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- 3asiBUTeJb — (U3MYECKOe WM IOPUAMYECKOE JIUILO (32 HCKIIOYEHHEM
rOCYJapCTBEHHBIX OPraHOB M WX TEPPUTOPUAIBHBIX OpPraHOB, OpraHOB
rOCyapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB U WX TEPPUTOPUAIBHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIpPaBIICHU) MO0 UX yIOJTHOMOYEHHBIE MPEACTaBUTENH,
oOpaTUBUIMECS B AAMUHUCTPALMIO TOCEIEHUS C 3alpOCOM O MPEIOCTaBICHHUU
MYHUIUIIATIBHOW YCIIyTH, BBIPAKEHHBIM B YCTHOW, MMCbMEHHOM WJIN 3JIEKTPOHHOU
dbopme.

- aAMUHHCTPATHBHASl NPOLEAYPa — YCTAHOBJIEHHAs aJMUHUCTPATUBHBIM
pErJIaMEHTOM  MOCIEAOBATENIBHOCTh  JACHCTBUM  OpraHoB  (CTPYKTYPHBIX
NOJIpa3/ieieHui) aAMUHUCTPALMH, JOJDKHOCTHBIX JIML IpPU NPEIOCTaBICHUU
MYHULIANIAIBHOW YCIIYTH;
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- aAMUHHUCTPATHMBHOE JAEHCTBHE — IPEAYCMOTPEHHOE AaJIMUHUCTPATUBHOU
MPOLEAYPON KOHKPETHOE NEHWCTBUE aJIMHHUCTPALUU, JOJLKHOCTHOTO JIMIA MPHU
MPEAOCTaBICHUN MYHULIUNIATBHON YCIIYTH;

3. [Ipu pa3paboTke aIMUHUCTPATUBHBIX PErIAMEHTOB IMPEAYyCMaTPUBACTCS
MOBBIIEHNE KaUE€CTBA MPEIOCTABICHUSI MyHUIIUIIAJIBHBIX YCIIYT, B TOM YHCIIE:

1) ynopsitoueHre aIMHHUACTPATUBHBIX MPOLEAYP W  aIMHUHHCTPATUBHBIX
JICCTBUI;

2) yCTpaHeHue M30BITOYHBIX aMUHHACTPATUBHBIX IpoLEYP 51
aJIMUHUACTPATUBHBIX JCUCTBHI, €CIM O3TO HE MPOTHBOPEUUT (QeaeparbHbIM
3aKOHaM, HOPMaTHBHBIM IPaBoBBIM akTaM IIpesuaenrta Poccuiickonn denepanuu u
[IpaButenscTtBa Poccuiickonn ®enepanyv, HOPMATUBHBIM IPABOBBIM aKTaM
AJTaliCKOTO Kpas;

3) cokpallieHle KOJIUYECTBA JOKYMEHTOB, MPEICTABIISIEMBIX 3asBHTEICM IS
IPEIOCTABIICHUS! MYHHUIMIAIBHON YCIyru 3a c4eT Oe3yCIOBHOIO HCKIIIOUEHUS
OPAKTUKKH HUCTPEOOBaHMS JOKYMEHTOB M HH(OpMalM{, HMEIOMIHUXCI B
pPACIOPSHKEHUM aJIMUHUCTPALMUA, WHBIX TOCYJApPCTBEHHBIX OpPraHOB U OpPraHOB
MECTHOTO CaMOYIIPaBJICHUs, OpraHU3alui, B COOTBETCTBUH C HOPMATUBHBIMU
IIpaBOBBIMU aKTamMu Poccurickoint denepanuu, HOpMaTUBHBIMU IPABOBBIMU AKTaMHU
AnTanCKOro Kpas, MyHULUIIaJIbHBIMU HOPMaTUBHBIMU ITPAaBOBBIMH aKTaMU;

4) uckmoyeHue TpeOOBaHMII 00 OCYIIECTBIEHUM JEUCTBUH, B TOM 4YHUCIIE
COrJacoBaHWi, HEOOXOAUMBIX JUIsl TOJYyYEHHUS MYHULUNAIBHBIX YCIYr H
CBS3aHHBIX C OOpAIllEHUEM B MHBIE TOCYAAPCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
CaMOYTIPaBJIEHUs, OpraHU3alMy, 3a HCKIOYEHHEM IIOJIYYEHHs YCIYT, KOTOPBIE
ABJIAIOTCS ~ HEOOXOAUMBIMM W 00S3aTE€NbHBIMU  JUISl  IPENOCTaBIEHUS
MYHULHANAIBHBIX YCIIYT;

5) npuMeHeHHE HOBBIX, B TOM YHCJE BJIEKTPOHHBIX, (DOpPM 3asBICHUN Ha
OKa3aHWE MYHMUMUIIAJBHOW  YCIyI'W, IIO3BOJIAIOLIMX  HANpaBIATh HUX B
aAMUHHCTPALIMIO B DJIEKTPOHHOM BHUJE, COKpaIllaThb BpEMSA HX 3aIOJIHEHUS
HEIOCPEACTBEHHO B MECTaX OKa3aHUs MYHUIIUIIAIbHBIX YCIIYT;

6) BO3MOXKHOCTb MPENOCTABICHUS B aJIMHUHUCTPALMIO HEOOXOTUMBIX JJIst
IIPEAOCTABIEHNS MYHHULIMIAIBHON YCIyTM JIOKYMEHTOB B JJIEKTPOHHOM BHJIE
(popmater PDF, TIFF, JPEG u np.) ¢ ucnonp3oBaHueM O(GUIMAIBLHOTO caiTa
Anvmunuctpanuu Yapsiiickoro — paiiona, lloprana rocynapCTBEHHBIX —YCIyT
Anraiickoro kpas, penepanbHoro Iloprana rocyjapcTBEHHBIX yCIyT

7) CHI)XEHHE KOJUYECTBA B3aMMOJCHCTBUM 3asBUTENCH C JOJKHOCTHBIMU
JMLIaMH, B TOM YHCJIE 3@ CUET peAJIN3alMU MMPUHIIUIA «OJHOTO OKHAY;

8) UCIOJIb30BaHUE MEXKBEJIOMCTBEHHBIX COIVIACOBAHMM MpHU MPEAOCTABICHUU
MYHUIIUNIATBHON yCIIyTH 0€3 y4acTus 3asiBUTENS, B TOM YUCJE C UCIOJb30BaHUEM
MH(OPMAIMOHHO-KOMMYHHUKAI[MOHHBIX TEXHOJIOTUH;

9) cokparieHre Cpoka NPEAOCTABICHUS MYHHIIMIIATBHON YCIyTH, a TaKXkKe
CPOKOB  MCIIOJIHEHUs  OTHEIbHBIX  AJIMMHUCTPATUBHBIX  IIpoLEeayp H
aAMUHHACTPATUBHBIX JEUCTBUM B paMKax NPEAOCTABICHUS MYHHUIMIAIBHON
YCIIYTH;

10) obecriedeHre BO3MOXKHOCTH TOJNYYCHHS MYHHUIIMIIAIBHONH YCIYyTH B
3IIEKTPOHHOM (pOopMe, ecli 3TO HE 3alpelieHo 3aKOHOM, a TakKe B MHBIX (hopmax,
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IPEeyCMOTPEHHBIX 3aKOHOAATeIbCTBOM Poccuiickoir dDenepauuu, 1o BbIOOPY
3asIBUTEIIS;

11) yka3aHue 00 OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl 3a COOJIIOJIEHUE UMHU
TpeOOBaHMIA aIMUHUCTPATUBHBIX perinamMeHToB pu BBIIIOJIHCHUN
aIMUHHUCTPATUBHBIX IPOLELYP WIN AIMUHUCTPATUBHBIX JICHCTBH.

I1. Ilopsanox pa3paGoTKy U YTBepPKIeHUS
aIMUHUCTPATHBHBIX PErJIaMeHTOB

1. AJIMUHUCTpPaTHBHBIM pErjJaMeHT pa3padaThIBaeTCs CIIEHHAINCTAMHA
aIMUHUCTPALINH, JTOJHDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPEIOCTABJICHUE
KOHKPETHON YCIyTH, B COOTBETCTBUU C TPEOOBAHUAMH (eepalbHbIX 3aKOHOB,
HOPMATUBHBIX TpaBoBbIX akTOB IIpe3umenta Poccuiickoit @enepauuu u
[IpaButenbcTtBa Poccuiickon @Penepanyy, 3aKOHOB W HWHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB AJITANCKOro Kpasi, MYHMIIMNAJIbHBIX HOPMATHBHBIX ITPABOBBIX
aKTOB M B COOTBETCTBMHU C HacTosMUM IlonoxxeHuem;

2. AIMUHHUCTpATUBHBIC PEIVIAMEHTHI yTBEpKaatoTcs [10CTaHOBIECHHUEM TJIaBBI
AJIMUHHUCTpAIlUM CEIHCOBETA.

3. TIpoekThl aJIMHHUCTPATUBHBIX PETJIAMEHTOB IOJICKAT 00s3aTeIbHON
HE3aBUCUMOM DJKCIEPTU3EC U DKCIEPTU3E, IPOBOAUMOM CIENHATUCTOM IO
¢dbuHaHcaM (fajnee YNoJTHOMOYEHHBIN CIeNUaTuCT aIMUHUCTPAIIUN).

4. IlpenmeToM HE3aBUCMMOM DJKCHEPTH3bl MNPOEKTa aJIMUHUCTPATUBHOTO
periiamMeHTa (Jajnee He3aBUCHMMAsl DKCIEPTH3a) SBISETCS OIEHKAa BO3MOXHOTO
MOJIOKUTENIBHOTO 3(pdeKTa, a TakKe BO3MOXKHBIX HETAaTUBHBIX TOCJIEACTBUN
pean3annu MOJOKEHUN MPOEKTa aAMUHUCTPATUBHOIO PETIAMEHTA JJIsl TPa)KJIaH
U opranuzanui. HezaBucumasi sKcrepTu3a MOXKET MPOBOAUTHCA (PU3NUESCKUMU U
IOpUJIMYECKUMH JIMIIAaMU  (J1aJiee 3aWHTEPECOBAHHBIC JIMIIA) B HHUIIMATHBHOM
MOPSAKE 3a CYET COOCTBEHHBIX CPEJICTB.

4.1. HesaBucumasi sKcmepTh3a HE MOXKET MPOBOAUTHCS (U3HMUCCKUMU U
IOPUIMYECKUMHU JIMIAMU, [PUHUMABIIMMU Yy4YacTHE€ B pa3paboTKe NpoeKTa
aJMUHUCTPATUBHOTO PErJIAMEHTA, a TaKKE OpPraHU3alMsIMHU, HAXOISIIMMHCS B
BEJICHUH OpraHa, SBJIIOIIErocs pa3padoTYNKOM aJIMUHUCTPATUBHOIO PETJIAMEHTA.

5. IlpeameToM HKCHEPTU3bl MPOEKTOB aJAMUHUCTPATUBHBIX PETIaMEHTOB,
MPOBOJIMMOM YIOJIHOMOYEHHBIM OPraHOM MECTHOT'O CaMOYIPAaBJIIEHUS, SIBISIETCS
OLICHKa COOTBETCTBUS MPOEKTOB aAMUHUCTPATUBHBIX PETJIAMEHTOB TPEOOBAHMSIM,
npeabsABIsseMbIM K HUM PenepanbHbiM 3aKkoHOM OT 27 uronst 2010 roma Ne 210-D3
«O0 opranuzanuu MpeaoCTaBICHUs TOCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT»,
COOTBETCTBUSI TpPEOOBAHUAM JPYTUX (eaepanbHbIX 3aKOHOB, HOPMATHUBHBIX
npaBoBbIXx akTOB lIpesmnmenra Poccuiickon Penepanuu u  IlpaBurenscTBa
Poccuiickoii ®enepanuu, 3aKOHOB M HWHBIX HOPMATUBHBIX IPABOBBIX AKTOB
AnTalickoro Kpas, MyHULHIIAJbHBIX HOPMATHBHBIX IPABOBBIX AKTOB, a TaKXKe
OLICHKAa yyeTa pe3yJbTaTOB  HE3aBUCUMOM  3KCHOEPTH3bl B  IMPOEKTax
aJIMUHUCTPATUBHBIX PETIIAMEHTOB.
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6. B nmemax  OpoBeNEeHHS ~ HE3aBUCUMOM  BKCHEPTHU3bl  IPOEKT
aMUHHUCTPATUBHOIO pErjaMeHTa pasMeniacTcss B ceTh VIHTepHET Ha CTpaHWYKe
YapeIlICKOro ceiabcoBeTa O(QUIMANIBHOIO caiiTa AJMUHHCTpAnuu YapbIICKOro
paiioHa (nanee opuIMaTbHBINA CalT).

7. C paThl pa3MenieHust Ha 0pUIUAIBHOM CailiTe MPOEKT aIMUHUCTPATUBHOTO
permamMeHTa JOJDKEH OBbITh JIOCTYNEH BCEM 3aMHTEPECOBAHHBIM JIMLAM JJis
O3HAKOMJICHUS.

8. Ilpm pa3menieHnn NOpPOEKTa AJAMUHHUCTPATUBHOTO pErIaMEHTa Ha
ouMaTEHOM caiiTe yKa3bpIBaeTCs JaTa ero pa3MeieHus U CPOK, YCTaHOBJICHHBIH
JUISL TIPOBEICHUS HE3aBUCHMOM 3KCIEPTU3bI, KOTOPBIM HE MOXKET ObITh MeHee 35
qHEH co JHSA (PaKTHYECKOro pa3MelleHHs Ha O(QUUUAIbHOM CailiTeé MpOeKTa
aIMUHUCTPATUBHOTO pErJIaMeHTa, C O00S3aTelbHbIM YyKa3aHHEM azpeca
AIIEKTPOHHOM MOYTHI U MOYTOBOIO a/Ipeca aAMUHUCTPAINH, JOHKHOCTHOTO JTUIA —
pa3paboTurKa aJMUHHUCTPATUBHOIO perjiaMeHTa, J/JIs HAlpaBICHMs 3aKJIIOUYCHUI
OOIIECTBEHHOH 3KCIEPTU3bI 3aMNHTEPECOBAHHBIMU JINLIAMHU.

9. 3anHTepecoBaHHbBIE JIMLA, 3a UCKIIOUYECHHUEM JIMILI, YKa3aHHBIX B ITyHKTE 4.1
HacTosimer 1aBbl IloyloKEHMS, B TEYEHUE CpPOKA, YCTAHOBIEHHOTO JUIS
IPOBEJCHUS OOILECTBEHHOM SKCIEPTHU3bl, HANPABISIOT CBOM 3aKIIOYECHUS B
JIEKTPOHHOM WJIM NHCBMEHHOM BHJE B aJIMHUHHUCTPALMIO, TOJDKHOCTHOMY JIMILY,
ABIIAIOLIEMYCSI  pa3pabOTYMKOM  QJAMMHHUCTPAaTHMBHOIO  perjaMeHTa IO
yCTaHOBJIEHHOU (popMme, Tubo B MHOM (hopme 10 CBOEMY BHIOODY.

10. AnmuHUCTpanus, AODKHOCTHOE JIMIO, SIBISIONIEECS pPa3pabOTUNKOM
aJIMUHUCTPATUBHOTO pErjaMeHTa, O0O0s3aHbl PACCMOTPETh BCE MOCTYNHUBIINE
3aKJIIOYEHUS] HE3aBHUCHUMOW HKCIEPTU3bl M MPHUHATH PEIICHHE MO pe3yibTaTam
KQ)KJI0M TaKOM AKCIEPTU3bl HE MO3/IHEE 5 paboyuX JHEH CO THS OKOHYAHUS CPOKa,
YCTaHOBJICHHOTO /ISl MPOBEJEHUSI OOIIECTBEHHON SKCIEPTU3BI.

11. He nocTtymieHue 3aKIIOYEHUsS  HE3aBUCUMOM  JKCIEpPTHU3bl B
AIMUHHCTpaUMIoO,  JOJDKHOCTHOMY  JIMIY  AAMUHUCTpPAllMM  IOCEJICHUS,
SBIIAIOLIEMYCST  pa3pa0OTYMKOM  aJMHUHUCTPATUBHOIO perjaMeHTa, B CpOK,
YCTAaHOBJICHHBIA JUI1 MPOBEACHUS HE3aBHCUMOW SKCHEPTU3bl, HE SBISAETCA
NPENSATCTBUEM Ul TNPOBEAEHUS SKCHEPTHU3bl M IMOCIEIYIOLIErO YTBEPKACHUS
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

12. Ilo ucteueHuu cpoka, MPeAyCMOTPEHHOTO Ha MPOBEACHHE HE3aBUCUMOMU
DKCIIEPTU3bl U NPUHATHUS PELICHUHN II0 pe3yiabTaraM Ka)XO0W TaKOU 3KCIEPTHU3BI,
aMUHUCTpALMsI,  JOJDKHOCTHOE  JIMII0,  OCYHIECTBJsSIOIIee  pa3paboTKy
aIMUHUCTPATUBHOTO peryiaMeHTa, B TeueHue 10 paboumx JHEH HampaBisieT
IPOEKT aJMUHUCTPATUBHOTO pErJIaMeHTa JUisi MPOBEACHMSI JKCIEPTU3bl B
YIOJHOMOYEHHOMY CHEIUANINCTY aAMUHUCTPALINH.

13. B cocTtaB JOKYMEHTOB, HANpaBsEMbIX [Js HPOBEIACHUS SKCIEPTU3bI
IIPOEKTa aIMUHUCTPATUBHOIO PErJIAMEHTA, BXOJIAT:

a) MPOEKT aJJMUHUCTPATUBHOI'O PETJIAMEHTA;

0) 3aKJIFOYEHUS 110 PE3yIbTaTaM HE3aBUCUMOM SKCHEPTU3bI (IPU HATMYHH);

B) MOSICHUTEIIbHAS 3aMUCKA;

T) IIaH-rpaduk BHEAPEHUS aIMUHUCTPATUBHOTO PETJIaMEHTA.
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B mnoscHUTENBHON 3amucKe K MPOEKTY aJIMHUHUCTPATUBHOTO perjiaMeHTa
MPUBOJUTCS aHAJIU3 MPAKTUKU NPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH, a TAKKE
uHpopMarus:

- O NPHUHSATHIX PEUICHUSIX MO ONTHUMU3ALMUU MPEAOCTABICHNS MYHUIUIIAIBHON
YCIYTH;

- 00 ycTpaHeHHMHM M30BITOYHBIX AJMUHUCTPATUBHBIX MPOLEIYp H
aIMUHHUCTPATUBHBIX JICHCTBUM;

- 0 COKpallleHUU CPOKOB HCIOJHEHHS aJIMUHUCTPATUBHBIX MPOLEIYp U
aIMUHUCTPATUBHBIX JIEUCTBUM, CPOKOB MPEJOCTABICHUSI MyHUITUTIAIbHON YCIIYTH;

- CBeJIeHUA 00 y4yeTe MOCTYNUBIINX 3aKIIOYECHUN HE3aBUCUMOM 3KCIEPTU3BI U
MPUHATHIX TI0 HUM PEIICHUSIM;

- OPEMJIOKEHUS MO BHECEHHUIO M3MEHEHHM B MYHHUIIMNAIbHBIE HOPMAaTHUBHbBIC
MPABOBbIC AKThl MOCEJICHMS, MPUHATHS HOBBIX MYHHIIUIAJIBHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB (ITPH HEOOXOJIUMOCTH).

[Inan-rpaduk BHEAPEHHUS] AJIMUHHUCTPATUBHOTO pErjlaMEHTa JOJKEH
COZIEpKaTh MEPOIPHUATHS MO BHEAPECHHUIO AJMUHHCTPATHBHOIO PErJIAMEHTa B
MPAKTUYECKYIO0 JESTEIbHOCTh aJIMHHUCTPAlMU IIOCEJICHUS, B TOM 4YHCIE IO
MPEAOCTABICHUI0 MYHUIIMNAIBHON YCIYTd B JJIGKTPOHHOM BHJE C YKa3aHUEM
KOHKPETHBIX CPOKOB HCTIOJIHEHHS U OTBETCTBEHHBIX JTOJKHOCTHBIX JIMII.

14. Tlpy HanMMuUMU OTPHUIATEIHLHOTO 3aKIIOUEHHUS HKCIEPTHU3bI, MPOBOAUMON
YIOJITHOMOUYEHHBIM OpPraHOM  aMUHUCTPAIMHM, TPOEKT aIMUHHCTPATUBHOIO
periiaMeHTa ¢ TpuilaraéMbIMU JOKYMEHTaMH BO3BpAIACTCS B CICIHHATUCTY
aMUHUCTPALIMM, JOJDKHOCTHOMY  JIMILy, OCYIIECTBISIOIIEMY  pa3paboTKy
aIMUHUCTPATUBHOTO  perjaMeHTa C  KOHKPETHBIMM  3aMEYaHUsSIMH U
MPEIOKEHUSIMU ISl €T0 TOpaOOTKH.

15. Cpok mpoBeAeHUsI IKCIEPTU3bI MPOCKTA aIMUHUCTPATUBHOIO pErjiaMeHTa
cocraBisier He Oonee 20 pabouux HOHEW €O JHA TIOCTYIJICHUS MPOEKTa
aAMUHUCTPATUBHOTO PErJIAMEHTAa HA 3KCIIEPTU3Y YIIOJHOMOYEHHOMY CIIELHAIUCTY
aJIMUHUCTPAIINH, TOBTOPHOM AKCIIEPTU3bI — HE OoJee 5 pabouux JTHEH.

16. JlopaboTka mpoeKkTa aIMHHUCTPATUBHOTO PETJIAMEHTA U HAIPABJICHUE €T0
Ha TMOBTOPHYIO JKCHEPTH3Y YHNOJIHOMOYEHHOMY JIMIY QJAMUHUCTPALUM JOJIKHA
OBITh OCYIIECTBJIICHA JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a pPa3pabOTKy
aIMUHUCTPATUBHOTO perjaMeHTa  He Tno3gHee 7 pabouymx [OHEH co JHA
MOCTYTUICHUS TTPOEKTA HA I0PabOTKY.

17.1lpu  mOMyYyeHUH  TIOJIOKUTEIIBHOTO  3aKJIIOUEHHS  DKCHEPTH3bI
YIOJITHOMOUYEHHOTO  CHEIUaIucTa  aAMUHUCTPALMM,  JOJDKHOCTHOE  JIMIIO,
SBJISIIONIEECS  Pa3paOOTYMKOM aJMUHUCTPATUBHOTO pErJaMEHTa, HaIpaBiseT
aIMUHUCTPATUBHBIA pErIaMEHT M 3aKJIIOUYEHHE OKCIEPTU3bl C IPOEKTOM
[TocTaHoBIiieHMS TJIaB€ AJMUHHUCTPALIMHU CENBCOBETA JIJIs1 YTBEPHKIACHUS.

18. YTBepKaeHHbIE aIMUHUCTPATUBHBIE PETIIAMEHTHI MOJICKAT Pa3MEIIECHUIO
Ha MHPOPMAITMOHHBIX CTEHIAaX AJMUHHUCTPAIIUU CEITLCOBETA, PA3MEIICHUIO B CETH
HuTepHer Ha oduIuanibHOM caiiTe AIMUHUCTpanud YapbIIICKOro paiioHa W B
MeCTax MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH.

19. OnHOBpEMEHHO ¢ HaIMpaBiICHUEM aJIMHHHCTPATUBHOTO pErjaMeHTa Jis
YTBEPXKICHUS, TJaBe AJMUHUCTpAIlMM CEJIhCOBETA TMPU HEOOXOIUMOCTH,
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HAIlpaBJIIOTCA  NPEMJIOKEHHUST O BHECEHWH M3MEHEHWH B JECHCTBYIOLIUE
MYHUIMIIATbHBIE HOPMATUBHBIEC IIPABOBBIE AKTHI, IPUHATUN HOBBIX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB.

20. BHeceHne M3MEHEHUN B aAMUHHUCTPATUBHBIN PETJIAMEHT OCYIIECTBISAETCSA
B Cllyda€ MW3MEHEHHs HOPMATHBHBIX IIPAaBOBBIX AaKTOB, PETYIMPYIOLIUX
IIPENOCTABICHUE MYHHUIMIAIBHOM YCIYyTrM, HAa OCHOBE aHAJINW3a IPAKTHKH
IIPUMEHEHUST aJIMMHHMCTPATHBHOIO PETJIAMEHTa, a TakKe B JIPYIMX CIydasx B
COOTBETCTBHM C ACHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickonn Penepaunu u
AnTalcKoro Kpas, MyHUIUIIaJIbHBIMU HOPMAaTUBHBIMU MTPABOBBIMHU aKTaMHU.

21. BHeceHne U3MEHEHU B aIMUHUCTPATUBHBINA PETIIAMEHT OCYIIECTBISIETCS B
MOPSAKE, YCTAHOBIIEHHOM HACTOSIIMM llonoxxennem.

I11. TpeOoBaHusi K aIMUHUCTPATUBHBIM pPerjaMeHTaM

1. HaumeHoBaHue  aJIMMHUCTPAaTHUBHOIO  perjaMeHTa,  HauMEHOBaHHE
MYHUIIMIIAJIBHOW YCIYTH OIpeNessieTcss B COOTBETCTBUU C  (POPMYIMPOBKOM
MYHULIMIIAJIBHOW YyCIyTH, pa3MelleHHoW B PeecTpe MyHHIMIANBHBIX YCIyT
HOCEJICHUS.

2. AAIMUHHUCTPAaTUBHBIA  PErJIaMEeHT  COACPKHUT  CIEAYIOLIUE  Pa3ledbl,
yCTaHaBIIMBAIOLIHUE:

1) O61mre moa0KEHHUS;

2) Ctanaapt npenocTaBiIeHUs MyHUIUNIAIbHOU YCIIYTH;

3) CocraB, mocneaoBaTeIbHOCTh U CPOKHU BBIMOJHEHUS aJIMHUHHCTPATHUBHBIX
nporeayp, TpeOoBaHusI K MOPSJIKY UX BBITIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX TIPOIEAYP B SICKTPOHHOU (hopme;

4) ®opMbI KOHTPOJIS 32 UCTIOTHEHUEM aMHHUCTPATHBHOTO PETIAMEHTA;

5) HocyneOHbIit (BHECYACOHBIN) TOPSIAOK 00XKaT0oBaHUS PEIICHUN U TCHCTBUI
(Oe3nelicTBusl) opraHa (CTPYKTYpPHOrO  MOApa3JeieHHs]) aJIMUHHUCTpALUH,
IPEIOCTABIISAIONIEIO0 MyHULIUNIATBHYIO YCIYTy, a TaKXe JOJDKHOCTHBIX JIMIL,
MYHUIIUIIAIBHBIX CITYKaUX.

3. Paznien «O061mme noa0KeHus» BKIIOYAET B ce0sl CASAYIONTYI0 HHQOPMAIIHIO:

1)ocHOBHBIE MOHSTHS, UCIIOJIb3YyEMbIE B aIMUHUCTPATUBHOM pPErJIlaMEHTE;

2) KaTeroOpuM 3asBHUTENCH, a TaKkKe (U3NYECKMX M IOPUINYECKHUX JIHII,
MMEKIINX MPABO B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccurickon denepaiuu,
MoCKOBCKOI 00J1acTH, MYHUIIMTIAIHHBIMA HOPMATHBHBIMH TPABOBBIMH aKTaMHU
anb0 B CWIIy HaJEJCHHs WX B TOPSAIKE, YCTAHOBIEHHOM 3aKOHOAATEIhCTBOM
Poccniickont ®enepannn, AITalCKOro Kpasi, HOJHOMOYUSAMU BBICTYNIaTh OT UMEHU
YKa3aHHBIX JIUI[ MIPH B3aUMOJACHCTBHM C OPraHaMHU MECTHOTO CaMOYIPaBJICHUS U
OpraHU3alMsIMU NIPU MPEAOCTABICHUN MyHULIMIIAILHON YCIIyTH;

3) nopsiiok WHGOPMHUPOBAHHS O TPABWIIAX MPEAOCTABICHUS MyHUIIUTAIEHON
YCITyTH:

a) nH(pOpMaLIKA 0 MECTaX HAXOXACHUA U rpaduke paboThl aAMUHUCTPALINH, €€
CTPYKTYPHBIX TOAPA3JEICHUNA, JOJDKHOCTHBIX JIMI, a TaKXke O JApYTrux
rOCY/IapCTBEHHBIX OPraHax W OpraHax MECTHOTO CaMOYIpPAaBIICHUS, OpPraHU3AIHIX,
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oOpaileHue B KOTOpbIe HEOOXOAWMO JUIsi TPEIOCTABICHUS MYHUIIUIAIBHOMI
YCIIyTH;

0) cnpaBoYHbIE TEJIEPOHBI CIEUUATUCTOB aJAMUHUCTPALMUA U JIOJKHOCTHBIX
JUL, a TaKXKe JAPYI'MX TIOCYIapCTBEHHBIX OpPraHOB M OpPraHOB MECTHOIO
CaMOYIIpaBJICHU, OpraHu3aLuu, Y4aCTBYIOLIUX B IIPEAOCTaBICHUN
MYHULIUIIAIBHON YCIIYTH;

B) ajipec 0(pULMaIBHOIO CaiiTa aIMUHUCTPALIUU CEIbCOBETA, TOCYapPCTBEHHBIX
OpraHOB M OpPraHOB MECTHOT'O CaMOYIIPABJICHMS, OPTraHU3allil, YYaCTBYIOIIUX B
IIPEAOCTABICHUA MYHMIMIIAJBHON YCIYTH, aapeca 3JEKTPOHHOM IOYTHI JTAHHBIX
OpraHu3aluu;

T) IOPSAOK  MOJy4YyeHus  WHGOpMAMU  3asABUTESIMH O  MOpPSAKE
NPEAOCTABICHN  MYHUUHWIIAIBHOW  YCIyI'M, O  XOI€  NPEAOCTABICHUS
MYHHUIUNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU opMe;

1) OpsAI0K, ¢opMa M MECTO pa3MEUICHHs YKa3aHHOM B MOJANYHKTax 1-3
HACTOALIET0 IYHKTa HMHQOpPMAIMM Ha CTEHJaX B MECTax NpPeJOCTaBICHUS
MYHULIMIIAJIBHONW YCIIyTH, a Takxke B ceTu VHTepHeT Ha oduuuaibHOM caiTe
aAMUHHACTPALIVH.

4. Paznen «CraHaapT NpeiocTaBiCHUs MYHHUIIMNAIbHOW YCIYI'H» COCTOUT U3
CIIEAYIOIINX MOJIPA3/IEIIOB:

1) HanmeHoBaHuEe MyHULIUIIATBHON YCIYTH;

2) HanmenoBanue opraHa (CTpyKTypHOTO Mo/Apa3ieNeHus),
MIPEAOCTABISAIOIIETO0 MyHULIIMIAIBHYIO YCIIYTY;

3)  Pesymbrar (ropuauueckuil (HakT) NPeaOCTaBICHUS MYHHULHUIAIBLHOM
YCIYTH;

4) Cpox mnpenocTaBieHHs] MYyHUIMNAIBHOW YCIYyTM C MOMEHTa MOJIy4YEHUS
(peructpanmu) 3asBICHUS Ha MPEAOCTABICHUE MYHULMUIAIBHON YCIyrd B
IIACbMEHHOM, YCTHOM WJIM 3JIEKTPOHHOM BUJIE;

5)IIpaBoBble OCHOBaHMSI [JIsl MPEIOCTABICHHUS MYHULMNAIBHON YCIyru
(ucuepmpIBalONMi ~ MEPEYCHb ~ HOPMATHBHBIX  IPABOBBIX  JOKYMEHTOB,
pErIaMEHTHUPYIOIINX MPEAOCTABIEHNE MyYHULUIIATBHON YCIIYTH);

6) VcuepnbiBaroiuii nepevyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOAATEIbHBIMU WM HHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMH  JUIS
IIPEAOCTAaBIECHNS MYHULUMIIAJILHON YCIIYTH;

7) VcuepnbiBalomiuii epeueHb OCHOBAHUM JJ1s1 OTKa3a B MpUEMeE JOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIECHUS MyHUIIUTIATBHOM YCIIYTH;

8) HcuepnpiBaromuii mepedeHb OCHOBAaHUW MJid OTKa3a B MPEAOCTaBICHUU
MYHULUITAIIBHOMN YCIIYTH;

9) Pazmep matel, B3uMMaeMoOW C 3adBUTENS MPU  PEAOCTABICHUU
MYHULIMIIAJIbHOW YCIIyTH, CHOCOOBI €€ B3UMaHHsA, CHocoObl, (OpMBI M MecTa
omjaTel B CIydYasX, HPEIyCMOTPEHHBIX  (elepadbHbIMU  3aKOHAMH,
IIPUHAMAEMBIMU B COOTBETCTBUM C HUMH HHBIMM HOPMATHBHBIMU NPABOBBIMU
aktamu  Poccuiickon  @enepaumy, HOPMATHUBHBIMH  IIPAaBOBBIMH  AKTaMH
AnTaiickoro Kpasi, MyHULMIIAJIbHBIMA HOPMAaTHBHBIMHM MPAaBOBBIMHU aKTaMu (TpH
OTCYTCTBMM HOPMATHUBHBIX ITPABOBBIX AKTOB, YCTAHABIMBAIOIIMX pa3Mep ILUIATHI 3a
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NPENOCTABIEHUE MYHHULIMIIAJIIBHOM YCIYTH, B JAaHHOM MOJpa3Jele yKa3bIBaeTCs:
«MYHUIMNAJIbHAs yCIyra NpeJoCTaBIseTCsl OECIIIaTHOY);

10) MakcuManbHBIi CPOK OXHUAAHHWA B OYEpeau IpU IoAadye 3ampoca
(3asBIE€HMS) O IPETOCTABICHUN YCIYTH;

11) MakcuManbHbIil CPOK OXHJIAaHUS B O4YE€pEAM IPU IOJYyYEHUH pe3yJibTaTa
IIPEIOCTABIICHUSI MYHULIMITAIBHOW YCIYTH;

12) TpeboBaHus K TOMELIEHUSM, B KOTOPBIX MPEJOCTaBISIOTCS
MYHHUIMOAIbHBIE YCIYTH, K 3ay OXUIAHWS, MECTaM I 3aIllOJIHEHHS 3alpOCOB
(3asBJIEHUI) O MPEAOCTAaBICEHUH MYHUIUNAIBHOW YCIyI'd, HWHQOPMALMOHHBIM
CTEH/IaM C pa3MEIICHHBIMU Ha HUX 00pa3LaMH 3aro0JHEHUs 3alpOoCcoB (3asBIICHUN),
NepeyHssMM U o0pa3luaMu JOKYMEHTOB, HEOOXOJIMMBIX I MpPeIOoCTaBICHUS
KOKJI0M MYyHUIMNAIBHOW YCIYTM, B TOM YHCIE C YYETOM HEOOXOJIMMOCTH
oOecrieueHus: KOM(DOPTHBIMU YCIOBUSMHU 3asIBUTENEN U JOHKHOCTHBIX JIMI, B TOM
YUCJIE pealu3aluy IIpaB TpaXKJaH C OrPaHUYECHHBIMU BO3MOYKHOCTSMH U
WHBAJIMIOB HA JOCTYII B IIOMEUICHUS W MPEJOCTABICHHUS IO UX 3asBICHHIO
MYHHULUIIATBHOU YCIIYTH;

13) Tloka3zaTenu HOCTYIHOCTH U KayecTBa MyHUIIUIAIBHOMN YCIIyTH.

a) MOKa3aTeau JOCTYTHOCTH MYHULIUIIAIbHON YCIYTH:

- [pOCTOTa M SICHOCTh IIpEJCTaBICHUs, OQOPMIICHHUS M pa3MELICHUS
MH(POPMALMOHHBIX MAaTEpPUAJIOB O TMOPSAKE MPEIOCTaBICHUS MYHHUIMIAIbHON
YCIIYyT'H HETIOCPEACTBEHHO B MECTaxX MPEAOCTABICHUS MyHUIMIIATBLHOW yCIIyTH, Ha
opUIMaNTbHOM CaliTe aIMUHUCTpPALIIH,

- HaJM4Me HECKOJbKHX CHOCOOOB, BKJIIOYAs DSJEKTPOHHBIM, MOJyYECHHUS
uH(pOpMaAIMU O MPEJOCTABICHUH YCIYTH, UX JOCTYMHOCTb JUIsl TPa)aaH, B TOM
Yyucie IS TpaXxaaH ¢ OrPaHUYEHHBIMU BO3MOKHOCTSIMU Y HHBAJIUJIOB;

- yaoOHbI Tpaduk pabOTHl AIMUHUCTpAIMH, JIOHKHOCTHOTO JIMIIA,
OCYULIECTBIISIOLIETO MTPENOCTABIEHNE MyHUIIUIIAIBHON YCIIYTH;

- yIOOHOE TEPPUTOPUATILHOE PACIIOIOKEHHE CIEeUUaINcTa aIMUHUCTPALIH,
OCYLIECTBJISIOIIErO IMPENOCTABICHUE MYHMIMNAIBHOW YCIYTHM, 3TaXXKHOCTb €TI0
pa3MelleHns, Halu4yue NaHAycoB (Mg  OpraHu3aluy  [PEeAOoCTaBIICHUS
MYHULUOAIBHBIX YCIYr TpaXJaHaM C OIPAHMYEHHBIMU BO3MOXKHOCTAMH U
WHBAJIM]IOB);

- oOecriedyeHre BO3MOXKHOCTH HaIlpaBJICHUS 3asBICHUS O IMPEIOCTABICHUU
MYHUIIUNIATBHOM YCIYTM C HCIOJIb30BAHUEM COBPEMEHHBIX HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUUA M MOJIYYEHUE MYHUIIMIIAIBHOM YCIYTH B
AJIIEKTPOHHOM BHJIE, €CJIM 3TO HE 3alpelieH0 ACHCTBYIOUIMM 3aKOHOAATEIbCTBOM
PO.

0) mokazaTesid KauecTBa MPeOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH:

- MAKCUMAJILHO KOPOTKOE BPEMS UCIIOJIHEHHSI MyHULIUITAJIBHOMN YCIIyTH;

- OTCYTCTBUE B aAMUHUCTPATHBHBIX  MpOLEAypax  M3JIUIIHHUX
aAMUHHACTPATUBHBIX JEWCTBUM, COIJACOBAHMM B MPOLECCE MPEIOCTABICHUS
MYHULUIAIbHBIX YCIIYT;

- TOYHOCTh HCHOJHEHUS MYHHMIMNAIbHBIX YCIYI W  CPOKOB  HX
IPEIOCTABICHUS, WCIOJHEHHUS aJMHHUCTPATUBHBIX NpPOUEAYp U JEHUCTBHHA B
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IIpOLIECCe  MNPENOCTABICHUS  MYHHLIMIAIBHOM  YCIYIM,  YCTaHOBJICHHBIX
aJIMUHUCTPATUBHBIM PErJIAMEHTOM;

- npodeccuoHanpHas MOATOTOBKA MYHHMIMIIAIBHBIX CIYXKallMX OpraHa
(CTPYKTYpPHOrO MOJpa3JesieHus1) aJIMUHUCTPALUU, JOJDKHOCTHBIX JIMIL JPYTUX
OpraHu3allii, y4aCcTBYIOIIMX B IIPEAOCTABICHUN MyHULUIIAIbHOW YCIIYTH;

- BBICOKasl KyJIbTypa 00CIIy>KUBaHUsI 3asIBUTEIICH.

14) Wueple TpebOBaHMsS, B TOM 4YHCIE YYMTHIBAIOIIUME OCOOEHHOCTH
IPEIOCTABICHUS! MYHUIIMIAIBHON YCIyrM B MHOTO()YHKIMOHAIBHBIX IIEHTpaXx,
O0COOCHHOCTH MPEAOCTABICHHUS MYHULIMIIANBHON yCIyTH B 3JEKTPOHHOU Qopme C
YU4ETOM MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aMMOJCHCTBUS B MpoIiecce
NIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

5. Paszmen «CocrtaB, TOCIENOBATENBHOCTb W CPOKM  BBINOJIHEHMS
aJIMUHUCTPATUBHBIX MPOLEYpP, TPEOOBaHUS K MOPSAKY WX BBINOJHEHUSA, B TOM
4Kciie 0COOEHHOCTU BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM

OpME» COCTOMT U3 IMOAPA3JAEIOB, COOTBETCTBYIOIIMX HCUYEPIBIBAIOIIEMY
NEPEYHI0 aJMHUHUCTPATUBHBIX Hpoueayp (aAMUHUCTPATUBHBIX JEHCTBUI),
BKJItOYasl TPOLEAYypY MOIY4YEHHs] JOKYMEHTOB, MH(OpPMAalMM, COTJIACOBAaHUMN B
IOPSAKE MEXBEIOMCTBEHHOIO B3aMMOJEHUCTBUS B 3aBUCUMOCTH OT Xapakrepa U
O0COOEHHOCTEN coep» aHUsl MYHUILIMIAIBHONW YCIyTM W HaJIU4Yus COTJIAIICHUH O
nepesaye IMOJHOMOYMM IO HCIOJHEHHUIO OTACJBHBIX BOIPOCOB MECTHOI'O
3HauYeHUd B AJAMUHUCTpanuio YapblIICKOro pailoHa, 0COOEHHOCTEN BBINOJHEHUS
aJIMUHUCTPATUBHBIX Tpouenyp (aAMUHUCTPATUBHBIX JACUCTBHUII) B 3JIEKTPOHHOM
dbopmMe C MCIOJIb30BAHUEM COBPEMEHHBIX HMH()POPMALMOHHO-KOMMYHHKAMOHHBIX
TEXHOJIOTUH.

1) B pamkax BbIICJICHHBIX AAMUHUCTPATUBHBIX MPOLEAYP B JIOTMYECKOU
MTOCJIEN0BATENBHOCTH IPUBOAUTCS ONMCAHUE BCEX aJMUHUCTPATUBHBIX NEHCTBUM,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHULIUIAIBHOMN YCIIyTH.

2) Onucanue Kaxa0i aJMUHUCTPATUBHOMN MPOIETYPhl COACPIKUT CIETYIOIINE
00s13aTeIbHBIE AIIEMEHTHI:

- fopuanueckue  (akThl,  SABJIAIONIMECS ~— OCHOBaHMEM  JUId  Hadyaia
aAMUHHACTPATUBHOM IIPOLIENYPHI;

- CB€IEHUd O JOJDKHOCTHOM JIMIE, OTBETCTBEHHOM 34  BBINIOJIHEHUE
aAMUHUCTPATUBHON  mpoueaypsl  (agAMUHUCTpAaTUBHOTO  AeiicTBus). Ecmm
HOpPMAaTUBHbIE IIPaBOBbIC aKTBl, HETOCPEIACTBEHHO pEryJMpyromue
MIPENOCTABIEHNE MYHULHUIIAIIBHOW YCIIYTH, COJAEpKaT YKAa3aHHE HAa KOHKPETHYIO
JOJKHOCTh, OHA YKA3bIBAE€TCS B TEKCTE aIMUHUCTPATUBHOTO PETJIAMEHTA;

- COJIepKaHWE aIMHUHHMCTPATUBHOIO  JEHUCTBUS, BXOMSIIETO B  COCTaB
aJIMUHUCTPATUBHOM MTPOLEAYPHI, MPOJOKUTENBHOCTh U (WJIM) MaKCHUMaJIbHBIN
CPOK €€ BBIIIOJIHCHHS],

- IEpeYeHb PELICHU, KOTOphlE MOTYT WM JOJDKHBI OBITh TMPHUHSITHI
JOJDKHOCTHBIM JIMIIOM B paMKax AaJAMUHUCTPATHUBHOTO JEWUCTBHUSA, a IIpU
BO3MOYKHOCTH Pa3JIMYHBIX BAapHAHTOB PELICHHS] — KPUTEPHUHU, OCHOBAHMS U (MIIN)
npoueaypsl BbIOOpa BApHAHTOB PEILICHUS;

- pe3ynbTaT aAMUHUCTPATUBHOMN MpoLeaypbl (aAMUHUCTPATUBHOTO JIEHCTBHS)
U TOpANOK Iepefadyu pe3ysbTara, KOTOPbIM MOXKET COBHAaAaTh C IOPUIANYECKUM
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(dakToM, SBIAIOMIMMCS OCHOBAaHMEM [UIsl Hayala MCIOJHEHHs CJeAyIoIei
aJIMUHUCTPATUBHON MpOLIeypbl (aAMUHUCTPATUBHOTO JIEHCTBUSA);

- croco0 dbuxcanuu (bopmupoBaHus) pe3yJbTara BBITIOTHEHUS
aIMUHUCTPATUBHOM TPOLEAYpbl, B TOM 4YHCJIE€ B JJIEKTPOHHOU (opme,
colepKaluii  ykazaHue  Ha  QopMar  00s3aTE€IBHOTO  OTOOpaKEHMS
aJIMUHUCTPATUBHON MPOLIEAYPHI, B TOM YUCJIE B JIEKTPOHHBIX CUCTEMAX.

6. Pazgen «®DopMBbl  KOHTpOJISL 32 HWCHOJHEHUEM  aJMUHUCTPATHUBHOIO
pErJlaMEeHTa» COCTOUT U3 CIEAYIOIUX NOAPAa3/IEIOB:

a) IOPAJIOK OCYILECTBICHUS TEKYIIEr0 KOHTPOJs 3a COOJIOACHHEM U
UCIIOJTHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH, MYHHULUIATHHBIMU
CILy’KalllUMH TOJ0KEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMAaTHBHBIX
IPaBOBBIX  AKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUS K  MPEJOCTABICHUIO
MYHUIIMTIAJBHOW YCIAYTH, a TaKkKe MPUHITHEM pEIICHUH OTBETCTBCHHBIMU
JOJKHOCTHBIMU JIMLIAMU;

0) HOpSAZOK M TEPUOJUYHOCTh OCYILECTBICHHUS IJIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI U KaueCTBa MPEAOCTaBICHUS] MyHUIUIAIBHON YCIYTH, B TOM
quCclie MOPSIOK U (OPMBI KOHTPOJIA 32 MOJHOTOW M KayeCTBOM MPEJOCTaBICHUS
MYHULIMIIAJIBHOW  YCIYT'M  yNOJHOMOYEHHBIMM  OpraHamMu  (CTPYKTYPHBIMHU
NoJIpa3esIeHUsIMHU ) aIMUHUCTPALIUH, TOJKHOCTHBIMU JIUL[AMU;

B) OTBETCTBEHHOCTh ~ MYHHUIMNAJIbHBIX  CIYXallUX  aJAMUHUCTpAlMM U
JIOJDKHOCTHBIX JIMI[ 3a peIIeHusT W jAehcTBUs (Oe3neicTBUE), MPUHUMAEMBbIC
(ocyliecTBIIsIEMBIE) B X0J1€ MTPEAOCTABIECHUS MyHULIMIATBHON YCITIYTH;

T) MOJOKEHUSA, XapakTepusylolue TpeOoBaHUd K TOpAaKy H (dopmam
KOHTPOJIS 32 MPEIOCTABICHUEM MYHUIIMIAIBHON YCIYTH, B TOM YHCII€ CO CTOPOHBI
rpaxkJiaH, X 00ObeIMHEHUN U OpraHU3alUM.

7. Paznen «JlocyneOHblil (BHECYIEOHBIN) MOPSAOK O0KAJIOBAaHUS PEUICHUN U
nencTBuii (0€3AeCTBUS) Oprana, MPeI0CTaBISIONIEr0o MyHUITUTIATBHYIO YCIIYTyY, a
TaK)Ke€ JOJDKHOCTHBIX JIMI], MyHUIMIIAJIBHBIX CITYKalIUX» COCTOST U3 CIAEAYIOLIUX
100001 (o2 1e3i (SN (0): %

1) undopmariyst s 3asBUTENCH 00 UX mpaBe Ha aocyaeOHoe (BHecyaeOHOe)
oOxanoBaHue JAeHCTBUN  (O€3MEeHCTBUS) ©  PEIICHUN, OCYIIECTBISIEMbBIX
(MpUHSATHIX) B X0J1€ MPEOCTABICHUS! MYHULMIIAIBHON YCIYTH;

2) mpeaMeT 1ocyaeoHoro (BHeCYy1e0HOr0) 00KaIoBaHHUS,

3) ocHOBaHUs JUIs Hadajga NPOLEAYpPbl Ja0CcyAcOHOro (BHECYIeOHOIO)
00>KaJIOBaHMS;

4) wucuepnbIBAIOIIMN MEpPEYeHb OCHOBAHMM [IJII OTKa3a B PACCMOTPEHUU
ano00bl INOO MPUOCTAHOBIICHUS €€ PACCMOTPEHUS;

4) npaBa 3asBUTEIIS HA MOJydYeHHE WHPOPMAIIMH U IOKYMEHTOB, HEOOXOUMBIX
JU1s1 0OOCHOBAaHMS M pACCMOTPEHUS KaJIOObI;

1) JOJOKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh aJIpecOoBaHa kano0a 3asBUTENS
B I0CyZIeOHOM (BHECYI€OHOM) TIOPSIJIKE;

€) CPOKH pacCMOTPEHHUS KaT00BbI;

) pe3ysbTaT 10CcyAeOHOro (BHECYneOHOro) 00XKamoBaHUs MPUMEHHUTEIHHO K
Ka)XI0W Iponeaype 1100 MHCTAHLIUN 00KaJIOBaHUSI.
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1V. 3akaounrTebHbIE MOJOKEHUA

1. Jlng kaxI0oi aIMUHUCTPATUBHOM MPOLEAYpPHl COCTABISETCS OJIOK-cXeMa C
yKa3aHUEM aIMUHUCTPATUBHBIX JIEUCTBUM B UX JIOTUYECKOM MOCIE0BATEIIBHOCTH,
JOJDKHOCTHBIX ~ JIMI, OTBETCTBEHHBIX 32 HCIOJIHEHUE aJMUHUCTPATUBHBIX
JICUCTBUI, a TaKK€ CPOKOB HCIOJHCHHUS aJMUHUCTPATHUBHBIX NEUCTBUU. JlaHHas
0JIOK cxema SIBJISIETCS TPUIIOKEHUEM K aIMUHUCTPATUBHOMY PETJIAMEHTY.

2. K agMUHHCTpAaTUBHOMY pETJIaMEHTY MpHiIararoTcs Bce OnmaHku (0Opasipl)
3asBJICHUN (3alpOCOB) HA MPEAOCTABICHUE MYHULIUITAIBHOW YCIyTH, B TOM YUCIIC
oOpa3nbl (0JTaHKK) IPYTUX JOKYMEHTOB, TIOJJICKAIINX 3aMOJIHCHUIO 3asBUTEIIEM B
X0/J1€ MPEIOCTABICHUSI MyHUIIUTTAIBHON YCITYTH.

3. B cuydae, eciin BHEIpPEHUE AJMUHUCTPATUBHOIO pErIaMEeHTa TpeOyeT
JIOTIOJIHUTENBHBIX (DMHAHCOBBIX PACXOJOB CBEPX MPEAYCMOTPEHHBIX B OIO/KETE
MOCEJIEHUS, TPOEKT aAMUHHUCTPATUBHOIO PETNIAMEHTA C MPOEKTaMU HOPMATUBHBIX
MPAaBOBBIX AKTOB M TMOSCHUTEIBHON 3alUCKOW TMOJJIEKUT COIVIACOBAHUIO B
(GbuHaHCOBOM OTJIEIeE.

CornacoBaHue TPOBOAUTCSA IIOCJIE MPOBEACHUS JKCIEPTU3bI  MPOEKTA
aJIMUHUCTPATUBHOTO PErjlaMeHTa B CPOK He Oojiee 5 JHEW co JHS MOCTYIUICHHS
MIPOEKTA HA COrJIACOBAHUE.



