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AJIMUHUCTPALIMS YAPBILLICKOI'O PAUOHA
AJITAVCKOI'O KPAS

ITOCTAHOBIJEHUE

01.02.2018 c.Yapslickoe Ne 60

OO0 yTBepkIeHUU aIMUHUCTPATUBHOI'O PETJIaMEHTa
IpeI0CTaBICHNUs] MyHULIMNIaabHOU yeiyru «Hpop-
MaIlMOHHOE o0ecrieueHue rpakKaad U I0pUINIeCKIX
JIMII HA OCHOBE JOKYMEHTOB ApXxuBHOTro (ponaa Poc-
curickoil denepannu U Ipyrux apXUBHBIX JOKYMEHTOB

[TocTaHoBs10:

1. YTBepauTh aAMUHUCTPATUBHBINA PErJIAMEHT MPEAOCTABICHUS MYHUIIUTIATHHON
yenyru «MHpOpManmonHoe obOecrieueHne TpakIaH W IOPUIUYCCKUX JIMIl Ha OCHOBE
nokyMeHTOB ApxuBHoro (onaa Poccuiickoit denepanui U Ipyrux apXWBHBIX (DOHIOBY
(mpunoxxenue 1).

2. IMocranosienus AnmuHucTpanuu paiiona ot 05.05.2012 Ne 390, ot 26.11.2013
No 1366, ot 22.06.2016 Ne 386 cuntaTh yTpaTUBIIUMU CHITY.

2. Ony0nukoBaTh noctaHoBiieHne B COOpHUKE MyHUITUTIAIBHBIX TPABOBBIX AKTOB
UYaperiickoro paifoHa AJTalickoro Kpas M pa3MECcTUTh Ha cailTe AJMUHUCTpalUU
paiioHa.

['maBa paiiona A.B. Eznun



[Tpunoxxenue Ne 1
K [TIOCTAaHOBJIEHUIO AJIMUHUCTpAIMU

Yapeinickoro paiiona AJaTaicKOro Kpas
or 01.02.2018 Ne 60

AJIMUHUCTPATUBHBIN pETJIaMEHT
MPEAOCTABJICHUS MYHUIIUIIAILHON YCIIYTH
«uadopmarnmonHoe o0ecrieueHre rpax/iad U OPUANYECKUX JIUIl Ha OCHOBE JOKYMEHTOB
ApxusHoro (onna Poccuiickoit denepanuu U Apyrux apXuBHBIX TOKYMEHTOBY

1. O0mue mooKeHus

1.1. IIpenmeT aiMUHACTPATUBHOTO PEIVIAMEHTA.

AJIMAHHUCTPATHBHBI  PETJIAMEHT  NPEJOCTABICHHUS ~ MYHULHUIIAIBHOW  YCIYTH
«MHpopmanmonHoe obecrnieueHre rpakJaH U IPUINYECKUX JIUI] HA OCHOBE IOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit @enepanuu U Ipyrux apXUBHBIX TOKYMEHTOB) (Hajee —
«AIMUHHCTPATUBHBIN periiaMeHT») pa3paloTaH B IeNsX TMOBBIIICHHUS KadyecTBa
MH(OPMALIMOHHOTO 00ecreyeHusl PETPOCHEKTUBHOM JOKYMEHTHOW HH(opManuei
(GU3NYECKUX U IOPUINUECKUX JIHII.

AJIMMHUCTPATUBHBIM pErjJaMeHT OIpeNesieT CpPOKH, TpeOOBaHUSA, YCIOBHS
NPEIOCTABJICHUS U MOCJIEI0BATENbHOCTD NEUCTBUNA (aIMUHUCTPATUBHBIX MPOLIEYP) MPU
OCYILECTBJICHUM IIOJHOMOYMW M0 OKa3aHWI JAHHOM MYHMIIMIAIBHOM YCIYyTH, B TOM
yuciae dYepe3 KpaeBoe AaBTOHOMHOE YupexJeHHe «MHOTOQyHKIIMOHAIBHBIM HEHTP
IIPEIOCTABJIEHNS] TOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYr ANTaiicKkoro kpas» (nanee
— «MHOroQyHKIIMOHANIBHBIN LEHTP»), B DJJIEKTPOHHOW (opMe C UCIHOJIb30BAHUEM
dbenepanbHOM TOCYAapCTBEHHONH HMH(POPMAIMOHHOW CHUCTeMbl «ENMHBIA  mopTan
rOCyJ1apCTBEHHBIX u MYHULIMTIATBbHBIX YCIYyT (byHKIHI)» (manee —
«EnuHBI  TOpTaNn TOCYHApCTBEHHBIX W MYHUIMNAIBHBIX yCayr ((QyHKIUN)») B
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHOM  cetu  WHTepHeT ¢  cOOMIOIEHHEM  HOPM
3akoHojarenbeTBa Poccuniickor denepanuu O 3alUTe NEPCOHAIBHBIX JAaHHBIX, a TAKKE
HnopsAOK U (OpPMBI  KOHTPOJIA 3a HCIOJTHEHHWEM aJMHUHUCTPATUBHOTO perjlaMeHTa,
MOPSIIOK JOCYIe0HOTO (BHECYIE€OHOT0) 00XKaJTOBaHHUs 3asiBUTEIIEM PEIICHUN U IeUCTBUI
(Oe3neiicTBUA) MYHHMIMIIATBHOTO apXMBa MYHHMIMIAIBHOTO oOpa3oBaHMs (Janee —
«MYHULUINAIBHBIA ~ apXWB»),  NPEIOCTABISIOUIET0  MYHMLIMOAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMLIAa MYHMIIMIAJIBHOTO apXWBa, MPEJOCTaBISAIONIET0 MYHHUIIUNAIBHYIO
yclyry, 100 MYHHMIMIAIBLHOTO CIIYXallero NpHU MpPeJoCTaBICHUU MYHHUIMIATIbHON

YCIIyTH.



HNudopmanmonHoe odecrieueHre rpaaal U IOPUANYECKUX JIUIl BKIIOYAeT B ce0s
WCIIOJIHEHUE MOCTYIAIINUX B MYHULMIIAIBHBIA apXUB COLMAIBHO-IIPABOBBIX 3allPOCOB,
CBSI3aHHBIX C COLMAJIBHOM 3alIUTOM POCCHMCKUX TPaKIaH, MPEeIyCMaTpUBAIOLICH HX
NIEHCUOHHOE 00OecreYeHune, a TakKe MOJy4eHHUE JIbIOT U KOMIIEHCAIMI U TEMaTUYECKUX
3allpOCOB O TIPEAOCTaBICHUU HH(GOPMAIMU IO OIpPENEeIeHHON npobieme, TeMe,
cOOBITHIO, paKTy (J1asiee — «3armpocy).

1.2. OnucaHue 3assBUTEICH.

[TonyyaTensMu MyHUIIUTIATBHOW YCIYTH (Hajiee — «3asiBUTEIIHN) SBISIOTCS:
poccHiickue rpaxjaaHe, HHOCTPAHHbIE TpaXKIaHe U JTuIa 0e3 rpak/1aHCTBa;
IOpUAMYECKHE JuIa (32 UCKJIIOYEHMEM TOCYJApCTBEHHBIX OpPraHoB H  HX
TePPUTOPHUATBLHBIX OPTaHOB, OPTAHOB T'OCYIAPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB M HX
TEPPUTOPUATILHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIMPABJICHUS), OOIIECCTBEHHbBIC
00BEIUHCHHS
IOpUIMYECKHe W (U3MYECKHE JIMIa, HWMEIIIHEe TpaBO B  COOTBETCTBUH C
3aK0HOIaTeNIbcTBOM Poccuiickoit Denepanuu 1u00 B CHITY HaJelIeHUS UX TPaXKJaHaMH B
MOPSIJIKE, YCTAHOBIIEHHOM 3aKOHOJIaTelIbcTBOM Poccuiickorn deaepannu, NOJTHOMOYHSIMHA
BBICTYIIATh OT X UMEHH (J1aJIe€ — «IPECTABUTEIIN).

Il. CranpapTt npegocraBjieHuss MyHMIMIIAJIbHOM YCIYyTH

2.1. HaumeHOBaHNE MyHULIMIIAIBHON YCIIYTH.

«MHpopmanmonHoe odecrieueHue rpax/iaH U IOPUAMUYECKUX JIUI] HA OCHOBE JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepannu u APyrux apXUBHbBIX JOKYMEHTOBY.

2.2. HaumMeHOBaHME MYHUIMIAIBHOTO apXWBa, MPEAOCTABISAIOIIEr0 MYHHUIIMIIAIBHYIO
yeuyry.

[IpenocraBneHne MYHULUNAIBHON YCIYTM OCYIIECTBIISIETCS AapXUBHBIM  OTHEJIOM
AnMuHHMCTpanuy YapsIlcKoro paiioHa AJITaliCKOro Kpasi.

IIpouienypsl npriemMa JOKYMEHTOB OT 3asiBUTEISA, PACCMOTPEHMS JOKYMEHTOB U BbIIAauu
pe3ynbTaTa peJOoCTaBICHUS MyHUIIMIIAIBHON YCIYTH OCYILECTBIISIOTCS JOJKHOCTHBIMU
auamM (MyHUIUOAIbHBIMU CITYXKAIIMMH) MyHUIIMIIAIBHOTO apXHBa.

2.3. TpeOoBaHusi K MOPSAKY WHOOPMHUPOBAHUS O MPEIOCTABICHUH MYHHIIMITATIbHON
YCIIYTH.

2.3.1. Undopmarus mo BompocaMm MPEeAOCTABICHUS MYHUIUIATBHONW YCIYTH SIBIISETCS
OTKPBITOM M OOIIEIOCTYIHOM, MOXKET OBITh MOJy4YeHA 3asBUTENIEM JIMYHO MOCPEACTBOM
MUCHBMEHHOTO M (WJIM) YCTHOTO OOpAIlleHUs, Yepe3 DIICKTPOHHYIO MOYTY, 1Mo Teiedony
JUIsL CIPaBOK, Ha OQHUIMAIBHOM HHTEpPHET-cailiTe MYHUILMIAILHOTO oOpa3oBaHuUs, Ha
WH(OPMAIMOHHBIX CTEH/IAaX B MECTAaX MpHUEMa 3asBUTENICH B MyHHUIIMIIAILHOM apXuBe, B
MHOTrOpyHKITMOHATLHOM IIEHTpPE MpPH JUYHOM OOpAaIlleHWH 3asBHUTENST W B IICHTPE
TenepOHHOro 00CTyKUBaHUS, HA UHTEpHET-caliTe MHOrOQyHKIIMOHAILHOTO IIEHTpa, pU
UCIIONBb30BaHNM EaMHOTO mopTana ToCyIapCTBEHHBIX M MYHUIUMAIBHBIX  YCIYT
(pynk1mit) B nHGOPMAIIMOHHO - TEIEKOMMYHUKALMOHHOM ceTn «IHTepHeTY.



2.3.2. CBeieHHSI O MECTE€ HAXOXKJEHUS MYHUIIUTIATHHOTO apXWBa, MPEIOCTABIISIONIETO
MYHHUIMIAIBHYIO YCIYTY, rpaduke padoThl, MOYTOBOM aJpece U ajapecax 3JIEKTPOHHOU
IOYTHl JUISl HamnpaBlieHHWs OOpalleHuii, o Tele(OHHBIX HOMEpPAaxX pa3MEIIeHbl Ha
O(pUIIMAIIBHOM HMHTEpPHET-CaliTeé MYHHMIMIIAJIBHOTO 00pa30BaHMs, HA MHPOPMALUOHHOM
CTEHJE B 3ajie IMpuema 3asBuTeled, Ha EnuHOoM mopTayie rocynapcTBEHHBIX U
MYHHUIMTIAIBHBIX YCAYT (QYyHKIUN), a TakKe B MPHIOKEHUH | K AJIMUHUCTPATUBHOMY
pErJamMeHTy.

2.3.3. CBenmenuss 0 MecTe HaxoXIeHUS MHOro(QyHKIHMOHAIBHOTO IIEHTpa, rpaduke
paboTel, agpece O(UIMATBEHOTO HWHTEPHET-caliTa, aJpec HSIEKTPOHHOW  IMOYTHI,
KOHTaKTHbIM TeaedoH LeHTpa Teae(OHHOro OOCIHyKMBAHMS pa3MELIAlOTCAd Ha
MH()OPMALIUOHHOM CTEHJE€ MYHHUIMIAIBHOIO apxXWBa W B NPWIOKEHUH 2 K
AJMUHUCTPATUBHOMY PETJIAMEHTY.

2.3.4. Tlpu oOpaiieHun 3asBUTENS B MYHUIUINAJIbHBIA apXWB MHCbMEHHO WM 4epe3
ANIEKTPOHHYIO TOYTY 3a MojdydyeHueMm HuHGopMmanuu (MOIy4YeHHUs] KOHCYIbTAIMU) IO
BOIIPOCaM MPEJ0CTABICHUS MYHHIIMIIAILHON YCIYIM OTBET HAIpaBisieTCs] B CPOK, HE
npessimaron it 30 aHeH co THA perucTpauy oopameHusl.

2.3.4.1. Ilo TenedoHy crenuaIuCTbl MYHULMIIAJBHOTO apXMBa JAIOT MCYEPIBIBAIOILYIO
MH(OPMALIHIO 10 TPETOCTABICHUIO MyHUIIMITAIBHON YCIYyTH.

2.3.4.2. KoHCyJbTalluy MO NPEAOCTaBICHUI0 MYHUIIUITAIBHON YCIYTH OCYIIECTBISIOTCA
CHEIUANINCTAMA MYHUIIMIIATHHOTO apXHWBa MpPH JIMYHOM OOpallleHuu B pabouee Bpems
(mpunoxenue 1).

2.3.4.3. KoHCynbTallui MO NPEAOCTaBICHUI0 MYHUIIUITAIBHON YCIYTH OCYIECTBISIOTCS
0 CIEAYIOIIUM BOIIPOCAM:

1) mepevHio JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHHUS] MYHUIIUTIATHHON YCITIYyTH,
KOMIUIEKTHOCTH (0CTaTOUYHOCTb) MPEACTABICHHBIX JOKYMEHTOB;

2) UCTOYHUKOB TIOJYYCHHS JIOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEJCTaBICHUS
MYHHIIMITATIEHON YCITYTH;

3) BpeMeHH nmpueMa  BbIIaud JOKYMEHTOB;

4) cpOKOB MPEIOCTaBIECHN MYHULIMTIAIIBHOW YCIYTH;

5) nopsingka oOxanoBaHus JeHCTBUUN (Oe3leWCTBUS) U PEIICHHM, OCYIIECTBISEMBIX H
MPUHUMAEMBIX B X0/ MPEAOCTABICHUS MYHUIIUTIAIbHON YCIIYTH.

6) UHBIX BOMPOCOB, BXOMSIMIMX B KOMIETEHIMIO MYHHUIUMIIAILHOTO apXHBa,
MPEAO0CTABIISIIOUIET0 MYHULIUITAIBHYIO YCIIYTY.

2.3.4.4. Ilpu ocCylIECTBICHUN KOHCYJIbTUPOBAHUS CIEUUAIUCTHl MYHUIIMIAIBHOTO
apxuBa 00s3aHBI TIPEACTaBUTHCS (yKa3aTh (aMWINIO, HUMs, OTYECTBO, JIOJDKHOCTH),
B BEXKJIMBOW M KOPPEKTHON opMe, TaKOHUYHO, MO CYIIECTBY JIaTh OTBETHI HA 3a/1aHHbBIE
3asIBUTEJIEM BOIIPOCHI.

2.3.4.5. Eciu NOCTaBIIEHHBIE TPAXKIAHMHOM BOIPOCH HE BXOJAT B KOMIIETEHIIHIO
MYHHMIMIAIBHOTO apXHBa, CIEUHMATUCT WH(GOPMUPYET 3asiBUTEISI O HEBO3MOXHOCTHU
MPEJICTABIICHUS CBEJICHUH U Pa3bICHSIET €My MPaBO OOPaTUTHCS B OpraH, K KOMIIETEHIIUU
KOTOpPOT'0 OTHOCSITCS] IOCTABJIEHHBIE BOIIPOCHI.

2.3.4.6. BpeMs1 KOHCyIbTalMU MPU JUYHOM IIPUEME HE JOJDKHO MPEBBILATH |5 MUHYT
C MOMEHTa Hayaja KOHCYJbTUPOBAHMUSL.

[Tpu mpenocTaBlieHNM MYHHUIIMNAIBHONW YCIYTH 3amlpemiaeTcsi TpeOoBaTh OT 3asBUTENS
OCYIIECTBJICHUS JCUCTBHI, B TOM YMCIIE COTJIACOBAaHUM, HEOOXOIMMBIX JJISl MOJTYYCHHS
MYHUIIUTIATIEHON YCIIYTH U CBSI3aHHBIX C OOpaIlieHUEM B UHBIEC TOCYIAPCTBEHHBIEC OPTaHbl,
OpraHbl MECTHOTO CAMOYTPaBJICHUs, OpTaHU3AIUH.



2.4. Pe3ynbTar npeiocTaBieHUs] MyHULUIIAIbHON YCIIYTH.

PesynbraTtoM mHpenocTaBi€HUsT MYHULMNAIBHOW  YCIYTM  SIBJIISIETCS  IOJIy4€HHUE
3a5IBUTEIIEM:

MH(OPMALIMOHHBIX TTHCEM;

apXMUBHBIX CIIPABOK;

apXMBHBIX BBIIIHCOK;

apXMBHBIX KOIINN;

TEMAaTHUYECKUX MEPEUHEN apXUBHBIX JOKYMEHTOB;

TEMaTUYECKUX MOAOOPOK KOMUIA apXUBHBIX IOKYMEHTOB;

TEMaTUYECKUX 0030pOB apXUBHBIX JOKYMEHTOB;

IIMCBMEHHOT'O YBEIOMJICHUs O HAIIPABJICHHWM 3alpOca Ha MCIOJHEHHE B APYrOW apXWuB,
OpraHu3aIuio;

MUCBMEHHOTO YBEJIIOMJICHHSI O HEOOXOJUMOCTH TMPEAOCTaBICHUS JAOMOJIHUTEIBHBIX
CBEJCHUU IS UCTIOJIHEHUS 3aIpoCa;

MUCBMEHHOTO OTBETa 00 OTCYTCTBUU 3aMPAITMBAEMBIX CBEICHHUIA;

PEKOMEHIAINI O TaTbHEHIIINX MYTIX MOMCKa HE0OX0IMMOM HHPOPMAIIUK;
MOTHUBHPOBAHHOI'O OTKa3a B MPEJOCTaBICHUN MYHULIIUIIAIIBHON YCIIYTH.

2.5. Cpok npenocTaBieHuss MyHULIUTAIbHOW YCIYTH.

[locTynuBumIME B MYHULMIAIBHBIA apXUB 3alpOChl IOJIb30BaTENICH HCHOJNHAIOTCA B
teueHue 30 THEeW ¢ MOMEHTa PETUCTPalMy 3aIpoca.

B cnyuae, ecnu 3ampamuBaemas uHQOpMaIus HE MOXET ObITh MpEJoCTaBleHa B ATOT
CPOK M3-32 HEOOXOUMOCTH MPOBEACHHS MACIITA0OHOM MOMCKOBOM pabOTHI IO KOMILIEKCY
apXUBHBIX JIOKYMEHTOB, JIMOO 3alpoca JTOMOJHUTENIbHBIX M YTOUHSIONIMX CBEICHUU Y
3asIBUTEJISI, CPOK MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH MOXET OBITh MpPOJyIeH Ha 15
THEH.

3anpoc, He OTHOCSIIUKCS K COCTaBY XpaHAIIMXCA B apXWBE apXWBHBIX JOKYMEHTOB, B
T€YeHHe 5 JHEH ¢ MOMEHTa €ro pPEerucTpaldy HamnpaBiseTcs B JPYrol apxuB WU
OpraHu3alnIo, TJIE XPAHITCA HEOOXOAMMbIE APXUBHBIE IOKYMEHTHI.

Cpox wucnonHeHusi 3ampoca IO Hay4yHO-cIpaBO4uHOMY anmapaty (mainee — HCA)
MYHMIIMIIAJILHOTO apXuBa - He OoJiee 15 qHel ¢ MOMEeHTa ero perucTpaluy.

2.5.1. Cpox npuHATHA pELIECHUs O NPUOCTAHOBJICHUHU IPENOCTABICHUS MYHUIUIIAIbHON
YCIIYTH.

OcHoBaHMs 11 TNPUOCTAHOBJIEHUS NPEIOCTABICHHUS MYHULUNAIBHOM  YCIyrH
OTCYTCTBYIOT.

2.6. IIpaBoBbIE OCHOBaHUS Ui IPEAOCTABICHUS MYHULIUIIAIbHOW YCIIYTH.
[IpenoctaBieHre MYHUIMNAIBHON YCIYI'M OCYHIECTBIISIETCSI B COOTBETCTBUU CO
CJIeIYIOUIMMH HOPMATUBHBIMH PABOBBIMU aKTaMU:

1) Koncrurymueii Poccuiickoit denepannu («Poccuiickas razeray, 25.12.1993, No237);
2) ®enepanpabiM  3akoHOM  OT  06.10.2003  Nel31-d3 «O6 oOmmMx NpUHIUIAX
OpraHu3alMd MECTHOro camoymnpasiieHuss B Poccuiickoit ®enepaunn» («Poccuiickas
razera», 8.10.2003, Ne 202);

3) denepanbabM 3aK0HOM OT 22.10.2004 Ne125-D3 «O6 apxuBHOM jeie B Poccuiickoit
Oenepaunn» («Poccuiickas razeran, 27.10.2004, Ne 237);

4) denepanbHbiM  3akoHOM  oT  27.07.2006  Nel49-®3  «O6  uHbopMmaiuw,
MH(OPMALIMOHHBIX TEXHOJOTHSIX M o 3amure uHbopmauum» («Poccuiickas razeray,

29.07.2006, Ne 165);



5) ®enepanbhbiil 3akoH Poccuiickoit @enepanuu ot 02.07.2006 r. Ne 59-03 «O nopsiike
paccMoTpeHust obpamiennii rpaxaan Poccuiickoit denepanun» («Poccuiickas razeray,
05.05.2006, Ne 4061);

6) ®enepanbubiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaJIbHBIX JIaHHBIX)»
(«Poccuiickas razera», 29.07.2006, Ne165) («Poccuiickas razera», 29.07.2006, Ne165);
7) ®enepanbHbIM 3aK0HOM 0T 27.07.2010 Ne210-D3 «O6 opraHu3aliiy IpeaoCTaBICHUs
FOCYAApCTBEHHBIX W MyHULUMNAIbHBIX Yycayr» («Poccuiickass rasera», 30.07.2010,
Ne 168);

8) Vkazom Ilpesumenta Poccuiickoii ~ ®emeparun ot 31.12.1993  Ne2334
«O [ONOJHUTENBHBIX TApAaHTUSAX IMpaB TpaxaaH Ha HHPopMauuwo» («Poccuiickas
razeta», 10.01.1994, Ne 4);

9) Vkaszom Ilpesuaenrta Poccuiickoit ®exepammun ot 06.03.1997 Ne 188 «O6
YTBEP)KICHUU TepeyHs CBeJAeHUN KoH(puAeHIHaIbHOTO Xapakrepa» (CobOpaHue
3akoHonarenbeTBa Poccuiickoit @eneparuu ot 10.03.1997 Ne 10, ct. 1127);

10) ITpukazom MHUHHCTEPCTBA KYJAbTYPHl M MAacCOBBIX KOMMYHHKAIMi Poccuiickoit
®eneparuu ot 18.01.2007 Ne 19 «O6 yrBepxknenuu [IpaBuin opraHuzaiiuu XpaHeHUs,
KOMIUIEKTOBaHMS, Y4€Ta U MCIOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit
denepanii U IPYTrUX apXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U MYHHUIIUIMAIBHBIX
apxuBax, My3edx M Oubnmorekax, opraHuzanusx Poccuiickod akageMuu Hayk»
(bromereHb HOPMATHBHBIX aKTOB (peiepaibHBIX OpPraHOB HCIOJHUTENBHOW BIIACTH,
14.05.2007, Ne 20);

11) [Ipukazom MunuctepcTBa KyiIbTyphl Poccuiickori ®enepammm ot 22.12.2011
Ne 1216 «O6 ytBepx)aeHMH AIMUHUCTPATUBHOTO peErjlaMeHTa IO MPEAOCTaBICHUIO
@denepanbHBIM APXUBHBIM areHTCTBOM TOCYAapCTBEHHOM yciayru «OpraHuzamus
nH(pOpPMAIIMOHHOTO O0ecIeueHus TpaXKaH OPraHOB TOCYAapCTBEHHOMN BJIaCTU, MECTHOTO
caMOYIIpaBJICHHsI, OpraHU3aluii 1 0OIIECTBEHHBIX 00bEIMHEHUN HA OCHOBE JOKYMEHTOB
ApxusHoro (onaa Poccuiickoii denepannu U APyrux apXuBHBIX JOKYMEHTOBY;

12) 3akonom Aunraiickoro kpast ot 29.12.2006 Ne 152-3C «O paccMoTpeHHH oOpalieHui
rpaxaan Poccuiickoit ®enepanuu Ha Tepputopun Aunrtailickoro kpas» (COopHHK
3aKOHOJIaTeNIbcTBa AnTaiickoro kpas, nekadopb 2006, Ne 128, 1.2, ¢.36);

13) ITocranoBneHneM  AnTaiickoro KpaeBoro 3akoHojaTenbHoro CoOpaHust OT
28.12.1994 No 168 «O 3akone Amntaiickoro kpas «O0 ApxuBHoM (oHIe ANTalCKOro
Kkpast u apxuBax» (COOpHUK 3aKOHOJATEIbCTBA AJTaiickoro kpas, utoiab 1995, Ne 12,
c.18);

14) YcraBoM MyHUIIMTIAIBHOTO 00pa30BaHus;

15) IlonoxeHrnem 0 MyHULIUTIAIBHOM apXHUBE;

16) MHBIMU MYHUIIMIIAJIBHBIMU NTPABOBBIMH AKTAMHU (ITPU HATUYHH).

2.7. HWcuepnbIBalomuii TEpedYeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHUH C
HOPMATUBHBIMU IPAaBOBBIMH AaKTaMH [UI HPEAOCTABICHUS MYHULMIIAIBHOW YCIYTH,
IOJIEYKALUX MPEICTABICHUIO 3asIBUTEIIEM.

2.7.1. OcHOBaHMEM AJIsI IPENOCTABICHUS] MYHULMIIAJIBHOM YCIYTH SIBISIETCS 3alpoc B
NUCHbMEHHOM (popme, MpeCTaBICHHBI B MYHHUIMIAIbHBIA apXUB HA JMYHOM IpHEME,
HaNpaBJICHHbIN MOYTO WU B (opMe dIEKTPOHHOTO JOKyMeHTa uepe3 Enuubiii moprain
rOCYIapCTBEHHBIX WM  MYHULMMNAIBHBIX  yciyr (QyHKOuil), mnoAaHHBIA  uepe3
MHOropyHKIMOHANBHBI LEeHTp 1o (¢(opMe corjacHo mpujoxkeHusMm 3, 4 K
AJIMUHHMCTPAaTUBHOMY PEIVIAMEHTY.

2.7.2. B 3anpoce yKa3bIBalOTCs CIEYIOLUINE PEKBU3UTHI:



HAUMEHOBAHHE FOPUINYECKOTO JINIA, OOIECTBEHHOTO 00 IMHECHNS,

JUISI TPaKJaH - (pamMuiins, uMs, OTYECTBO (MTOCIIeIHEE - IPU HATUYUH) 3asBUTEJIS;
MOYTOBBIA W/WJIM SIEKTPOHHBIN ajpec 3asaBUTENsS; MOYTOBBIM ajapec, MO KOTOPOMY
JTIOJKHBI OBITh HAMPABIICHBI 3alpallliBAEMbI€ IOKYMEHTHI;

U3JIOKEHUE CYIIEeCTBA 3ampoca, MHTEPECYIOLIUe 3asBUTENs IMpoljema, Tema, BOIpOC,
coObITHE, (DaKT, CBeIEHUs U XPOHOJOTUYECKUE PAMKH 3allpaliuBaeMoi HH(OpMaIInH;
dbopma monydeHus: 3asBUTENIeM HHGpOpMaluu (apXuWBHas CIpaBKa, apXWBHAsl BBIMHCKA,
apXuBHAasl KOMHs, TEeMATHUECKHM TIepeueHb AapXUBHBIX JIOKYMEHTOB, TeMaTHYecKas
1no/100pKa KOMUN apXUBHBIX JOKYMEHTOB; TEMaTHUECKHI 0030p apXUBHBIX JOKYMEHTOB,
MH(OPMALIMOHHOE ITHCHMO);

JUYHAs TOAMKUCH TPaXKJaHWHA UK TTOAMHUCH JOJIKHOCTHOTO JIUIIA;

JaTa OTIPABJICHUS 3aIpoca.

2.7.2.1.B cnyyae, ecium 3a TIOJy4YeHHEM MYHHUIMIAIBHON YCIyTH oOpalmaeTcs
MpEACTaBUTENb 3asBUTEINSA, OO0S3aTENbHBIM MJI TPEICTABICHUS SIBISETCS JOKYMEHT,
MOJITBEPKIAIOIINN HATUYHNE YKA3aHHBIX MTOJTHOMOYHIA.

2.7.2.2. CBeneHus, OTHECEHHBIE K KOHPUIACHIINATLHON WH(DOpMAIIUH, MPETOCTABISIOTCS
C Y4eTOM KAaTerOpuu KOHPUIACHIMATBLHOW HMHPOPMAIIMM H  YCTAaHOBJICHHBIX
3aKoHOAATeNIbecTBOM Pocculickoit denepanny OrpaHMYEeHAN 10CTyNa K HEH.

2.7.2.3. 3asBUTENb BOpaBE NPUOOIIUTH K 3aMpocy JOKYMEHTh JIMOO HX KOIUH,
CBs3aHHBIE C TEeMOU 3ampoca (KOMHUsS TPYIOBOM KHIKKH; CBEIIEHHS O HArpa)JICHUSX,
MOATBEPXKIAIOIINE TMPABOBBIE OCHOBAHHUS BIAJCHUS W TOJIH30BaHUS OOBEKTaMHU
HEJABMXHUMOCTH U JIP.).

2.8. Ilpu nmomaue 3ampoca yepe3 EauHbIi opTan rocyJapcTBEHHBIX M MYHUITUTIATBHBIX
yciyr (pyHKIMIT) 3J€KTpOHHbIE KONWU JTOKYMEHTOB, yKa3aHHBIX B NyHKTax 2.7.2.1,
2.7.2.3 AIMHUHUCTPATUBHOIO PETJIAMEHTA, PA3MEIIAIOTCA B MPEIHA3HAYCHHBIX I 3TUX
1eJel MoJIAX JIEKTPOHHON (POpPMBI 3asBiIeHUs. DIESKTPOHHAS KOMUS TOKYMEHTa JTOJKHA
UMETh pas3pelieHue, O0eCleunBamIlee KOPPEKTHOE MPOYTEHHE BCEX DIIEMEHTOB
MO/JIMHHOTO JIOKYMEHTa, B TOM 4YKCJIe OYKBBI, IU(PHI, 3HAKU, U300pAXKEHUS, FJIEMEHTHI
neyaTH, NOJMUCH U T.[.

2.9. 3anper TpeOOBaTh OT 3asBUTENS NMPECTABICHUS UHBIX TOKYMEHTOB U HH(POPMAIUU
WJIN OCYLIECTBIICHUS IEUCTBUM JJIS ITOJTYyYECHHUS] MyHUIUIIATBHON YCIIyTH.

3anpeniaetcst TpeOOBATH OT 3asBUTEJS:

NPEJICTABICHUSI JOKYMEHTOB ¥ HWHGOpPMAlUM WM  OCYIIECTBICHUS  JIEHCTBUH,
MPEACTaBICHUE WM OCYUIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO AJMUHHUCTPATUBHBIM
periaMeHTOM, HOPMATHUBHBIMU TPABOBBIMU aKTaMH, PETYIUPYIOIIUMU OTHOIIEHUS,
BO3HUKAIOIIKME B CBA3U C MIPEAOCTABICHUEM MYHUIIUINIAIBLHON YCIIYTH;

MPEJICTABICHUSI JIOKYMEHTOB U WH(GOpPMAIMH, KOTOPHIE HAXOJATCS B PACHOPSKEHUU
MYHUIIMIIAIEHOTO apXUBa, HHBIX OPTaHOB MECTHOTO CaMOYIIPABJICHUS, TOCYIaPCTBEHHBIX
OpraHoB, OpraHM3aliii B COOTBETCTBHMM C HOPMATHUBHBIMU TPABOBBIMH aKTaMH
Poccuiickoit ®enepanuu, HOPMATUBHBIMU TPABOBBIMU aKTaMu AJITaliCKOTO Kpas u
MYHHIIMITATIHBIMU TPABOBBIMU aKTaMH, 32 HMCKIIOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B
gacTu 6 ctatbu 7 PeaepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «OO6 opraHuzanuu
MPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYTY.

2.10. HcuepnpiBaroniuii INepevyeHb OCHOBAaHMW /i OTKa3a B IpPHEME JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEAOCTABICHHUS MYHUITUTIAILHON YCIIYTH.

OcHoBaHus JUIsl OTKa3a B MpUEME JOKYMEHTOB OTCYTCTBYIOT. [locTymnuBiiee 3asBieHUE
MOJITICKHUT 00SI3aTEIIHHOMY TIPHUEMY.



2.11. VcuepnpiBatonnii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJIEHUS U (MJIM) OTKa3a B
IIPEIOCTABICHUHA MYHULIMIIAIBHON YCIIYTH.

2.11.1. OcHOBaHMSIMM J17Is1 OTKa3a B IPEIOCTABICHUN MYHUILIMIIATBHONU YCIIYTH SBIISIOTCS:
OTCYTCTBHE B 3aIpoCe HAMMEHOBAHMs IOPHIMYECKOrO JHIQA, OOIECTBEHHOIO
oObenuHeHust (i1 TpaxnaaH - (aMuinM, UMEHM W oTdyecTBa (IOcienHee — NpHU
HAJINYMHK)), TOYTOBOI'O W/UIIM 3JIEKTPOHHOTO aJpeca 3asBUTEIIS;

TEKCT 3aIpoca He MOANAETCS IPOYTCHUIO;

OTCYTCTBHE B 3aIIPOCE CBEJIEHUI, HEOOXOAUMBIX JUIS IPOBEAECHUS TOMCKOBOM pabOThI;
OTCYTCTBUE JOKYMEHTOB, ITOATBEPKAAOIINX [TOJITHOMOYHS JIMLA IIPEICTABIATE HHTEPECH
OT UMEHHU 3asIBUTEIIS;

OTCYTCTBHE JOKYMEHTAJIBHO IIOATBEPXKICHHBIX IIpaB Ha IIOJIyYCHUE CBEACHUM,
CoJIeprKalllUX FOCYAapCTBEHHYIO TalHy W/MJIM KOH(PUIEHIIMATBbHYIO HH(OPMaLUIO;
3allpoC COAEPIKUT HEIEeH3ypHbIE JINOO OCKOPOUTENbHbIE BBIPAXKEHMSI, YTPO3bl >KU3HHU,
3I0POBBIO U HIMYILECTBY JOJDKHOCTHOTO JIMIA, & TAKXKE YJICHOB €T0 CEMbU. [J0IDKHOCTHOE
JIMIIO BIIpaBE€ OCTABUTH 3alpoc O€3 OTBETA MO CYIECTBY IOCTaBICHHBIX B HEM BOIPOCOB
U COOOLIUTH 3asBUTENIO, HANPaBUBIIEMY €ro, O HEJOMYCTHUMOCTH 3J0YNOTpeOsIeHUs
IIPaBOM Ha OOpallleHHe B OpraHbl TOCYJapCTBEHHON BIACTH.

2.11.2. OcHOBaHMsA 1JIs1 NPUOCTAHOBIICHUS PEIOCTABICHNS MYHUIIMIIAIBHOW YCIyTH:
OcHoBaHMs [ TNPUOCTAHOBIEHUS NPENOCTABICHHS MYHUUUNAIBHOM  YCIyTd
OTCYTCTBYIOT.

2.12. IlepedeHb yclyr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMH U OOS3aTEIbHBIMHU IS
MPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH.
HeoOxonumMble u 00s3aTeNbHbIE YCIAYTH ISl TPEJOCTABICHNS MYHHUIMNAIBHON YCIyrd

OTCYTCTBYIOT.

2.13. Iopsinok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYIapCTBEHHOM MOLIIMHBI UM UHOMN
TJ1aThl, YCTAHOBJICHHOM 3a MPEA0CTABICHUE MYHHUITUIIATBLHON YCIIYTH:
[IpenocraBneHre MyHUITUTIATBHON YCIYTH OCYIIECTBIISIETCS OECIIIaTHO.

2.14. MakcuManpHbIl CpPOK OXHUJAHUA B OYEpPEIM NpPH NoAAYe 3asABJICHUSA O
IIPEAOCTABICHUM  MYHMIMNAIBHOM  YCIyrM W TOpU  TOJIYYEHHH  pe3yibTaTa
IIPEAOCTABJICHUS] MYHULIUIIAIBHON YCIIYTH.

2.14.1. Cpok oxuaaHusg B OuYEpeId MPH TMOJAYE 3aABJICHUS O TMPEIOCTABICHUU
MYHULIMIIAJBHOW  YCIYIM W [OpPU  TOJYYEHMHM  pe3yjbrara  IPEJOCTaBIICHUS
MYHULMIAIBHON YCIYTU HE AOJKEH MPEBbIIATh 15 MUHYT.

2.15. Cpok peructpanu 3amnpoca 0 NpeaoCTaBICHUN MYHUIIMIIAIBHON YCITYTH.

[Tpu oOpamennn 3asBUTENS (TPEACTABUTENS) 32 MPEIOCTABICHHEM MYHHIIMIAIBHON
YCIIYTU HEMOCPEACTBEHHO B MYHHUIIMMAIbHBIM apXUB, CPOK PETHCTPALMM 3arpoca He
JTIOJKEH TIPEBBINIATH 15 MUHYT.

[Tpu obpamennn 3asBUTENS (TMPEACTABUTENS) 32 TPEIOCTABICHUEM MYHHIIMITATIbLHON
yciyru  4depe3  MHOrodyHKIIMOHANBHBIN IeHTp b0 dYepe3 EnuHblil  moptan
rOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX yCiIyr (GyHKIHI) yKa3aHHOE 3asBIICHUE
pETUCTPUPYETCS B TEUCHHUE AHS C MOMEHTA €r0 MOCTYIUICHUS B MYHUIIMTIAJbHBIA ApXUB.
3anpockl 3asgBUTENEH, MOCTYNUBILNE 10 TIOYTE, AIEKTPOHHOU MOYTE, PETUCTPUPYIOTCS B
TE€YEHUU 3 THEeW C MOMEHTA MOCTYIUJICHUSI B MYHULIMTIAIbHBII apXUB.



2.16. TpeboBaHHA K TOMEIIEHHUSM, B KOTOPBIX MPEIOCTABISECTCS MYHUIUIAIbHAS
yciIyra, K MecTaM OXHJAHUWs, MECTaM JIJisi COCTaBJICHHUS 3allPOCOB MPU MPETOCTaABICHUU
MYHUIUIATBHON yCIIYTH, UHOOPMALMOHHBIM CTEHJaM ¢ 00pa3liaMHu HX 3alOJIHCHHS U
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUSI MYHUIIUIIAILHOW YCIIyTH, B
TOM YHCIE€ K OOECHEYEHUIO JOCTYIMHOCTH I HMHBAJIWIOB YyKa3aHHBIX OOBEKTOB B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickonn Pexepanyu 0 CONUAIBHOM 3alIuTe
WHBAJIU]IOB.

2.16.1. TlomemieHne, B KOTOPOM OCYIIECTBIISIETCA TIPUEM 3asBUTENICH, JTOJDKHO
o0ecreunBaTh:

1) xomdopTHOE pacroyioKeHUe 3asiBUTENIST M JOJDKHOCTHOTO JIMIIA MYHUIUIAIBHOTO
apXuBa;

2) BOBMOXHOCTb U y100CTBO 0(OpMIICHUS 3asBUTENIEM MTUCEMEHHOTO 3asIBJICHUS;

3) IocTynm K HOPMAaTUBHBIM TIPABOBBIM aKTaM, PETYIUPYIOIMIUM IPEIOCTABICHHE
MYHULUINIAIIBHON YCIIYTH;

4) wnHamuuyne WHPOPMALMOHHBIX CTEHJOB C OOpa3laMu 3arloJHEHHS 3asBJICHUM,
HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUITUIIAIBHON YCIIYTH.

2.16.2. MyHHUIIUTIATLHBIM apXUBOM OOECIIEUMBACTCS CO3JaHUE MHBAIUIAM CIIEIYIOIINX
YCIIOBUW JOCTYMHOCTH MYHUIIMIAIBHOW yCIyrH H O0BEKTa, B KOTOPOM OHa
MPEAOCTABIISIETCS:

BO3MOKHOCTb OECIpEMNsSTCTBEHHOTO BXOJla B OOBEKT M BBIXOJIa M3 HETO, COJICHCTBUE
WHBaJUAY TMPU BXOoJie B OOBEKT M BBIXOJE M3 HEro, MHPOPMUPOBAHHE HHBAIHIA O
JOCTYITHBIX MapIIpyTax o0IIeCTBEHHOT'O TPAHCIIOPTa;

BO3MO>KHOCTb MMOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HETO TMepei BXOJOM B
00BEKT, B TOM YHCJE C HMCIOJIb30BAHUEM KPECIa-KOJISICKA, MPU HEOOXOAUMOCTH — C
MOMOIIBI0 PaOOTHUKOB 00BEKTA;

BO3MOXXHOCTh CaMOCTOSITENIFHOTO TEPEIBIKEHUS 1O TEPPUTOPUH OOBEKTa B IEISAX
JIOCTYyTa K MECTY MPEeIOCTABICHUS MYHUIIUMAIBHONW YCIYTH, B TOM YHUCJE C MOMOIIBIO
PaOOTHHKOB O0BEKTA;

COTPOBOXK/ICHUE HWHBAIUOB, HMMEIONIUX CTOWKHE HapylieHus (QYHKIUA 3peHHS U
CaMOCTOSITEILHOTO TIEPEABUKEHHUS, 110 TEPPUTOPUHU 00BEKTA;

OKa3aHWE€ WHBAIHAAM IOMOIIM, HEOOXOAUMOM JIsl MOMYyYeHUs] B JOCTYMHOW IJIsi HUX
dbopme nHbOpMaNHK O TPABIIIAX MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH, B TOM YUCIIE
00 odopMIIeHHH HEOOXOAMMBIX JIJISi €€ MOJTYyUYeHUs! JOKYMEHTOB, O COBEPIIEHUU JAPYTUX
HEOOXOIMMBIX JIEUCTBUM, a TAK)K€ MHOM MOMOILM B MPEOJI0JICHUHN OapbepoB, MEIIAIOIINX
MOJIYYEHUIO0 UHBAIUAAaMU MYHUIIUMIIATbHON YCIYTH HapaBHE C APYTUMU JTULAMU;
HaJyIe)KaIee pasMelleHue HOCHTENIeH HH(pOpMaIuu, HEOOXOMUMOUW i oOecriedeHHs
OECIpEmsITCTBEHHOTO0 JIOCTyla WHBAIUIOB K OO0BEKTaM H YCIAyram C Y4eTOM
OTpaHUYEHUN WX KU3HENICITCIILHOCTH;

obecrieyeHne JOMycka Ha OOBEKT COOAKH-NPOBOJHUKA TPU HAIUYUU JOKYMEHTA,
MOJITBEPIK/IAIOIIETO €€ CHEeIMalbHOe O0ydeHHe, BBIIAHHOTO 1Mo ¢GopMe U B TOPSIKE,
YTBEPKJICHHOM IIpUKa3oM MUHHCTEpCTBA TpyAa M COLMAIBHOW 3aluThl Poccuiickon
®enepatun ot 22.06.2015 Ne 368m «0O0 yrBepkaeHMH (POPMBI JTOKYMEHTA,
MOJITBEPIK/IAIOIIETO CHEIHaIbHOe O0y4YeHHe COOaKU-TIPOBOJHUKA, W TOPSAKA €ro
BBIJTAYM.

2.16.3. CieninanucToM MYHUIIMIAIBHOTO apXuBa OCYIIECTBISCTCS HHGOPMHUPOBAHUE
3asiBUTENIEH O TOCTYIJICHUHU 3asiBJICHUS, €r0 BXOISAIIUX PETUCTPALIMOHHBIX PEKBU3UTAX U
T.IL.



2.16.4. Mecrta uH(pOpMHUpOBaHUS, TpETHA3HAYEHHBIC I O3HAKOMIICHHS 3asBUTENCH
¢ uH(GOPMALIMOHHBIMU MaTepuaiaM, 00OPYAYIOTCS CTEHaMU, CTYJIbSIMU U CTOJIAMH IS
BO3MO>XHOCTH O(POPMIIEHHS TOKYMEHTOB.

2.16.5. Ha wuH(pOpMalMOHHBIX CTEHJAaX MYHULUIAIBHOIO apXWBa pa3MELAeTCs
cienyromias HHPopMaIus:

1) u3BneueHUss W3 3aKOHOJATCIBHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
COJEpXKAIlMX  HOPMBI,  PEryJUPYIOIIHE  JEATEIBHOCTh IO  IPEJAOCTABICHUIO
MYHHUIIMITATEHON YCIYTH;

2) rpadpuk  (pekuM)  pabOThl ~ MYHHUIIMIAIBHOTO  apXWBa,  IMPEIOCTABISAIOIIETO
MYHHUIMIAIBHYIO YCIYTY;

3) MECTO HaXOXKACHUS MYHUIIMITAIHHOTO apXWBa, MPEIOCTABISIONIET0 MYHHIUTATEHYIO
YCIYTY;

4) AIMUHUACTPATHBHBIA PETJIAMEHT PEIOCTABICHUS MYHHUIIUIAILHON YCIIYTH;

5) pammimu, wMeHa, oT4YecTBa JOJDKHOCTHBIX JIMI[ MYHUIIMIIQJIBHOTO — apXuBa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUNIATBHON YCIYTH;

6) pammuy, WMEHa, OTYECTBA JOJDKHOCTH JIUI], OCYIISCTBJISIOIIUX TIPUEM U
MH(OPMHUPOBAHUE 3asBUTEIIEH;

7) HOMepa KaOMHETOB, TJIC OCYIICCTBIISICTCS IPHEM B HHPOPMHUPOBAHUE 3asBUTEIICH;

8) ampec  DNMEKTPOHHOW TOYTHl ~ MYHHIIMIIAJIBHOTO  apXWBa, MPEIOCTABISIONIETO
MYHHIUTAIBHYIO YCIYTY;

9) anpec ouIMaTBHOTO UHTEpHET-caiTa MYHHUIMIIAIEHOTO oOpa3oBaHus,
MPEIOCTABIISIFOIIETO MYHUIIUIIATBHYIO YCIIYTY;

10) mopsiiok moJiydeHHs] KOHCYJIbTallui;

11) nopsok o0XallOBaHHWs PEIICHUH, ACHCTBUN (OE3ACHCTBUSA) MOKHOCTHBIX JIHII
MYHHUIMIIAIBHOTO apXUBa, IPEIOCTABIISIONIET0 MYHUIIUTIATBHYIO YCIYTY.

2.16.6. Ilomemenue nisi OKa3aHUS MYHUIIUTATBHOW YCIYTH JOJKHO OBITH OCHAIIIEHO
CTYNbsIMU, cToJaMu. KomudecTBO MeCT OXUJaHUS OIpEAeNseTcs UCXOAs U3
(bakTHyeCKOl Harpy3Ku U BOZMOKHOCTH JJI pa3MelIeHUs B 3[JaHUU.

2.16.7. Kabuner mpuema 3asBUTEICH [OJDKEH OBITH 00OpYZOBaH HH(OPMAIIMOHHON
TaOJIMYKOM (BBHIBECKOW) C yKa3aHHEeM HoMepa KaOuHeTa, (aMuIMM, UMEHHU, OTYECTBA U
JOJKHOCTHU CHEUANNCTA, BEAYILEro MpUeM, a Takke rpaduka padoThl.

2.17. Iloka3zaTrenu JOCTYITHOCTH M KA4YECTBA MYHULIUITAIIBHOW YCIIYTH.

2.17.1. KondpuaeHnuanbHble CBEACHHUS, CTABIINE U3BECTHBIMU JOJKHOCTHBIM JIUIIAM MIPU
paccMOTpEHUH JOKYMEHTOB 3asBUTENs, HE MOTYT OBbITh HCIHOJB30BaHbl BO Bpel
3asIBUTEIISIM.

2.17.2. Tloka3zaTensiMu KayecTBa MPEAOCTABICHUS MYHUIMNAIbHOM YCIYTH SIBISIOTCS:
MIPaBOMEPHOCTh NPUHUMAEMbIX PEIICHUI B pe3yJbTaTe€ OKa3aHUs MYHHUIUIAIbHON
YCIIYTH, CBOEBPEMEHHOCTb OKa3aHHsI MYHULIMIIAJIbHOU YCIIYTH.

[leneBble 3HAUEHUS TOKA3ATENS JOCTYIMHOCTH M Ka4eCTBAa MYHULIMIIAJIbHOU YCIIYTH:

IleneBoe
[Tokazarenu kayecTBa U TIOCTYITHOCTH
MYHHUIUITAILHON YCIIYTHA 3HauCHUC
Y yeT noKazaress
1. CBOEBpEMEHHOCTD
1.1. % (mosst) ciny4yaeB IpeIOCTABIECHUS YCIYT'H B YCTaHOBIJIEHHBIN 90-95%

CPOK C MOMEHTa CAauu JOKYMEHTa
2. KauectBO
2.1. % (mons) 3asBUTENEH, YIOBIETBOPEHHBIX KauecTBOM mporecca  90-95%



MPEIOCTABICHUS YCIYTH
3. JocTtynHocTh

3.1. % (mons) 3asiBUTENEH, yIOBIECTBOPEHHBIX KAYECTBOM U 95-97%
UHpOpMaIHel 0 MOPSIKE MPEAOCTABICHUS YCIYTH

3.2. % (nons) 3asiBUTENEH, YIOBIETBOPEHHBIX OpraHU3alien

MpoIeaypsl MprueMa u opopMIIeHUS JOKYMEHTOB, HeooXxoauMbIx st 90-95%

MIPEAOCTABJICHUS YCIYTH
3.3. % (mons) 3assBUTENEH, CAMTAIONINX, YTO TPEICTaBICHHAS

uH(popmanus 06 yciayre B ceth UHTepHET TOCTYITHA U TIOHSTHA 75-80%
4. Iponecc oOkamoBaHUS

4.1. % (nonst) 060CHOBAHHBIX KaJI00 K 00IIEMY KOJIMYECTBY 02-0.1%
00CITY’)KeHHBIX 3asBUTEJICH TIO0 JAHHOMY BUJY yCIyT e
4.2. % (nons) 3assBUTEINICH, yIOBIETBOPEHHBIX CYIECTBYIOLIUM 90-95%

MOPSIKOM 00KaTOBAHHUS
4.3. % (monst) 3assBUTEIICH, yIOBIETBOPEHHBIX cpokamu oOkanmoBanust 90-95%
4.4. % (nonst) 060CHOBAHHBIX KaJI00, PACCMOTPEHHBIX B

" 95-97%
YCTaHOBJICHHBIN CPOK
5. BexximBoCTh
5.1. % (mons) 3asiBUTENEH, YIOBIETBOPEHHBIX BEXKIUBOCTHIO 90-95%

JOJDKHOCTHBIX JIHNI

2.18. nble TpeOoBaHMsS, B TOM YHWCJIE YYUTHIBAIOLIME OCOOEHHOCTH IPEIOCTABICHUS
MYHULIUOAIBHOM yciiyru d4epe3 MHOro(pyHKIMOHAIBHBIA LEHTP U OCOOEHHOCTH
IPEOCTaBICHNS MyHULIUIIAIBHOM YCIIYTH B JIEKTPOHHOM hopme.

2.18.1. MyHununanbHblii apXuB 00€CIEYMBAET BO3MOKHOCTH IOJTYYEHHUS 3asBUTEIEM
uH(GOPMALIUU O IPETOCTABISIEMON MYHULIMIIAIBLHOM yciyre Ha OpUIMaIbHOM UHTEPHET-
caiiTe MYHHIMIAJILHOTO 00pa3oBaHMs, HMHTEepHET-caiite MHOrodyHKIIMOHAIEHOTO
LEeHTpa, Ha EMHOM nopTane rocyapCTBEHHbIX U MYHUIIMNAIBHBIX YCAYT ((PYHKIIHI).
2.18.2. MyHununanbHbId apXyuB 00€CIeunBaeT BOZMOKHOCTD MOJIY4eHHs U KOTTUPOBAHUS
3aBUTESIMM Ha O(UIMANTBHOM HMHTEPHET-CaiiTe MYHMIMIAIBHOTO OOpa3oBaHUs, Ha
EnvnoMm mnoptane rocyaapCcTBEHHBIX W MYHHIMIAIBHBIX ycayr (pyHkuumi) dopm
3asiBJICHUM U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX I MOTYYEHUS] MyHULIMIIAILHON yCIyru
B DJICKTPOHHOM BUJIE.

III. CocraB, nocie10BaTeNbHOCTD U CPOKH BBINIOJHEHUS aAMUHUCTPATUBHBIX MTPOLENYP,
TpeOOBaHUsI K TMOPSAAKY HUX BBINOJIHEHHUS, B TOM 4YHUCJIE€ OCOOEHHOCTH BBIMOJHEHUS
aJMUHHUCTPATUBHBIX MPOLIEYP B AMEKTPOHHOU Popme

biiok-cxemMa mpenocTaBlIeHUsT MYHUIMIIAJBHOW YCIYyTH IPUBEACHA B INPWIOKECHUH S
HACTOAIEro AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.1. Onucanue nocnaenoBaTENbHOCTH JEUCTBUN MPU NPENOCTABICHUN MYHUIUIAIbHON
YCIIYTH.

[IpenoctaBieHre  MYHMIMIAIBHOM  ycIyrM  BKJIOYaeT B ce0f  cleayrolue
aMUHUCTPATUBHBIC TPOLIEAYPHI:

1) mpuem 3anpocoB, UX PETUCTPALINS;

2) aHAJIN3 TEMAaTUKH 3aIPOCOB;

3) HampaBJIeHHWE 3alpOCOB HA WCIOJHEHWE M0 MPHHAMICKHOCTH B OpraHbl W
OpraHu3anuu JJs OTBETa B aJpEC 3asIBUTENS; NMMCbMEHHOTO YBEIOMJICHUS 3asBUTENS O
HaIIPaBJICHUHU 3aIIpoca IO NPUHALICKHOCTU B APYrOW apXWB M OPraHU3ALUIO0, KOTOPBIE



MOTYyT MMETh Ha XpPAaHEHUU HEOOXOJMMbIE JTOKYMEHTBI; MOTHBHPOBAHHOIO OTKa3a B
NPEJOCTaBICHUN  MYHUIUIAIBHOW  yCIYrM; YBEIOMJIEHUS O  HEO0OXOJIUMOCTHU
IIPEIOCTABJICHUS TOTIOJHUTENBHBIX CBEICHUN ISl HCTIONIHEHUS 3a1poca;

4) UCTIONTHEHNE 3alPOCOB  3asBUTENCH, MOJArOTOBKA, O(OpPMIICHWE H HaIpaBJICHUEC
OTBETOB B aJIpec 3asBUTENCH;

5) HampaBieHHe 3asBUTENIO CBEJIEHUI O XO/€ BBIIOIHEHUS 3alpoca O MPeI0CTABICHUH
YCIIYTH;

6) oOecrieyeHne BO3MOXKHOCTH JJIsl 3asBUTEIS OLIEHUTh KAauyeCTBO IPEIOCTABIICHUS
yeIyru;

7) obecrnieueHrne BO3MOKHOCTH JUIsl 00KaIOBaHMS PEIICHUMN, TEHCTBUN WK O€31eUCTBUS
JOJKHOCTHBIX JIML MYHUIMIAIBHOTO apXuBa IMpU IMPEAOCTABIECHUU MYHUIUMNAIbHON
yCIIyTH.

3.2. [Ipuem 3anpocoB, UX pETUCTpAIUS.

3.2.1. FOpunuueckue QakThl, ABISIONIMECS OCHOBAHUEM ISl Hayajaa aJIMUHUCTPATUBHOMN
IPOLEYPHI.

OcHoBaHueM JIsl Hayajla MPEeJOCTaBICHUS MYHHUIMIIAJIbHON YCIyTU SBISETCS JIMYHOE
oOpalieHue 3asBUTENII B MYHMIMIAJIBHBIA apXuB C 3alpocoM JHMOO HampaBlieHUE
3amnpoca

B MYHUIUNAJIBHBIA  apXuUB C  HUCIOJb30BAaHMEM  IIOYTOBOM  CBSA3M,  depes
MHoro(yHKIIMOHAIBHBINA HEHTP WIK B AIEKTPOHHOI opMme ¢ ucrosib3oBaHueM EnuHoro
nopTajna TOCyJapCTBEHHBIX MU MYHULMIMAJIBHBIX YCIYr ((PpyHKIUH) B MHPOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu HTepHeT.

[lpy HanMuum WMHTEPAKTUBHOTO cepBUca EIuHOro moprana rocylapCTBEHHBIX U
MYHULIMIAIBHBIX YCIyr ((QyHKOUI) a8 3asBUTENsT MOXKET ObITh IpeAaocTaBieHa
BO3MO>XHOCTb OCYILIECTBHUTDH 3alMCh HAa MPUEM B MYHHUIIMIAJIbHBINA apXUB B yIOOHbIE TS
HETro JIaTy U BpeMs B IIpe/iesiaX YCTaHOBJICHHOTO IMana3oHa.

B cnyuae oOpameHust 3asBuTeNs 3a NPEJOCTAaBICHUEM MYHUIIMNAIBHOM YCIIyTU depe3
MHoropyHKIMOHANBHBIN LIEHTpP, 3asBUTENb BIIpaBe BbIOpaTh yI0OHbIE AJIs HEro Aary u
BpeMms mpremMa Ha oduimanibHOM caiite MHOTroQyHKIIMOHALHOTO IEHTpa MO0 uepe3
HEHTP TenePOHHOTO 00CTyKUBaHUsI MHOTO(YHKITMOHATLHOTO IICHTPA.

3.2.2. Csemenus O JOMKHOCTHOM JIHIIE, OTBETCTBEHHOM 3a  BBINOJHCHHE
aJMUHUCTPATUBHOTO AEMCTBUS, BXOASIIETO B COCTAaB aAMUHUCTPATUBHOMN MPOLEAYPHI.
[Tpuem 3ampoca M JOKYMEHTOB, UX PETUCTpPALUs OCYILIECTBISETCA CHELUAINCTOM,
OTBETCTBEHHBIM 3a IIPUEM U PETMCTPALIMIO 3alpoca (J1ajee — «CIEeHAINCT»).

3.2.3. ConepxaHnue aIMUHUCTPATUBHOTO JICUCTBUS, BXOJISIIIETO B COCTaB
aJIMMHHUCTPATUBHON MPOLIEYPbI, TPOJOJIKUTEIBHOCTh U (MJIM) MAKCUMAJIBHBIN CPOK €ro
BBITIOJTHEHUS.

3.2.3.1. IIpu nuyHOM OOpalIeHNH 3asBUTENS JIMOO MPU HAIIPABJICHUHU 3asIBICHUSI IOYTOM:
1) ycranaBnuBaeT npeaMeT oOpalleHHs, JIMYHOCTb 3asBUTENS  (TIOJTHOMOYMS
IPEICTaBUTENS 3aBUTENA);

2) npoBepsieT MOJHOTY 3aM0JHEHUS CBEICHUI;

3) oOecreynBaeT BHECEHHWE COOTBETCTBYIOIIEH 3alMCH B JKypHaJI PETHCTpAlUU C
yYKa3aHHMEM JaThl IpUEMa, HOMEPA 3aIrpoca, CBEACHUN O 3asBUTEIIE, NHBIX HEOOXOJUMBIX
CBEJICHUI B COOTBETCTBHH C MOPSAKOM JIEJIONPOU3BOACTBA HE TO3/IHEE JIHS MOCTYIIIICHUS
3anpoca B MyHULIUIIAJIbHBIN apXUB;

4) yBeJOMJISIET 3aABUTEIISA O MPUHATUN U PETUCTPALIUU 3asIBICHHUS.

[Tpu nruHOM OOpalIeHUH 3asBUTENS B MYHHIMIAIbHBIN apXWUB CIEHUAIUCT MOTYy4aeT
NUCHbMEHHOE COTJIaCHe 3asiBUTENA Ha 0O0pabOTKy ero NepCOHaJbHBIX JaHHBIX B



cootBercTBUU ¢ TpeOoBanusiMu DenepanbHoro 3akoHa oT 27.07.2006 Ne 152-d3 «O
NEPCOHATIBHBIX JaHHBIX).

3asBUTENb BIIpaBe IO COOCTBEHHOW HWHHUIIMATHBE MPEACTABIATh KONUU JOKYMEHTOB,
3aBEPEHHBIX B YCTAHOBJIEHHOM Nopsake. B ciyuae, ecnu mpeacTaBieHHbIE 3aSBUTEIEM
JOKYMEHTBl HE 3aBEpEHbl B YCTAHOBJIEHHOM IOpPSAJKE, OJHOBPEMEHHO C KOMHAMHU
JOKYMEHTOB NPEIbSBIAIOTCA UX OpuUrvHajibl. Komus AoKymMeHTa mocie IMpOBEpPKU ee
COOTBETCTBUS OPUTHHAILY 3aBEPSIETCS JIUIOM, IPUHUMAIOIIUM JOKYMEHTHI. [Ipu nruunom
NPEJOCTaBICHUN JOKYMEHTa CBEpKa MPOM3BOAUTCS HEMEUIEHHO, IIOCIE Yero
NOJUIMHHUKY BO3BPAILAIOTCS 3asBUTENIO JIMIIOM, NPUHHUMAIOUIMM JOKYMEHTHl. Ilpum
HAIPABJICHUU MOJUIMHHUKOB JOKYMEHTOB IMOYTOW CBEpPKa JOKYMEHTOB IPOU3BOAUTCA B
COOTBETCTBUHU CO CPOKaMHU a]MUHUCTPATUBHON MPOLEAYPHI 110 PACCMOTPEHUIO, IPOBEPKE
3afBJICHUS] U JOKYMEHTOB, IIOCJI€ YEro MOJUIMHHUKHA BO3BPAILlAlOTCS BMECTE C
pe3yabTaTOM MPEOCTaBICHNS MyHUIIMIIAIIBHOM yCIIyTH.

3.2.3.2. B ciiywae mojauu 3amnpoca ¥ JOKYMEHTOB, MPEAYCMOTPEHHBIX MyHKTamu 2.7.1-
2.7.2, uepe3 MHOro(yHKIIMOHAIBHBIN LIEHTP 3asBUTENb JTOMOJHUTENBHO JAET COoryiacue
MHoroyHKIIMOHaIbHOMY LIEHTPY Ha 0OpaOOTKy ero mnepcoHajbHbIX JaHHbIX. [lo
3aBEpIIEHUIO0 TpHUEMa 3ampoca Mpu JUYHOM OOpallleHWH CHEeHHAIUCT (QopMUpPYET
pacnucKy B IpHEMeE JIOKyMEHTOB. B pacnmcke yka3blBaeTcss HOMEp 3ampoca, Jara
perucTpany  3amnpoca, HAaWUMEHOBAHWE MYHUIMNAIBHOW  yCIYrHM, CBEIACHUA O
CHelMajgucTe, MPUHSABIIEM 3alpoC U  UHBIE CBEICHMSA, CYLIECTBEHHbIC IS
IpeIOCTaBICHUs] MyHULIUIIATbHOU ycinyru. Pacnicka ¢popMupyercs B ABYX 3K3EMILIsApax,
o0a »5K3eMIUIApa MOAMMCHIBAIOTCS CIIELUAIMCTOM U 3asBUTEIEM, OJUH 3K3EMIULIP
nepeaaeTcs 3asBUTENI0, BTOPOIl ocTaeTcsi B MyHHIMIAIbHOM apxuBe. [Ipu oOpamienun
3asiBUTEIIS IOYTOM paclucKa B IpueMe JOKYMEHTOB He GOpMHUPYETCS.

3.2.3.3. Ilpu ob6pamenun yepe3 Equnblii mopTai rocyJapcTBEHHBIX U MYHUIMIATbHBIX
yenyr (QyHKIMM) 37EKTPOHHBIN 3alpoc MeperaeTcss B €IUHYI0 aBTOMAaTH3UPOBaHHYIO
UH(POPMALIMOHHYIO CUCTEMY, NTPEIHA3HAYCHHYIO JUIsl IPEAOCTAaBICHUS FOCYIapCTBEHHBIX
Y MYHULIMNAJIBHBIX YCIIYT B 3JIEKTPOHHOM BuUje uepe3 Eaunbiil mopTan rocyiapcTBEHHBIX
Y MYHHULIMNAIBHBIX YCIIYT, MEXBEJOMCTBEHHOTO 3JEKTPOHHOI'O B3aUMOJIECHCTBUSA, B TOM
gyucie 'C I'MII (nanee — AUC).

Crneuunanuct, orBeTcTBeHHbIN 3a paboty B AUC, npu o6paborke noctynusuero B AUC
AIIEKTPOHHOTO 3asIBJICHUS:

1) ycranaBnmBaeT mnpeaMeT OOpalleHHs, JIMYHOCTh 3asBUTENS  (TIOJTHOMOYUS
IPEICTaBUTENS 3aBUTENA);

2) mpoBepsieT NPAaBUIBHOCTH O(POPMIICHHS 3aIpOCa;

3) mpoBepsieT HaJdM4Yue B IJIEKTPOHHOM (opme 3ampoca COOTBETCTBYIOIIEH OTMETKH
3asBUTEINSI O COIJIAaCHM Ha 00pabOTKY €ro MepcoHaIbHbBIX JaHHbIX;

4) obecrieurBaeT BHECEHHE COOTBETCTBYIOUIEH 3amucu B KypHaj PETUCTPALUU C
yKa3aHHEM JaThl IpUeMa, HOMEpa 3arpoca, CBEACHUHM O 3asgBUTENE, MHBIX HEOOXOIUMBIX
CBEJICHUI B COOTBETCTBHH C MOPSAKOM JI€JIONPOU3BOACTBA HE TO3/IHEE JTHS MTOCTYIIIICHUS
3asBJICHUS B MyHULIMTIAJIbHBINA apXUB;

5) yBenoMIIsIeT 3asiBUTENIS O IPUHATUHN U PETUCTPALIUU 3asBIICHUSI.

ANC aBromatmuecku (HOpMUPYET TMOATBEPKIACHHE O PETUCTPAIlMM 3ampoca M
HampaBysieT 3asBieHHEe B «JImuHbli kaOuHer» 3asBuTens Ha EamHom mnoprane
rOCY/IapCTBEHHBIX U MYHUIIMNIATBHBIX YCIYT (QyHKUIUMN).

3.2.3.4. Ilpu obOpamienuu 3asBuTeNs 4yepe3 MHOro(yHKIMOHAIBHBIN IEHTP, CIIEHUATUCT
MHOro(yHKIIMOHAIBHOTO IIEHTpa NMPUHUMAET JOKYMEHTBHI OT 3asSBUTENS U TEepeaacT B



MYHULUIATBHBIA apXUB B TOPSAJIKE U CPOKH, YCTAHOBJIEHHBIE 3aKIIOUYEHHBIM MEX]Y
HUMH COTJIAIIEHUEM O B3aUMOJECHCTBHH.

3.2.4. Pe3ynbTaTOM MCIIOJHEHHS AIMUHUCTPATUBHOM IIPOLIENYPBI SABIISETCS:

1) Ilpu mpenocTaBiaeHUM 3asBUTEIEM 3alpoca JIMYHO — IPHUEM, PETUCTpALMs 3ampoca.
MakcuMalbHBIA CPOK BBINIOJHECHUS JEUCTBUM AAMHUHUCTPATUBHOW MPOLEAYPHl — B
TE€UEHUE JHS C MOMEHTA NPUEMA B MyHHUIIMTIIAJIbHBIN apXUB.

[Ipn HampaBiIeHNN 3asBJICHUS IOYTON — IPUEM, PETUCTPALIUA 3alIpOca OCYLIECTBISIECTCS B
TeYeHHH 3 pabouux JHEH ¢ MOMEHTA MOCTYIJICHUS 3alIpOca B MyHUIIUTIATbHBINA apXUB.
YBenoMiieHHEe O MpUEME 3alpoca K pacCMOTPEHUIO OCYLIECTBISIETCS B TEUEHUE OJHOTO
paboyero Hs, CAEAYIOIIEro 3a THEM MTOCTYIIJICHUS 3alpoca U MPUIIAraeMbIX JOKYMEHTOB
(mpu HEOOXOMMOCTH) B MYHULIUTTAJIbHBIA apXUB.

2) Ilpu nmpenocTaBieHUH 3asBUTENIEM 3ampoca yepe3 EnuHblil mopTan rocy1apcTBeHHBIX
U MYHUIIUTAIBHBIX YCIYT (PYHKIMI) — IPUEM U perucTpanus 3asBJIC€HUS U JOKYMEHTOB
3asBUTEJI U YBEIOMJIEHHE O perucTpauuu depes «JIMuHblii kabuner» n11ubo, 1o BeIOOpY
3asIBUTEIS, HA DJIIEKTPOHHYIO MOUTY WK myTeM HanpasiieHnss CMC onoBemnieHusl.
VYBenomiieHne 3adBUTENS O IOCTYIUIEHMM 3ampoca B MYHHUIIMNAIBHBIN  apXWB
OCYILECTBIIIETCS] ABTOMAaTUYECKHA B COOTBETCTBUN CO BPEMEHEM PETUCTPALINN 3asIBICHUS
Ha EquHoM mopTtaie rocy1apcTBEHHBIX U MYHULIUINAIBHBIX YCIYT (QyHKIUMN) (C TOUHBIM
YKa3aHUEM YacOB U MUHYT).

YBenomiieHre 3asBUTENS O PETUCTpaIiK 3arpoca uepe3 «JInunblii kabuner» Ha Exnnom
MopTajie TOCYIAapCTBEHHBIX W MYHUIMOAIBHBIX YCAYr ((YHKIMH) OCYIIECTBISETCS
aBTomMaTuyecku nociue BHeceHus: B AVIC cBeneHuil 0 perucTpaiuu 3amnpoca.

3) IIpu mpenocTaBieHUN 3asiBUTENIEM 3ampoca yepe3 MHOTro(yHKIMOHAIBHBINA EHTP —
IPpUEM M PETUCTPALMSA  3alpoca, HA3HAYCHUE YIOJIHOMOYEHHOI'O CHELUAJIUCTA.
MakcuManbpHbII CPOK BBIIIOJHEHUS JCHUCTBUM aIMHUHHCTPATHBHOM IpOLEAYpbl — B
TEUYEeHHE JTHS C MOMEHTa npuemMa u3 MHOTrodyHKIIMOHAIBHOTO IIEHTPA B MYHUITUTIATHHBIN
apXuB 3a1poca.

3.3. AHanu3 TeMaTHKHU 3alpOCOB.

3.3.1. OcHoBaHueM Jj1s1 Hayaia UCIOJHEHUS IPOLEIYpPhI SBIISIETCS IPUEM U PETHCTPALIMS
3anpoca Ha IPeA0CTABICHUE MYHUIIUNIATbHON YCIyTH.

3.3.2.  VOOJHOMOYEHHBIM  CHEUHUATUCT MYHHUIMNAIHHOTO  apxuBa (majgee  —
«YTIOJTHOMOYEHHBIN CIENHUAIUCT») OCYIIECTBISACT aHAJIN3 TEMAaTUKU MMOCTYIMHBIINX
3aMpOCOB C MCHOJb30BAHUEM HMMEIOIINXCSI APXUBHBIX CIPABOYHUKOB B TPAJULIMOHHON U
DIIGKTPOHHOU QopMe, CoIepKaluX CBEACHUS O MeCTaxX XpaHEHHUS apXUBHBIX
JIOKYMEHTOB, HEOOXOJIMMBIX JIsl WCIIOJIHEHHUs 3alpocoB TMosib3oBarened. [Ipu stom
omnpenensercs:

MPABOMOYHOCTh TOJIYYCHHsI 3asBUTEJIEM 3allpaiidBaeMold HWHOOpPMAIMH C Y4E€TOM
OTrpaHUYEHUN Ha NPEIOCTABICHHUE CBEJIEHUN KOH(UIECHIMAIBHOIO XapaKTepa;

CTENEeHb IMOJHOTHI CBEJCHUM, COAEpKAILIUXCS B 3alpoce 3asiBUTEINSI, HEOOXOIUMBIX IS
MIPOBEJICHUS] TIOMCKOBOM PabOTHI;

MECTOHAXOXK/ICHUE apXHMBHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISI WCIOJHEHHUS 3ampoca
3asIBUTEIS;

aZpeca KOHKPETHBIX apXMBOB M OpraHu3alui, Kyla MO NPUHAJICKHOCTU CIEAYeT
HaIlPaBUTh HA UCTIOJHEHHE 3aMIPOC 3asBUTEIIS.

[Io uToram nmpoBEIEHHOrO0 aHAJIN3a YIOJHOMOYEHHBIN CHEUAIUCT OCYIIECTBIISIET OJTHO
Y3 CIEIYIOUINX aJIMUHUCTPATUBHBIX JCHCTBUM:

1) moAroTaBIMBacT MPOEKT COMPOBOAMTEIHLHOIO MUChMA K 3alpoCy, HANPaBIIEeMOMY Ha
HCIIOJTHEHUE IO MPUHAJICKHOCTU B IPYroil apXuB M OpraHU3AIUIO JIJIs OTBETA B aJipec



3asIBUTEIIA
U TPOEKT YBENOMIJICHMS 3asBUTEN O HANpaBICHUU 3alpoca Ha HCIOJHEHUE 10
OPUHAJICKHOCTH B OpPraH M OpPraHU3alldio, KOTOpPbIE MOIYT HMMETh Ha XpaHEHUU
HE0OXOIMMbIE JOKYMEHTHI, B CIIy4ae €CJIM 3allpoCc HE OTHOCUTCS K COCTaBY XPaHSAILIUXCS
B MYHMIIMIIAJIBHOM apXUBE apXMUBHBIX TJOKYMEHTOB;

2) MOJrOTaBIMBACT  TMPOSKT  MOTHBHPOBAHHOTO  OTKa3a B  MPEJOCTaBICHUU
MYHULMIIAJIBHON YCIYTM IIPpM HAaJW4UMM OCHOBAHWM, YyKa3aHHbIX mnoxamyHkre 2.11.1
AJIMUHUCTPATUBHOIO PEIVIAMEHTA, M PA3bACHACT 3asBUTENIO JaJbHEUIINE IEHCTBHUSA,
MPeIyCMOTPEHHBIE 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu;

3) MOATOTABIIMBACT MPOCSKT YBEJAOMIICHHS 3asBHTENS 00 YTOYHCHHH W JIOTIOJHCHHH
3arpoca HEOOXOJMMBIMU I €r0 HCIIOJIHEHHS CBEJIECHUSMH, B CIy4ae OTCYTCTBHUS B
3aIrpoce 3asBUTENS JOCTATOUYHBIX JAHHBIX I OPTaHU3alMK BBISIBICHMS 3alIPAlInBAEMOMN
UH(pOpMAIMU B apXUBaX, HEYETKO, HEKOPPEKTHO C(HOPMYJIHPOBAHHOTO 3aMpOCa;

4) mpuHUMAeET perreHre 00 ucrmoiHeHnn 3amnpoca 1o HCA MyHHIMTATBHOTO apXuBa H
(M) apXUBHBIM JJOKYMEHTAM.

3.3.3. Pe3ynpraToM npoBeNEHUS aIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS NOATOTOBKA
IPOEKTOB: CONPOBOIAUTEIHHOIO MUChMa K 3alpoCy, HAMPABIAEMOMY HA UCIIOJIHEHHE T10
NPUHAJICKHOCTH B JIPYrod apXWB W OpPraHU3allMI0 A OTBETa B aJpec 3asBUTENS;
YBEJAOMJIEHUS 3asIBUTEIISI O HAIIPaBJIEHUH 3aIIpOca Ha UCIIOJIHEHHE 110 IPUHAIJIEKHOCTH B
Jpyroil apxuB M OpraHU3aIUIo, KOTOpble MOI'YT UMETh Ha XpaHEHUH HEOOXOIUMBIE
JIOKYMEHTbBI; MOTHBHPOBAaHHOIO OTKa3a B MPENOCTaBICHHMM MYHUIMIAIbHOW YCIYTH;
YBEIOMJICHUS 3asBUTENS 00 YTOUHEHUH U JOMOJHEHHUHU 3apoca HEOOXOUMBIMU ISl €T0
UCTIOJHEHUSI CBEJCHUSMU; MNPUHATHE pemeHuss o0 wucnonHeHuu 3anpoca no HCA
MYHHUIMIIATIBHOTO apXUBa WIM APXUBHBIM TOKYMEHTAM.

MakcuManbpHBIi CpOK BBIIOJIHEHHUS aJIMHUHHUCTPATUBHOW MpOLEAYpbl HE JOJIKEH
IPEBBIIIATH TPEX JHEH ¢ MOMEHTA PErHCTpaLUy 3aIIpoca.

3.4. HanpaBieHue 3ampoCOB Ha KCIIOJIHEHUE MO MPUHAMICKHOCTH B JPYroll apxuB U
OpraHu3aluu JUIs OTBETa B aJpec 3asBUTEINsI; MUCbMEHHOIO YBEJIOMIICHHUS 3asBUTENS O
HAIpPaBJICHUU 3aMpoca 0 MPUHAUIEKHOCTH B OpPraH M OpPraHM3alUi0, KOTOPbIE MOTYT
UMETh Ha XpaHEHUU HEOOXOJMMbIE JOKYMEHTBhI; MOTHUBHPOBAHHOIO OTKa3a B
NPEOCTABICHUM  MYHUIUNAIbHOW  yCIYIH;  YBEAOMJIEHHS O  HEOOXOIWMOCTH
NPEIOCTABICHUS TOTIOJHUTENbHBIX CBEICHUN /ISl UCTIOIHEHUS 3apoca.

3.4.1. OcHoBaHMeM Ui Hayaja aJMUHUCTPATUBHOW IMPOLEAYpPHI SBISETCS MOATOTOBKA
IIPOEKTOB: COIPOBOAMUTENIBHOIO MUCHhMa K 3alIpOCy, HANPABIIEMOMY Ha UCIIOJIHEHHE I10
NPUHAJICKHOCTH B JIPYrod apXWB W OpraHU3allMI0 A OTBETa B aJpec 3asBUTENS;
YBEIOMJIEHUS 3asiBUTEIISI O HAIIPABJICHUH 3alIpOCa HA UCIIOJHEHHUE 10 IPUHAJIEKHOCTH B
OpraH ¥ OpraHM3aluio, KOTOPble MOT'YT UMETh Ha XpaHEHUHU HEOOXOIUMbIE TOKYMEHTHI;
MOTHBUPOBAHHOT'O OTKa3a B MPEJOCTABIECHUM MYHULMIAIBHOW YCIYTH; YBEAOMIICHUS
3asiBUTENSI 00 YTOUHEHUHU U JIOMOJHEHUU 3alpoca HeOOXOAUMBIMU JJIs €r0 UCIOJHEHUs
CBEJICHUSIMU.

3.4.2. TloAroToBiIEHHbIE NPOEKTHl JOKYMEHTOB IOJINUCHIBAIOTCS YHIOJIHOMOUYEHHBIM
JOJKHOCTHBIM JIULIOM B COOTBETCTBUU C MOPSAIKOM AEIONPOU3BOJCTBA MYHHUIIUIATIBHOTO
apxuBa.

3.4.3. IlognucaHHble CONPOBOJUTEIbHBIE NHCbMa BMECTE C 3alpOCOM 3asBUTEIS
HAMPABJISIOTCS MO MPUHAIEKHOCTH B apec IPYroro apxuBa M OpraHU3alii, KOTOpbIe
MOTYT UMETh Ha XpaHEHUU HEOOXOIUMBbIE IOKYMEHTHI.

3.4.4. ITuceMeHHbIE YBETOMIIEHHUS 3asIBUTENS O HAIIPABJIEHUH 3aIIpOCa HA UCIIOJIHEHUE T10
NPUHAIEKHOCTH B JIPYroil apXwB M OpraHu3aluio, 00 YTOYHEHUU U JIONOJHEHUU



3arpoca HeOOXOAUMBIMH ISl €70 WCIOMHEHHS CBEICHUSMH, a TaKKE€ MOTHBHUPOBAHHBIN
OTKa3 B MPEIOCTAaBICHUM MYHULMNAIBHOW YCIYrM HAIpPaBISAIOTCS IO YKAa3aHHOMY
3asIBUTEIIEM aJPECY.

3.4.5. Pe3ynpTaroM  BBIMIOJIHEHUS  AJAMHUHUCTPATUBHOW  TMPOLEAYPHl  SBISETCS
HaIlpaBJICHUWE 3ampoca B JPYrol apXWB M OpraHU3alUi0, KOTOpPbIE MOTYT MMETh Ha
XpaHEHUU HEeOoOXOAMMbIE JOKYMEHTHI, IHUCbMEHHOTO YBEJIOMIICHHUS 3asBHUTENS O
HaITpaBJICHUH 3aIIpoca I10 NMPUHAJICKHOCTH B OPTaH M OPraHU3aLHI0; MOTUBUPOBAHHOTO
OTKa3a B MPEAOCTaBICHUHM MYHUIUIAIBHOW YCIyTH; YBEIOMJICHHS O HEOOXOAMMOCTHU
MIPEA0CTABIICHUS TOMOJHUTEIbHBIX CBEICHUN JJI1 UCIIOJHEHHUS 3a1poca.

MakcumanbHBIM CPOK BBINOJIHEHUE JTAHHOM aJIMUHUCTPATUBHOW MPOLEAYPE HE IOJKEH
IIPEBBIIATh JBYX IHEM C MOMEHTAa NPUHATHSA DPEIICHUM, YKA3aHHBIX B IOJIYHKTax
1-3 mynkTta 3.3.2 AAMUHUCTPATUBHOTO pETrIaMeHTa.

3.5. VcnonHeHue 3ampocoB 3asBUTENEH, MOATOTOBKA, OQOpMIICHHE M HampaBlieHUE
OTBETOB B aJpeC 3asiBUTEICH.

3.5.1. OcHoBaHuEM [Ji Hayaja BBINOJIHEHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI SBISAETCS
NPUHSTHE pelieHust 00 ucnonHneHuu 3anpoca mo HCA mMyHununanbHOro apxuBa u (M)
ApXMBHBIM JIOKYMEHTAaM.

3.5.2. UcnoyiHeHnE 3apoCcoOB OCYIIECTBISAECTCS M0 UTOTaM aHAJIM3a TEMATUKH 3alpoca Ha
ocioBe HCA wu (unm) apXuBHBIX JOKYMEHTOB, HaXOMSIIMXCS Ha XpaHEHUU B
MYHUIUIIAJIbHOM apXUBE.

3.5.2.1. 3ampammuBaemble  JOKYMEHTbl  IOATOTaBIMBAIOTCA U O(QOPMIIAIOTCS
YIOJHOMOYEHHBIM CHELUUAIUCTOM, B COOTBETCTBUM C JIEUCTBYIOUIUMHU E€IUHBIMU
MpaBUjiaMyd OpraHU3allMM XPAaHEHUs, KOMIUIEKTOBAaHUS, ydeTa M HCIOJIb30BAHUS
NOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit ®enepauvu M JIpyrux apXUBHBIX
JOKYMEHTOB, YCTAHOBJIICHHBIMM CIIELIMAIBHO YIOJHOMOYEHHBIM [IpaBuTenscTBoM
Poccutickoit ®enepannn GpeaepalbHBIM OPraHOM UCTIOJHUTEILHON BIACTH.

3.5.2.2.lo pe3ynpTaTaM WCHOJHEHUS 3amMpoca  YHOJHOMOYEHHBIM  CIIEIHAIUCT
IIOATOTaBJIMBAET:

1) uadopmanoHHbIE THCHMA,

2) apXUBHBIE CITPaBKH;

3) apXuBHBbIE BBIHUCKH,

4) apXUBHBIC KOIIUY;

5) TemMaTHYECKHE NTEPEYHN APXUBHBIX JOKYMEHTOB;

6) TeMaTHYeCKHe MOJ0OPKU KON apXUBHBIX IOKYMEHTOB;

7) TeMaTu4YecKue 0030pbl APXUBHBIX IOKYMCHTOB;

8) MMCbMEHHBIH OTBET 00 OTCYTCTBHH 3aIlpPAIllMBAEMBIX CBEACHUN U MPH BO3MOKHOCTH
JlaeT PeKOMEHJAINU O JAIbHEHIINX ITyTSIX MOMcKa He0OX0IUMON HH(POPMALIHH.
MakcuManbpHbIil CpPOK HCIHOJHEHUS aJIMUHUCTPATUBHOIO JCUCTBHS HE JOJDKEH
IIPEBBIIATh 25 AHEN CO IHS MPOBEICHUS aHAIN3a TEMAaTUKH 3aIpoca.

3.5.3. TloarotoBneHHbie ¥ O(GOPMIICHHBIE B COOTBETCTBHUM C EIMHBIMU IPABUIAMHU
OpraHu3alliyd XpaHEHMs, KOMIUIEKTOBaHMS, y4de€Ta M MCIOJIb30BAHUS JOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoit @enepanuu W JIpYrUX apXUBHBIX JTOKYMEHTOB,
YCTAHOBJICHHBIMH  CIIELUAJILHO  yIOJHOMOYeHHBIM [IpaBurensctBom  Poccuiickoin
denepanun  penepasbHBIM  OPraHOM — HCHOJHUTENBHOW BIACTH, PETUCTPUPYIOTCS
YIOJIHOMOYEHHBIM CIIEIUAIUCTOM B TeueHuu 2 nHel. [locime vero ynoiaHOMOYEHHBIN
CHEIUANNCT BbIJACT UM HANPABIIAET IO aJIpecy, YKa3aHHOMY B 3aIpoce 3asiBUTENA, T100
yepe3 MHOropyHKIMOHATBHBIA LEHTP JOKYMEHT, IMOATBEP)KIAIOUINA pPacCMOTPEHUE
3ampoca.



[Tpu 3TOM 3asIBUTENIO COOOMIAETCS O MPHUHITOM PELIEHUU U O BO3MOKHOCTH IOJTYYEHUS
pe3yabpTaTa MyHULUNIAIIBHOW YCIIYTH JIUYHO.

3.54. Ilpm oOpamenun 3asBuTens dYepe3 EauHBI TOpTam TOCyJapCTBEHHBIX U
MYHULIMOAIBHBIX yCAyr ((QyHKUMH) YBEJOMJIEHHE O MPUHATOM pEIIEHUd U O
HEOOXOJIMMOCTH SIBUTHCSL 3a TIOJIydeHHEM pe3ynbrarta (yBeIOMJIEHHE O CTaryce
3asBJICHUS) HAINpaBJsieTCs 3asBUTEN0 B «JIMuHbIA KaOuHeT» 3asBuTeNns Ha EauHom
NOpTaj€ TOCYAApCTBEHHBIX M MYHHMIMNAIBHBIX YyCayr ((pyHKUui) nubo, mo BbIOOpPY
3asIBUTEIS, HA DIIEKTPOHHYIO MOUTY WK myTeM HanpasiieHnss CMC onoBenieHusl.

CBepka MpoU3BOAUTCS HEMEJIEHHO, TIOCJIE YEro MOJJIMHHUKHN BO3BPAILAIOTCS 3asIBUTEITIO
YIOJHOMOYEHHBIM  CIIENUAIMCTOM. KommM JOKYMEHTOB IIOCIE IIPOBEPKH  HX
COOTBETCTBHUSI OPUTMHAJIAM 3aBEPSETCS YIIOJTHOMOYECHHBIM CIIELIUATIMCTOM.

3.5.5. Tlpu mpemocTaBIeHUH MYHHUIIUIIAIBHOW YCIyTH 4depe3 MHOTO(YHKIIMOHATBHBIHN
LIEHTP MyHUIUNIAIbHbIN apXUB:

1) B cpok, yka3zaHHbII B nyHKTe 3.5.3 AIMHMHHCTPAaTUBHOTO DPETJIAMEHTA, HAIPaBISET
NUCHbMEHHBIE YBEJIOMJICHHS O pe3ysibTaTax pacCMOTPEHHs 3ampoca JuOO0 OTBEThl Ha
3anpocbkl B MHOTO(YHKITMOHATIBHBINA IIEHTP, KOTOPBI COOOIIAET O MPUHSATOM pPEIICHUU
3asIBUTENIO U BBIAAET COOTBETCTBYIOLIUHN TOKYMEHT 3asBUTEIIO MPU €ro oOpalleHHH B
MHoOropyHKIMOHaNbHBIA HEHTp (IpU OTMETKE B 3asBJICHUU O MOJYYEHUHU pe3yJbTaTa
yciyrd B MHOTO( YHKIIMOHATBHOM IIEHTPE);

2) B CpOK, yKa3aHHBIH B NMyHKTE 3.5.3 AJIMHHHCTPATHBHOTO pETJIaMEHTa, COOOIIaeT O
IIPUHATOM PELICHUHN 3asiBUTEIIO U BBIIACT COOTBETCTBYIOIIUM JTOKYMEHT 3asBUTEIO IIPU
ero JIMYHOM OOpallieH!u JIN0O0 HAIPaBJISET 10 aJpecy, yKa3aHHOMY B 3asiBICHHUHU, a TAKXKE
HampaBisgeT B MHOTODYHKIIMOHATBHBIA IIEHTP YBEIOMJICHHE, B KOTOPOM PAaCKpbhIBAET
CyTh pEIIE€HHUs, IPUHITOrO MO OOpALIEHUIO, YKa3bIBaeT ATy MPHUHATHUS pelieHus (mpu
OTMETKE B 3a5BJICHUU O MOJIYYEHUH YCIYT'M B MyHULIUIIAJbHOM apXHBE).

3.5.6. 3agBuTeNo nepefarTcs JOKYMEHThI, IOATOTOBICHHbBIE MYHUIIUIIAbHBIM apXHUBOM
0 pe3yibTaTaM MPEJOCTABICHUS] MYHULUNAIBHOW YCIYI'M, a TaKXe JTOKYMEHTHI,
NoJJIeKallMe BO3BPATy 3asBUTEII0 IO 3aBEPILICHUIO NPEIOCTaBICHUS yCIyru (mpu
HaJIUYMH).

Brimaua 1OKyMEHTOB MPOW3BOJIUTCS 3asSBUTEIIO JTMOO MPEIACTABUTENIO 3asBUTENS TPU
NPEABSBICHUN JOKYMEHTA, YAOCTOBEPSAIOUIETO JIMYHOCTh, A TaKXke JOKYMEHTa,
MOJITBEPK/IAIOIIETO MOJHOMOYUS MO MOJYyYEHUI0 JOKYMEHTOB OT UMEHHM 3asgBUTENs (IS
MpEeACTaBUTENS 3asIBUTEIIA).

3.5.7. Pe3ynbratoM  BBINOJIHEHUS  QJAMUHUCTPATUBHOM  MPOLENYpbl  SIBISETCS
HaITPaBJICHUIO 3aABUTENIO:

WH(OPMAIIMOHHBIX TTHCEM;

apXUBHBIX CIIPABOK;

ApPXHUBHBIX BBIIHUCOK;

ApXMUBHBIX KOIIH;

TEMAaTUYECKUX MEPEUHEN apXUBHBIX TOKYMEHTOB;

TEMaTUYECKUX MOAOOPOK KOIHA apXUBHBIX JIOKYMEHTOB;

TEMaTUYECKUX 0030pOB apXUBHBIX TOKYMEHTOB;

MMCbMEHHOTO YBEJIOMJICHUSI O HAMPABJICHUM 3alpoca HA UCIOJHEHUE B JPYrod apXuB,
OpraHu3aLuIo;

MUCBMEHHOTO YBEJIOMJICHHS O HEOOXOJUMOCTH MPEAOCTaBICHUS JOMOJHUTEIbHBIX
CBEJICHMI JIJIs1 UCIIOJTHEHUS 3a1pOCa;

NUCHbMEHHOTO OTBETa 00 OTCYTCTBHHM 3alpallliBaeMbIX CBEICHUI;

PEKOMEHIAINIA O TaTbHEHIITNX MYTIX MOUCKa HE0OX0IMMOM HHPOPMAIIUK;



MOTHBHPOBAHHOI'O OTKa3a B PACCMOTPEHUH U UCIIOJHEHHUH 3a1poca.
PaccmoTrpeHue 3ampoca 3asBUTENs CUMTAETCS] OKOHUEHHBIM, €CIU 10 HEMY HPUHSTHI
HEOOXOJMMBbIE MEpbI, 3asBUTEIb NPOMH(OPMHPOBAH O pe3yibTaTaX pPacCMOTPEHHS
3arpoca.

MaxkcumanbHbpli  CPOK  BBIIIOJHEHHSI aJIMUHHCTPAaTUBHOM HpOLEIyphl HE JOJKEH
IpEeBbIIATh 27 HEH co HSA PEerucTpaliy 3ampoca.

3.6. HammpaBneHue 3asBUTEIO CBEACHUI O XO/€ BBIITOJIHEHUS 3apoca O IMPEIOCTaBICHUN
yCIIyTH.

3.6.1. Ilon HampaBieHHEM 3asBUTENIO CBEACHUH O XOJAE BBINOJHEHUS 3ampoca o
IPEIOCTABICHUN YCIYTH (Jajliee — «YyBEAOMJIEHHE O XOJ€ NPEIOCTABICHUS YCIYT'H»)
NOHMMAETCS YBEJOMJICHUE 3asBUTEINI O 3aBEPIICHUU BBINOJHEHUS aJMUHUCTPAaTUBHON
HpOLEypPhl IPEIOCTABIEHUS YCIYTH.

3.6.2. YBenomieHHe O XOJ€ NMPEAOCTABICHUS YCIyTd HalpaBisieTcs MYHHUIMIATbHBIM
apxuBoM B «JInuHbId KaOuHeT» 3asBUTENss HAa EQuHOM moprane rocyAapCTBEHHBIX U
MYHUITATIAJIBHBIX YCIyT ((pyHKIH).

YBeaoMiIeHHE 0 X0/ IPEJOCTaBICHUs YCIYTH HapaBisieTcs MyHUIUIIAIbHBIM apXUBOM
HE T03/1HEE JTHS 3aBEpUICHUS BBIMOTHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI.

3.6.3. Ilpu mnpegocTaBlieHWH MYHHUIUNAIBHOM YCIYTM B D3JIEKTPOHHOU (opme
UCTOJIB3YIOTCA CIEAYIOINE YBEJOMIICHHS:

YBEIOMJIEHHE O PErucTpalyy IOJYYEHHBIX OT 3asBUTENS JOKYMEHTOB, COJIEprKallee
cBeleHUsI O (akTe TMOJy4yeHUss OT 3asBUTENS JIOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBJICHUS YCIYTH;

YBEIOMJIEHHE O TpUeMe IMPEJCTaBICHHBIX 3asBUTENIEM JIOKyMEHTOB, CoOJieprKallee
CBEJCHUS O TpPUEME MYHULMNAIBHBIM apXMBOM HPEJCTAaBIEHHBIX 3asBUTEIEM
JOKYMEHTOB M O Hayaje MpoLeaypbl MPEeAOCTaBIEHUs YCIYyrd, Ju00 cojaepxkaliee
MOTHBHPOBAHHBIN OTKa3 B IpueMe IOKyMEHTOB;

yBEIOMJICHHUE 3asIBUTEIIS O 3allUCU Ha MPHEM, COJIeprKalllee CBEACHUS O MOATBEPKICHHOM
BPEMEHH U MECTE MpUEMa, a TaKKe yKa3aHHWe Ha JOJKHOCTHOE JIMLIO WM MOJpa3iesieHue
MYHHMIMIIAJIBHBIM apXHUBOM, OCYILECTBISAIONIEE IPUEM;

YBEJOMJICHUE 3asIBUTEIIS 0 HalpaBJICHUN MYHUIUTAIBHBIM apX1BOM
MEXBEJOMCTBEHHBIX 3alPOCOB, COAEPKAIINX CBEACHHUSI O COCTABE MEXKBEJOMCTBEHHBIX
3aMpoCcoB, HAMMEHOBAHUE OPraHOB MJIM OpPTaHMU3alMil, B KOTOPbIE HAIIPABIIEHbI 3aIIPOCHI;
yBEIOMJIGHHE 3asBUTENS] O (haKkTe TMOJYyYEHUS WIM HE IOIYy4YeHUsS OTBETOB Ha
MEXBEJOMCTBEHHBIE 3allpOChl, HAMpaBJIIEMOE 3asBUTENI0 [0 HUCTEUYEHHIO CpOKa,
OTBEJICHHOT'O Ha MEXBEJOMCTBEHHOE B3aUMO/ICICTBUE;

YBEIOMJIEHUE 3asBUTENSI O pe3yjbTaTaX pPacCMOTPEHHUs JIOKYMEHTOB, COJIeprKallee
CBEJICHUS O pe3yJbTaTax pacCMOTPEHUs MPEACTABIECHHBIX 3aABUTEIEM JOKYMEHTOB U O
NPUHATHH PELICHUs] O MPEAOCTABICHUH 3asBUTEIN0 Pe3ylbTaTa YCIYIM U BO3MOKHOCTH
MOJIYUYUTh TaKOW PE3yNbTaT, a TAKKE MECTE IMOJYYeHHs pe3yjbTaTa OKa3aHUs YCIYTd U
MeXaHU3Me, MO3BOJISIONIEM NMPU HEOOXOAMMOCTH OCYIIECTBUTH 3alUCh Ha MpUEM s
NOJYyYCHHsI pe3ysbTaTa OKa3aHUsl YCIYTH, 0O cozaepskallee MOTUBHPOBAHHBIN OTKa3 B
NPEIOCTABICHUHN 3asIBUTEINIO pe3ysibTaTa YCIyTH;

YBEJAOMJIEHUE O 3aBEPIICHUM NPOLEAYpPhl IPENOCTABICHMS YCIYIH, COJepKallee
CBEJICHUS O MOJIYYEHHUH 3asBUTEJIEM pe3yibTaTa YCIyIH;

U JpyTHeE.
3.7. ObGecrnieueHrne BO3MOKHOCTH I 3asBUTENS OICHUTh KayeCTBO MPEIOCTaBIICHHS

YCIIyTH.



3.7.1. B nmenax mnpenocraBieHUss YCIYr MYHUIMNAJIbHBIA apXWB 0OECHeYUBaEeT
3asBUTEII0 BO3MOYKHOCTh OLIEHUTh KAadeCTBO BBINOJIHEHUS B JIIEKTPOHHOW (opme
KaKIOW U3 aMUHUCTPATUBHBIX MPOLEAYP NPEIOCTABIECHUS YCIYTH.

3.7.2. MyHUIIUTIATBHBIA apXUB OOECIEUYMBAET BO3MOXKHOCTH 3asBUTEIIO OIICHUTh Ha
EnvHoMm moprtane rocygapcTBEHHBIX W MYHHIMIAIbHBIX YCIYT ((QYyHKUHI) KayecTBO
BBITIOJIHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPBI HEOCPEACTBEHHO IIOCIIE €€ 3aBEPIICHUS.
3.7.3. OueHka 3asBUTENIEM KaueCTBA BBINOJHEHMS aJAMHUHHCTPATUBHON NpPOLEAYpHl HE
MOXET  SBIATBCS  OOS3aTENIbHBIM  YCJIOBHEM  MPOAODKEHUS  MPEAOCTaBJICHUS
MYHHMIMIIAJIIBHBIM apXUBOM YCIYTH.

3.8. OOecneyeHre BO3MOXKHOCTH [UIsl OOXaJIOBaHUS pEIIECHUN, JEUCTBHUA WU
0e3aeicTBUS  JOJDKHOCTHBIX JIMI MYHUIUIAIBHOIO apXuBa IpU MPEAOCTaBICHUU
MYHHUIMIIAJIBHON YCIyTH.

B nensx mpenocraBieHus ycayr MYHUIUNAJIbHBI apXuB 00€CHEUHMBAET BO3MOXHOCTh
JUIsL  3asBUTENI HaNpaBUTh >kamoOy Ha peuieHus, AecTBUS WU Oe3aeicTBue
JOJDKHOCTHOTO JIML@ MYHHUIMIIAJBHOTO ApXMUBA, NMPEAOCTABISAIOMIEr0 MYHHIMIIAIBHYIO
yCIyry, B TOM 4HCIE [OCPEACTBOM EIMHOrO mnopraga ToOCyJapCTBEHHBIX U
MYHULIMIATBHBIX YCIyT (QyHKUIUN).

IV. ®opMbI KOHTPOJIA 32 UCIIOJIHEHUEM AJIMUHHUCTPATUBHOTO PETIaMEHTA.

4.1. KonTposp 3a npeaocTaBlieHueM MYHHLIUIIATBHON YCIYTH OCYyLIECTBIsAeTCs B (hopme
TEKYILEro KOHTPOJIS 3a COOJII0/IEHNEM U UCTIOJTHEHUEM OTBETCTBEHHBIMU JI0JKHOCTHBIMU
JUIAMH  MYHUIUOAIBHOIO apXWMBa TOJOXKEHUM AJMUHUCTPATUBHOIO PpETJIAMEHTA,
IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK IIOJHOTHI M KayecTBAa IPEJOCTaBIICHUS
MYHHUIMIIAJIBHON YCIyTH.

4.2. Tlopsimok OCYIIECTBJICHUSI TEKYIIETO KOHTPOJIS 3a COOMIOJIEHWEM M HUCIIOJTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMH MYHHUIIMIIAJIBHOTO apXHBa IOJOXKEHUH
AIMUHUCTPAaTUBHOIO  pErjJaMEHTa W  MHBIX HOPMAaTHBHBIX IIPAaBOBBIX  AKTOB,
yCTaHaBJIMBAIOIINUX TPEOOBAaHUS K MPEIOCTABICHUIO MYHUIIUIIATILHON YCIIYTH, a TaKXKe 32
OPUHATHEM pEIIEHUH OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIMI[AMHU OCYIIECTBISETCS
IJIaBOM aAMUHUCTpPaLUU MYHHMIMIIAIEHOTO oOpa3oBaHus, PYKOBOJUTENIEM
MYHHMLIMIIAJIBHOTO apXMBa W HAYaJIbHUKOM CTPYKTYPHOIO IIOJApAa3/EiIeHUsl OpraHa
MECTHOI'O CAMOYITPaBJICHUS.

4.3. TlopsAoK WM MNEPUOAMYHOCTH IMPOBEACHMS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI M Ka4eCTBA MIPELOCTABICHHSI MYHUIIUIIAIBHON YCIIYTH, B TOM YHCJIE MOPSII0K U
(GopMBI KOHTPOJSI 32 TMOJHOTOM M KAauyeCTBOM €€ MPEJOCTaBJICHMS, OCYIIECTBIISETCS
COOTBETCTBEHHO Ha OCHOBAaHUHU €KETOJHBIX IUIAHOB pabOThl U MO KOHKPETHOMY
o0OpaleHuro.

IIpr eXeromHoOW IUJIAaHOBOW MPOBEPKE PACCMATPUBAIOTCA BCE BOIIPOCHI, CBSI3aHHBIE C
NPEIOCTABICHUEM MYHULUNAIBHONW yCIyrd (KOMIUIEKCHBIE MPOBEPKH) WU OTIENIbHbIE
BOIPOCHI (TEMATUUYECKHUE TIPOBEPKH).

Jlnst mpoBeieHUs MPOBEPKM IOJHOTHI M KadyecTBa IPENOCTABICHHUS MYHUIUIAIbHON
ycnyru (popMHUpyeTcss KOMUCCHUS, COCTaB KOTOPOW YTBEP)KIAETCs TIaBOW (3aMeCTUTENIEM
JIaBbl) aIMUHUCTPAIIMM MYHUIIUMIIATLHOTO 00pa30BaHMUSI.

Pe3ynbraThl 1eATENbHOCTH KOMHCCUN OQOPMIISIIOTCS B BUI€ AKTa MPOBEPKH MOJHOTHI U
KauyecTBa IMPEJOCTABICHUS MYHHMLIMIAIBHON YCiayru (namee — «AKT»), B KOTOpPOM
OTMEUAIOTCS BBIABICHHbIE HEJOCTAaTKM W TMPEAJIOKEHUS 10 HUX YCTPAaHEHHIO. AKT
MOJIMKCHIBAETCS YJIEHAMU KOMUCCHUH.



4.4. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMLl MYHULIMIIAJIBHOIO apXuBa AJNTaliCKOro Kpas 3a
pemieHus W AedcTBus (Oe3nelicTBHE), MpUHUMAaeMble (OCYIIECTBISIEMBbIE) B XOJIE
IPEIOCTABICHNS MYHULIUIIATBHON YCIYTH.

[To pesynpTaTaM IpOBENEHHBIX NPOBEPOK, B CIy4yac BBISBICHUS HApyLIEHUH IpaB
3asiBUTEJICH, OCYIIECTBIISIETCS IPUBIICYEHUE BUHOBHBIX JHI[ K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

[lepcoHanbpHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] MYHHMIIMIAJIBHOIO  apXHUBa
3aKpeIUISieTCs. B MX JOJDKHOCTHBIX HMHCTPYKIUSAX B COOTBETCTBHHM C TpeOOBaHUSIMU
3akoHoAaTeNbcTBa Poccurickon denepanuu.

V. locyneGHslii (BHECY1€OHBIN) MTOPSIAOK 00aIOBaHUS permeHun U
JIEUCTBUN (Oe3neiicTBUS) MYHHIUITAIBHOTO apxXuBa, MIPEOCTABIISIIOIIETO
MYHULUIAIBHYIO YCIYTY, a TAKKE JOHKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CITYKAIINUX

5.1. 3asgBUTENN UMEIOT MPaBO Ha JocyaeOHOe (BHeCYAeOHOE) 00KaTOBaHUE PEIICHUN U
nercTtBuil  (0e31eMCTBUSA) JOKHOCTHBIX — JIMI[ MYHHUIIMIAIBHOTO apxuBa JHOO
MYHULUIAIBHBIX CIIYKAIIUX IPU MIPEAOCTABICHUN UM MYHULIUIIAJIBHOW YCIIYTH.

5.2. 3asBUTEITH MOXKET OOPATUTHCS C KAITOOOI, B TOM UUCIE B CACAYIOMIHNX CITyJasx:

1) mHapymeHue cpoka perucTpalMu 3ampoca 3asBUTENs O  IPEJOCTaBICHUU
MYHULIANTAJIBHON YCIIYTH;

2) HapylIeHUE CpOKa MPEIOCTABICHUS] MyHUITUIIATbHOMN YCIyTH;

3) TpeGoBaHHME Yy 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMU akTamu Pocculickoir denepanny, HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMU
AnTalickoro Kpas ¥ MYHUUUNAJIbHBIMA TNPABOBBIMH aKTaMU JUIsl TMPEAOCTABICHUS
MYHULUNAIBHON YCIYTH;

4) oTka3 B TNpUeME JOKYMEHTOB, TMPEJOCTaBIE€HUE KOTOPBIX MPEAYyCMOTPEHO
HOPMAaTUBHBIMU TNpaBOBbIMM akTamMu Poccuiickoii ®enepanny, HOPMATHBHBIMU
MPaBOBBIMU aKTaMu AJITaliCKOTO Kpas, MYHHUIMNAIbHBIMU IPAaBOBBIMU aKTaMU IS
MPEAO0CTABICHNS] MyHULIUIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5) OoTka3 B MPENOCTABICHUH MYHHUIUIIAIBLHON YCIYTH, €CIM OCHOBAaHUSA OTKa3za HE
peyCMOTpPEHBI (pelepaibHBIMU 3aKOHAMU W TPHUHITHIMA B COOTBETCTBHH C HUMHU
VHBIMM HOPMAaTUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickori ®enepanuu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMU ANTalCKOro Kpasi, MyHUIIUIIAJTbHBIMU TTPAaBOBBIMU aKTaMHU;

6) TpeboBaHUE C 3asABUTENS MPU MPEIOCTABICHUM MYHUIMNAIbHOW YCIYTU IUIaThl, HE
MPEYCMOTPEHHOW HOPMAaTUBHBIMU IpPaBOBBIMU akTamMu Poccuiickoin denepauuu,
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU AJNTANCKOro Kpas, MyHUIUIIAJbHBIMU MPaBOBBIMHU
aKTaMu;

7) OTKa3 MYHMIMOAIBHOTO apXuBa, MPEIOCTABISAIONIETO MYHUIMNAIbHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[a MYHMIIMIAIBHOTO apXWBa, MPEJOCTABJISAIOIIET0 MYHHMIIMIAIbHYIO
YCIIYTY B MCHPABJIEHUU JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yJibTaTe
NPEIOCTABICHUS ~ MYHHUIMOAJIbHOM  YCIYrM  JOKyMEHTax  JiMOO  HapyuleHue
YCTAHOBJIEHHOTO CPOKa TAKUX MCIPABIICHUM.

5.3. O6mue TpeboBaHUS K MOPSIAKY OJa4X U PACCMOTPEHHUS KaTOOBI.

5.3.1. XKanoba momaercs 3asBHUTENIeM B MUCBMEHHOW (opmMe Ha OyMa)KHOM HOCHUTEJE
anbo B 3MeKTpoHHOU (popme Ha AevicTBus (Oe3ACCTBHE) WM PEIICHUS, MPUHSATHIC B
X0/lI€  TPENOCTaBIICHHS  MYHULHUNAIbHBIM  apXWUBOM  MYHUIUNAIBHOW  YCIYTH,
JOJKHOCTHBIM JIMLIOM, MYHULIUTIATBHBIM CIY>KalllUM Ha UMsI MyHUIIMIIaJbHOTO apXHBa.
Kanoba na geiictBust (Oe3nelcTBUE) WM pEUICHUs, MPUHATBIE PYKOBOAMUTENIEM
MYHULUIAIBHOTO apXWBa, MOJAIOTCA TJIaBe AJAMHHHUCTPALMM  MYHHUIIMIAIBHOTO
o0Opa3zoBaHusl.



5.3.2. XKanoba moxer ObITH HampaBieHa mo moure, yepe3 M®PLI, opunmanbHeii caidT
MYHULMIAIIBHOTO apXxuBa, EAMHBIN MopTas rocyapCTBEHHBIX U MYHULMIAIBHBIX YCIyT
(pyHkumii), mnopran ¢QenepasbHON TroCyJapCTBEHHOW HWH(OPMALMOHHON CHCTEMBI,
obecrieunBaroliel MpoIecc A0CyAeOHOro (BHeCy/neOHOro) oOXKajaoBaHUS pEHICHUN U
neictBuil  (0e31eNCTBUS), COBEIIEHHBIX NpPU IPEIOCTABICHUM T'OCYJapCTBEHHBIX U
MYHULUUOAIBHBIX  YCIYI OpraHaMH, MpPeAOCTAaBISIOLIMMH  TOCYIapCTBEHHbIE U
MYHUIIUTAIBHBIE YCIYTH, WX JODKHOCTHBIMH JIUIIAMH, TOCYJAapCTBEHHBIMH U
MYHUITUNIATBHBIMA ~ cyKamumu  (do.gosuslugi.ru) (maee — cucrema Jg0CyneOHOTO
00XaloBaHMs), @ TAKXKE MOXKET ObITh IPUHSATA NP JIUYHOM IPUEME 3asIBUTEIIS.

5.4. ’KanoOa nomkHa cofepx aTh:

1) HauMeHOBaHME MYHULMIAIBHOIO AapXuBa, MPEAOCTABISIOLIEIO0 MYHUIUIAIbHYIO
yCIyTy, NOJDKHOCTh, (aMWiIns, UM, OTYECTBO (IIpH HAJWYMU) JODKHOCTHOTO JIMIA
MYHUIUNAIBHOTO apXHBa, IMPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY, PELIeHHUsS U
neictBus (0e31ecTBIE) KOTOPOTrO 00XKaIYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MPU HAJIMYUU), CBEACHUS O MECTE JKUTEJIbCTBA 3asBUTEN,
a Takke HoMep (HoMepa) KOHTaKTHOro TejedoHa, aapec (aapeca) 3JIEKTPOHHOU MOYTHI
(mpu HaNMM4YMM) M TOYTOBBIM aApec, MO KOTOPBIM JOJKEH OBITh HANpaBlIEH OTBET
3asBUTENIO (32 MCKIIOYEHHEM cllydas, Korja jkajo0a HampaBiisieTcsl MOCPEICTBOM
CHUCTEMBI J0CYAeOHOr0 00KaJIoBaHNUsA);

3) cBeneHust 00 00OXKaTyeMbIX peUICHUAX U JeHCTBHUAX (0e31efCTBIM) MyHUIMIAIBHOTO
apXuBa, MPEJOCTABIIAIONIETO MYHHUIMNAIbHYIO YCIYTY, JOJKHOCTHOIO JIMLA OpraHa,
IPEJOCTaBIISIIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, THO0 MYHUIIUIAIBHOTO CIYXKAaIlero;

4) noBOJBI, HA OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C PELIEHHEM U JelcTBHEM
(Oe3nelicTBMEM) MYHMULIMIIAJBHOTO apXHWBa, MPEIOCTABISIIONIET0 MYHUIHUIATBHYIO
YCIIYTY, JOJDKHOCTHOI'O JIMIIA OpraHa, MpeIOoCTaBJSIONIET0 MYHULHMIAIbHYIO YCIYTY,
A100 MyHHUIIMIIATBHOTO CIIY>KalIero. 3asiBUTENIEM MOT'YT ObITh ITPE/ICTaBIEHbI JOKYMEHTHI
(pH HaJIMYUK), TOATBEPKIAIOIINE JOBO/IBI 3asIBUTENS, INOO UX KOIHUH.

5.5. XKanoba moiexxuT pacCMOTPEHHUIO B TCUCHHE MSITHAAATH pabOUnuX JTHEH CO THA ee
perucTpanuy, a B ciiyuyae 00KaJloBaHHUs 0TKa3a MYHUIIUIAIBLHOTO apX1Ba, 10JKHOCTHOTO
JMIIa MyHULIMIIATBHOTO apXUBa B IpUEMe JOKYMEHTOB Y 3asBUTEIIS JTUOO B UCTIPABICHUU
JOMYIICHHBIX ONEYaTOK W OWIMOOK WM B cliydae oOOKajloBaHMsI HapylIEHUs
YCTaHOBJIEHHOT'O CPOKa TAKUX MCIPABJICHUN — B T€UEHHE MATU pabOYMX JHEU co AHS ee
pEerucTpaIum.

5.6. Ilo pe3ynbTaTaM pacCMOTpPEHUS KaJoObI IJIaBa aJMUHUCTPAIIMH MYHULUIAIBHOTO
o0pa3oBaHusl IPUHUMAET OJHO U3 CIEAYIOIUX PELICHH:

1) ynomnerBopser xanoOy, B TOM uucie B (opMe OTMEHBI TNPHUHITOrO pPELICHHMS,
UCTIPABJICHNUSA JOMYIIEHHBIX MYHUIUMNAIbHBIM apXWBOM OIEYaTOK U OHIHOOK B
BBIIAHHBIX B pE3yJbTaTe IMPEIOCTABICHHUS MYHUIMMAILHOW YCIYTH JIOKYMEHTaXx,
BO3BpaTa 3asBUTENII0 JICHEKHBIX CPEACTB, B3MMaHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMHM MpaBOBbIMU akTaMu Poccuiickonr ®Dexepauuu, HOPMaTHUBHBIMU
NPaBOBBIMU aKTaMH AJTAWCKOTO Kpas, MyHUIIUIAIbHBIMUA TPAaBOBBIMU aKTaMH, a TAKKe
B UHBIX (hopMax;

2) OTKa3bIBAET B YAOBICTBOPCHHUH KaTOOBI.

5.7. He no3aHee nHs, CIEAYIOLIEro 3a JHEM IPUHATUS PELIEHUs, YKa3aHHOro B 11.5.6.
AJIMUHUCTPATUBHOIO perjaMeHTa, 3asBUTENI0 B MUCbMEHHON (QopMe M MO >KEJIaHHUI0
3asBUTEINS B DJIEKTPOHHON (popMe HaInpaBisieTCs: MOTUBUPOBAHHBINA OTBET O pe3yjbTaTax
paccMoTpeHust >kanoObl. B cimyuae ecnm jkanoba Oblla HampaBlieHa IOCPEIACTBOM



CUCTEMBI JIOCYJE€OHOr0 OO0XaJIOBaHUs, OTBET 3asBUTEII0 HANPABISIETCS TAaKUM Ke
CIOCOO0OM.

5.8. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHHUS KaI00bI YKa3bIBAIOTCS:

a) HAUMEHOBAaHWE MYHHUIMIAIBHOIO apXWBa, MPEIOCTABISIOUIETO MYHHUIMIIAIBHYIO
YCIIyTY, JODKHOCTBH, (haMUJIusi, UMS, OTYECTBO (MPU HAIMYMHK) AOJHKHOCTHOTO JIMIIA,
PacCMOTPEBIIETO KaJl00y U MPUHSBIIETO PEIICHHE T10 Kalole;

0) HoMep, J1laTa, MECTO MPHUHATHS PEIICHMs], BKIIOYasi CBEACHUS O JOJKHOCTHOM JIHUIIE,
perieHue uian aerctue (6e3eiicTBIE) KOTOPOro 00KamyeTcs;

B) dhamMuiusl, UMsl, 0OTYE€CTBO (TPU HATMYKHN) WJIM HAUMEHOBAHUE 3asBUTEIIS;

I') OCHOBAHMS 111 IPUHSTHSI pELIEHHUSI 10 5Kajlo0e;

1) IPUHSITOE T0 Kano0e pelieHHE;

€) B cllyuyae, eclid »*anoba nmpu3HaHa 000CHOBAHHOM, — CPOKH yCTPAaHEHUS BBISBJICHHBIX
HapyILIECHU, B TOM YUCJIE CPOK MPEIOCTABICHUS pPe3yJIbTaTa MyHULIMIIAIBHOW YCIYTH;

) CBEJICHHUS O TIOPSIKE 00KalOBaHUSI MPUHSITOTO 110 Kallo0e peleHus.

5.9. OtBeT no pe3ynapTaTaM PacCMOTPEHUS KajJoObl MOJAMUCHIBAETCS YIMOJIHOMOYEHHBIM
HA pPAacCMOTPEHHE IKAIOOBl JOJMKHOCTHBIM JIUIIOM MYHUIIMIIAJILHOTO  apXUBa,
MPEIOCTABIISIIOIIETO MYHULIUIIATBHYIO YCIYTY.

[To xenaHuio 3asBUTENSI OTBET IO PE3YJIbTaTaM PACCMOTPEHHsSI KaOObl MOXKET OBITh
MpEeJICTAaBIICH HE TMO3JHEe THS, CIEAYIONIero 3a JHEM MPUHATUSA pElIeHHs, B Qopme
AIIEKTPOHHOTO JOKYMEHTA, MOANMMCAHHOTO 3JIEKTPOHHOW MOJIIMUCHI0 YHIOJIHOMOYEHHOTO
Ha pPACCMOTPEHHME Kajl0Obl JOJDKHOCTHOIO JHUIAa M (WIM) YIOJIHOMOYEHHOTO Ha
paccMOTpeHHe KajmoObl OpraHa, BHJ KOTOPOW YCTaHOBJIEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

5.10. B cnyyae ycTaHOBIEHHUS B XOJ€ WIM IO pPE3yJbTaTaM PACCMOTPEHMS KajoObl
INPU3HAKOB COCTaBa aJMUHHCTPATUBHOIO I[PAaBOHAPYIICHUS WM MPECTYIUICHUS
JMOJKHOCTHOE ~ JIUI0, HAJENIEHHOE TMOJIHOMOYMUSAMH [0 PACCMOTPEHHUIO  Kayoo,
HE3aMEUINTENIbHO HaIpaBIIeT MMEIOUIMECS MaTepuabl B TOCYAapCTBEHHBIN OpraH B
COOTBETCTBHHU C €0 KOMITETEHIIUEH.



Mpunoxenue 1

K AOMUHUCTPATUBHOMY pErnameHTy
npegocTaBneHns MyHULMNanbHOM
ycnyrn «IHpopmaunoHHoe obecneyeHne
rpaxkgaH v KpUaNYEeCcKnX NnL, Ha OCHoBe
OOKYMEHTOB ApXMBHOIo cooHAa
Poccuiickon ®epepaumn
N OpYrMX apXmMBHbIX JOKYMEHTOBY

Nudopmauus
O mMyHUUMNaneHOM apxvBe, NPeAoCTaBnAALWEM MyHULMNANbHYIO YCNyry
Apxu1BHbIN oTAeNn AOMUHUCTPaumMmM YapbIiwckoro panoHa AnTanckoro
Kpasi
3aBefyoLLmMi apXMBHbBIM
Xabapoea Hatanbs AnekceeBHa otaenom AgMmMHUCTpaumm
parnoHa

MecTo HaxoXaeHus 1 NOYTOBLIN agpec
yn. MNMapTusaHckas,47 c. Yapsliwckoe Yapebliwickoro paioHa AnTanckoro
Kpas, 658170

padpmk paboTbl (Npuema 3asBuTenewn):

ExeaHesHo ¢ 9-00 go 17-00 (B nocnegHIo0 NATHULY Mecsua
CaHuTapHbIn AeHb), nepepbiB Ha obep obeq ¢ 13-00 go 13-55 no
MECTHOMY BpPEMEHU

BbIXOAHble OHM cy6060Ta, BOCKpeCeHbe.

TenedoH: 8 (385) 74 22 4 63
Ten/dakc: 8 (385)74 22 4 91
agpec aneKkTpoHHOM no4yThl: admcharysh@yadez.ru

Appec ouumansHoro canta AgMMHUCTpaLumn YapbILwcKkoro panoHa,
Ha KOTOPOM MMEEeTCs CTpaHu4ka MyHULMNansHOro apxusea,

www.charysh.ru

EQunHbI nopTan rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCryr (PyHKUMA) — www.22.gosuslugi.ru/pgu/;



http://www.charysh.ru/
https://clck.yandex.ru/redir/nWO_r1F33ck?data=NnBZTWRhdFZKOHQxUjhzSWFYVGhXWjFzc3Z3a0RzelB3RFB2ZTNLY2ROT0gzRVpXc24yZUJQQlZkb19kTUtYWEU0LUFuUDJ5ZlFPU1Z4OHdUbW1qSWlYWUthdXg5S2FucDY2eTBQLUNFVUx2Mk9JcWpvX1RXdw&b64e=2&sign=f5b4bc3384ef099d7e96c467fa4ad751&keyno=17

MNpunoxeHwne 2

K AOMUHWUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHMUMnanbHON
yenyrn «MHdopMaunoHHoe obecneveHne
rpaxaaH v 1pUaNYECcKMX fnL, Ha OCHOBE
AOKYMeHTOB ApxmBHOro doHaa
Poccunckon ®egepaumn

N ApYrnx apxXuBHbIX JOKYMEHTOBY

CeegeHns 0 MHOroyHKLUMOHAarbHbIX LEeHTpax
npegocTaBneHns rocyaapCTBEHHbIX U MyHMUMNANbHbIX YCITyr

MecTo HaxoXxaeHust U NOYTOBbLIN aapec: yn. [NapTnsaHckas, 34 ¢. Yapbiwckoe Hapbiwckoro panoHa
AnTawckoro kpas, 658170

Npaduk paboThl: ¢ 9-00 go 17-00 6e3 nepepbiBa Ha oben

EavHbin ueHTp TenedoHHoro obenyxueaHua: 8 800 775 00 25
TenedoH LeHTpa TenedoHHOro obcnyxmnsaHus: +7 (3852) 200 550
WHTepHeT — canT MHoroyHKUMOHanbLHOro ueHTp: https:/mfc22.ru
Agpec anekTpoHHo noyvtsbl: mfcgmfc22.ru



Mpunoxexne 3

K AOMWHUCTPATMBHOMY pernameHTy
NpeLoCTaBNEHUss MyHULMNANbHOM
ycnyrn «IHbopmaumoHHoe obecneyeHme
rpaxkgaH v KpUanuYEeCcKnX NnL, Ha OCHoBe
OOKYMeHTOB ApXMBHOro choHaa
Poccunckon ®egepaumn

N OPYrMx apXmBHbIX JOKYMEHTOB»

PyKOBOLI,I/ITeJ'IIO MyHUMLUMNANbHOIro apxmea
oT

®.1.0 (nocnegHee Npu HanMunm)
agpec

TenedoH:
agpec 3NeKTPOHHON NOYTHI
3AMNPOC
(ana cdumaunyeckoro nuua)
Mpowy nHdpopmauuo B dpopme
(MHMOPMaLMOHHbBIE NUCbMA, apXUBHbLIE CMPAaBKX, apXMBHbIE BbIMUCKU, apXUBHbLIE KOMUW, TEMaTU4eCcKme
nepeyHun, TemaTnyeckue Nnogbopkm KON apxmBHbIX JOKYMEHTOB, TEMaTUYeCKne 0630pbl apXMBHbBIX
OOKYMEHTOB)

M3noxeHune cyuwiecTBa 3anpoca

(npobnema, Tema, Bonpoc, cobbiTue, hakT, CBEAEHUS 1 XPOHOMOrMYEeCKMe pamMmKn 3anpalinBaemomn
WHopmaLunm)

MepeyeHb OOKYMEHTOB, NpunaraemMbix K 3anpocy (3asiBNeHuto):
HavnmeHoBaHue KonnyecTso nucTos

Ha 0bpaboTky npegocTaBneHHbIX NepcoHarbHbIX AaHHbIX COrnaceH(Ha).
HacTtosiwee cornacve gelicTByeT B TeUYEHWE NATK NEeT nocne npefocTaBneHns pesynbraTa
MyHI/ILI,I/II'I3]'IbHOI7I ycnyru. [1o ncreyenuto CpoOKa AGVICTBMH cornacua Mmou nepcoHarnbHble JaHHble
noanexat YHUYTOXEHUIO.
3a JOCTOBEPHOCTb NPEACTABMNEHHbIX JOKYMEHTOB U COAEPXKALLMXCSA B HAX CBEAEHUI HECY

OTBETCTBEHHOCTb.



PesynbTat MyHVULMNANbHOW YCNYrM XO4Y NOMYYUTb (HY>KHOE NOAYEPKHYTh):
B MyHMLMMNANbHOM apXxuvBe;
B MHOroyHKUMOHaN5HOM LeHTpe
noyTomn

(noanuck 3asBuTens)
[OKYMEHTbI NPUHATBI « » 20

nog Ne
CI'IeLI,I/IaJ'II/ICT MyHUUMNANbHOro apxmea

(pacwmdpoBka hamunun)

MpunoxeHune 4

K AOMWHUCTPATMBHOMY pernameHTy
NpeLoCTaBNEHUss MyHULMNANbHOM
ycnyrn «IHbopmaumoHHoe obecneyeHme
rpaxkgaH v KpUaNYEeCcKUx NuL Ha OCHOBE
OOKYMeHTOB ApXMBHOro choHaa
Poccunckon ®egepaumn

N OPYrMx apXmBHbIX JOKYMEHTOB»

PyKOBOLI,I/ITeJ'IIO MyHUMLUMNANbHOIro apxmea
oT

®.1.0 (nocnegHee npu HanM4Mm) NpeacTaBuUTeNs PUANYECKOro nNmua, obLecTBEHHOro 06beANHEHNS
HaumeHoBaHWe 1opnanyeckoro nuua,
obLecTBeHHOro o6 beANHEeHUs
NnoYTOBbIV agpec
TenedoH:
agpec 3NeKTPOHHON NOYThI:

3AMNPOC
(ansa opmnanyeckoro nuua, obLecTBeHHOro o6beanHeHns)
Mpowy npepocTtaBuTb MHOpMaLMo B popme
(MHMOPMAaLMOHHBIE NUCbMA, apXUBHLIE CNPAaBKW, apXMBHbIE BbIMUCKU, apXUBHbLIE KOMUK, TEMaTU4eCKme
nepeyHun, TemaTnyeckme Nnogbopkm KON apxmeHbIX JOKYMEHTOB, TeMaTuyeckue 0630pbl apXMBHbIX
JOKYMEHTOB)

N3noxeHune cyuiecTBa 3anpoca

(npobnema, Tema, Bonpoc, cobbiTMe, hakT, CBEAEHMS 1 XPOHOMNOrM4YecKMe paMkun 3anpallimBaemMon
WHopmaLunm)

lMepeyeHb JOKYMEHTOB, MpunaraemMbiX K 3anpocy (3asiBNeHuto):
HanmeHoBaHne Konn4yectso nucToB

Ha 0bpaboTky npeaocTaBneHHbIX NepPCoHarnbHbIX AaHHbLIX COrnaceH(Ha).
HacTosiwee cornacve gelcTByeT B TeUYEHWEe NATK NeT nocne npeaocTaBneHns pesynbraTa
MyHI/ILI,I/II'I3]'IbHOI7I ycnyru. [1o ncreyenmo CpoOKa .El.eI7ICTBVIF| cornacua mMou nepcoHarnbHble JaHHble

noanexat YHU4YTOXEHUIO.



Pe3ynbTaT MyHULMNAMbHOW YCIYr X04Y NOMyYnTb (HY>KHOE NMOAYEPKHYTb):

Cneuuanuct MyHUUMNANbHOro apxmea

B MyHMLMNANbHOM apXmBe;
B MHOroyHKUMOHaN5HOM LeHTpe

no4yton

(noanuck 3asBuTens)

[OKYMEHTbI MPUHSATBI « »

20 r.

nog Ne

(pacwmdpoBka hamunun)

Mpunoxexne 5

K AOMVHUCTPATMBHOMY pernameHTy
NpeLoCTaBNEHUss MyHULMNANbHOM
ycnyrn «IHbopmaumoHHoe obecneyeHme
rpaxkgaH v KpUanuYEeCcKnX NnL, Ha OCHoBe
OOKYMeHTOB ApXMBHOro choHaa

Poccunckon ®egepaumn

N OPYrMX apXUBHbIX JOKYMEHTOBY

Bnok-cxema nocnegoBaTenbHOCTN aAMUHUCTPATMBHBIX Npoueayp nNpy NpeaocTaBneHnun MyHUUMnansHom
ycnyru «/iHdopmaumoHHoe obecneveHye rpaxaaH v IopuaNYeCcKMX NnL, Ha OCHOBE JOKYMEHTOB
ApxusHoro oHaa Poccuiickoigy®eaepaumm n gpyrnx apxmBHbIX JOKYMEHTOB»

Havano I'IpeLI,OCTaBHEHliﬂ MYHULMNANLHOW yCAYru:

Pernctpaumsa 3anpoca 3assutens

A 4

PaccmoTpeHue 3anpoca 3aaBuTens 3aseaylolmm oTaena, nepeaaya

3anpoca Ha UcnosHeHune

v

Het

YBefoMeHWe 3aABUTENA O
npegocTaBAeHnn
AOMONHUTENbHBIX CBE-
OeHUI Ana UCnonHeHun
3anpoca

UCNO/THEHUA B OpPraH,
OopraHn3auunio, y KOTopbix
MMEKTCA 3an-
pawinBaemble cBeaeHnA

YBefomeHune 3aaButens ob
OTKase B No/lyYeHUM
MHPOpMaL MK OrpaHu-
YeHHOro 4ocTyna npu
OTCYTCTBUM Y HEro 3TOro
npasa u pPasbACHEHUM ero
[anbHenwnx gencremm

YBegomneHue 3aasutena 06

YBegomneHve 3aaBuUTens o
Hanpas/ieHMM 3anpoca Ha
ncnosHeHue no
NpUHage)-HOCTHU B
opraH, opraHusaumio

nHdopmaumm B
OOKYMeHTax ApXMBHOTO

Ja
AHann3 TemaTUKM 3anpoca.
MpuHATHE pelleHna 0 BO3MOXKHOCTU UCNOJIHEHUA 3anpoca
\ 4
HanpasneHwue 3anpoca ana Het MowucK 3anpawmsaemon fa

¢doHaa

A\ 4

MoaroToBKa yBeAOM-
NeHnn 3aasuTento ob
OTCYTCTBUU B OOKY-
MeHTax 3anpalum-
BaeMblIx cBeAeHUI

OdopmneHne apxmBHoO
CMpaBKK, apxmBHOM
BbIMWUCKM, aPXMB-HOM

KOMWUW, Apyrnx
[OKYMEHTOB, YBe,oM-
NeHuA 3aABUTENIO

i

HanpasneHue 3aAa- ‘







