POCCUMCKAS ®EJEPAIINAI

KomuTter 1o puHaHcam, HaJIOTOBOUM M KPEIUTHOU MOJUTHUKE
AnMuHucTpanuu Yapbelmickoro paiioHa AJITaiicCKOro Kpas

I[TPUKA3

03.06.2011 r. c.YapeIickoe Ne 11

O6 yrtBepxaenun [lopsiaka BegeHUs
y4eTa U OCYUIECTBJIECHUS XpaHEHUs
KOMUTETOM 10 (pMHAHCAM, HAJIOTOBOU
U KPEAUTHOW MOJUTHKE AIMHUHHUCT-
paunn Yapsimickoro panona Anranc-
KOT'O Kpasi UCIIOJTHUTENbHBIX IOKyMe-
HTOB, MIPEyCMaTPUBAIOIIUX oOpale-
HUE B3bICKAHUS Ha CPEeICTBA OIO/KET-
HBIX YYPEXKICHHN, U JOKYMEHTOB,
CBSI3aHHBIX C UX UCIIOJIHEHUEM

B cootBercTBuM co cratbelt 30 @enepanbHoro 3akoHa oT 08.05.2010 r. Ne 83-D3
«O BHeceHMH W3MCHEHHMH B OTHEIbHBIC 3aKOHOJATENIBbHBIE aKThl PoOCCHUCKOHI
denepanuu B CBA3M C COBEPIIEHCTBOBAHUEM ITPABOBOIO ITOJIOKEHHS TOCY1APCTBEHHBIX
(MyHULIMIAJIBHBIX) YUPEKICHUN,

[TPUKA3BIBAIO:

1. VYTBepautrh npunaraemblii Ilopsgok BeaeHUss ydeTa M OCYIIECTBICHHS
XpaHEHHs] KOMUTETOM 1O (HUHAHCAM, HAJOrOBOM M KPEAUTHOW MOJHUTHUKE
AnvuHucTpanuy — Yapelmickoro  paiioHa  AJNTalCKOro  Kpas  HCIIOJHUTEIbHBIX
JOKYMEHTOB, IPEIyCMAaTPUBAIOLIUX OOpallleHUEe B3BbICKAHUS Ha CPelICTBAa OIOJIKETHBIX
YUpEXKJIEHUH, U TOKYMEHTOB, CBSI3aHHBIX C UX UCNOIHEeHUEM (nanee — [lopsanok).

2. YcranoButb, yto Ilopsnok pacmnpocTpaHsieTcss Ha OpraHu3alnio padoThl 1O
BEJICHUIO y4eTa U OCYLIECTBICHHUIO XPaHEHUsS! JOKYMEHTOB KOMHUTETOM IO (pHHAHCaM,
HaJIOTOBOM M KPEAUTHOM MONUTUKE AIMUHUCTpAaNK YaphIlICKOTO paiioHa AJITaiiCKOTro
Kpasi IO HUCIIOJIHEHUIO CYJeOHBIX aKTOB, MIPEIyCMAaTPUBAIOLINX OOpalleHrne B3bICKaHUS
Ha CpEACTBAa MYHHULMIAIBHBIX OIOKETHBIX YUYPEXKICHUW, JIMIEBbIE CUETa KOTOPHIX
OTKPBITBI B KOMUTETE€ 1O (UHAHCAM, HAJIOTOBOM M KPEIUTHOH TOJIUTUKE
AnMuHUCTpanuu Yapblmickoro paiioHa AJNTaickoro kpas.

3. Hacrosimmii [Ipukas Berynaer B cuiy ¢ 1 ssuBapst 2011 rona..

[Ipencenarens koMuTeTa C.IO. JloGanoB



YTBEPXJIEH

[Ipukazom komuTeTa 1O  (UHAHCAM,
HAJIOTOBOM U KPEAUTHOM  IIOJIUTHKE
AnmuHucTpanuu  YapslllICKOro  paioHa

AJITaiickoro Kpas
03.06.2010 r. Ne 11

I[HOPAOK
BEJICHUS YY€Ta U OCYIIECTBIICHUS XPaHEHHUS] KOMUTETOM MO (pMHAHCAM, HAJIOTOBOM U
KPEAUTHOM MOIUTHKE AAMUHUCTpAMK YapbIIICKOTro pailoHa ANTaluCKOro Kpas
UCTIOJTHUTENbHBIX JOKYMEHTOB, MTPEIyCMaTPUBAIOIINX 0OpaIlieHne B3bICKaHNS Ha
CpelICTBa OFOJIKETHBIX YUPEKACHHUI, U TOKYMEHTOB, CBSI3AHHBIX C UX UCIIOJIHEHHEM

Hacrosimumii nopsinok onpenensieT JeHCTBUS KOMUTETa o (PMHAHCAaM, HAJIOTOBOM
U KPEIUTHOM MONUTUKE AJMHUHHUCTpauuud YapbIickoro paiioHa AnTaicKoro kpas
(mamee — xomMuTeT Mo ¢UHAHCAM) MO BEJACHHUIO yueTa M OCYIIECTBICHUIO XPaHEHUS
UCIIOJIHUTENIbHBIX JIUCTOB M CYACOHBIX TMPUKA30B (Jajiee — HCHOJHUTEIbHBIC
JIOKYMEHTBI), MPEeAyCMaTPUBAIOIINX OOpalleHHe B3bICKAHUSI Ha CPEACTBA OOJKETHBIX
yUpexKACHUH (J1aree — JOMKHUK), U TOKYMEHTOB, CBA3aHHBIX C UX UCIIOTHECHUEM.

l. OO0111e MOJIOKEHUSI

1. Jna BemeHuss ydera M OCYIIECTBICHUS XPaHEHUsS HCIOJHUTEIBHBIX
JOKYMEHTOB W  JOKYMEHTOB, CBSI3aHHBIX C  MCIOJHECHUEM, [OCTYNHBIIAX
B coorBercTBUM cO cTtatheil 30 depepansHoro 3axkoHa ot 08.05.2010 r. Ne 83-D3
«O BHeceHMH W3MCHEHHMH B OTHEIbHBIC 3aKOHOJATEIBbHBIE aKThl PoOCCHUCKOH
@enepanuu B CBA3M C COBEPILIECHCTBOBAHUEM IIPABOBOIO IOJIOKEHUS IOCYAaPCTBEHHBIX
(MyHUIIMTTAJIBHBIX) yUpexAeHui» (nanee - 3akoH), B KOMHUTETE IO (UHAHCAM,
HaJIOTOBOM M KPEAUTHOMN MOJMUTUKE AIMUHUCTpAaUNK YaphIlICKOTO paiioHa AJITaiiCcKOTro
Kpasi BEAETCA B JJIEKTPOHHOM BuJEe JKypHall y4yeTra U PEerucTpanuy HUCHOJHUTEIbHBIX
JTOKYMEHTOB (mpuiiokenue Ne 1).

[Ipy HaNMWYMM  BJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa C  HCIOJIb30BAHUEM
AJICKTPOHHON 1IHM(PPOBOM MOANMUCH MEXKIY KOMHTETOM IO (HUHAHCAM, HaJIOrOBOM
U KPEAUTHOM NOJUTHKE AJMUHUCTpaUuHM YappllICKOTO panioHa AJITaCKOro Kpas
U OIO/KETHBIMU YUPEXKACHUSIMH, JOMYCKAETCs Iepefadya U MOJyYeHHE JTOKYMEHTOB
B DJIEGKTPOHHOM BHJE B YCTAHOBJIEHHOM COOTBETCTBYIOIIMMH JIOTOBOPAMH,
COTJIALLICHUSIMU U PETJIAMEHTAMH TTOPSAIKE.

[TocTynuBmMiA Ha WCMOJHEHHE B KOMHUTET 1O (PMHAHCAM, HAJIOTOBOM U
KPEIUTHOW TOJUTHKE AJMUHHCTpauuu YapbelICKOro paioHa ANTalCKoro Kpas
WCHOJIHUTEIIbHBIN JOKYMEHT MOJICKUT perucrpanuu B JKypHaye y4era U perucTpanuu
VCIIOJIHUTEIIBHBIX JOKYMEHTOB HE MTO3/IHEE CIEAYIOIIETO THS MOCIE €ro MOCTYIUICHUS B
Komurer mo d¢unancam. Ilpu sTom gnarta, 3aduKCUpOBAHHAs TPU PETUCTPAITUU
HCHOJIHUTEIIBHOTO JOKYMEHTA B KAUECTBE BXOAAIIECH KOPPECIIOHICHIIMH, YKA3bIBACTCS B
KypHasie ydera W pErucCTpalMd HWCIOJHUTEIBHBIX JIOKYMEHTOB JIaTOM  €ro
npeabsBienns B Komurere mo gpuHancam.



[Io kaxxaoMy TMOCTYNUBIIEMY HCHOJHUTENIBHOMY JOKYMEHTY (HopMupyeTcs
OTIENBHBII TOM B Ipejenax Jejla 10 HOMEHKIAType Jen (najee - JIeJ0) COIVIaCHO
pPErHCTPAlMOHHOMY HOMEpPY, YKazaHHoMy B JKypHane ydera H perucrpauuu
UCIIOJIHUTEIIBHBIX JOKYMEHTOB. PerucrpanvoHHbIi HOMeEp, ykaszaHHblld B JKypHane
ydeTa ¥ PEruCTpaluuy MCIOJHUTEIBHBIX JOKYMEHTOB, IpocTaBisieTcss KoMurerom mno
(¢uHaHCaM Ha 3aABJICHUM B3bICKATEIS WJIM TPEACTABUTENS  B3bICKATENS IO
JOBEPEHHOCTU (Jajiee - B3bICKATENNb) WM HOTAPUAIBHO YAOCTOBEPEHHON KOIHMU
JOBEPEHHOCTH, MPUJIOKEHHOMY K HCIIOJTHUTEIBHOMY JTOKYMEHTY. PermcrpalioHHbBIN
HOMEp He sBisercs mia Komutera mo (¢uHaAHCAM HOMEPOM, OIPEACISIONIUM
OYEPEAHOCTD 10 UCTIOJHEHUIO HCTIOJTHUTENBHBIX TOKYMEHTOB.

Komusg HCHOJHUTENBHOTO JOKYMEHTa C MOCTYNMBIIMMHU JTOKYMEHTaMU
nonmmBaioTcss Komurerom mo ¢unancam B jgeno. OpHUTrMHAN HUCHOTHUTEIBHOTO
JOKYMEHTA Ha MEPUOJI UCTIOTHEHUS] XPAHUTCS B JIEJIE.

2. Ilpm BO3BpAallCHHMH HCIIOJIHUTEIBHOIO JOKYMEHTA B3BICKATENIO IO
OCHOBaHUSM, YyKa3aHHbIM B myHKTe 3 yactu 20 crateum 30 3akona, Komwurer mno
(¢uHaHCaM HampaBiIe€T B3bICKATENIO 3aKa3HbIM MUCHBMOM (WM BBIJACT JUYHO IMOJ
POCINCBH, MPOCTABISIEMYIO B KONIMM Y BEJOMJIEHUS O BO3BPAILEHUN HCIOJHUTEIBHOIO
JOKyMeHTa (mpuiiokeHue Ne 2), ¢ yKa3aHMEM JaThl IOJy4E€HHs) YBEAOMIIEHHE O
BO3BPAIICHUH  HCIOJHUTEIBHOIO  JIOKYMEHTa, K  KOTOpPOMY  IPHJIAraercs
VCIIOJIHUTENIbHBIM JOKYMEHT CO BCEMH MOCTYNMBLIMMH OT B3bICKATENs JUOO cyaa
JOKYMEHTaMHU.

B ciydae HEBO3MOXHOCTH BO3BpAIEHUS HCIOJHUTENBHOTO JIOKYMEHTA
B3BICKATENII0 110 OCHOBAHWSAM, yKa3aHHbIM B IyHKTe 3 uvactu 20 crareum 30 3akoHa,
Komurer no ¢puHancam B COOTBETCTBUU C MOAIMYHKTOM «B» MyHKTa 4 yactu 20 cTaThu
30 3akoHa HaMPABISAET UCIOJHUTEIBHBIA JOKYMEHT C MOCTYNMBIIMMH OT B3BICKATEIS
b0 cyJa JOKYMEHTaMu B CyJ, BbIAABIIMI JaHHBIM HCHOJHUTENbHBIA JTOKYMEHT, C
VYBeIOMJIIEHMEM O BO3BPAILEHUN HCIIOJHUTEIBHOIO JOKYMEHTA U yKa3aHUEM IPUYHUHBI
BO3BPATA UCIIOJIHUTEIBHOIO JOKYMEHTA.

Konuun YBenomieHnuid 0 BO3BpAILlLlEHUH UCIIOJHUTEINBHOIO JOKyMeHTa Komurera
no ¢uHaHCaM, a TaKKe KOMHU JIOKYMEHTOB, IMOCTYNUBLIMX OT B3bICKaTeNs JUOO cyaa
BMECTE C KOIMEH HCIIOJHUTEIBHOIO JTOKYMEHTa MOoAmMBaroTcsS B neno. [Ipm arom
OJIHOBPEMEHHO CTaBATCS COOTBETCTBYIOIME OTMETKH B JKypHalle yuera U perucrpauuu
VCIIOJIHUTENIbHBIX JOKYMEHTOB C YKa3aHUEM IPHYMHBI BO3BpaTa HWCIOJHHUTEIBHOTO
JOKYMEHTA.

3. Ilpu BO3BpallleHUH UCIOJHUTEIBHOTO JOKYMEHTA M0 OCHOBAaHUSAM, YKa3aHHbBIM
B niyHKTe 4 yactu 20 ctateu 30 3akoHa (3a UCKIIOUEHHEM ab3alia «B» MyHKTa 4 4acTu
20 crarbu 30 3akona), Komurer no ¢uHaHcaM HampaBlii€eT B CYy[, BBIIABIIUWA 3TOT
UCIIOJIHUTENIbHBIA  JIOKYMEHT, YBEIOMJICHHME O BO3BPAILEHUU HCIIOJIHUTEIbHOTO
JOKYMEHTa 3aKa3HbIM MUCbMOM, K KOTOPOMY MPHUJIAraeTcsl UICHOTHUTENbHBIA JTOKYMEHT.
[Ipu 5TOoM mocTynMBIIME JOKYMEHTHI OT B3bICKATENs JIMOO CyAa MpU NPEabsBICHUU
ATOr0 HCIHOJHUTENBHOTO JoKyMeHTa B Komuter mo ¢uHaHcam (3a HCKIIOUEHUEM
WCIIOJIHUTEJIBHOTO  JOKYMEHTa, KOTOPBIM HANpaBIsI€TCd B CyZ) HalpaBIIIOTCS
B3BICKATEII0 C YBEAOMJIEHUEM O BO3BpPALICHUM JOKYMEHTOB, NPHIIOKEHHBIX K
WCIIOJIHUTEIIbHOMY TOKYMEHTY(mpuiioxxenue Ne 3).



Komusi VYBegomieHuss O BO3BpAIlCHUM HCHOJHUTEIBHOTO JIOKYMEHTa W
VYBenomieHuss O BO3BpAlEHUH JOKYMEHTOB, TPHUJIOKEHHBIX K HCIOJIHUTEIBHOMY
JOKYMEHTY, HalpPaBJICHHbIE COOTBETCTBEHHO B CYJl M B3bICKATEII0, KOMUHU JIOKYMEHTOB,
NPWIOKEHHBIX K HCIOJHUTEILHOMY TOKYMEHTY, a TaKKe KOIHUS HMCIOJHUTEIHHOTO
NOKYMEHTAa TNOAIIMBAIOTCA B Jei0. OIHOBPEMEHHO CTaBUTCS COOTBETCTBYIOIIAS
orMmeTKa B JKypHase ydyera v perucTpalii UCIIOJHUTENbHBIX JOKYMEHTOB C YKa3aHUEM
NPUYKHBI BO3BpATa UCIIOJHUTEIBLHOTO JOKYMEHTA.

4. Komurer no (puHaHcaM He MO3AHEE MATH pabodMxX AHEW IMOCie MOJyYeHUs
HCIIOJIHUTEJIbHOTO JOKYMEHTA JIIOOBIM CIIOCOOOM, YAOCTOBEPSIOIIMM €ro MOJy4YEHHUE,
NepeacT NODKHUKY YBEIOMJIEHHE O MOCTYIUIEHMM HCIIOJHHUTEIBHOIO JIOKYMEHTa
(mpunoxenue Ne 4) ¢ mpuiio)KEHUEM KOIMUU 3asBICHUS B3bICKATENS, C YKa3aHUEM B
KypHane ydera W perucTpanuyd HCHOJHUTEIBHBIX JOKYMEHTOB HOMEpa M JaThl
VYBenomiieHHs U AaThl BpPYUYEHUS €T0 JOJIKHUKY.

Komurer no ¢prHancaM Mo InMBaeT B /€70 KOMUIO Y BEJOMIICHHUSI O MOCTYIUICHUN
UCIIOJIHUTENIbHOTO JIOKYMEHTa C OTMETKOM JOJDKHHUKA O €ro TOJy4YeHHH JIHOO
JOKYMEHT, YAOCTOBEPSIOMINNA MOTyYEHUE JOJKHUKOM JAaHHOTO Y BEIOMJICHHS.

B cnydae ycraHoBnenus (akrta mnpeicTaBieHHs B3bickaTesnem B KomuteT 1o
(rHaHCaM 3asBJICHUS C YKAa3aHUEM HEBEPHBIX PEKBU3UTOB OaHKOBCKOro cueta Komurer
no QuHaHcaM, He IN03AHEEe pabodero [HsA, CIEIYIOIIEro 3a JHEM IOJIy4EeHHUs
COOTBETCTBYIOIIEH MH(POpMALUM, HAMpaBISET B3bICKATENIO  YBEJAOMIICHHE O
MPEACTABICHUH  YTOYHEHHBIX  pPEKBU3UTOB  OAHKOBCKOTO  CYE€Ta  B3bICKATENsS
(mpunoxenue Ne 5), o yeMm Jenaercs 3amuch B JKypHalie ydeTa W perucrpanuu
WCTIOJHUTENbHBIX JOKYMEHTOB.

B ciyuyae HenpencraBineHus: B3bickaTenaeM B TeueHue 30 THER co AHSA MOIyYEeHUs
VYBenomieHuss O MPEICTABICHUM YTOYHEHHBIX PEKBU3UTOB OaHKOBCKOIO cyeTa
B3bIcKaTenst KomuTer mo ¢uHaHcaM BO3BpalllaeT C YBEIOMJIEHHEM O BO3BPAILLECHUU
WCTIOJTHUTENbHBIX ~ JOKYMEHTOB  B3BICKATEII0  JIOKYMEHTBHI, MOCTYNHMBIIME  Ha
HCIIOJTHEHUE, B COOTBETCTBUM ¢ TyHKTOM 3 yacTu 20 ctathu 30 3akoHa. OHOBPEMEHHO
CTaBUTCSl COOTBETCTBYMOIIAass oTMmeTka B JKypHanme ydera ©W  perucrpauuu
WCIIOJTHUTENbHBIX JOKYMEHTOB C YKa3aHUEM MPUYUHBI BO3BpaTa HCIOJIHUTEIBHOIO
JTOKYMEHTA.

5. B cnydae 4acTUYHOTO UCTIOTHEHUS! TPEOOBAHHUM UCTIOJIHUTEILHOTO TOKYMEHTA
Komurer no ¢unancam oTMmeuaeT mpu KaxaoMm nepeuncieHuu B JKypHane yderta u
pErucTpalyd MCHOJHUTEIbHBIX JTOKYMEHTOB MEPEYUCICHHYIO B3bICKATEII0 CYMMY,
JaTy 1 HOMEP PaCYETHOTO IOKYMEHTA Ha €€ MepEeUUCIICHHE.

Nudopmanus o HoMepe, 1aTe U CyMME pacyeTHOrO JIOKYMEHTa MO MCIIOJTHEHUIO
TpeOOBaHUI HMCHOJHUTEIBHOTO JOKYMEHTa B TMOJHOM O0BEME YyKa3bIBaeTcs B
MCIIOJIHUTEJIbHOM JIOKYMEHTE M 3aBepsAeTcs MOANMUCIMHU mpeaceaarens Komurera mno
(vHaHCaM M HAYaJIbHUKA OT/IeJIa y4eTa U OTUETHOCTH, TJlaBHOTrO Oyxranrepa Komurera
o ¢uHaHcaM (YIIOJTHOMOYEHHBIX UMU JIUIT) U neuaThio KomuteTa o punancam.

Komust opopmisieMoro KOMUTETOM 10 (pHAHCAM PAaCYETHOTO JOKYMEHTA, KOIUS
MJIATEKHOTO JIOKYMEHTa, O YaCTUYHOM HCIIOJHEHUU TPEOOBAHHMM HMCTOJHUTEIHLHOTO
JOKYMEHTA MOJIIIMUBAIOTCS B AEJIO.

6. Ilpu wucnomuenun TpeOOBaHMII HCIIOTHUTEIBHOTO JTOKyMEHTa B TIOJHOM
ooreme Komurer mo ¢dunancam otrmedaer B JKypHane ydeta W perucTpariuu



WCIIOJIHUTENIbHBIX JTOKYMEHTOB MEPEYMCICHHYIO B3BICKATEIII0 CYMMY, J1aTy U HOMeEp
pacyeTHOro IOKyMEHTa Ha €€ NePEUUCIICHHE.

WNupopmanus o HoMepe, 1aTe U CyMME PacueTHOIO TOKYMEHTA IO UCIIOJIHEHUIO
TpeOOBaHUII MCIOJIHUTEIBLHOIO JIOKYMEHTa B TIOJHOM OOBEME YyKa3bIBacTCs B
UCIIOJTHUTENILHOM JOKYMEHTE U 3aBepsercs mnoanucsMu npenceaarens Komurera mo
(¢uHaHCaM U HavyaJbHUKA OT/EJa yyeTa U OTUYETHOCTH, IMlaBHOro oyxranrepa Komurera
1o (puHaHcaM (YIOJHOMOYEHHBIX UMH JIMIT) U niedaThio KoMmurera no ¢puHaHcam.

Konus opopmnsiemoro Komurerom no punancam pacueTHOTO JOKYMEHTA, KOTIHS
IJIATEKHOTO JOKYMEHTA M KOIHUS UCIIOJIHUTEIBHOIO JOKYMEHTA ¢ OTMETKOM O MOJHOM
MCIIOJTHEHUH TPeOOBaHUH UCTIOIHUTEIFHOTO JOKYMEHTA MOIIINBAIOTCS B JAETIO.

7. Ilpy UCTIOTHEHUH CONEPKAIIMXCA B UCITOJIHUTEILHOM JOKYMEHTE TpeOOBaHUN B
noHOM o0beme u HampaBieHMH KomuteToM 1o (uHAHCAM HUCHOIHUTEIBHOTO
JOKYMEHTa B BBIJABIIMIA €ro CyJ C OTMETKOM 00 HCMOJHEHHWH B COOTBETCTBUU C
nyHkTamu 5 u 6 Hactosuero [Hopsaka Komurer no ¢punancam npoussoaut B JKypHane
ydeTa M PETHCTPalUU HCIIOJHUTENBHBIX JOKYMEHTOB COOTBETCTBYIOIIYIO 3aIHCh O
MIOJIHOM HCITOJIHEHUU TPEeOOBAHUN UCIIOTHUTEIBHOTO IOKYMEHTA.

8. Ilpu nocrymnenuu B Komurer no ¢puHaHcam oT T0JKHUKA 3aBEPEHHBIX KOMUN
JOKYMEHTOB, IMOATBEPKAAIOIINX HCIIONHEHUE (YaCTUYHOE HUCIOJHEHHE) TpeOOBaHM
HCIIOJIHUTENIBHOTO TOKyMeHTa, KoMuTeT no guHancam ykasbiaeT B XKypHaine ydera u
PETUCTpAllUM  HUCIIOJIHUTEIbHBIX JOKYMEHTOB HOMEp, JaTy M CYMMY pacueTHOro
JOKYMEHTa, TMOATBEPKIAIOIIETO HWCIOIHEHUE HCIOJHUTENBHOTO JOKyMEHTa JHO00
PEKBU3UTBI HHOTO JOKYMEHTA, MOJATBEPKAAIOIIET0 HCHOJHEHUE HCIOJHUTEIBHOTO
nokymeHTa. Kommu CONpoBOAMTENBHOTO MHCbMAa JOJDKHMKA W JIOKYMEHTOB,
MOATBEP)KIAIOIIMX  WCIOJHEHHE  TPeOOBAHMA  UCHOJHUTEIBHOTO  JTOKYMEHTa,
MO/IINBAIOTCS B JIEJO.

[Ipu npeacTaBiaeHUU TOKYMEHTOB, MOATBEPKAAIOUIMX HCIIOJIHEHHE TPeOOBAHMIA
UCIIOJIHUTENILHOTO JOKyMEeHTa B ToJHOM oObeme, Komuter mno Qurancam 06e3
IIPOCTABJICHUSI OTMETKM Ha MCIIOJHUTEIBHOM JIOKYMEHTE O €ro HCIOJIHEHUU
BO3BPAIAECT MCHOJHUTEIbHBIM JOKYMEHT B CyJd, BBIHECUIMI pElIeHue, C
COMPOBOJUTENbHBIM MHCHbMOM M TMPUIOKEHUEM TPEICTABICHHBIX JOKYMEHTOB,
MOATBEPKAAOIINX UCIIOJHEHUE PELICHUS CyAa.

Konus compoBoautensHoro nucbma Komurera no ¢uHaHcam, HarpaBiIsieMOro B
Cy[l, TAaK)K€ MOJAIINBAETCS B JIEJIO.

9. Ilpu nocrymiennn B KomurteT mno ¢uHaHcaM HaajgexamuMm o0pazoM
3aBEpPEHHON KOMHM CyAEOHOro akta o0 OTCPOYKE, PacCpOyKe WU NPHOCTAHOBICHUU
WCIIOJIHEHMSI MCIOJHUTENBHOTO JoKyMeHTa KoMurter mo ¢puHaHcaM pyKOBOJCTBYETCS
MPEANUCAHUSIMU, COJIEPKAIIUMHUCS B YKa3aHHOW KOIMUU CyI€OHOI0 aKTa, M MPOCTABIISIET
COOTBETCTBYIOIYI0O OTMETKY B JKypHaje ydera W perucTpaludyd HMCHOJHUTEIbHBIX
JOKYMEHTOB, YKa3bIBasi HAMMEHOBAHUE U ATy MPEACTABICHHOIO Cy1eOHOrO aKTa.

Brimeykazannas komusi cyneOHoro axkta 00 OTCpPOYKE, paccpouke WU
IIPUOCTAHOBJIEHUU UCIIOJIHEHHSI HCTIOJIHUTEIBHOIO JOKYMEHTA MOAIIUBAETCA B JIETIO.

B cayuyae mocrymnenuss B Komurter mo ¢uHaHcam komuu cyAeOHOTO akTa o
BO300HOBJICHUM MHCIIOJIHEHUSI HCIOJHUTENBHOTO AokyMeHTa Komuter mo ¢uHaHcam
JIeJIaeT COOTBETCTBYIOILYIO 3anuch B JKypHase ydyera U perucTpaluy UCIOIHUTENbHBIX
JOKYMEHTOB M HE€ TO3/IHee Cleyolero padodero AHS €O JAHA MOCTYIUICHHUS



YKa3aHHOIO CyAE€OHOro akTa OT B3bICKAaTeNs, Cyla WIM JoKHUKa B Komurer mno
(¢rHaHCcaM HampapiseT (BpydaeT) NOKHUKY YBEIOMIIEHHE O MOCTYIUIEHUU CYJIe0HOTO
aKTa, TMPeAyCMATPUBAIONIETO  BO30OHOBJIICHHE  MCIOJHEHUS  HMCHOJHUTEIHHOTO
nokymeHTa (mpuiioxeHue Ne 6), 1100bIM CIIOCOOOM, YIOCTOBEPSIOIIUM €r0 MOJyUYeHUeE,
C IPUJIOKEHUEM KOTMH YKa3aHHOTO Cy/1e0HOTO aKTa.

Komus ykazanHoro VYBeaomieHus, a TakkKe Komus CyAeOHOro akrta
NOJAIINBAIOTCS B JIEJO.

B cnyuyae mocrymienus B KomuteT o gunancam ToKymMeHTa 00 OTMEHE paHee
OPUHATOTO CyA€OHOrO0 aKkTa, Ha OCHOBAHUU KOTOPOTO ObUT BBIJAH MCIOJHUTEIBHBIN
nokymeHT, Komurer mno (¢uHaHcam HampaBisieT B Cy[d, BbIAABIIUMH  3TOT
WCIIOJIHUTENIbHBI  JIOKYMEHT, YBEIOMJICHHE O BO3BPALLEHUU HCIIOJIHUTEIBHOTO
JOKYMEHTA 3aKa3HbIM MHUCbMOM, K KOTOPOMY MPUJIaraeTcs UCIIOTHUTEIbHBINA JOKYMEHT.

[Ipy 3TOM Bce NOCTYNUBIIME JOKYMEHTBI OT B3bICKaTeds JIMOO cyda mpu
NPEeIbABICHUA HTOTO HCIOJIHUTENIbHOrO JokymeHTa B Komuter mno QuHaHcam
HaIIPaBJISAIOTCA  B3BICKATEN0 C YBEJAOMIECHHEM O BO3BpAallCHUM JIOKYMEHTOB,
IIPWIOKEHHBIX K UCIIOJTHUTEIBHOMY JTOKYMEHTY.

Komnn  VYBemomieHuii O  BO3BpAIlEHUM  UCIHOJHUTEIBHOIO  JOKYMEHTA,
HaIpaBJICHHBIE B CyJ M B3BICKATENIO, @ TAK)KE KOMUs JOKyMEHTa 00 OTMEHE paHee
IPUHATOIO CyJEOHOro akTa, Ha OCHOBAHMU KOTOPOro ObLI BBIJAH NPEAbSBICHHBIA B
Komuter mno (¢uHaHCaM HCHOJHUTENbHBIM JOKYMEHT, MOJALIMBAIOTCS B JEJO.
OaHOBpPEMEHHO CTaBUTCSI COOTBETCTBYIOIIAs OTMETKA B JKypHase yyera u peructpanuu
WCIIOJIHUTENIbHBIX JOKYMEHTOB C YKa3aHMEM NPHUYMHBI BO3BpaTa HMCIOJHUTEIBHOTO
JOKYyMEHTA.

10. ITpu ocymectBnennn O@UHAHCOBBIM YNIPABICHUEM B CIIy4asiX, ONPEACICHHBIX
yacTbio 20 crareu 30 3aKoHA, MPUOCTAHOBJICHHS ONEPAIMU 10 PACXOI0BAHUIO CPEICTB
Ha BCEX JIMLEBBIX CUETax JOJDKHMKA, BKJIIOYAs JIMIIEBBIE CYETA €ro CTPYKTYPHBIX
nojipas3ziesieHui, oTkpbiThle B Komurere mo ¢uHaHcaMm, 10 MOMEHTa YCTpaHEHUS
HapyleHus (32 UCKIIOYEHHEM OIEepaluil 10 MCHOJHEHUIO HCIIOJHUTEIBHBIX
nokyMeHToB), Komurer no ¢rHaHcaM He To3iHee pabodero JIHs, CICAYIOMIETO 3a THEM
MIPUOCTAHOBJICHUS ONEpaluid, MepefaeT AOLKHUKY (CTPYKTYPHOMY IMOAPAa3/IEICHHUIO)
JH00BIM  CIIOCOOOM,  YJOCTOBEpPSIIOIIMM ~ €ro  IOJIy4eHUe, YBEJOMJIEHHE O
IIPUOCTAHOBJIEHUN OIEpalil M0 PACXOAOBAHUIO CPEACTB B CBSA3M C HEHUCIIOJIHEHUEM
TpeOOBaHUI HCIIOJHUTEIBHOTO JOKyMeHTa (mpuiiokenne Ne 7) ¢ ykazaHueM B
XKypnane ydera W pErucTpaldd HCIOTHUTENbHBIX JOKYMEHTOB HOMEpa M JaThl
VYBenomieHuss 0 MPUOCTAHOBJIEHUM OINEpaluid MO PacXOoJOBaHUIO CPEACTB B CBS3H C
HEHCIIOJIHEHHEM TpeOOBaHUM UCIIOJIHUTEIBLHOTO JOKYMEHTA.

[Tpu noctynnenuu B Komuter 1o (pruHaHcaMm KONuu CyA€OHOTO aKTa, YKa3aHHOIO
B al3amax nmepBoM U mATOM nyHKTa 9 Hacrtosimero Ilopsnka, B mepuoj
MPUOCTAHOBJICHUS ONEpalMii Ha JIMIEBBIX CUETaxX JOJDKHHMKA, BKJIIOYas €ro
CTPYKTypHBIE ToapazzaeneHusi, Komurer mo ¢uHaHcamM He mo3aHee pabodero mHs,
CJIEYIOIIEro 3a JHEM €ro IMOCTYIUICHHs, JI00bIM CIOcOO0M, yIOCTOBEPSIOIIUM €ro
MOJIy4eHHUE (3aKa3HBIM NMHCbMOM WJIM BBLAAET JIMYHO IOJ POCIHCH, MPOCTABISEMYIO B
KONUU YBEAOMJIEHHSI O BO300OHOBJIEHHM OMNEpalUi MO PacXOJOBAHUIO CPEACTB, C
YKa3aHHEM JaThl MOJY4YEHUA), MEePENaeT JOJLKHHUKY (CTPYKTYpPHOMY IMOJpa3/IeNICHHUIO)
VYBenomieHne o BO30OHOBJICHUH OIEpalMii IO pacXxOJOBaHUIO CPEICTB (MPUIIOKEHHE



Ne 8) m oTHOBpEMEHHO MPOCTABISET COOTBETCTBYIOLME 3anucu B JKypHaie ydera u
PEruCTpallii UCTIOJIHUTENbHBIX TJOKYMEHTOB.

11. B cnywae, korja AOMKHUK HE HUCIHOJHUI TpeOOBaHMS, colepKalluecs B
UCIIOJIHUTENLHOM JokyMeHTe, KomuTeT mo (uHaHCcaM HampaBisieT B3bICKATENIO B
TeyeHue 3 JHEH C JaThl UCTEUYEHHS TPEXMECSAYHOTO CPOKa CO JHS MOCTYIUICHHS B
Komurer o ¢puHaHCaM HUCMIOTHUTEIBHOTO JOKyMEHTa YBEAOMIICHHE O HEHCIIOJHEHUU
JOJKHUKOM TPEOOBAHHMM MCHOJHUTEIBHOTO AOKyMeHTa (mpuioxkenue Ne 9). Komurer
no ¢unancam ykaspiBaeT B JKypHane ydera W pErucTpalddl HCIOJIHUTEIBHBIX
JOKYMEHTOB HOMEpP M JaTy HalpaBJICHHOIO MM B3bICKATENI0 YBEIOMJIEHUS O
HEUCIIOJIHEHUH  JIOJDKHUKOM  TpPeOOBAaHMH HCHOJHUTEIBHOTO JOKYMEHTA, KONUs
KOTOPOT'O MOJAIINBAETCS B JIETIO.

12. TIpu Bo3BpalieHUHU B3bICKATENIO (JTUOO Cyly) UCTIOJHUTEIIBHOTO JOKYMEHTA B
cBs3u ¢ moctymiaeHueM B Komurter mo ¢gunuancam 3asBiieHust (JIuOO CyqeOHOrO axTa)
B3bICKaTeNnsd (aub0 cyna) 00 OT3bIBE HCIOIHUTENBHOrO JokymMeHTa Komwurter mo
¢uHaHcaM ykasbiBaeT B JKypHalie yyeTa U perucTpaly UCTIOTHUTENbHBIX JOKYMEHTOB
HOMEp UM JaTy YBEIOMIICHMS O BO3BpAIECHUM HCIOJHUTEIBHOTO JOKYMEHTAa U
BO3BpAIllaeT B3bICKaTENO (MO0 CyAy) 3aKa3HbIM MUCHMOM (WJIM BBIJAET JIUMYHO TOJ]
POCHNCBH, MPOCTABISIEMYIO B KOIUU Y BEAOMIICHUS O BO3BPALLECHUH HCIIOJHUTEIBHOTO
JIOKYMEHTa, C YKa3aHUEM JaThl MOTYUYEHUSI) TTOJIHOCTHIO UM YACTUYHO HEUCIIOJIHEHHBIN
UCIIOJIHUTENIbHBIN JOKYMEHT ¢ oTMeTKoi Komurera mno ¢uHancam B HUCIOTHUTEIBHOM
JOKYMEHTe, 3aBepsii ee mNoAnuchio mnpexacenarens Komurera no ¢uHaHcam U
HayaJbHUKA OTJEJa Yy4yeTa M OTYETHOCTH, IWIaBHoro Oyxraiarepa Komutera mno
(¢unancaM (ymoJIHOMOYEHHBIX HMMH JuIl) M mnedaTbio Komurera mo ¢uHaHcaMm cC
yYKa3aHUEM CyMMbl YACTUYHOW OILIATHI.

3asBienne (OO cCyAeOHBIM akT) B3bIcKaTens (MO0 cyna) 00 OT3bIBE
UCIIOJIHUTENIbHOTO JOKYMEHTa, a TakkKe KONus YBEIOMIICEHHS O BO3BpaLICHUU
MCIIOJIHUTENILHOTO JokyMeHTa KomuTeTa o puHancam moaimmBaoTCs B 1€70.

13. XpaneHue HaxoAsUUXCs B J€Jl€ JOKYMEHTOB, CBA3aHHBIX C HUCIOJHEHHEM
WCIIOJIHUTENIbHBIX JJOKYMEHTOB, OcyiecTBisgercss B KomuTtere no puHaHcam B TeUeHUE
TISATH JIET.

II. OcobeHHoOCTH BelIeHUS yU€Ta U XPAHCHUS
JOKYMEHTOB MO UCHOJHEHHUIO UCTIOTHUTEIbHBIX JOKYMEHTOB, BBITLJIATHI
M0 KOTOPHIM UMEIOT MEPUOTUYECKUIN XapaKTep

14. VYyer wu peructpaumsi JTOKYMEHTOB, CBSI3aHHBIX C  MCIIOJHCHUEM
WCTOJIHUTENbHBIX JIOKYMEHTOB, BBIIUIATBI MO KOTOPBIM HMEIOT TEPUOAUYECKUN
XapakTep (ajsee - HUCHIOJHUTENbHBIA JOKYMEHT MO NEPUOJUYECKUM BBIIIATaM),
ocyuiectBisiercss Komurerom mno ¢unancam B JKypHane ydera W perucrpanuu
UCTIOJTHUTENbHBIX JIOKYMEHTOB MO MEPUOAMYECKUM BbIIIaTaMm (mpuioxxkeHue Ne 10) B
AJIEKTPOHHOM BHJIE.

[Tonoxenns pasnpena | Hactosmero llopsiaka NpUMEHSIIOTCS MPU HUCHOJHEHUH
WCHOJIHUTEIIbHBIX JOKYMEHTOB [0 MEPUOAUYECKUM BBIIUIATAM, €CJIM HACTOSALIUM
pa3zesioM He YCTaHOBIIEHO UHOE.



15. Ilpu npencraBiennu n0KHUKOM B KomuteT 1o ¢rHaHcaM OZHOBPEMEHHO C
IUIAaTEXHBIM JIOKYMEHTOM HMH(pOpMAlMM O JaTe eXEMECSYHOM BBIIUIATBl IO
UCTIOJTHUTEIBHOMY JOKYMEHTY IO MEpHUOJUYECKHM BbIIUIaTaM (nanee - rpaduk
eXXeMecauHbIX BblIaT) (DuHaHCOBOE yINpaBIEHHE NPOU3ZBOAUT COOTBETCTBYIOIIYIO
3amuce B JKypHanme ywyera W PErucTpalvMy MCIOJHUTENBHBIX JOKYMEHTOB IIO
HNEPUOANYECKUM BbIIIaTaM M MOAIIMBAET I'paUK €XEMECSUHBIX BBIIUIAT B AEIIO.

16. IIpu ocymectBnennn KomuteToM mno puHaHcaM B cilydasiX, OIpPEIETIEHHbIX
yacThio 20 cratbu 30 3akoHa, IPUOCTAHOBJICHUS OMEPAINl 10 PACXOAOBAHUIO CPEICTB
Ha JIMIEBBIX cueTax OIOKETHOTO YUPEKJICHUs, BKIIOYAsi OMEepalliy MO PACX0I0BAHUIO
CPEZICTB Ha JIMLIEBBIX CYETAX €r0 CTPYKTYPHBIX MOAPA3/ACIICHUNA, OTKPHITHIX B KoMuTeTe
no (uHaHCaM, O MOMEHTa YCTpaHEHHUs HapyIIeHUs (32 MCKIIOUEHHEM OIepanuid Mo
WCIIOJIHEHUIO HCIIOJIHUTENIBHBIX JIOKYMEHTOB), B CBSI3M C HapyUIEHUEM CPOKOB,
OTIpE/ICTICHHBIX TPaPUKOM €XKEMECAYHBIX BBIILIAT MO MCHOJHEHHUIO HCIIOJIHUTEIHLHOTO
nokyMeHTta, Komuter nmo ¢unancam ykassiBaeT B JKypHase ydera U perucTparuu
WCIIOJIHUTENIBHBIX JOKYMEHTOB II0 IIEPUOJMYECKHM BBIIUIATAM HOMEP M JIaTy
VYBeoMIIEHUs. O MPHUOCTAHOBJIEHUM OIEpalldidi 10 PacXOJOBaHUIO CPEACTB B CBS3H C
HEUCIIOJHEHHEM TpeOOBaHUI HCTIOIHUTEIBHOIO JJOKYMEHTA.

Komnnsa YBenomileHHs: 0 TpUOCTaHOBIEHUH ONIEpAIMil IT0 PACXOJOBAaHUIO CPEJICTB
B CBSI3U C HEHUCIIOJIHEHUEM TPEOOBAaHUMN MCIIOIHUTEIBHOIO JOKYMEHTA, HAIPaBJIEHHOTO
KomureToM mno ¢uHaHCaM JOKHUKY, HE MO3JHEE [HSA, CJEAYIOIIETO 3a JHEM
MIPUOCTAHOBJICHUS OINEpalil MO0 PACXOJOBAHHMIO CPEACTB HA BCEX JIMIEBBIX CUETaX
OIO/DKETHOIO YUPEKICHUS, BKIIIOYAsl JIMLEBBIE CUETA €r0 CTPYKTYPHBIX MOpa3eIeHHH,
OoTKpbIThIE B KomuTeTe no puHaHcam, NOAIIMBAETCS B JENO.

[Ipyn BO30OHOBIEHUM OlEpaluii Ha JIMUEBBIX cUeTaX OKOJKETHOTO YUYPEXKICHHUS
Komurer no ¢gunancam mpocTaBisieT COOTBETCTBYIOLIME 3amucHu B JKypHalle yuera u
pPEruCTpaliy UCTIOJHUTENbHBIX TOKYMEHTOB.

B XypHane ydera W perucTpanMd HMCHOJHHUTEIBHBIX JIOKYMEHTOB I10
MIEPUOIMYECKUM BBIIUIATAM YKa3bIBAE€TCS J1aTa W OCHOBAHHUE, IMOCIY)KUBIIEE OTMEHE
NPUMEHEHHON CaHKIUU, a TakXKe PEKBU3UTHI YBEJOMJIEHUS O BO300HOBJICHUU
oIrepanuii 1o pacxo0BaHUIO CPEJICTB.

I11. TTopsinok yuera (mepeyuera) U perucTpaiuu (MepeperucTpaum) UCIOTHUTETbHBIX
JIOKYMEHTOB TPU U3MEHEHUU TUIAa MYHUIIMITAIIBHOTO YUPEKICHUS, JINIIEBBIC CueTa
KOTOPOTO OTKPHITH B KoMuTeTe o gpuHaHcam

17. Ilpu W3MEHEHUM THUIIA MYHULHUIIAIBHOTO YUYPEXKACHUS YYE€T W XpaHEHHUE
UCIIOJIHUTENIbHBIX ~ JIOKYMEHTOB MO  JICHEKHBIM  00fA3aTENbCTBAM  OIOJHKETHBIX
YUpEXIEHUHN, MOCTYNUBIIMX Ha wucnoidHeHue B Komurer no ¢unHancam nubo
MPEABABICHHBIX B IIEPUOJ HW3MEHEHHS THUIA YUYPEKACHUSA, OCYLIECTBIIETCS B
COOTBETCTBMH C MOJIOKEHUAMH HacTosero [lopsaka.



